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OFFICIAL AGENDA 
 

THE MAYOR AND BOARD OF ALDERMEN 
 

OF THE 
 

CITY OF STARKVILLE, MISSISSIPPI 
 

 
RECESS MEETING OF TUESDAY, NOVEMBER 17, 2015 

5:30 P.M., COURT ROOM, CITY HALL 
110 WEST MAIN STREET 

 
 
 

 
Mayor 
  Parker Wiseman 
 
Vice Mayor 
  Roy A’. Perkins 
 
Board of Aldermen 
  Ben Carver 
  Lisa Wynn 
  David Little 
  Jason Walker 
  Scott Maynard 
  Henry Vaughn, Sr. 
 
City Attorney  
  Chris Latimer 
 
City Clerk / CFO 
  Lesa Hardin 
 

 

Police Chief
  R. Frank Nichols 
 
Fire Chief 
  Charles Yarbrough 
 
Human Resources 
Director 
  Randy Boyd 
 
City Planning & 
Community Development 
  W. Buddy Sanders 
 
City Engineer 
  Edward Kemp 
 
Utilities General Manager 
  Terry Kemp 
 
Court Administrator 
  Tony Rook 
 
Technology Director 
  Joel Clements, Jr. 
 
Park and Recreation 
Director 
Herman Peters 
 
Sanitation Director  
  Emma Gandy 
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I.  CALL THE MEETING TO ORDER 
 
II. PLEDGE OF ALLEGIANCE AND A MOMENT OF SILENCE  
 
III.  APPROVAL OF THE OFFICIAL AGENDA 
 
IV. APPROVAL OF BOARD OF ALDERMEN MINUTES 

     
V. ANNOUNCEMENTS AND COMMENTS  
 

A. MAYOR’S COMMENTS: 
New employee introductions: 
Vickie Hampton 
Thomas Tyson 
Dylan Reed 
FF—Moore Hogue 
App Linemen—Smith, Hatcher, Champion 

    
B. BOARD OF ALDERMEN COMMENTS: 

 
 

VI.  CITIZEN COMMENTS 
 

VII.  PUBLIC APPEARANCES 
                         

PUBLIC APPEARANCE BY DAN CAMP 
 
PUBLIC APPEARANCE BY STARKVILLE MAIN STREET ASSOCIATION 

 
VIII. PUBLIC HEARING 

 
IX.  MAYOR’S BUSINESS 

 
A. DISCUSSION AND CONSIDERATION OF APPROVING THE 

RESERVED CITY HALL PARKING PLAN. 
 
B.  DISCUSSION AND CONSIDERATION OF APPROVAL OF 

REVISED CHANGE ORDER NUMBER FIVE (5) FOR PHASE II 
CONSTRUCTION CONTRACT FOR THE PARKING GARAGE 
AND RE-ALIGN CDBG BUDGET TO REFLECT 
CONSTRUCTION CHANGE ORDER AND ADJUSTMENT OF 
BUDGETED LINE ITEMS, AT NO COST TO THE CITY. 

 
C. CONSIDERATION FOR REVIEW AND APPROVAL OF THE 

EASEMENT AND CONSTRUCTION AGREEMENT OF PROJECT 
SP--0018-03(022) SR12 AND RUSSELL STREET 
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IMPROVEMENT. 
 
D. DISCUSSION AND CONSIDERATION OF THE APPROVAL OF 

THE SPECIAL EVENT APPLICATION FOR THE ANNUAL 
STARKVILLE CHRISTMAS PARADE AS SUBMITTED BY 
JENNIFER PRATHER OF THE GREATER STARKVILLE 
DEVELOPMENT PARTNERSHIP GRANTING AUTHORIZATION 
TO CLOSE THE NECESSARY CITY STREETS, FOR THE 
PURPOSES OF THE PARADE PROCESSION AT A COST TO THE 
CITY OF $ 4,755.00, IN IN-KIND SERVICES. 

 
E.  DISCUSSION AND CONSIDERATION OF THE APPOINTMENT 

OF TWO MEMBERS TO THE HISTORIC PRESERVATION 
COMMISSION FOR A THREE-YEAR TERM WITH THAT TERM 
SET TO EXPIRE ON JULY 1, 2018. 

 
F.  REQUEST AUTHORIZATION TO ADVERTISE FOR JANITORIAL  
     SERVICES FOR THE CITY HALL AND POLICE DEPARTMENT  
     BUILDINGS.  
 
G. APPROVAL OF THE STRIPING AND SIGNAGE PLAN FOR 

WEST MAIN STREET AND GRIFFIN PARKING LOT. 
 

                      H.   FIRST AMENDMENT TO ACCESS A MAINTENANCE EASEMENT    
                            WITH THE U.S. DEPARTMENT OF AGRICULTURE, MISSISSIPPI   
                            STATE UNIVERSITY AND THE CITY OF STARKVILLE  
 

X. BOARD BUSINESS 
 

A.   DISCUSSION AND CONSIDERATION OF NAMING ALDERMAN 
WALKER AND MAYOR WISEMAN TO THE CORRIDOR STUDY 
STAKEHOLDER COMMITTEE AND REQUEST FOR APPROVAL 
OF HALL PLANNING AND ENGINEERING, INC. FOR 
PLANNING AND ENGINEERING SERVICES FOR THE 
STARKVILLE MULTIWAY BOULEVARD CORRIDOR STUDY 
AND AUTHORIZATION FOR THE MAYOR TO EXECUTE THE 
CONTRACT AND RELATED PAPERWORK IN ACCORDANCE 
WITH THE MDOT LPA MANUAL AND THE MDOT SMALL 
PURCHASES CONTRACT PROCEDURE. 

 
B. REQUEST AUTHORIZATION FOR MAYOR PARKER WISEMAN 

TO EXECUTE AN AGREEMENT WITH PRIMEPAY AS 
SUBMITTED THROUGH REGIONS INSURANCE FOR COBRA 
SERVICES, RETIREE BILLING, AND OTHER RELATED 
SERVICES. 
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C. UPDATE ON THE ACQUISITION AND INSTALLATION OF THE 
BOARD-APPROVED SIREN TO BE LOCATED ON THE CORNER 
OF REED ROAD AND HOSPITAL ROAD. 

 
D. UPDATE BY POLICE CHIEF ON THE WORDING TO BE PLACED 

ON THE EXTERIOR OF THE FORMER CITY HALL BUILDING. 
 
E. DISCUSSION OF THE VACANT AND GRASSY TRACT OR 

PARCEL OF LAND LOCATED ON THE CORNER OF HIGHWAY 
182 AND NORTH JACKSON STREET. 

 
F. APPROVAL TO PURCHASE CONSTRUCTION MATERIALS AND 

SIGNAGE FOR THE NORTH NASH TRAFFIC CALMING 
PROJECT AT A COST NOT TO EXCEED $5000 TO BE PAID 
FROM WARD 4 DISCRETIONARY FUNDS. 

 
XI. DEPARTMENT BUSINESS 

 
A.  AIRPORT  

 
1. REQUEST APPROVAL TO ACCEPT THE LOWEST AND BEST BID 
     RECEIVED FOR CONTRACT A- SUPPLY OF 8-UNIT TEE HANGAR  
     AS RECEIVED FROM ERECT-A-TUBE, INC. 
 
2.  REQUEST APPROVAL TO AWARD CONTRACT B FOR  
     CONSTRUCTION OF 8-UNIT TEE HANGAR BUILDING AND 
     RELATED APPURTENANCES TO T&M STEEL ERECTORS, INC., 
     THE LOWEST AND BEST BID. 

 
                                     

B.    COMMUNITY DEVELOPMENT DEPARTMENT 
 
1. CODE ENFORCEMENT  

 
 THERE ARE NO ITEMS FOR THIS AGENDA 

 
2. PLANNING 

 
                                      a. DISCUSSION AND CONSIDERATION OF VA 15-06: 

SCOTT SANFORD REQUESTING RELIEF BY 
VARIANCE FROM APPENDIX A, ARTICLE VI, 
SECTION B, LOCATION OF ACCESSORY 
STRUCTURES ON RESIDENTIAL LOTS AT 506 CRITZ 
STREET, ZONED R-2, WARD 5.  
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b. DISCUSSION AND CONSIDERATION OF PP 15-17: 
REQUEST FOR PRELIMINARY PLAT APPROVAL FOR 
SUBDIVIDING ONE LOT INTO TWO LOTS LOCATED 
+/-0.27 MILES SOUTH OF THE GARRARD ROAD AND 
HWY 12 EAST INTERSECTION ON THE EAST SIDE OF 
HWY 12 EAST WITH THE PARENT PARCEL NUMBER 
117F-00-008.00 FOR THE PROPOSED 42,000 SQ FT 
WALMART NEIGHBORHOOD MARKET AND FUEL 
STATION. 

 
c. DISCUSSION AND CONSIDERATION OF FP 15-16: 

REQUEST FOR FINAL PLAT APPROVAL FOR 
SUBDIVIDING ONE LOT INTO FIVE LOTS AT THE 
SOUTHWEST CORNER OF THE INTERSECTION OF 
GARRARD ROAD AND HWY 12 EAST WITH THE 
PARCEL NUMBER 117F-00-002.00. 

 
      d. REZONING REQUEST BY CAPITAL GROWTH PROPERTIES  
 

 
C. COURTS 
 

  THERE ARE NO ITEMS FOR THIS AGENDA  
 

D. ENGINEERING 
 

1. REQUEST APPROVAL OF ON-STREET PARKING ON RUSSELL 
    STREET IN COORDINATION WITH THE CONSTRUCTION OF THE  
    505 DEVELOPMENT PROJECT. 
 
2. REQUEST APPROVAL OF THE LOW QUOTE FROM HESTER 
    FENCE IN THE AMOUNT OF $6,380.00 FOR THE HENDERSON  
    SCHOOL SIDEWALK CONNECTOR PROJECT WHICH WILL RUN  

     ALONG THE NORTH SIDE OF HIGHWAY 182 FROM THE  
    UNIVERSITY MOTEL TO SCHOOL STREET TO BE PAID FROM  
    WARD 7 DISCRETIONARY FUNDS. 

                         
E. FINANCE AND ADMINISTRATION 
 

1. REQUEST APPROVAL OF THE CITY OF STARKVILLE CLAIMS 
DOCKET FOR ALL DEPARTMENTS INCLUDING STARKVILLE 
ELECTRIC DEPARTMENT AS OF NOVEMBER 11, 2015 FOR 
FISCAL YEAR ENDING 9/30/16. 
 

2. REQUEST APPROVAL OF THE OCTOBER 2015 FINANCIAL 
STATEMENT. 

 



 

 6

3. REQUEST AUTHORIZATION FOR THE  CITY CLERK OFFICE 
     TO ADVERTISE FOR SOURCE OF SUPPLY BIDS FOR ALL  
     DEPARTMENTS OTHER THAN ELECTRIC DEPARTMENT  
     MATERIAL, FOR THE PERIOD JANUARY 1, 2016 THROUGH JUNE  
     30, 2016. 
 
4.  REQUEST AUTHORIZATION FOR CITY CLERK / CFO LESA 
     HARDIN TO ATTEND 2015 MUNICIPAL CLERK WINTER  
     EDUCATIONAL CONFERENCE IN JACKSON, MS DECEMBER 16- 
     18 WITH ADVANCE TRAVEL OF $464.50. 
 
5.  CONSIDERATION OF BUDGET AMENDMENTS FOR FISCAL  
     YEAR 9-30-15. 

  
F. FIRE DEPARTMENT  

 
    THERE ARE NO ITEMS FOR THIS AGENDA 
 

G. INFORMATION TECHNOLOGY 
 
                                    THERE ARE NO ITEMS FOR THIS AGENDA 

 
H. PARKS 

 
     THERE ARE NO ITEMS FOR THIS AGENDA 
 

I. PERSONNEL 
 
1.  REQUEST APPROVAL TO ADVERTISE TO FILL VACANT 

POSITIONS FOR FOREMAN IN THE STREET DEPARTMENT. 
 
2. REQUEST APPROVAL TO ADVERTISE TO FILL A POSITION 

FOR SYSTEM / NETWORK ADMINISTRATOR IN THE 
INFORMATION TECHNOLOGY DEPARTMENT. 

 
3. REQUEST APPROVAL TO ADVERTISE TO FILL A POSITION 

FOR A WAREHOUSE MANAGER IN THE UTILITIES 
DEPARTMENT 

 
4.  REQUEST AUTHORIZATION TO HIRE MARTESA BISHOP TO 
     FILL A POSITION FOR A DEPUTY CLERK – PAYROLL IN  
     THE CITY CLERK / FINANCE DEPARTMENT. 
 
5. REQUEST AUTHORIZATION TO ADVERTISE TO FILL A 

VACANT  POSITION FOR A DEPUTY CLERK, ACCOUNTING 
ASSISTANT IN THE CITY CLERK / FINANCE DEPARTMENT. 
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6. REQUEST AUTHORIZATION TO HIRE RYAN ADAIR TO 

FILL A POSITION FOR AN ACCOUNTING CLERK IN THE 
UTILITIES DEPARTMENT. 

 
7. REQUEST AUTHORIZATION TO HIRE DAVID PERRY AS A 

FULL TIME DRIVER IN THE SANITATION DEPARTMENT. 
 
8. REQUEST APPROVAL OF 2016 HOLIDAY SCHEDULE FOR 

THE CITY OF STARKVILLE. 
 

J. POLICE DEPARTMENT  
 

1. REQUEST AUTHORIZATION FOR CORPORAL JOSH WILSON AND 
SGT. SHANE KELLY TO ATTEND NRA SELECT FIRE RIFLE 
INSTRUCTOR TRAINING IN FLORENCE, ALABAMA, DECEMBER 
7-11, 2015, WITH ADVANCE TRAVEL IN THE TOTAL AMOUNT OF 
$2,333.95. 

 
2. REQUEST AUTHORIZATION FOR PEDRO YERA TO ATTEND A 

CRIME SCENE INVESTIGATION CLASS IN BILOXI, MS., 
DECEMBER 7-9, 2015 WITH ADVANCE TRAVEL IN THE AMOUNT 
OF $728.00. 

 
3. REQUEST AUTHORIZATION TO REMOVE THREE (3) TASER X 26 

FROM CITY INVENTORY WHICH ARE BROKEN AND CAN NOT 
BE REPAIRED. 
 

4. REQUEST AUTHORIZATION TO ALLOW ONE POLICE OFFICER 
TO BE ASSIGNED TO WORK WITH US MARSHAL TASK FORCE 
AT THE DISCRETION OF THE POLICE CHIEF. 
 

5. REQUEST AUTHORIZATION TO PURCHASE A SUV ALL-WHEEL 
DRIVE VEHICLE.  THE VEHICLE WILL BE PURCHASED WITH 
MONIES IN THE DARE FUND AND WILL BE PURCHASED AT THE 
STATE CONTRACT PRICE OF $26,281.00. 

 
6. REQUEST AUTHORIZATION TO SUBMIT AN APPLICATION WITH 

THE OFFICE OF HIGHWAY SAFETY IN RELATION TO A 100% 
REIMBURSABLE GRANT IN THE AREA OF FUNDING FOR 
OVERTIME ENFORCEMENT IN THE AMOUNT OF $20,000, 
FUNDING FOR LEL LUNCHEONS DURING THE CLICK IT OR 
TICKET CAMPAIGN, AND EQUIPMENT IN THE AREA OF (1) 
RADAR FOR A MOTOR UNIT.  THIS FUNDING IS IN THE AMOUNT 
OF $23,673.60. 
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7. REQUEST PERMISSION TO SUBMIT AN APPLICATION WITH THE 
OFFICE OF HIGHWAY SAFETY IN RELATION TO A 100% 
REIMBURSABLE GRANT IN THE AREA OF FUNDING FOR 2 DUI 
OFFICER SALARIES, EQUIPMENT IN THE FORM OF (1) RADAR, 
LEL NETWORK FUNDS FOR LUNCHEONS, AND OVERTIME FOR 
ENFORCEMENT IN DUI OFFENSES FOR A TOTAL REQUESTED 
AMOUNT OF $98,356.34. 

 
 K.  SANITATION DEPARTMENT 

   
1. REQUEST AUTHORIZATION FOR TRAVEL FOR EMMA 

GANDY, COURTNEY ROSS AND CAP RILEY TO ATTEND 
CLASS I RUBBISH LANDFILL CERTIFICATION TRAINING IN 
JACKSON, MS ON DECEMBER 2-3, 2015, WITH ADVANCE 
TRAVEL NOT TO EXCEED $950.00. 

 
L. UTILITIES DEPARTMENT  

  
1. REQUEST AUTHORIZATION FOR STARKVILLE UTILITIES  
      TO ADVERTISE FOR SOURCE OF SUPPLY BIDS FOR  
      ELECTRIC DEPARTMENT MATERIAL FOR THE PERIOD  
      JANUARY 1, 2016 THROUGH JUNE 30, 2016.  
 
2. REQUEST AUTHORIZATION FOR STARKVILLE UTILITIES  
      TO ENTER INTO A POLE ATTACHMENT LICENSE 
      AGREEMENT WITH TELEPAK NETWORKS, INC.  
 
3.  REQUEST AUTHORIZATION TO ADVERTISE FOR SEALED  
     CONSTRUCTION BIDS TO REPLACE A FAILING GRAVITY  
     SEWER SYSTEM IN SOUTH STARKVILLE (BANYAN ROAD  
     FORCE MAIN PROJECT) 

                    
 

XII.  CLOSED DETERMINATION SESSION 
 
XIII.  OPEN SESSION 
 
XIV.  EXECUTIVE SESSION 
 

A. PERSONNEL 
 

B. POTENTIAL LITIGATION 
 

XV. OPEN SESSION 
 
XVI. ADJOURN UNTIL DECEMBER 1, 2015 @ 5:30 IN THE COURT 

ROOM AT CITY HALL LOCATED AT 110 WEST MAIN STREET.  
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The City of Starkville is accessible to persons with disabilities. Please call the ADA Coordinator, Joyner 
Williams, at (662) 323-2525, ext. 3121 at least forty-eight (48) hours in advance for any services 
requested.    



  
              AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET    AGENDA DATE:   
RECOMMENDATION FOR BOARD ACTION  PAGE:  
 
SUBJECT:  Discussion and consideration of approving the reserved City Hall parking plan. 
 
 

  
AMOUNT & SOURCE OF FUNDING N/A 
  
 
 

  
FISCAL NOTE:.  N/A 
  

  

 
AUTHORIZATION HISTORY: N/A 
 
 

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT:                                                                       AUTHORIZATION:          
Mayor’s Office      Mayor Wiseman  
 
FOR MORE INFORMATION CONTACT:   
 
Mayor Wiseman 

  

  

 
  

SUGGESTED MOTION:   Move approval of the reserved City Hall parking plan. 
  



Proposed Reserved Parking 

Starkville City Hall 

110 West Main Street 

Starkville, MS 39759 

 

 

City Vehicles:  Spaces 9 – 17:  “Reserved parking for City vehicles after 4:00 PM.  All others will be towed  

                                                       at owner’s expense.” 

 

Elected Officials:  Spaces 18 & 19:  “Reserved parking for Elected Officials.  All others will be towed at  

                                                                 owner’s expense.”   

 

Municipal Judge:  Space 20:  “Reserved parking for Municipal Judge.  All others will be towed at owner’s   

                                                      expense.” 



 
 
City



  
                                       AGENDA ITEM DEPT.:  Mayor’s Office   
CITY OF STARKVILLE COVERSHEET                AGENDA DATE: November 17, 2015  
RECOMMENDATION FOR BOARD ACTION  PAGE: 1 
 
SUBJECT:   Change Order #5 (revised)  – Starkville Parking Garage: CDBG Project #R-103-347-PF-01   
 
 

  
AMOUNT & SOURCE OF FUNDING: $8,000,000; Community Development Block Grant – Disaster Recovery  
  
 
 

  
FISCAL NOTE:. N/A 
  

  

 
AUTHORIZATION HISTORY: Initial Change Order #5 approved August 04, 2015  
 
 

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT: Mayor and Board of Aldermen                     AUTHORIZATION:  Mayor Parker Wiseman          
  
FOR MORE INFORMATION CONTACT: Phylis Benson, Golden Triangle Planning & Development District  
 
 

  

  

 
  

SUGGESTED MOTION:   “MOVE APPROVAL OF CHANGE ORDER NUMBER FIVE (5) 
FOR PHASE II CONSTRUCTION CONTRACT FOR THE PARKING GARAGE AND RE-
ALIGN CDBG BUDGET TO REFLECT CONSTRUCTION CHANGE ORDER 
(ADJUSTMENT OF BUDGETED LINE ITEMS).” 
  















 

 
 
 
AGENDA ITEM NO:  

CITY OF STARKVILLE COVERSHEET Mayor’s Office  AGEN\DA DATE: 11/17/2015 
RECOMMENDATION FOR BOARD ACTION   PAGE: l of 1 
 
SUBJECT:

 

  Consideration for review and approval of the Easement and Construction Agreement of project SP--
0018-03(022) SR12 and Russell Street Improvement 

AMOUNT & SOURCE OF FUNDING:
 

   

 
FISCAL NOTE:
 

  

 
REQUESTING     DIRECTOR'S 
DEPARTMENT: Mayor’s office   AUTHORIZATION: Mayor Parker Wiseman 
 
 
 MORE INFORMATION CONTACT:
 

  Mayor Parker Wiseman 

 
AUTHORIZATION HISTORY: 
 
  
 

 
 
 
 
 
 
Suggested Motion:  Consideration for review and approval of the Easement and Construction Agreement of project 
SP--0018-03(022) SR12 and Russell Street Improvement 
 
 













  
                          AGENDA ITEM DEPT.:  Mayor’s Office 
CITY OF STARKVILLE COVERSHEET                AGENDA DATE:  11/17/2015  
RECOMMENDATION FOR BOARD ACTION   PAGE: 1 of 60 
 

SUBJECT:  Discussion and Consideration of the approval of the Special Event Application 
for the annual Starkville Christmas Parade as submitted by Jennifer Prather of the Greater 
Starkville Development Partnership.  

   

AMOUNT & SOURCE OF FUNDING:  N/A 
  
 

 
FISCAL NOTE:  In-Kind cost to the City: 
 

 Police:   $ 4,300.00 
Sanitation  $    455.00 
Total cost             $ 4,755.00 
   
 
AUTHORIZATION HISTORY:  This annual event has been approved in the past. 
 
 

  
REQUESTING                  DIRECTOR'S    
DEPARTMENT:  Mayor Wiseman                                          AUTHORIZATION: Mayor Wiseman 

          

  
FOR MORE INFORMATION CONTACT:  Jennifer Prather, Greater Starkville Development Partnership 
            (662) 323-3322 
 

  

  

  

 
  

SUGGESTED MOTION:    
  
 

Move approval of the Special Events Application for the annual Starkville Christmas 
Parade as submitted by Jennifer Prather of the Greater Starkville Development Partnership, 
granting authorization to close the necessary city streets, for the purposes of, the parade 
procession at a cost to the City of $ 4,755.00, in in-kind services. 

 

  
  
  





	  





















NAA-105 (10/2010)  Page 1 of 1 

GLOBAL INDEMNITY GROUP, INC. 
 
  PRIVACY NOTICE 
 
We at Global Indemnity Group, Inc., which includes Diamond State Insurance 
Company, Penn-America Insurance Company, Penn-Patriot Insurance Company, Penn-
Star Insurance Company, United National Insurance Company, United National 
Casualty Insurance Company, United National Specialty Insurance Company, and our 
affiliated companies and subsidiaries, are required to protect our customers’ nonpublic 
personal financial information.   
 
We collect your nonpublic personal financial information from the following sources: 
 

• Information obtained from you, including information from your application, such 
as name, address, telephone number, social security number, assets and 
income. 
 

• Information about transactions and experiences, such as your premium payment 
and claims history. 
 

• Information from a consumer reporting agency, such as your credit history. 
 
WE DO NOT DISCLOSE YOUR NONPUBLIC PERSONAL FINANCIAL 
INFORMATION, EXCEPT AS PERMITTED OR REQUIRED BY LAW.  WE RESERVE 
THE RIGHT, HOWEVER, TO CHANGE THIS POLICY AT ANY TIME.  SHOULD THIS 
POLICY CHANGE, WE WILL GIVE AFFECTED CUSTOMERS AN OPPORTUNITY 
TO DIRECT THAT THEIR NONPUBLIC PERSONAL FINANCIAL INFORMATION 
NOT BE DISCLOSED. 
 
We maintain electronic, physical and procedural safeguards that comply with Federal 
regulations to protect your nonpublic personal financial information.  We limit access to 
your nonpublic personal financial information to those employees who need to know 
that information to perform their job responsibilities. 
 
We disclose nonpublic personal financial information of former customers to affiliated 
and nonaffiliated third parties as permitted by law. 
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Penn-America Insurance Company® 
Penn-Star Insurance Company® 
Penn-Patriot Insurance Company® 
 
 

United National Insurance Company® 
Diamond State Insurance Company® 
United National Specialty Insurance Company® 
United National Casualty Insurance Company® 
 
 

CLAIMS REPORTING PROCEDURES 
 
 

The Member Companies of Global Indemnity Group, Inc. strive to provide quality claims 
service.  In the event of a claim or potential claim, please submit information about the 
claim immediately to us.  Claims can be submitted via company web site, e-mail, 
facsimile, phone or mail.   
 
Information for submitting: 
 

x Web address  http://www.penn-america.com Click on Claims. 
x Email address  Claims@global-indemnity.com 
x Fax number   610-660-8885 
x Phone numbers 800-788-4780 or 610-660-8877 
x Mailing address:  Global Indemnity Group, Inc. / Claims 

P.O. Box 532 
Willow Grove, PA  19090 

 
 

For Emergency Services after normal business hours (7:30am-5:00pm EST), please 
call 866-765-0474.   
 
 
 

   



Renewal of Number 

 

Bala Cynwyd, Pennsylvania  19004 

PENN-AMERICA INSURANCE COMPANY 

UNITED NATIONAL SPECIALTY INSURANCE COMPANY 

PENN-STAR INSURANCE COMPANY 

State Control Number 

POLICY NUMBER:  
NAMED INSURED: 1. 

COMMERCIAL LINES COMMON POLICY DECLARATIONS 
INSURANCE IS PROVIDED BY THE COMPANY DESIGNATED BY AN "X": Stock 

Company 

DBA: 

MAILING ADDRESS: 

2. POLICY PERIOD: From To at 12:01 A.M. 
Standard Time at your mailing address shown above. 

3. FORM OF BUSINESS: OTHER DESC: 
4. BUSINESS DESCRIPTION: 

IN RETURN FOR THE PAYMENT OF THE PREMIUM, AND SUBJECT TO ALL THE TERMS OF THIS POLICY WE 
AGREE WITH YOU TO PROVIDE THE INSURANCE AS STATED IN THIS POLICY. 

5. THIS POLICY CONSISTS OF THE FOLLOWING COVERAGE PARTS FOR WHICH A PREMIUM IS INDICATED. 
THIS PREMIUM MAY BE SUBJECT TO ADJUSTMENT. PREMIUM 

Commercial General Liability Coverage Part $ 
Commercial Property Coverage Part $ 
Commercial Crime Coverage Part $ 
Commercial Inland Marine Coverage Part $ 
Professional Liability Coverage Part $ 
Liquor Liability Coverage Part $ 
Commercial Umbrella Coverage Part $ 
Owners Contractors Protective Coverage Part $ 
TRIA $ 

6. TOTAL PREMIUM PAYABLE AT INCEPTION $ 
$ 
$ 
$ 
$ 

 

 

$ 
$ 

Other: $ 
TOTAL $ 

7. FORM(S) AND ENDORSEMENT(S) MADE A PART OF THIS POLICY AT THE TIME OF ISSUE:* 
AS PER FORM S1007 (12/2000) SCHEDULE OF FORMS AND ENDORSEMENTS ATTACHED 

*Omits applicable Forms and Endorsements if shown in specific Coverage Part/Coverage Form Declarations. 
THESE DECLARATIONS TOGETHER WITH THE COMMON POLICY CONDITIONS, COVERAGE PART 
DECLARATIONS, COVERAGE PART COVERAGE FORM(S) AND FORMS AND ENDORSEMENTS, IF ANY, ISSUED 

 

TO FORM A PART THEREOF, COMPLETE THE ABOVE NUMBERED POLICY. 

Agency Code: 
By 

Authorized Representative 

S1100(11/2014) Page 1 of 1 

Rewrite of Number 

Beasley General Agency, Inc.

NOT COVERED

PAV0070353

NOT COVERED

95.00

WILLIAM HILBUN

STARKVILLE, MS 39760

Address:

409 Orchard Park

Stamping Fee

Prod Agent:

September 7, 2015

Other

September 7, 2016

NOT COVERED

PO BOX 1428

GALLOWAY CHANDLER MCKINNEY-STARKVILLE

NOT COVERED

10244538

2,275.00

Surplus Lines Tax

71.25

2,275.00

09/17/2015

100.00

 

SPECIAL EVENTS

Address:

02499

5.94

Policy Fee

2,547.19

STARKVILLE, MS 39760

PAV0037088

RG

200 E. MAIN ST.

MS Windstorm

--

NOT COVERED

Prod Agcy:

STARKVILLE, MS  39759

Ridgeland, MS  39157

PO BOX 1428

NOT COVERED

NOT COVERED

 

NOT COVERED

GREATER STARKVILLE DEVELOPMENT



S1007 (12-2000)    

COMMERCIAL LINES COMMON POLICY DECLARATIONS 
SCHEDULE OF FORMS AND ENDORSEMENTS 

 
 
POLICY NUMBER:                              NAMED INSURED:   
 
 
 
Form / Endorsement No. / Edition Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Greater Starkville Development

COMMERCIAL GENERAL LIABILITY

                                      FIRE EXCEPTION

CG2010   [04-13]                      AI - OLC - SCHEDULED PERSON OR ORGANIZATION

S1100    [11-14]                      PENN-AMERICA COMMON POLICY DECLARATIONS

EAA203   [02-15]                      MS SERVICE OF SUIT

                                      INJURY EXCEPTION

of

PAV0070353

                                      INSURANCE ACT

CG0300   [01-96]                      DEDUCTIBLE LIABILITY INSURANCE
CG2167   [12-04]                      FUNGI OR BACTERIA EXCLUSION

S2000    [06-01]                      GL COVERAGE PART DECLARATIONS

IL0017   [11-98]                      COMMON POLICY CONDITIONS

S2002    [08-02]                      COMBINED PROVISIONS ENDORSEMENT

S2001    [10-13]                      SUPPLEMENTAL GL DEC 1

                                      EXCLUSION

S2092    [07-11]                      MOLESTATION OR ABUSE EXCLUSION

EAA100   [01-12]                      IN WITNESS CLAUSE

CG2106   [05-14]                      EXCLUSION – ACCESS OR DISCLOSURE OF

S2125    [01-07]                      EXCLUSION – FIREARMS AND OTHER WEAPONS

Page

S2014    [06-03]                      COMPETITION / PARTICIPATION

                                      ENDORSEMENT

CG2155   [09-99]                      TOTAL POLLUTION EXCLUSION WITH A HOSTILE

COMMON POLICY

                                      DATA-RELATED LIABILITY – WITH LIMITED BODILY

EAA146   [12-09]                      TERRORISM EXCLUSION

S2005    [06-05]                      ASSAULT OR BATTERY GENERAL LIABILITY

CG2426   [04-13]                      AMENDMENT OF INSURED CONTRACT DEFINITION

IL0021   [09-08]                      NUCLEAR ENERGY LIABILITY EXCLUSION

IL0985   [01-15]                      DISCLOSURE PURSUANT TO TERRORISM RISK

CG2196   [03-05]                      SILICA OR SILICA-RELATED DUST EXCLUSION

1

CG0001   [04-13]                      CGL COVERAGE FORM

CG2147   [12-07]                      EMPLOYMENT RELATED PRACTICES EXCL

S1003    [08-91]                      MINIMUM EARNED PREMIUM

CG2404   [05-09]                      WAIVER OF TRANSFER OF RIGHTS

                                      CONFIDENTIAL OR PERSONAL INFORMATION AND

CG2101   [11-85]                      EXCLUSION – ATHLETIC OR SPORTS PARTICIPANTS

1

IL0003   [09-08]                      CALCULATION OF PREMIUM
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COMMON POLICY CONDITIONS
All Coverage Parts included in this policy are subject to the following conditions.

A. Cancellation
1. The first Named Insured shown in the Declara-

tions may cancel this policy by mailing or de-
livering to us advance written notice of cancel-
lation.

2. We may cancel this policy by mailing or deliv-
ering to the first Named Insured written notice
of cancellation at least:
a. 10 days before the effective date of cancel-

lation if we cancel for nonpayment of pre-
mium; or

b. 30 days before the effective date of cancel-
lation if we cancel for any other reason.

3. We will mail or deliver our notice to the first
Named Insured's last mailing address known to
us.

4. Notice of cancellation will state the effective
date of cancellation. The policy period will end
on that date.

5. If this policy is cancelled, we will send the first
Named Insured any premium refund due. If we
cancel, the refund will be pro rata. If the first
Named Insured cancels, the refund may be
less than pro rata. The cancellation will be ef-
fective even if we have not made or offered a
refund.

6. If notice is mailed, proof of mailing will be suf-
ficient proof of notice.

B. Changes
This policy contains all the agreements between
you and us concerning the insurance afforded.
The first Named Insured shown in the Declara-
tions is authorized to make changes in the terms
of this policy with our consent. This policy's terms
can be amended or waived only by endorsement
issued by us and made a part of this policy.

C. Examination Of Your Books And Records
We may examine and audit your books and rec-
ords as they relate to this policy at any time during
the policy period and up to three years afterward.

D. Inspections And Surveys
1. We have the right to:

a. Make inspections and surveys at any time;

b. Give you reports on the conditions we find;
and

c. Recommend changes.
2. We are not obligated to make any inspections,

surveys, reports or recommendations and any
such actions we do undertake relate only to in-
surability and the premiums to be charged. We
do not make safety inspections. We do not un-
dertake to perform the duty of any person or
organization to provide for the health or safety
of workers or the public. And we do not warrant
that conditions:
a. Are safe or healthful; or
b. Comply with laws, regulations, codes or

standards.
3. Paragraphs 1. and 2. of this condition apply

not only to us, but also to any rating, advisory,
rate service or similar organization which
makes insurance inspections, surveys, reports
or recommendations.

4. Paragraph 2. of this condition does not apply
to any inspections, surveys, reports or recom-
mendations we may make relative to certifica-
tion, under state or municipal statutes, ordi-
nances or regulations, of boilers, pressure ves-
sels or elevators.

E. Premiums
The first Named Insured shown in the Declara-
tions:
1. Is responsible for the payment of all premiums;

and
2. Will be the payee for any return premiums we

pay.
F. Transfer Of Your Rights And Duties Under

This Policy
Your rights and duties under this policy may not
be transferred without our written consent except
in the case of death of an individual named in-
sured.
If you die, your rights and duties will be trans-
ferred to your legal representative but only while
acting within the scope of duties as your legal rep-
resentative. Until your legal representative is ap-
pointed, anyone having proper temporary custody
of your property will have your rights and duties
but only with respect to that property.
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
 

IL 00 21 09 08 © ISO Properties, Inc., 2007  Page 1 of 2 � 
 

NUCLEAR ENERGY LIABILITY EXCLUSION  
ENDORSEMENT 

(Broad Form) 
 
This endorsement modifies insurance provided under the following:  

 
COMMERCIAL AUTOMOBILE COVERAGE PART 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 
FARM COVERAGE PART 
LIQUOR LIABILITY COVERAGE PART 
MEDICAL PROFESSIONAL LIABILITY COVERAGE PART 
OWNERS AND CONTRACTORS PROTECTIVE LIABILITY COVERAGE PART 
POLLUTION LIABILITY COVERAGE PART 
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART 
RAILROAD PROTECTIVE LIABILITY COVERAGE PART 
UNDERGROUND STORAGE TANK POLICY 

 
 1. The insurance does not apply:  
 A. Under any Liability Coverage, to "bodily injury" 

or "property damage":  
 (1) With respect to which an "insured" under 

the policy is also an insured under a nuc-
lear energy liability policy issued by Nuclear 
Energy Liability Insurance Association, Mu-
tual Atomic Energy Liability Underwriters, 
Nuclear Insurance Association of Canada 
or any of their successors, or would be an 
insured under any such policy but for its 
termination upon exhaustion of its limit of 
liability; or  

 (2) Resulting from the "hazardous properties" 
of "nuclear material" and with respect to 
which (a) any person or organization is re-
quired to maintain financial protection pur-
suant to the Atomic Energy Act of 1954, or 
any law amendatory thereof, or (b) the "in-
sured" is, or had this policy not been issued 
would be, entitled to indemnity from the 
United States of America, or any agency 
thereof, under any agreement entered into 
by the United States of America, or any 
agency thereof, with any person or organi-
zation.  

 B. Under any Medical Payments coverage, to 
expenses incurred with respect to "bodily in-
jury" resulting from the "hazardous properties" 
of "nuclear material" and arising out of the op-
eration of a "nuclear facility" by any person or 
organization.  

 C. Under any Liability Coverage, to "bodily injury" 
or "property damage" resulting from "hazard-
ous properties" of "nuclear material", if:  

 (1) The "nuclear material" (a) is at any "nuclear 
facility" owned by, or operated by or on be-
half of, an "insured" or (b) has been dis-
charged or dispersed therefrom;  

 (2) The "nuclear material" is contained in 
"spent fuel" or "waste" at any time pos-
sessed, handled, used, processed, stored, 
transported or disposed of, by or on behalf 
of an "insured"; or  

 (3) The "bodily injury" or "property damage" 
arises out of the furnishing by an "insured" 
of services, materials, parts or equipment in 
connection with the planning, construction, 
maintenance, operation or use of any "nuc-
lear facility", but if such facility is located 
within the United States of America, its terri-
tories or possessions or Canada, this ex-
clusion (3) applies only to "property dam-
age" to such "nuclear facility" and any 
property thereat.  

 2. As used in this endorsement:  
"Hazardous properties" includes radioactive, toxic 
or explosive properties.  
"Nuclear material" means "source material", "spe-
cial nuclear material" or "by-product material".  
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"Source material", "special nuclear material", and 
"by-product material" have the meanings given 
them in the Atomic Energy Act of 1954 or in any 
law amendatory thereof.  
"Spent fuel" means any fuel element or fuel com-
ponent, solid or liquid, which has been used or ex-
posed to radiation in a "nuclear reactor".  
"Waste" means any waste material (a) containing 
"by-product material" other than the tailings or 
wastes produced by the extraction or concentra-
tion of uranium or thorium from any ore processed 
primarily for its "source material" content, and (b) 
resulting from the operation by any person or or-
ganization of any "nuclear facility" included under 
the first two paragraphs of the definition of "nuc-
lear facility".  
"Nuclear facility" means:  

 (a) Any "nuclear reactor";  
 (b) Any equipment or device designed or used 

for (1) separating the isotopes of uranium or 
plutonium, (2) processing or utilizing "spent 
fuel", or (3) handling, processing or packag-
ing "waste";  

 (c) Any equipment or device used for the 
processing, fabricating or alloying of "spe-
cial nuclear material" if at any time the total 
amount of such material in the custody of 
the "insured" at the premises where such 
equipment or device is located consists of 
or contains more than 25 grams of pluto-
nium or uranium 233 or any combination 
thereof, or more than 250 grams of uranium 
235;  

 (d) Any structure, basin, excavation, premises 
or place prepared or used for the storage or 
disposal of "waste";  

and includes the site on which any of the foregoing 
is located, all operations conducted on such site 
and all premises used for such operations.  
"Nuclear reactor" means any apparatus designed 
or used to sustain nuclear fission in a self-
supporting chain reaction or to contain a critical 
mass of fissionable material.  
"Property damage" includes all forms of radioac-
tive contamination of property.  
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Stephen Ries, Esquire

Three Bala Plaza East
Suite 300
Bala Cynwyd, PA   19004

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

SERVICE OF SUIT CLAUSE - MISSISSIPPI

This endorsement modifies insurance provided under the following:

ALL COVERAGE PARTS IN THIS POLICY

In the event of our failure to pay any amount claimed to be due hereunder, at the request of the insured, we will
submit to the jurisdiction of any court of competent jurisdiction in the State of Mississippi and will comply with
all requirements necessary to give such Court jurisdiction and all matters arising hereunder will be determined
in accordance with the law and practice of such Court.  We designate the Commissioner of Insurance of the
State of Mississippi as our true and lawful attorney upon whom service may be made of any lawful process, any
action, suit or proceeding instituted against us under this policy. We request the Commissioner of Insurance to
mail such process or a true copy thereof to:

Penn-Star Insurance Company
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In Witness Clause 
 
In Witness Whereof, we have caused this policy to be executed and attested, and, if 
required by state law, this policy shall not be valid unless countersigned by our 
authorized representative. 
 
 
 
 

                        
 
  
 

  
 
 

Secretary      Executive Vice President 
 



EAA-146 (12/2009)  Page 1 of 1 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 
 

TERRORISM EXCLUSION 
 
This endorsement modifies insurance provided under the following: 
 
 ALL PARTS OF THE POLICY 
 
Notwithstanding any other provision of this policy to the contrary, this insurance does 
not apply to any loss, cost, expense, damage, injury or economic detriment, whether 
arising by contract, operation of law or otherwise whether or not concurrent or in any 
sequence with any other cause or event, that in any way, form or manner, directly or 
indirectly, arises out of, results from or is caused by “terrorism”, and also including any 
action taken in hindering or defending against “terrorism”. 
 
“Terrorism” means any act of force or violence or other illegal means, whether actual, 
alleged or threatened, by any person, persons, group, private or governmental entity or 
entities, or any other type of organization of any nature whatsoever, whether the identity 
of which is known or unknown, that appears to be for political, religious, racial, ethnic, 
ideological, ecological or social purposes, objectives or motives and that causes or 
appears to be intended to cause: 
 
 1. alarm, fright, fear of danger, concern or apprehension for public safety; 
 
 2. the interference or disruption of an electronic, communication, information or  
  mechanical system; 
 
 3. the intimidation or coercion of the civilian population, or any governmental body;  
  or 
  
 4. the alteration of the policies, foreign or domestic of any governmental body, 
 
 
This exclusion does not affect the applicability of, and is in addition to, any exclusion of 
war, warlike or military action, whether or not specifically denominated as such. 



 
 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

DECLARATIONS 

 
 
 

POLICY NUMBER:    

 
Stock 

Company 

 
1.  NAMED INSURED: 

 
2.  LIMITS OF INSURANCE - INSURANCE APPLIES ONLY FOR COVERAGE FOR WHICH A LIMIT OF 

INSURANCE IS SHOWN. 
 

General Aggregate Limit (Other than Products/Completed Operations) 

Products/Completed Operations Aggregate Limit 

Each Occurrence Limit 

Personal & Advertising Injury Limit 
Damage to Premises Rented to You Limit 

 
Medical Expense Limit 

 
3.  LOCATIONS of all premises you Own, Rent, or Occupy 

 
$    

$    

$    

$    

$    any one premises 

$    any one person 

 
 
No. 

 
Address             City State Zip 

 
 
              PREMIUM BASIS 

 RATES ADVANCE PREMIUM 

4.  CLASS **  Code / Exposure Prod/CO All  Other Prod/CO  All  Other 

 
No. 
 
 
 
 
 
No. 
 
 
 
 
 
No. 
 
 
 
 
 
No. 
 
 
 
 
No. 

** If Classifications are Numbered, the coverage applies to the corresponding Location No. 

 
 
 
 
 

** If Classifications are  Numbered, the  coverage applies to the  corresponding Location No. 

TOTAL:  $   
(s)  gross sales - per  $1000 

(p)  payroll - per  $1000 

(c)   total cost - per  $1000 

(a)   area - per  1000 sq.  ft. 

(m) admissions - per  1000 

(u)   units 

 
(e)   each 

(o)   other 
 

5.  Policy may be AUDITABLE (t)   see classification notes in company or ISO Commercial Lines Manual 
 

6.  SPECIFIC GENERAL LIABILITY FORMS/ENDORSEMENTS 
 
 

This  page alone does not  provide coverage and must be  attached to  a Commercial Lines Common Policy Declarations 
Common Policy Conditions, Coverage Part Coverage Form(s) and any  other applicable forms and endorsements. 
S2000 (06/01) Page 1 of 1 

1

1

1

min prem min prem
Included

1

PAV0070353

Included

1

e)

43424

312.000

e)

2,275.00

1

43424

Starkville200 E. MAIN ST

e)

Bldg 46590 Included

Exhibitions - outside - no stadiums or grandstands

Parades

e)

incl

Included

1,000,000

413.000

1

188.00

Bldg

Exhibitions - in buildings - Other than Not-For-Profit

incl

1

Bldg 188.00

312.00

Exhibitions - outside - no stadiums or grandstands

1

incl

63217

100,000

1

1

2,000,000

1e)

1

188.000

1,000,000

63217

Bldg

Exhibitions - in buildings - Other than Not-For-Profit

1

1

5,000

1

413.00

Bldg

MS

188.000

incl

39759

Included

312.000

Included

As per S1007 [12-00]

312.00

1

GREATER STARKVILLE DEVELOPMENT

incl



 

COM M ERCIAL GENERAL LIABILITY COVERAGE PART 

SUPPLEM ENTAL DECLARATIONS 

Stoc k 
Company 

 
 
 
 

POLICY NUMBER:    
 

NAMED INSURED: 
 

 
NO. LOCATIONS  of all premises you Own, Rent, or Occupy 

 
 
 
 
 
 
 
 
 
 
 

NO. CLASS PREMIUM BASIS.  RATES  ADVANCE PREMIUM 
Code / Exposure Prod/ CO   All Other  Prod/ CO All Other  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Premium This Page $    
 

Ac c umulative Total $    
 

(s) gross sales - per $1000 (c) total cost - per $1000 (m ) adm issions - per 1000 (e)  each 
(p)  payroll - per $1000 

Polic y may be AUDITABLE 
(a)  area - per 1000 sq. ft. (u)  units 

 
SPECIFIC GENERAL LIABILITY FORMS/ ENDORSEMENTS 

 
 

This page alone does not provide c overage and must be attac hed to a Commerc ial Lines Common Polic y Dec larations 
Common Polic y Conditions, Coverage Part Coverage Form(s) and any other applic able forms and endorsements. 
S2001 (10/ 2013)  

Greater Starkville Development

1

1

1

Included

of

1

PAV0070353

Includede)

250.000

See Form S2000

43424

e)

Bldg Included

Page

Additional Insured

e)

Incl

50.000

312.00

Bldg

Restaurants, Taverns, Hotels, Motels, including package sales (Liquor Liability)

Incl

Bldg 250.00

250.00

Exhibitions - outside - no stadiums or grandstands

1

Incl

1

1

1e)

1

312.000

58160

Waiver of Subrogation

1

2

1

50.00

Bldg

250.000

for Total Premium

Included

2

1

Incl
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COMMERCIAL GENERAL LIABILITY COVERAGE FORM 
 
Various provisions in this policy restrict coverage. 
Read the entire policy carefully to determine rights, 
duties and what is and is not covered.  
Throughout this policy the words "you" and "your" 
refer to the Named Insured shown in the Declarations, 
and any other person or organization qualifying as a 
Named Insured under this policy. The words "we", 
"us" and "our" refer to the company providing this 
insurance.  
The word "insured" means any person or organization 
qualifying as such under Section II – Who Is An 
Insured.  
Other words and phrases that appear in quotation 
marks have special meaning. Refer to Section V –
Definitions.  
SECTION I – COVERAGES  
COVERAGE A – BODILY INJURY AND PROPERTY 
DAMAGE LIABILITY  
 1. Insuring Agreement  
 a. We will pay those sums that the insured 

becomes legally obligated to pay as damages 
because of "bodily injury" or "property damage" 
to which this insurance applies. We will have 
the right and duty to defend the insured against 
any "suit" seeking those damages. However, 
we will have no duty to defend the insured 
against any "suit" seeking damages for "bodily 
injury" or "property damage" to which this 
insurance does not apply. We may, at our 
discretion, investigate any "occurrence" and 
settle any claim or "suit" that may result. But:  

 (1) The amount we will pay for damages is 
limited as described in Section III – Limits 
Of Insurance; and  

 (2) Our right and duty to defend ends when we 
have used up the applicable limit of 
insurance in the payment of judgments or 
settlements under Coverages A or B or 
medical expenses under Coverage C.  

No other obligation or liability to pay sums or 
perform acts or services is covered unless 
explicitly provided for under Supplementary 
Payments – Coverages A and B.  

 b. This insurance applies to "bodily injury" and 
"property damage" only if:  

 (1) The "bodily injury" or "property damage" is 
caused by an "occurrence" that takes place 
in the "coverage territory"; 

 (2) The "bodily injury" or "property damage" 
occurs during the policy period; and 

 (3) Prior to the policy period, no insured listed 
under Paragraph 1. of Section II – Who Is 
An Insured and no "employee" authorized 
by you to give or receive notice of an 
"occurrence" or claim, knew that the "bodily 
injury" or "property damage" had occurred, 
in whole or in part. If such a listed insured 
or authorized "employee" knew, prior to the 
policy period, that the "bodily injury" or 
"property damage" occurred, then any 
continuation, change or resumption of such 
"bodily injury" or "property damage" during 
or after the policy period will be deemed to 
have been known prior to the policy period. 

 c. "Bodily injury" or "property damage" which 
occurs during the policy period and was not, 
prior to the policy period, known to have 
occurred by any insured listed under 
Paragraph 1. of Section II – Who Is An Insured 
or any "employee" authorized by you to give or 
receive notice of an "occurrence" or claim, 
includes any continuation, change or 
resumption of that "bodily injury" or "property 
damage" after the end of the policy period.  

 d. "Bodily injury" or "property damage" will be 
deemed to have been known to have occurred 
at the earliest time when any insured listed 
under Paragraph 1. of Section II – Who Is An 
Insured or any "employee" authorized by you to 
give or receive notice of an "occurrence" or 
claim: 

 (1) Reports all, or any part, of the "bodily injury" 
or "property damage" to us or any other 
insurer; 

 (2) Receives a written or verbal demand or 
claim for damages because of the "bodily 
injury" or "property damage"; or 

 (3) Becomes aware by any other means that 
"bodily injury" or "property damage" has 
occurred or has begun to occur. 

 e. Damages because of "bodily injury" include 
damages claimed by any person or 
organization for care, loss of services or death 
resulting at any time from the "bodily injury".  
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 2. Exclusions  
This insurance does not apply to:  

 a. Expected Or Intended Injury  
"Bodily injury" or "property damage" expected 
or intended from the standpoint of the insured. 
This exclusion does not apply to "bodily injury" 
resulting from the use of reasonable force to 
protect persons or property.  

 b. Contractual Liability  
"Bodily injury" or "property damage" for which 
the insured is obligated to pay damages by 
reason of the assumption of liability in a 
contract or agreement. This exclusion does not 
apply to liability for damages:  

 (1) That the insured would have in the absence 
of the contract or agreement; or  

 (2) Assumed in a contract or agreement that is 
an "insured contract", provided the "bodily 
injury" or "property damage" occurs 
subsequent to the execution of the contract 
or agreement. Solely for the purposes of 
liability assumed in an "insured contract", 
reasonable attorneys' fees and necessary 
litigation expenses incurred by or for a party 
other than an insured are deemed to be 
damages because of "bodily injury" or 
"property damage", provided:  

 (a) Liability to such party for, or for the cost 
of, that party's defense has also been 
assumed in the same "insured contract"; 
and  

 (b) Such attorneys' fees and litigation 
expenses are for defense of that party 
against a civil or alternative dispute 
resolution proceeding in which damages 
to which this insurance applies are 
alleged.  

 c. Liquor Liability  
"Bodily injury" or "property damage" for which 
any insured may be held liable by reason of:  

 (1) Causing or contributing to the intoxication of 
any person;  

 (2) The furnishing of alcoholic beverages to a 
person under the legal drinking age or 
under the influence of alcohol; or  

 (3) Any statute, ordinance or regulation relating 
to the sale, gift, distribution or use of 
alcoholic beverages.  

This exclusion applies even if the claims 
against any insured allege negligence or other 
wrongdoing in: 

 (a) The supervision, hiring, employment, 
training or monitoring of others by that 
insured; or 

 (b) Providing or failing to provide 
transportation with respect to any 
person that may be under the influence 
of alcohol; 

if the "occurrence" which caused the "bodily 
injury" or "property damage", involved that 
which is described in Paragraph (1), (2) or (3) 
above.  
However, this exclusion applies only if you are 
in the business of manufacturing, distributing, 
selling, serving or furnishing alcoholic 
beverages. For the purposes of this exclusion, 
permitting a person to bring alcoholic 
beverages on your premises, for consumption 
on your premises, whether or not a fee is 
charged or a license is required for such 
activity, is not by itself considered the business 
of selling, serving or furnishing alcoholic 
beverages.  

 d. Workers' Compensation And Similar Laws  
Any obligation of the insured under a workers' 
compensation, disability benefits or 
unemployment compensation law or any 
similar law. 

 e. Employer's Liability  
"Bodily injury" to:  

 (1) An "employee" of the insured arising out of 
and in the course of:  

 (a) Employment by the insured; or  
 (b) Performing duties related to the conduct 

of the insured's business; or  
 (2) The spouse, child, parent, brother or sister 

of that "employee" as a consequence of 
Paragraph (1) above.  

This exclusion applies whether the insured 
may be liable as an employer or in any other 
capacity and to any obligation to share 
damages with or repay someone else who 
must pay damages because of the injury. 
This exclusion does not apply to liability 
assumed by the insured under an "insured 
contract".  



 

CG 00 01 04 13 © Insurance Services Office, Inc., 2012 Page 3 of 16
 

 f. Pollution  
 (1) "Bodily injury" or "property damage" arising 

out of the actual, alleged or threatened 
discharge, dispersal, seepage, migration, 
release or escape of "pollutants": 

 (a) At or from any premises, site or location 
which is or was at any time owned or 
occupied by, or rented or loaned to, any 
insured. However, this subparagraph 
does not apply to: 

 (i) "Bodily injury" if sustained within a 
building and caused by smoke, 
fumes, vapor or soot produced by or 
originating from equipment that is 
used to heat, cool or dehumidify the 
building, or equipment that is used to 
heat water for personal use, by the 
building's occupants or their guests; 

 (ii) "Bodily injury" or "property damage" 
for which you may be held liable, if 
you are a contractor and the owner 
or lessee of such premises, site or 
location has been added to your 
policy as an additional insured with 
respect to your ongoing operations 
performed for that additional insured 
at that premises, site or location and 
such premises, site or location is not 
and never was owned or occupied 
by, or rented or loaned to, any 
insured, other than that additional 
insured; or 

 (iii) "Bodily injury" or "property damage" 
arising out of heat, smoke or fumes 
from a "hostile fire"; 

 (b) At or from any premises, site or location 
which is or was at any time used by or 
for any insured or others for the 
handling, storage, disposal, processing 
or treatment of waste;  

 (c) Which are or were at any time 
transported, handled, stored, treated, 
disposed of, or processed as waste by 
or for:  

 (i) Any insured; or  
 (ii) Any person or organization for whom 

you may be legally responsible; or 

 (d) At or from any premises, site or location 
on which any insured or any contractors 
or subcontractors working directly or 
indirectly on any insured's behalf are 
performing operations if the "pollutants" 
are brought on or to the premises, site 
or location in connection with such 
operations by such insured, contractor 
or subcontractor. However, this 
subparagraph does not apply to:  

 (i) "Bodily injury" or "property damage" 
arising out of the escape of fuels, 
lubricants or other operating fluids 
which are needed to perform the 
normal electrical, hydraulic or 
mechanical functions necessary for 
the operation of "mobile equipment" 
or its parts, if such fuels, lubricants 
or other operating fluids escape from 
a vehicle part designed to hold, store 
or receive them. This exception does 
not apply if the "bodily injury" or 
"property damage" arises out of the 
intentional discharge, dispersal or 
release of the fuels, lubricants or 
other operating fluids, or if such 
fuels, lubricants or other operating 
fluids are brought on or to the 
premises, site or location with the 
intent that they be discharged, 
dispersed or released as part of the 
operations being performed by such 
insured, contractor or subcontractor; 

 (ii) "Bodily injury" or "property damage" 
sustained within a building and 
caused by the release of gases, 
fumes or vapors from materials 
brought into that building in 
connection with operations being 
performed by you or on your behalf 
by a contractor or subcontractor; or 

 (iii) "Bodily injury" or "property damage" 
arising out of heat, smoke or fumes 
from a "hostile fire". 

 (e) At or from any premises, site or location 
on which any insured or any contractors 
or subcontractors working directly or 
indirectly on any insured's behalf are 
performing operations if the operations 
are to test for, monitor, clean up, 
remove, contain, treat, detoxify or 
neutralize, or in any way respond to, or 
assess the effects of, "pollutants". 
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 (2) Any loss, cost or expense arising out of 
any:  

 (a) Request, demand, order or statutory or 
regulatory requirement that any insured 
or others test for, monitor, clean up, 
remove, contain, treat, detoxify or 
neutralize, or in any way respond to, or 
assess the effects of, "pollutants"; or  

 (b) Claim or suit by or on behalf of a 
governmental authority for damages 
because of testing for, monitoring, 
cleaning up, removing, containing, 
treating, detoxifying or neutralizing, or in 
any way responding to, or assessing the 
effects of, "pollutants".  

However, this paragraph does not apply to 
liability for damages because of "property 
damage" that the insured would have in the 
absence of such request, demand, order or 
statutory or regulatory requirement, or such 
claim or "suit" by or on behalf of a 
governmental authority. 

 g. Aircraft, Auto Or Watercraft  
"Bodily injury" or "property damage" arising out 
of the ownership, maintenance, use or 
entrustment to others of any aircraft, "auto" or 
watercraft owned or operated by or rented or 
loaned to any insured. Use includes operation 
and "loading or unloading".  
This exclusion applies even if the claims 
against any insured allege negligence or other 
wrongdoing in the supervision, hiring, 
employment, training or monitoring of others by 
that insured, if the "occurrence" which caused 
the "bodily injury" or "property damage" 
involved the ownership, maintenance, use or 
entrustment to others of any aircraft, "auto" or 
watercraft that is owned or operated by or 
rented or loaned to any insured. 
This exclusion does not apply to:  

 (1) A watercraft while ashore on premises you 
own or rent;  

 (2) A watercraft you do not own that is:  
 (a) Less than 26 feet long; and  
 (b) Not being used to carry persons or 

property for a charge;  
 (3) Parking an "auto" on, or on the ways next 

to, premises you own or rent, provided the 
"auto" is not owned by or rented or loaned 
to you or the insured;  

 (4) Liability assumed under any "insured 
contract" for the ownership, maintenance or 
use of aircraft or watercraft; or  

 (5) "Bodily injury" or "property damage" arising 
out of:  

 (a) The operation of machinery or 
equipment that is attached to, or part of, 
a land vehicle that would qualify under 
the definition of "mobile equipment" if it 
were not subject to a compulsory or 
financial responsibility law or other 
motor vehicle insurance law where it is 
licensed or principally garaged; or 

 (b) The operation of any of the machinery 
or equipment listed in Paragraph f.(2) or 
f.(3) of the definition of "mobile 
equipment".  

 h. Mobile Equipment  
"Bodily injury" or "property damage" arising out 
of:  

 (1) The transportation of "mobile equipment" by 
an "auto" owned or operated by or rented or 
loaned to any insured; or  

 (2) The use of "mobile equipment" in, or while 
in practice for, or while being prepared for, 
any prearranged racing, speed, demolition, 
or stunting activity.  

 i. War  
"Bodily injury" or "property damage", however 
caused, arising, directly or indirectly, out of: 

 (1) War, including undeclared or civil war; 
 (2) Warlike action by a military force, including 

action in hindering or defending against an 
actual or expected attack, by any 
government, sovereign or other authority 
using military personnel or other agents; or 

 (3) Insurrection, rebellion, revolution, usurped 
power, or action taken by governmental 
authority in hindering or defending against 
any of these. 

 j. Damage To Property  
"Property damage" to:  

 (1) Property you own, rent, or occupy, including 
any costs or expenses incurred by you, or 
any other person, organization or entity, for 
repair, replacement, enhancement, 
restoration or maintenance of such property 
for any reason, including prevention of 
injury to a person or damage to another's 
property;  

 (2) Premises you sell, give away or abandon, if 
the "property damage" arises out of any 
part of those premises;  

 (3) Property loaned to you;  
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 (4) Personal property in the care, custody or 
control of the insured;  

 (5) That particular part of real property on 
which you or any contractors or 
subcontractors working directly or indirectly 
on your behalf are performing operations, if 
the "property damage" arises out of those 
operations; or  

 (6) That particular part of any property that 
must be restored, repaired or replaced 
because "your work" was incorrectly 
performed on it.  

Paragraphs (1), (3) and (4) of this exclusion do 
not apply to "property damage" (other than 
damage by fire) to premises, including the 
contents of such premises, rented to you for a 
period of seven or fewer consecutive days. A 
separate limit of insurance applies to Damage 
To Premises Rented To You as described in 
Section III – Limits Of Insurance. 
Paragraph (2) of this exclusion does not apply 
if the premises are "your work" and were never 
occupied, rented or held for rental by you.  
Paragraphs (3), (4), (5) and (6) of this 
exclusion do not apply to liability assumed 
under a sidetrack agreement.  
Paragraph (6) of this exclusion does not apply 
to "property damage" included in the "products-
completed operations hazard".  

 k. Damage To Your Product  
"Property damage" to "your product" arising out 
of it or any part of it.  

 l. Damage To Your Work  
"Property damage" to "your work" arising out of 
it or any part of it and included in the "products-
completed operations hazard".  
This exclusion does not apply if the damaged 
work or the work out of which the damage 
arises was performed on your behalf by a 
subcontractor.  

 m. Damage To Impaired Property Or Property 
Not Physically Injured  
"Property damage" to "impaired property" or 
property that has not been physically injured, 
arising out of:  

 (1) A defect, deficiency, inadequacy or 
dangerous condition in "your product" or 
"your work"; or  

 (2) A delay or failure by you or anyone acting 
on your behalf to perform a contract or 
agreement in accordance with its terms.  

This exclusion does not apply to the loss of use 
of other property arising out of sudden and 
accidental physical injury to "your product" or 
"your work" after it has been put to its intended 
use.  

 n. Recall Of Products, Work Or Impaired 
Property  
Damages claimed for any loss, cost or 
expense incurred by you or others for the loss 
of use, withdrawal, recall, inspection, repair, 
replacement, adjustment, removal or disposal 
of:  

 (1) "Your product";  
 (2) "Your work"; or  
 (3) "Impaired property";  

if such product, work, or property is withdrawn 
or recalled from the market or from use by any 
person or organization because of a known or 
suspected defect, deficiency, inadequacy or 
dangerous condition in it.  

 o. Personal And Advertising Injury 
"Bodily injury" arising out of "personal and 
advertising injury". 

 p. Electronic Data 
Damages arising out of the loss of, loss of use 
of, damage to, corruption of, inability to access, 
or inability to manipulate electronic data.  
However, this exclusion does not apply to 
liability for damages because of "bodily injury". 
As used in this exclusion, electronic data 
means information, facts or programs stored as 
or on, created or used on, or transmitted to or 
from computer software, including systems and 
applications software, hard or floppy disks, CD-
ROMs, tapes, drives, cells, data processing 
devices or any other media which are used 
with electronically controlled equipment. 

 q. Recording And Distribution Of Material Or 
Information In Violation Of Law 
"Bodily injury" or "property damage" arising 
directly or indirectly out of any action or 
omission that violates or is alleged to violate: 

 (1) The Telephone Consumer Protection Act 
(TCPA), including any amendment of or 
addition to such law;  

 (2) The CAN-SPAM Act of 2003, including any 
amendment of or addition to such law;  

 (3) The Fair Credit Reporting Act (FCRA), and 
any amendment of or addition to such law, 
including the Fair and Accurate Credit 
Transactions Act (FACTA); or 
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 (4) Any federal, state or local statute, 
ordinance or regulation, other than the 
TCPA, CAN-SPAM Act of 2003 or FCRA 
and their amendments and additions, that 
addresses, prohibits, or limits the printing, 
dissemination, disposal, collecting, 
recording, sending, transmitting, 
communicating or distribution of material or 
information. 

Exclusions c. through n. do not apply to damage 
by fire to premises while rented to you or 
temporarily occupied by you with permission of the 
owner. A separate limit of insurance applies to this 
coverage as described in Section III – Limits Of 
Insurance.  

COVERAGE B – PERSONAL AND ADVERTISING 
INJURY LIABILITY  
 1. Insuring Agreement  
 a. We will pay those sums that the insured 

becomes legally obligated to pay as damages 
because of "personal and advertising injury" to 
which this insurance applies. We will have the 
right and duty to defend the insured against 
any "suit" seeking those damages. However, 
we will have no duty to defend the insured 
against any "suit" seeking damages for 
"personal and advertising injury" to which this 
insurance does not apply. We may, at our 
discretion, investigate any offense and settle 
any claim or "suit" that may result. But:  

 (1) The amount we will pay for damages is 
limited as described in Section III – Limits 
Of Insurance; and  

 (2) Our right and duty to defend end when we 
have used up the applicable limit of 
insurance in the payment of judgments or 
settlements under Coverages A or B or 
medical expenses under Coverage C.  

No other obligation or liability to pay sums or 
perform acts or services is covered unless 
explicitly provided for under Supplementary 
Payments – Coverages A and B. 

 b. This insurance applies to "personal and 
advertising injury" caused by an offense arising 
out of your business but only if the offense was 
committed in the "coverage territory" during the 
policy period.  

 2. Exclusions  
This insurance does not apply to:  

 a. Knowing Violation Of Rights Of Another 
"Personal and advertising injury" caused by or 
at the direction of the insured with the 
knowledge that the act would violate the rights 
of another and would inflict "personal and 
advertising injury". 

 b. Material Published With Knowledge Of 
Falsity 
"Personal and advertising injury" arising out of 
oral or written publication, in any manner, of 
material, if done by or at the direction of the 
insured with knowledge of its falsity.  

 c. Material Published Prior To Policy Period 
"Personal and advertising injury" arising out of 
oral or written publication, in any manner, of 
material whose first publication took place 
before the beginning of the policy period.  

 d. Criminal Acts 
"Personal and advertising injury" arising out of 
a criminal act committed by or at the direction 
of the insured. 

 e. Contractual Liability 
"Personal and advertising injury" for which the 
insured has assumed liability in a contract or 
agreement. This exclusion does not apply to 
liability for damages that the insured would 
have in the absence of the contract or 
agreement. 

 f. Breach Of Contract 
"Personal and advertising injury" arising out of 
a breach of contract, except an implied 
contract to use another's advertising idea in 
your "advertisement". 

 g. Quality Or Performance Of Goods – Failure 
To Conform To Statements 
"Personal and advertising injury" arising out of 
the failure of goods, products or services to 
conform with any statement of quality or 
performance made in your "advertisement". 

 h. Wrong Description Of Prices 
"Personal and advertising injury" arising out of 
the wrong description of the price of goods, 
products or services stated in your 
"advertisement".  
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 i. Infringement Of Copyright, Patent, 
Trademark Or Trade Secret 
"Personal and advertising injury" arising out of 
the infringement of copyright, patent, 
trademark, trade secret or other intellectual 
property rights. Under this exclusion, such 
other intellectual property rights do not include 
the use of another's advertising idea in your 
"advertisement". 
However, this exclusion does not apply to 
infringement, in your "advertisement", of 
copyright, trade dress or slogan. 

 j. Insureds In Media And Internet Type 
Businesses 
"Personal and advertising injury" committed by 
an insured whose business is: 

 (1) Advertising, broadcasting, publishing or 
telecasting; 

 (2) Designing or determining content of web 
sites for others; or 

 (3) An Internet search, access, content or 
service provider.  

However, this exclusion does not apply to 
Paragraphs 14.a., b. and c. of "personal and 
advertising injury" under the Definitions 
section. 
For the purposes of this exclusion, the placing 
of frames, borders or links, or advertising, for 
you or others anywhere on the Internet, is not 
by itself, considered the business of 
advertising, broadcasting, publishing or 
telecasting. 

 k. Electronic Chatrooms Or Bulletin Boards 
"Personal and advertising injury" arising out of 
an electronic chatroom or bulletin board the 
insured hosts, owns, or over which the insured 
exercises control. 

 l. Unauthorized Use Of Another's Name Or 
Product 
"Personal and advertising injury" arising out of 
the unauthorized use of another's name or 
product in your e-mail address, domain name 
or metatag, or any other similar tactics to 
mislead another's potential customers. 

 m. Pollution 
"Personal and advertising injury" arising out of 
the actual, alleged or threatened discharge, 
dispersal, seepage, migration, release or 
escape of "pollutants" at any time.  

 n. Pollution-related 
Any loss, cost or expense arising out of any:  

 (1) Request, demand, order or statutory or 
regulatory requirement that any insured or 
others test for, monitor, clean up, remove, 
contain, treat, detoxify or neutralize, or in 
any way respond to, or assess the effects 
of, "pollutants"; or  

 (2) Claim or suit by or on behalf of a 
governmental authority for damages 
because of testing for, monitoring, cleaning 
up, removing, containing, treating, 
detoxifying or neutralizing, or in any way 
responding to, or assessing the effects of, 
"pollutants".  

 o. War 
"Personal and advertising injury", however 
caused, arising, directly or indirectly, out of: 

 (1) War, including undeclared or civil war; 
 (2) Warlike action by a military force, including 

action in hindering or defending against an 
actual or expected attack, by any 
government, sovereign or other authority 
using military personnel or other agents; or 

 (3) Insurrection, rebellion, revolution, usurped 
power, or action taken by governmental 
authority in hindering or defending against 
any of these. 

 p. Recording And Distribution Of Material Or 
Information In Violation Of Law 
"Personal and advertising injury" arising 
directly or indirectly out of any action or 
omission that violates or is alleged to violate: 

 (1) The Telephone Consumer Protection Act 
(TCPA), including any amendment of or 
addition to such law;  

 (2) The CAN-SPAM Act of 2003, including any 
amendment of or addition to such law;  

 (3) The Fair Credit Reporting Act (FCRA), and 
any amendment of or addition to such law, 
including the Fair and Accurate Credit 
Transactions Act (FACTA); or 

 (4) Any federal, state or local statute, 
ordinance or regulation, other than the 
TCPA, CAN-SPAM Act of 2003 or FCRA 
and their amendments and additions, that 
addresses, prohibits, or limits the printing, 
dissemination, disposal, collecting, 
recording, sending, transmitting, 
communicating or distribution of material or 
information. 
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COVERAGE C – MEDICAL PAYMENTS  
 1. Insuring Agreement  
 a. We will pay medical expenses as described 

below for "bodily injury" caused by an accident:  
 (1) On premises you own or rent;  
 (2) On ways next to premises you own or rent; 

or  
 (3) Because of your operations; 

provided that:  
 (a) The accident takes place in the 

"coverage territory" and during the policy 
period;  

 (b) The expenses are incurred and reported 
to us within one year of the date of the 
accident; and  

 (c) The injured person submits to 
examination, at our expense, by 
physicians of our choice as often as we 
reasonably require.  

 b. We will make these payments regardless of 
fault. These payments will not exceed the 
applicable limit of insurance. We will pay 
reasonable expenses for:  

 (1) First aid administered at the time of an 
accident;  

 (2) Necessary medical, surgical, X-ray and 
dental services, including prosthetic 
devices; and  

 (3) Necessary ambulance, hospital, 
professional nursing and funeral services.  

 2. Exclusions  
We will not pay expenses for "bodily injury":  

 a. Any Insured 
To any insured, except "volunteer workers".  

 b. Hired Person 
To a person hired to do work for or on behalf of 
any insured or a tenant of any insured.  

 c. Injury On Normally Occupied Premises 
To a person injured on that part of premises 
you own or rent that the person normally 
occupies.  

 d. Workers' Compensation And Similar Laws 
To a person, whether or not an "employee" of 
any insured, if benefits for the "bodily injury" 
are payable or must be provided under a 
workers' compensation or disability benefits 
law or a similar law.  

 e. Athletics Activities 
To a person injured while practicing, instructing 
or participating in any physical exercises or 
games, sports, or athletic contests.  

 f. Products-Completed Operations Hazard 
Included within the "products-completed 
operations hazard".  

 g. Coverage A Exclusions 
Excluded under Coverage A. 

SUPPLEMENTARY PAYMENTS – COVERAGES A 
AND B  
 1. We will pay, with respect to any claim we 

investigate or settle, or any "suit" against an 
insured we defend:  

 a. All expenses we incur.  
 b. Up to $250 for cost of bail bonds required 

because of accidents or traffic law violations 
arising out of the use of any vehicle to which 
the Bodily Injury Liability Coverage applies. We 
do not have to furnish these bonds.  

 c. The cost of bonds to release attachments, but 
only for bond amounts within the applicable 
limit of insurance. We do not have to furnish 
these bonds.  

 d. All reasonable expenses incurred by the 
insured at our request to assist us in the 
investigation or defense of the claim or "suit", 
including actual loss of earnings up to $250 a 
day because of time off from work.  

 e. All court costs taxed against the insured in the 
"suit". However, these payments do not include 
attorneys' fees or attorneys' expenses taxed 
against the insured.  

 f. Prejudgment interest awarded against the 
insured on that part of the judgment we pay. If 
we make an offer to pay the applicable limit of 
insurance, we will not pay any prejudgment 
interest based on that period of time after the 
offer.  
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 g. All interest on the full amount of any judgment 
that accrues after entry of the judgment and 
before we have paid, offered to pay, or 
deposited in court the part of the judgment that 
is within the applicable limit of insurance.  

These payments will not reduce the limits of 
insurance.  

 2. If we defend an insured against a "suit" and an 
indemnitee of the insured is also named as a party 
to the "suit", we will defend that indemnitee if all of 
the following conditions are met:  

 a. The "suit" against the indemnitee seeks 
damages for which the insured has assumed 
the liability of the indemnitee in a contract or 
agreement that is an "insured contract";  

 b. This insurance applies to such liability 
assumed by the insured;  

 c. The obligation to defend, or the cost of the 
defense of, that indemnitee, has also been 
assumed by the insured in the same "insured 
contract";  

 d. The allegations in the "suit" and the information 
we know about the "occurrence" are such that 
no conflict appears to exist between the 
interests of the insured and the interests of the 
indemnitee;  

 e. The indemnitee and the insured ask us to 
conduct and control the defense of that 
indemnitee against such "suit" and agree that 
we can assign the same counsel to defend the 
insured and the indemnitee; and  

 f. The indemnitee:  
 (1) Agrees in writing to:  
 (a) Cooperate with us in the investigation, 

settlement or defense of the "suit";  
 (b) Immediately send us copies of any 

demands, notices, summonses or legal 
papers received in connection with the 
"suit";  

 (c) Notify any other insurer whose coverage 
is available to the indemnitee; and  

 (d) Cooperate with us with respect to 
coordinating other applicable insurance 
available to the indemnitee; and  

 (2) Provides us with written authorization to:  
 (a) Obtain records and other information 

related to the "suit"; and  
 (b) Conduct and control the defense of the 

indemnitee in such "suit".  

So long as the above conditions are met, 
attorneys' fees incurred by us in the defense of 
that indemnitee, necessary litigation expenses 
incurred by us and necessary litigation expenses 
incurred by the indemnitee at our request will be 
paid as Supplementary Payments. 
Notwithstanding the provisions of Paragraph 
2.b.(2) of Section I – Coverage A – Bodily Injury 
And Property Damage Liability, such payments will 
not be deemed to be damages for "bodily injury" 
and "property damage" and will not reduce the 
limits of insurance.  
Our obligation to defend an insured's indemnitee 
and to pay for attorneys' fees and necessary 
litigation expenses as Supplementary Payments 
ends when we have used up the applicable limit of 
insurance in the payment of judgments or 
settlements or the conditions set forth above, or 
the terms of the agreement described in 
Paragraph f. above, are no longer met. 

SECTION II – WHO IS AN INSURED  
 1. If you are designated in the Declarations as:  
 a. An individual, you and your spouse are 

insureds, but only with respect to the conduct 
of a business of which you are the sole owner.  

 b. A partnership or joint venture, you are an 
insured. Your members, your partners, and 
their spouses are also insureds, but only with 
respect to the conduct of your business.  

 c. A limited liability company, you are an insured. 
Your members are also insureds, but only with 
respect to the conduct of your business. Your 
managers are insureds, but only with respect 
to their duties as your managers.  

 d. An organization other than a partnership, joint 
venture or limited liability company, you are an 
insured. Your "executive officers" and directors 
are insureds, but only with respect to their 
duties as your officers or directors. Your 
stockholders are also insureds, but only with 
respect to their liability as stockholders.  

 e. A trust, you are an insured. Your trustees are 
also insureds, but only with respect to their 
duties as trustees. 
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 2. Each of the following is also an insured:  
 a. Your "volunteer workers" only while performing 

duties related to the conduct of your business, 
or your "employees", other than either your 
"executive officers" (if you are an organization 
other than a partnership, joint venture or limited 
liability company) or your managers (if you are 
a limited liability company), but only for acts 
within the scope of their employment by you or 
while performing duties related to the conduct 
of your business. However, none of these 
"employees" or "volunteer workers" are 
insureds for:  

 (1) "Bodily injury" or "personal and advertising 
injury":  

 (a) To you, to your partners or members (if 
you are a partnership or joint venture), 
to your members (if you are a limited 
liability company), to a co-"employee" 
while in the course of his or her 
employment or performing duties related 
to the conduct of your business, or to 
your other "volunteer workers" while 
performing duties related to the conduct 
of your business;  

 (b) To the spouse, child, parent, brother or 
sister of that co-"employee" or 
"volunteer worker" as a consequence of 
Paragraph (1)(a) above;  

 (c) For which there is any obligation to 
share damages with or repay someone 
else who must pay damages because of 
the injury described in Paragraph (1)(a) 
or (b) above; or  

 (d) Arising out of his or her providing or 
failing to provide professional health 
care services.  

 (2) "Property damage" to property:  
 (a) Owned, occupied or used by;  
 (b) Rented to, in the care, custody or 

control of, or over which physical control 
is being exercised for any purpose by;  

you, any of your "employees", "volunteer 
workers", any partner or member (if you are 
a partnership or joint venture), or any 
member (if you are a limited liability 
company).  

 b. Any person (other than your "employee" or 
"volunteer worker"), or any organization while 
acting as your real estate manager.  

 c. Any person or organization having proper 
temporary custody of your property if you die, 
but only:  

 (1) With respect to liability arising out of the 
maintenance or use of that property; and  

 (2) Until your legal representative has been 
appointed.  

 d. Your legal representative if you die, but only 
with respect to duties as such. That 
representative will have all your rights and 
duties under this Coverage Part.  

 3. Any organization you newly acquire or form, other 
than a partnership, joint venture or limited liability 
company, and over which you maintain ownership 
or majority interest, will qualify as a Named 
Insured if there is no other similar insurance 
available to that organization. However:  

 a. Coverage under this provision is afforded only 
until the 90th day after you acquire or form the 
organization or the end of the policy period, 
whichever is earlier;  

 b. Coverage A does not apply to "bodily injury" or 
"property damage" that occurred before you 
acquired or formed the organization; and  

 c. Coverage B does not apply to "personal and 
advertising injury" arising out of an offense 
committed before you acquired or formed the 
organization.  

No person or organization is an insured with respect 
to the conduct of any current or past partnership, joint 
venture or limited liability company that is not shown 
as a Named Insured in the Declarations.  
SECTION III – LIMITS OF INSURANCE  
 1. The Limits of Insurance shown in the Declarations 

and the rules below fix the most we will pay 
regardless of the number of:  

 a. Insureds;  
 b. Claims made or "suits" brought; or  
 c. Persons or organizations making claims or 

bringing "suits".  
 2. The General Aggregate Limit is the most we will 

pay for the sum of:  
 a. Medical expenses under Coverage C;  
 b. Damages under Coverage A, except damages 

because of "bodily injury" or "property damage" 
included in the "products-completed operations 
hazard"; and  

 c. Damages under Coverage B.  
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 3. The Products-Completed Operations Aggregate 
Limit is the most we will pay under Coverage A for 
damages because of "bodily injury" and "property 
damage" included in the "products-completed 
operations hazard".  

 4. Subject to Paragraph 2. above, the Personal And 
Advertising Injury Limit is the most we will pay 
under Coverage B for the sum of all damages 
because of all "personal and advertising injury" 
sustained by any one person or organization.  

 5. Subject to Paragraph 2. or 3. above, whichever 
applies, the Each Occurrence Limit is the most we 
will pay for the sum of:  

 a. Damages under Coverage A; and  
 b. Medical expenses under Coverage C  

because of all "bodily injury" and "property 
damage" arising out of any one "occurrence".  

 6. Subject to Paragraph 5. above, the Damage To 
Premises Rented To You Limit is the most we will 
pay under Coverage A for damages because of 
"property damage" to any one premises, while 
rented to you, or in the case of damage by fire, 
while rented to you or temporarily occupied by you 
with permission of the owner.  

 7. Subject to Paragraph 5. above, the Medical 
Expense Limit is the most we will pay under 
Coverage C for all medical expenses because of 
"bodily injury" sustained by any one person.  

The Limits of Insurance of this Coverage Part apply 
separately to each consecutive annual period and to 
any remaining period of less than 12 months, starting 
with the beginning of the policy period shown in the 
Declarations, unless the policy period is extended 
after issuance for an additional period of less than 12 
months. In that case, the additional period will be 
deemed part of the last preceding period for purposes 
of determining the Limits of Insurance.  
SECTION IV – COMMERCIAL GENERAL LIABILITY 
CONDITIONS  
 1. Bankruptcy  

Bankruptcy or insolvency of the insured or of the 
insured's estate will not relieve us of our 
obligations under this Coverage Part.  

 2. Duties In The Event Of Occurrence, Offense, 
Claim Or Suit  

 a. You must see to it that we are notified as soon 
as practicable of an "occurrence" or an offense 
which may result in a claim. To the extent 
possible, notice should include:  

 (1) How, when and where the "occurrence" or 
offense took place;  

 (2) The names and addresses of any injured 
persons and witnesses; and  

 (3) The nature and location of any injury or 
damage arising out of the "occurrence" or 
offense.  

 b. If a claim is made or "suit" is brought against 
any insured, you must:  

 (1) Immediately record the specifics of the 
claim or "suit" and the date received; and  

 (2) Notify us as soon as practicable.  
You must see to it that we receive written 
notice of the claim or "suit" as soon as 
practicable.  

 c. You and any other involved insured must:  
 (1) Immediately send us copies of any 

demands, notices, summonses or legal 
papers received in connection with the 
claim or "suit";  

 (2) Authorize us to obtain records and other 
information;  

 (3) Cooperate with us in the investigation or 
settlement of the claim or defense against 
the "suit"; and  

 (4) Assist us, upon our request, in the 
enforcement of any right against any 
person or organization which may be liable 
to the insured because of injury or damage 
to which this insurance may also apply.  

 d. No insured will, except at that insured's own 
cost, voluntarily make a payment, assume any 
obligation, or incur any expense, other than for 
first aid, without our consent.  

 3. Legal Action Against Us  
No person or organization has a right under this 
Coverage Part:  

 a. To join us as a party or otherwise bring us into 
a "suit" asking for damages from an insured; or  

 b. To sue us on this Coverage Part unless all of 
its terms have been fully complied with.  

A person or organization may sue us to recover on 
an agreed settlement or on a final judgment 
against an insured; but we will not be liable for 
damages that are not payable under the terms of 
this Coverage Part or that are in excess of the 
applicable limit of insurance. An agreed settlement 
means a settlement and release of liability signed 
by us, the insured and the claimant or the 
claimant's legal representative.  
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 4. Other Insurance  
If other valid and collectible insurance is available 
to the insured for a loss we cover under 
Coverages A or B of this Coverage Part, our 
obligations are limited as follows:  

 a. Primary Insurance  
This insurance is primary except when 
Paragraph b. below applies. If this insurance is 
primary, our obligations are not affected unless 
any of the other insurance is also primary. 
Then, we will share with all that other 
insurance by the method described in 
Paragraph c. below.  

 b. Excess Insurance  
 (1) This insurance is excess over:  
 (a) Any of the other insurance, whether 

primary, excess, contingent or on any 
other basis:  

 (i) That is Fire, Extended Coverage, 
Builder's Risk, Installation Risk or 
similar coverage for "your work";  

 (ii) That is Fire insurance for premises 
rented to you or temporarily 
occupied by you with permission of 
the owner;  

 (iii) That is insurance purchased by you 
to cover your liability as a tenant for 
"property damage" to premises 
rented to you or temporarily 
occupied by you with permission of 
the owner; or 

 (iv) If the loss arises out of the 
maintenance or use of aircraft, 
"autos" or watercraft to the extent not 
subject to Exclusion g. of Section I – 
Coverage A – Bodily Injury And 
Property Damage Liability.  

 (b) Any other primary insurance available to 
you covering liability for damages 
arising out of the premises or 
operations, or the products and 
completed operations, for which you 
have been added as an additional 
insured. 

 (2) When this insurance is excess, we will have 
no duty under Coverages A or B to defend 
the insured against any "suit" if any other 
insurer has a duty to defend the insured 
against that "suit". If no other insurer 
defends, we will undertake to do so, but we 
will be entitled to the insured's rights 
against all those other insurers.  

 (3) When this insurance is excess over other 
insurance, we will pay only our share of the 
amount of the loss, if any, that exceeds the 
sum of: 

 (a) The total amount that all such other 
insurance would pay for the loss in the 
absence of this insurance; and  

 (b) The total of all deductible and self-
insured amounts under all that other 
insurance. 

 (4) We will share the remaining loss, if any, 
with any other insurance that is not 
described in this Excess Insurance 
provision and was not bought specifically to 
apply in excess of the Limits of Insurance 
shown in the Declarations of this Coverage 
Part.  

 c. Method Of Sharing  
If all of the other insurance permits contribution 
by equal shares, we will follow this method 
also. Under this approach each insurer 
contributes equal amounts until it has paid its 
applicable limit of insurance or none of the loss 
remains, whichever comes first.  
If any of the other insurance does not permit 
contribution by equal shares, we will contribute 
by limits. Under this method, each insurer's 
share is based on the ratio of its applicable 
limit of insurance to the total applicable limits of 
insurance of all insurers.  

 5. Premium Audit  
 a. We will compute all premiums for this 

Coverage Part in accordance with our rules 
and rates.  

 b. Premium shown in this Coverage Part as 
advance premium is a deposit premium only. 
At the close of each audit period we will 
compute the earned premium for that period 
and send notice to the first Named Insured. 
The due date for audit and retrospective 
premiums is the date shown as the due date 
on the bill. If the sum of the advance and audit 
premiums paid for the policy period is greater 
than the earned premium, we will return the 
excess to the first Named Insured.  

 c. The first Named Insured must keep records of 
the information we need for premium 
computation, and send us copies at such times 
as we may request.  

 6. Representations  
By accepting this policy, you agree:  

 a. The statements in the Declarations are 
accurate and complete;  
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 b. Those statements are based upon 
representations you made to us; and  

 c. We have issued this policy in reliance upon 
your representations.  

 7. Separation Of Insureds  
Except with respect to the Limits of Insurance, and 
any rights or duties specifically assigned in this 
Coverage Part to the first Named Insured, this 
insurance applies:  

 a. As if each Named Insured were the only 
Named Insured; and  

 b. Separately to each insured against whom claim 
is made or "suit" is brought.  

 8. Transfer Of Rights Of Recovery Against Others 
To Us  
If the insured has rights to recover all or part of 
any payment we have made under this Coverage 
Part, those rights are transferred to us. The 
insured must do nothing after loss to impair them. 
At our request, the insured will bring "suit" or 
transfer those rights to us and help us enforce 
them.  

 9. When We Do Not Renew  
If we decide not to renew this Coverage Part, we 
will mail or deliver to the first Named Insured 
shown in the Declarations written notice of the 
nonrenewal not less than 30 days before the 
expiration date.  
If notice is mailed, proof of mailing will be sufficient 
proof of notice.  

SECTION V – DEFINITIONS  
 1. "Advertisement" means a notice that is broadcast 

or published to the general public or specific 
market segments about your goods, products or 
services for the purpose of attracting customers or 
supporters. For the purposes of this definition: 

 a. Notices that are published include material 
placed on the Internet or on similar electronic 
means of communication; and 

 b. Regarding web sites, only that part of a web 
site that is about your goods, products or 
services for the purposes of attracting 
customers or supporters is considered an 
advertisement. 

 2. "Auto" means: 
 a. A land motor vehicle, trailer or semitrailer 

designed for travel on public roads, including 
any attached machinery or equipment; or 

 b. Any other land vehicle that is subject to a 
compulsory or financial responsibility law or 
other motor vehicle insurance law where it is 
licensed or principally garaged. 

However, "auto" does not include "mobile 
equipment".  

 3. "Bodily injury" means bodily injury, sickness or 
disease sustained by a person, including death 
resulting from any of these at any time.  

 4. "Coverage territory" means:  
 a. The United States of America (including its 

territories and possessions), Puerto Rico and 
Canada;  

 b. International waters or airspace, but only if the 
injury or damage occurs in the course of travel 
or transportation between any places included 
in Paragraph a. above; or  

 c. All other parts of the world if the injury or 
damage arises out of:  

 (1) Goods or products made or sold by you in 
the territory described in Paragraph a. 
above; 

 (2) The activities of a person whose home is in 
the territory described in Paragraph a. 
above, but is away for a short time on your 
business; or  

 (3) "Personal and advertising injury" offenses 
that take place through the Internet or 
similar electronic means of communication; 

provided the insured's responsibility to pay 
damages is determined in a "suit" on the 
merits, in the territory described in Paragraph 
a. above or in a settlement we agree to.  

 5. "Employee" includes a "leased worker". 
"Employee" does not include a "temporary 
worker".  

 6. "Executive officer" means a person holding any of 
the officer positions created by your charter, 
constitution, bylaws or any other similar governing 
document.  

 7. "Hostile fire" means one which becomes 
uncontrollable or breaks out from where it was 
intended to be. 

 8. "Impaired property" means tangible property, other 
than "your product" or "your work", that cannot be 
used or is less useful because:  

 a. It incorporates "your product" or "your work" 
that is known or thought to be defective, 
deficient, inadequate or dangerous; or  

 b. You have failed to fulfill the terms of a contract 
or agreement;  

if such property can be restored to use by the 
repair, replacement, adjustment or removal of 
"your product" or "your work" or your fulfilling the 
terms of the contract or agreement. 
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 9. "Insured contract" means:  
 a. A contract for a lease of premises. However, 

that portion of the contract for a lease of 
premises that indemnifies any person or 
organization for damage by fire to premises 
while rented to you or temporarily occupied by 
you with permission of the owner is not an 
"insured contract";  

 b. A sidetrack agreement;  
 c. Any easement or license agreement, except in 

connection with construction or demolition 
operations on or within 50 feet of a railroad;  

 d. An obligation, as required by ordinance, to 
indemnify a municipality, except in connection 
with work for a municipality;  

 e. An elevator maintenance agreement;  
 f. That part of any other contract or agreement 

pertaining to your business (including an 
indemnification of a municipality in connection 
with work performed for a municipality) under 
which you assume the tort liability of another 
party to pay for "bodily injury" or "property 
damage" to a third person or organization. Tort 
liability means a liability that would be imposed 
by law in the absence of any contract or 
agreement.  
Paragraph f. does not include that part of any 
contract or agreement:  

 (1) That indemnifies a railroad for "bodily injury" 
or "property damage" arising out of 
construction or demolition operations, within 
50 feet of any railroad property and 
affecting any railroad bridge or trestle, 
tracks, road-beds, tunnel, underpass or 
crossing;  

 (2) That indemnifies an architect, engineer or 
surveyor for injury or damage arising out of:  

 (a) Preparing, approving, or failing to 
prepare or approve, maps, shop 
drawings, opinions, reports, surveys, 
field orders, change orders or drawings 
and specifications; or  

 (b) Giving directions or instructions, or 
failing to give them, if that is the primary 
cause of the injury or damage; or  

 (3) Under which the insured, if an architect, 
engineer or surveyor, assumes liability for 
an injury or damage arising out of the 
insured's rendering or failure to render 
professional services, including those listed 
in (2) above and supervisory, inspection, 
architectural or engineering activities.  

10. "Leased worker" means a person leased to you by 
a labor leasing firm under an agreement between 
you and the labor leasing firm, to perform duties 
related to the conduct of your business. "Leased 
worker" does not include a "temporary worker".  

11. "Loading or unloading" means the handling of 
property:  

 a. After it is moved from the place where it is 
accepted for movement into or onto an aircraft, 
watercraft or "auto";  

 b. While it is in or on an aircraft, watercraft or 
"auto"; or  

 c. While it is being moved from an aircraft, 
watercraft or "auto" to the place where it is 
finally delivered;  

but "loading or unloading" does not include the 
movement of property by means of a mechanical 
device, other than a hand truck, that is not 
attached to the aircraft, watercraft or "auto".  

12. "Mobile equipment" means any of the following 
types of land vehicles, including any attached 
machinery or equipment:  

 a. Bulldozers, farm machinery, forklifts and other 
vehicles designed for use principally off public 
roads;  

 b. Vehicles maintained for use solely on or next to 
premises you own or rent;  

 c. Vehicles that travel on crawler treads;  
 d. Vehicles, whether self-propelled or not, 

maintained primarily to provide mobility to 
permanently mounted:  

 (1) Power cranes, shovels, loaders, diggers or 
drills; or  

 (2) Road construction or resurfacing equipment 
such as graders, scrapers or rollers;  

 e. Vehicles not described in Paragraph a., b., c. 
or d. above that are not self-propelled and are 
maintained primarily to provide mobility to 
permanently attached equipment of the 
following types:  

 (1) Air compressors, pumps and generators, 
including spraying, welding, building 
cleaning, geophysical exploration, lighting 
and well servicing equipment; or  

 (2) Cherry pickers and similar devices used to 
raise or lower workers;  

 f. Vehicles not described in Paragraph a., b., c. 
or d. above maintained primarily for purposes 
other than the transportation of persons or 
cargo.  
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However, self-propelled vehicles with the 
following types of permanently attached 
equipment are not "mobile equipment" but will 
be considered "autos":  

 (1) Equipment designed primarily for:  
 (a) Snow removal;  
 (b) Road maintenance, but not construction 

or resurfacing; or  
 (c) Street cleaning;  
 (2) Cherry pickers and similar devices mounted 

on automobile or truck chassis and used to 
raise or lower workers; and  

 (3) Air compressors, pumps and generators, 
including spraying, welding, building 
cleaning, geophysical exploration, lighting 
and well servicing equipment. 

However, "mobile equipment" does not include 
any land vehicles that are subject to a compulsory 
or financial responsibility law or other motor 
vehicle insurance law where it is licensed or 
principally garaged. Land vehicles subject to a 
compulsory or financial responsibility law or other 
motor vehicle insurance law are considered 
"autos". 

13. "Occurrence" means an accident, including 
continuous or repeated exposure to substantially 
the same general harmful conditions.  

14. "Personal and advertising injury" means injury, 
including consequential "bodily injury", arising out 
of one or more of the following offenses:  

 a. False arrest, detention or imprisonment;  
 b. Malicious prosecution;  
 c. The wrongful eviction from, wrongful entry into, 

or invasion of the right of private occupancy of 
a room, dwelling or premises that a person 
occupies, committed by or on behalf of its 
owner, landlord or lessor;  

 d. Oral or written publication, in any manner, of 
material that slanders or libels a person or 
organization or disparages a person's or 
organization's goods, products or services; 

 e. Oral or written publication, in any manner, of 
material that violates a person's right of 
privacy;  

 f. The use of another's advertising idea in your 
"advertisement"; or 

 g. Infringing upon another's copyright, trade dress 
or slogan in your "advertisement".  

15. "Pollutants" mean any solid, liquid, gaseous or 
thermal irritant or contaminant, including smoke, 
vapor, soot, fumes, acids, alkalis, chemicals and 
waste. Waste includes materials to be recycled, 
reconditioned or reclaimed. 

16. "Products-completed operations hazard":  
 a. Includes all "bodily injury" and "property 

damage" occurring away from premises you 
own or rent and arising out of "your product" or 
"your work" except:  

 (1) Products that are still in your physical 
possession; or  

 (2) Work that has not yet been completed or 
abandoned. However, "your work" will be 
deemed completed at the earliest of the 
following times:  

 (a) When all of the work called for in your 
contract has been completed.  

 (b) When all of the work to be done at the 
job site has been completed if your 
contract calls for work at more than one 
job site.  

 (c) When that part of the work done at a job 
site has been put to its intended use by 
any person or organization other than 
another contractor or subcontractor 
working on the same project.  

Work that may need service, maintenance, 
correction, repair or replacement, but which 
is otherwise complete, will be treated as 
completed.  

 b. Does not include "bodily injury" or "property 
damage" arising out of:  

 (1) The transportation of property, unless the 
injury or damage arises out of a condition in 
or on a vehicle not owned or operated by 
you, and that condition was created by the 
"loading or unloading" of that vehicle by any 
insured;  

 (2) The existence of tools, uninstalled 
equipment or abandoned or unused 
materials; or  

 (3) Products or operations for which the 
classification, listed in the Declarations or in 
a policy Schedule, states that products-
completed operations are subject to the 
General Aggregate Limit.  

17. "Property damage" means:  
 a. Physical injury to tangible property, including 

all resulting loss of use of that property. All 
such loss of use shall be deemed to occur at 
the time of the physical injury that caused it; or  

 b. Loss of use of tangible property that is not 
physically injured. All such loss of use shall be 
deemed to occur at the time of the 
"occurrence" that caused it.  

For the purposes of this insurance, electronic data 
is not tangible property. 
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As used in this definition, electronic data means 
information, facts or programs stored as or on, 
created or used on, or transmitted to or from 
computer software, including systems and 
applications software, hard or floppy disks, CD-
ROMs, tapes, drives, cells, data processing 
devices or any other media which are used with 
electronically controlled equipment. 

18. "Suit" means a civil proceeding in which damages 
because of "bodily injury", "property damage" or 
"personal and advertising injury" to which this 
insurance applies are alleged. "Suit" includes:  

 a. An arbitration proceeding in which such 
damages are claimed and to which the insured 
must submit or does submit with our consent; 
or  

 b. Any other alternative dispute resolution 
proceeding in which such damages are 
claimed and to which the insured submits with 
our consent.  

19. "Temporary worker" means a person who is 
furnished to you to substitute for a permanent 
"employee" on leave or to meet seasonal or short-
term workload conditions.  

20. "Volunteer worker" means a person who is not 
your "employee", and who donates his or her work 
and acts at the direction of and within the scope of 
duties determined by you, and is not paid a fee, 
salary or other compensation by you or anyone 
else for their work performed for you. 

21. "Your product":  
 a. Means:  
 (1) Any goods or products, other than real 

property, manufactured, sold, handled, 
distributed or disposed of by:  

 (a) You;  
 (b) Others trading under your name; or  
 (c) A person or organization whose 

business or assets you have acquired; 
and  

 (2) Containers (other than vehicles), materials, 
parts or equipment furnished in connection 
with such goods or products.  

 b. Includes: 
 (1) Warranties or representations made at any 

time with respect to the fitness, quality, 
durability, performance or use of "your 
product"; and 

 (2) The providing of or failure to provide 
warnings or instructions.  

 c. Does not include vending machines or other 
property rented to or located for the use of 
others but not sold.  

22. "Your work":  
 a. Means:  
 (1) Work or operations performed by you or on 

your behalf; and  
 (2) Materials, parts or equipment furnished in 

connection with such work or operations.  
 b. Includes: 
 (1) Warranties or representations made at any 

time with respect to the fitness, quality, 
durability, performance or use of "your 
work"; and  

 (2) The providing of or failure to provide 
warnings or instructions. 
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MINIMUM EARNED PREMIUM 

CANCELLATIONS AND AUDITS 
 
 
 
It is hereby understood and agreed that in the event of cancellation of coverage by the insured. 
the minimum earned premium under this policy shall be of the policy premium. 
 
It is further understood the minimum earned premium of this policy shall be of 
the policy premium if the policy is in effect for the full term and the audit shows a lower exposure 
than estimated. 
 
 
 
 

25%

100%



 

 

 
 

COMBINED PROVISIONS ENDORSEMENT 

This endorsement modifies insurance provided under the following: 

. Commercial General Liability Coverage Part Commercial Professional Liability Coverage Part 
Liquor Liability Coverage Form 

In consideration of the premium charged it is agreed that the following special provisions apply to this policy.  
 
 
 
 
It is part of the conditions of this policy that the Company shall not be liable for any damages awarded against an 
insured as punitive or exemplary damages.  
 
 
 
 
In consideration of the premium charged, it is hereby understood and agreed that this policy will not provide   
coverage, meaning indemnification or defense costs arising out of:  

 
Asbestos or any asbestos related bodily injury or property damage; or  
Any alleged act, error, omission or duty involving asbestos, its use, exposure, presence, existence,   
detection, removal, elimination, transportation, disposal or avoidance; or  
The use, exposure, presence, existence, detection, removal, elimination or avoidance of asbestos in any 
environment, building or structure.  

 
 
 
In consideration of the premium charged,  it is understood and agreed that this policy specifically excludes and  
does not extend to or provide coverage or indemnity for any claim of liability for bodily injury or property damage  
caused by,  resulting from, attributable or contributed to,  or aggravated by the subsidence or movement of land as  
a result of earthquake,  landslide,  mudflow,  earth sinking or shifting,  resulting from, aggravated by or contributed to  
by operations of the named insured or any subcontractor of the named insured.  

PUNITIVE DAMAGES EXCLUSION 

 

ASBESTOS EXCLUSION 

(A) 
(B) 

(C) 

EARTH MOVEMENT EXCLUSION 
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ASSAULT OR BATTERY 

GENERAL LIABILITY EXCLUSION 
 

 
THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY 
 
This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE FORM 
COMMERCIAL LIABILITY UMBRELLA 

 
 
In consideration of the premium charge, it is understood and agreed that this insurance does not apply to 
liability for damages because of “bodily injury”, “property damage”, “personal and advertising injury”, 
medical expense arising out of an “assault”, “battery”, or “physical altercation”  that occurs in, on, near or 
away from an insured’s premises:     
 
1) Whether or not caused by, at the instigation of, or with the direct or indirect involvement of an insured, 

an insured's employees, patrons or other persons in, on, near or away from an insured's premises, or 
 
2) Whether or not caused by or arising out of an insured's failure to properly supervise or keep 

an insured's premises in a safe condition, or 
 
3) Whether or not caused by or arising out of any insured’s act or omission in connection with 

the prevention, suppression, failure to warn of the “assault”, “battery” or “physical 
altercation”, including but not limited to, negligent hiring, training and/or supervision. 

 
4) Whether or not caused by or arising out of negligent, reckless, or wanton conduct by an 

insured, an insured's employees,  patrons or other persons. 
 
 
DEFINITIONS: 
 
For purposes of this endorsement: 
 
“Assault” means any attempt or threat to inflict injury to another including any conduct that would 
reasonably place another in apprehension of such injury. 
 
“Battery” means the intentional or reckless physical contact with or any use of force against a person 
without his or her consent that entails some injury or offensive touching whether or not the actual injury 
inflicted is intended or expected.   The use of force includes but is not limited to the use of a weapon.  
 
“Physical altercation” means a dispute between individuals in which one or more persons sustain bodily 
injury arising out of the dispute.  
 
 
All other terms, conditions and definitions of the Policy otherwise apply.  
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COMPETITION/PARTICIPATION EXCLUSION 
 
 

This endorsement modifies insurance provided under the following: 
 

Commercial General Liability Coverage Part 
Commercial Professional Liability Coverage Part 

Commercial Liability Umbrella Coverage Part 
 
In consideration of the premium charged, it is hereby understood and agreed that this 
policy does not provide coverage, meaning indemnification or defense costs, arising out 
of: 
 
“Bodily Injury" to any person(s) while participating in any contest or exhibition of an 
athletic nature or sports nature, or games requiring physical strength or agility. 
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY 
  

 
 

MOLESTATION OR ABUSE EXCLUSION 
 
 
This endorsement modifies insurance provided under the following: 
 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 
COVERAGE A – BODILY INJURY AND PROPERTY DAMAGE LIABILITY 
COVERAGE B – PERSONAL AND ADVERTISING INJURY LIABILITY 
PROFESSIONAL LIABILITY COVERAGE PART 
COMMERCIAL UMBRELLA COVERAGE PART 

 
 
This insurance does not apply to any claim or any suit brought against any insured; or any 
damages alleged or claimed because of “bodily injury”, “property damage”, “personal and 
advertising injury”, or “professional services” arising out of, or resulting from: 
 

1. The threatened or actual molestation or abuse of any person by:   

a. any Insured; 
b. any “executive officer”, director or trustee or any Insured 
c. any “employee” of any Insured, or 
d. any “volunteer worker” for any Insured, or 
e. any other person for whom any insured may be legally liable   

 
Molestation or abuse includes, but is not limited to, harmful physical contact of an 
abusive nature, sexual action, or emotional injury resulting from harmful physical contact 
or sexual action.  Sexual action includes, but is not limited to, interaction with a person 
which is objectively considered sexually oriented or motivated including physical 
touching; nudity; exposure to written, audio, video, or electronic material with sexual 
content; exposure to sexual language or behavior; requests for sexual activity; any 
behavior with sexual connotation or purpose whether performed for sexual gratification, 
discrimination, intimidation, coercion or other reason.   

 
2. The negligent employment; investigation; supervision; reporting to the proper authorities, 

or failure to so report; or retention of a person for whom any insured is or ever was 
legally responsible and whose conduct would be excluded by paragraph 1. above.  

 
The Company shall have no duty to defend any suit against any Insured seeking damages 
which would be excluded under paragraphs 1. and 2. above. 
 
All other terms and conditions remain unchanged. 
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ADDITIONAL INSURED – OWNERS, LESSEES OR  
CONTRACTORS – SCHEDULED PERSON OR  

ORGANIZATION 
 
This endorsement modifies insurance provided under the following: 

 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 

 
SCHEDULE 

 

Name Of Additional Insured Person(s) 
Or Organization(s) Location(s) Of Covered Operations 

  

  

  

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

 
  
A. Section II – Who Is An Insured is amended to 

include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodily injury", "property 
damage" or "personal and advertising injury" 
caused, in whole or in part, by: 

 1. Your acts or omissions; or 
 2. The acts or omissions of those acting on your 

behalf; 
in the performance of your ongoing operations for 
the additional insured(s) at the location(s) 
designated above. 
However:  

 1. The insurance afforded to such additional 
insured only applies to the extent permitted by 
law; and 

 2. If coverage provided to the additional insured is 
required by a contract or agreement, the 
insurance afforded to such additional insured 
will not be broader than that which you are 
required by the contract or agreement to 
provide for such additional insured. 

  
B. With respect to the insurance afforded to these 

additional insureds, the following additional 
exclusions apply: 
This insurance does not apply to "bodily injury" or 
"property damage" occurring after: 

 1. All work, including materials, parts or 
equipment furnished in connection with such 
work, on the project (other than service, 
maintenance or repairs) to be performed by or 
on behalf of the additional insured(s) at the 
location of the covered operations has been 
completed; or 

 2. That portion of "your work" out of which the 
injury or damage arises has been put to its 
intended use by any person or organization 
other than another contractor or subcontractor 
engaged in performing operations for a 
principal as a part of the same project.  

STARKVILLE, MS 39760

PAV0070353

PO BOX 907

CITY OF STARKVILLE
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C. With respect to the insurance afforded to these 
additional insureds, the following is added to 
Section III – Limits Of Insurance:  
If coverage provided to the additional insured is 
required by a contract or agreement, the most we 
will pay on behalf of the additional insured is the 
amount of insurance: 

 1. Required by the contract or agreement; or  

 2. Available under the applicable Limits of 
Insurance shown in the Declarations;  

whichever is less.  
This endorsement shall not increase the 
applicable Limits of Insurance shown in the 
Declarations. 
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EXCLUSION – ATHLETIC OR SPORTS PARTICIPANTS
This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART.

SCHEDULE

Description of Operations:

(If no entry appears above, information required to complete this endorsement will be shown in the Declarations
as applicable to this endorsement.)

With respect to any operations shown in the Schedule, this insurance does not apply to "bodily injury" to any
person while practicing for or participating in any sports or athletic contest or exhibition that you sponsor.

PAV0070353
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
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EXCLUSION – ACCESS OR DISCLOSURE OF 
CONFIDENTIAL OR PERSONAL INFORMATION AND  

DATA-RELATED LIABILITY – WITH  
LIMITED BODILY INJURY EXCEPTION 

 
This endorsement modifies insurance provided under the following:  

 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 

 
A. Exclusion 2.p. of Section I – Coverage A – 

Bodily Injury And Property Damage Liability is 
replaced by the following:  

 2. Exclusions  
This insurance does not apply to:  

 p. Access Or Disclosure Of Confidential Or 
Personal Information And Data-related 
Liability 
Damages arising out of:  

 (1) Any access to or disclosure of any 
person's or organization's confidential or 
personal information, including patents, 
trade secrets, processing methods, 
customer lists, financial information, 
credit card information, health 
information or any other type of 
nonpublic information; or  

 (2) The loss of, loss of use of, damage to, 
corruption of, inability to access, or 
inability to manipulate electronic data.  

This exclusion applies even if damages are 
claimed for notification costs, credit 
monitoring expenses, forensic expenses, 
public relations expenses or any other loss, 
cost or expense incurred by you or others 
arising out of that which is described in 
Paragraph (1) or (2) above. 
However, unless Paragraph (1) above 
applies, this exclusion does not apply to 
damages because of "bodily injury". 

As used in this exclusion, electronic data 
means information, facts or programs 
stored as or on, created or used on, or 
transmitted to or from computer software, 
including systems and applications 
software, hard or floppy disks, CD-ROMs, 
tapes, drives, cells, data processing 
devices or any other media which are used 
with electronically controlled equipment. 

B. The following is added to Paragraph 2. 
Exclusions of Section I – Coverage B – 
Personal And Advertising Injury Liability:  

 2. Exclusions  
This insurance does not apply to:  
Access Or Disclosure Of Confidential Or 
Personal Information 
"Personal and advertising injury" arising out of 
any access to or disclosure of any person's or 
organization's confidential or personal 
information, including patents, trade secrets, 
processing methods, customer lists, financial 
information, credit card information, health 
information or any other type of nonpublic 
information. 
This exclusion applies even if damages are 
claimed for notification costs, credit monitoring 
expenses, forensic expenses, public relations 
expenses or any other loss, cost or expense 
incurred by you or others arising out of any 
access to or disclosure of any person's or 
organization's confidential or personal 
information. 
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
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EMPLOYMENT-RELATED PRACTICES EXCLUSION 
 
This endorsement modifies insurance provided under the following: 

 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 

 
A. The following exclusion is added to Paragraph 2., 

Exclusions of Section I – Coverage A – Bodily 
Injury And Property Damage Liability:  
This insurance does not apply to:  
"Bodily injury" to:  

 (1) A person arising out of any:  
 (a) Refusal to employ that person;  
 (b) Termination of that person's employment; 

or  
 (c) Employment-related practices, policies, 

acts or omissions, such as coercion, demo-
tion, evaluation, reassignment, discipline, 
defamation, harassment, humiliation, dis-
crimination or malicious prosecution di-
rected at that person; or  

 (2) The spouse, child, parent, brother or sister of 
that person as a consequence of "bodily injury" 
to that person at whom any of the employment-
related practices described in Paragraphs (a), 
(b), or (c) above is directed.  

This exclusion applies: 
 (1) Whether the injury-causing event described in 

Paragraphs (a), (b) or (c) above occurs before 
employment, during employment or after em-
ployment of that person; 

 (2) Whether the insured may be liable as an em-
ployer or in any other capacity; and  

 (3) To any obligation to share damages with or 
repay someone else who must pay damages 
because of the injury. 

B. The following exclusion is added to Paragraph 2., 
Exclusions of Section I – Coverage B – Per-
sonal And Advertising Injury Liability:  
This insurance does not apply to:  
"Personal and advertising injury" to:  

 (1) A person arising out of any:  
 (a) Refusal to employ that person;  
 (b) Termination of that person's employment; 

or  
 (c) Employment-related practices, policies, 

acts or omissions, such as coercion, demo-
tion, evaluation, reassignment, discipline, 
defamation, harassment, humiliation, dis-
crimination or malicious prosecution di-
rected at that person; or  

 (2) The spouse, child, parent, brother or sister of 
that person as a consequence of "personal and 
advertising injury" to that person at whom any 
of the employment-related practices described 
in Paragraphs (a), (b), or (c) above is directed.  

This exclusion applies:  
 (1) Whether the injury-causing event described in 

Paragraphs (a), (b) or (c) above occurs before 
employment, during employment or after em-
ployment of that person; 

 (2) Whether the insured may be liable as an em-
ployer or in any other capacity; and  

 (3) To any obligation to share damages with or 
repay someone else who must pay damages 
because of the injury.  
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
 
 

EXCLUSION – FIREARMS AND OTHER WEAPONS 
 

 
This endorsement modifies insurance provided under the following: 
 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 
 
This insurance does not apply to “bodily injury” or “property damage” arising out of firearms or other 
weapons. 
 
 



COMMERCIAL GENERAL LIABILITY
CG 21 55 09 99

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.
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TOTAL POLLUTION EXCLUSION
WITH A HOSTILE FIRE EXCEPTION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

Exclusion f. under Paragraph 2., Exclusions of Sec-
tion I – Coverage A – Bodily Injury And Property
Damage Liability is replaced by the following:
This insurance does not apply to:
f. Pollution

(1) "Bodily injury" or "property damage" which
would not have occurred in whole or part but
for the actual, alleged or threatened discharge,
dispersal, seepage, migration, release or es-
cape of "pollutants" at any time.
This exclusion does not apply to "bodily injury"
or "property damage" arising out of heat,
smoke or fumes from a "hostile fire" unless
that "hostile fire" occurred or originated:

(a) At any premises, site or location which is or
was at any time used by or for any insured
or others for the handling, storage, dis-
posal, processing or treatment of waste; or

(b) At any premises, site or location on which
any insured or any contractors or subcon-
tractors working directly or indirectly on any
insured's behalf are performing operations
to test for, monitor, clean up, remove,
contain, treat, detoxify, neutralize or in any
way respond to, or assess the effects of,
"pollutants".

(2) Any loss, cost or expense arising out of any:
(a) Request, demand, order or statutory or

regulatory requirement that any insured or
others test for, monitor, clean up, remove,
contain, treat, detoxify or neutralize, or in
any way respond to, or assess the effects
of "pollutants"; or

(b) Claim or suit by or on behalf of a govern-
mental authority for damages because of
testing for, monitoring, cleaning up, remov-
ing, containing, treating, detoxifying or
neutralizing, or in any way responding to, or
assessing the effects of, "pollutants".



POLICY NUMBER: COMMERCIAL GENERAL LIABILITY
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.
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DEDUCTIBLE LIABILITY INSURANCE
This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

SCHEDULE
Coverage   Amount and Basis of Deductible

PER CLAIM    or PER OCCURRENCE
Bodily Injury Liability $ $
              OR
Property Damage Liability $ $
              OR
Bodily Injury Liability and/or
Property Damage Liability Combined

$ $

(If no entry appears above, information required to complete this endorsement will be shown in the Declarations
as applicable to this endorsement.)
APPLICATION OF ENDORSEMENT (Enter below any limitations on the application of this endorsement. If no
limitation is entered, the deductibles apply to damages for all "bodily injury" and "property damage", however
caused):

A. Our obligation under the Bodily Injury Liability and
Property Damage Liability Coverages to pay
damages on your behalf applies only to the
amount of damages in excess of any deductible
amounts stated in the Schedule above as appli-
cable to such coverages.

B. You may select a deductible amount on either a
per claim or a per "occurrence" basis. Your se-
lected deductible applies to the coverage option
and to the basis of the deductible indicated by the
placement of the deductible amount in the
Schedule above. The deductible amount stated in
the Schedule above applies as follows:
1. PER CLAIM BASIS. If the deductible amount

indicated in the Schedule above is on a per
claim basis, that deductible applies as follows:
a. Under Bodily Injury Liability Coverage, to

all damages sustained by any one person
because of "bodily injury";

b. Under Property Damage Liability Cover-
age, to all damages sustained by any one
person because of "property damage"; or

c. Under Bodily Injury Liability and/or Property
Damage Liability Coverage Combined, to
all damages sustained by any one person
because of:

(1) "Bodily injury";
(2) "Property damage"; or
(3) "Bodily injury" and "property damage"

combined
as the result of any one "occurrence".
If damages are claimed for care, loss of serv-
ices or death resulting at any time from "bodily
injury", a separate deductible amount will be
applied to each person making a claim for
such damages.
With respect to "property damage", person in-
cludes an organization.

250
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2. PER OCCURRENCE BASIS. If the deductible
amount indicated in the Schedule above is on
a "per occurrence" basis, that deductible
amount applies as follows:
a. Under Bodily Injury Liability Coverage, to

all damages because of "bodily injury";
b. Under Property Damage Liability Cover-

age, to all damages because of "property
damage"; or

c. Under Bodily Injury Liability and/or Property
Damage Liability Coverage Combined, to
all damages because of:

(1) "Bodily injury";
(2) "Property damage"; or
(3) "Bodily injury" and "property damage"

combined
as the result of any one "occurrence", regard-
less of the number of persons or organizations
who sustain damages because of that
"occurrence".

C. The terms of this insurance, including those with
respect to:
1. Our right and duty to defend the insured

against any "suits" seeking those damages;
and

2. Your duties in the event of an "occurrence",
claim, or "suit"

apply irrespective of the application of the de-
ductible amount.

D. We may pay any part or all of the deductible
amount to effect settlement of any claim or "suit"
and, upon notification of the action taken, you
shall promptly reimburse us for such part of the
deductible amount as has been paid by us.
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
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FUNGI OR BACTERIA EXCLUSION 
 
This endorsement modifies insurance provided under the following: 

 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 

 
A. The following exclusion is added to Paragraph 2. 

Exclusions of Section I ñ Coverage A ñ Bodily 
Injury And Property Damage Liability: 

 2. Exclusions 
This insurance does not apply to: 
Fungi Or Bacteria 

 a. "Bodily injury" or "property damage" which 
would not have occurred, in whole or in part, 
but for the actual, alleged or threatened in-
halation of, ingestion of, contact with, expo-
sure to, existence of, or presence of, any 
"fungi" or bacteria on or within a building or 
structure, including its contents, regardless 
of whether any other cause, event, material 
or product contributed concurrently or in any 
sequence to such injury or damage. 

 b. Any loss, cost or expenses arising out of the 
abating, testing for, monitoring, cleaning up, 
removing, containing, treating, detoxifying, 
neutralizing, remediating or disposing of, or 
in any way responding to, or assessing the 
effects of, "fungi" or bacteria, by any insured 
or by any other person or entity. 

This exclusion does not apply to any "fungi" or 
bacteria that are, are on, or are contained in, a 
good or product intended for bodily consump-
tion. 

B. The following exclusion is added to Paragraph 2. 
Exclusions of Section I ñ Coverage B ñ Per-
sonal And Advertising Injury Liability: 

 2. Exclusions 
This insurance does not apply to: 
Fungi Or Bacteria 

 a. "Personal and advertising injury" which 
would not have taken place, in whole or in 
part, but for the actual, alleged or threat-
ened inhalation of, ingestion of, contact 
with, exposure to, existence of, or presence 
of any "fungi" or bacteria on or within a 
building or structure, including its contents, 
regardless of whether any other cause, 
event, material or product contributed con-
currently or in any sequence to such injury. 

 b. Any loss, cost or expense arising out of the 
abating, testing for, monitoring, cleaning up, 
removing, containing, treating, detoxifying, 
neutralizing, remediating or disposing of, or 
in any way responding to, or assessing the 
effects of, "fungi" or bacteria, by any insured 
or by any other person or entity. 

C. The following definition is added to the Definitions 
Section: 
"Fungi" means any type or form of fungus, includ-
ing mold or mildew and any mycotoxins, spores, 
scents or byproducts produced or released by 
fungi. 
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SILICA OR SILICA-RELATED DUST EXCLUSION 
 
 
This endorsement modifies insurance provided under the following: 

 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 
 

 
A. The following exclusion is added to Paragraph 2., 

Exclusions of Section I ñ Coverage A ñ Bodily 
Injury And Property Damage Liability: 

 2. Exclusions 
This insurance does not apply to: 
Silica Or Silica-Related Dust  

 a. "Bodily injury" arising, in whole or in part, out 
of the actual, alleged, threatened or sus-
pected inhalation of, or ingestion of, "silica" 
or "silica-related dust". 

 b. "Property damage" arising, in whole or in 
part, out of the actual, alleged, threatened 
or suspected contact with, exposure to, ex-
istence of, or presence of, "silica" or "silica-
related dust". 

 c. Any loss, cost or expense arising, in whole 
or in part, out of the abating, testing for, 
monitoring, cleaning up, removing, contain-
ing, treating, detoxifying, neutralizing, reme-
diating or disposing of, or in any way re-
sponding to or assessing the effects of, 
"silica" or "silica-related dust", by any in-
sured or by any other person or entity. 

B. The following exclusion is added to Paragraph 2., 
Exclusions of Section I ñ Coverage B ñ Per-
sonal And Advertising Injury Liability: 

 2. Exclusions 
This insurance does not apply to: 
Silica Or Silica-Related Dust  

 a. "Personal and advertising injury" arising, in 
whole or in part, out of the actual, alleged, 
threatened or suspected inhalation of, in-
gestion of, contact with, exposure to, exis-
tence of, or presence of, "silica" or "silica-
related dust".  

 b. Any loss, cost or expense arising, in whole 
or in part, out of the abating, testing for, 
monitoring, cleaning up, removing, contain-
ing, treating, detoxifying, neutralizing, reme-
diating or disposing of, or in any way re-
sponding to or assessing the effects of, 
"silica" or "silica-related dust", by any in-
sured or by any other person or entity. 

C. The following definitions are added to the Defini-
tions Section: 

 1. "Silica" means silicon dioxide (occurring in 
crystalline, amorphous and impure forms), sil-
ica particles, silica dust or silica compounds. 

 2. "Silica-related dust" means a mixture or combi-
nation of silica and other dust or particles. 
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WAIVER OF TRANSFER OF RIGHTS OF RECOVERY  
AGAINST OTHERS TO US 

 
This endorsement modifies insurance provided under the following:  

 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART 

 
SCHEDULE 

 
Name Of Person Or Organization:  

 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

 
 
The following is added to Paragraph 8. Transfer Of 
Rights Of Recovery Against Others To Us of Section 
IV – Conditions: 
We waive any right of recovery we may have against 
the person or organization shown in the Schedule 
above because of payments we make for injury or 
damage arising out of your ongoing operations or 
"your work" done under a contract with that person 
or organization and included in the "products-
completed operations hazard". This waiver applies 
only to the person or organization shown in the 
Schedule above.  

PAV0070353
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
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AMENDMENT OF INSURED CONTRACT DEFINITION 
 
This endorsement modifies insurance provided under the following: 

 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART  

 
The definition of "insured contract" in the Definitions 
section is replaced by the following: 
"Insured contract" means: 
 a. A contract for a lease of premises. However, 

that portion of the contract for a lease of 
premises that indemnifies any person or 
organization for damage by fire to premises 
while rented to you or temporarily occupied by 
you with permission of the owner is not an 
"insured contract"; 

 b. A sidetrack agreement; 
 c. Any easement or license agreement, except in 

connection with construction or demolition 
operations on or within 50 feet of a railroad; 

 d. An obligation, as required by ordinance, to 
indemnify a municipality, except in connection 
with work for a municipality; 

 e. An elevator maintenance agreement; 
 f. That part of any other contract or agreement 

pertaining to your business (including an 
indemnification of a municipality in connection 
with work performed for a municipality) under 
which you assume the tort liability of another 
party to pay for "bodily injury" or "property 
damage" to a third person or organization, 
provided the "bodily injury" or "property 
damage" is caused, in whole or in part, by you 
or by those acting on your behalf. However, 
such part of a contract or agreement shall only 
be considered an "insured contract" to the 
extent your assumption of the tort liability is 
permitted by law. Tort liability means a liability 
that would be imposed by law in the absence 
of any contract or agreement. 

Paragraph f. does not include that part of any 
contract or agreement: 

 (1) That indemnifies a railroad for "bodily injury" 
or "property damage" arising out of 
construction or demolition operations, within 
50 feet of any railroad property and 
affecting any railroad bridge or trestle, 
tracks, road-beds, tunnel, underpass or 
crossing; 

 (2) That indemnifies an architect, engineer or 
surveyor for injury or damage arising out of: 

 (a) Preparing, approving, or failing to 
prepare or approve, maps, shop 
drawings, opinions, reports, surveys, 
field orders, change orders or drawings 
and specifications; or  

 (b) Giving directions or instructions, or 
failing to give them, if that is the primary 
cause of the injury or damage; or 

 (3) Under which the insured, if an architect, 
engineer or surveyor, assumes liability for 
an injury or damage arising out of the 
insured's rendering or failure to render 
professional services, including those listed 
in (2) above and supervisory, inspection, 
architectural or engineering activities.  



 
 IL 00 03 09 08
 

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
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CALCULATION OF PREMIUM 
 
This endorsement modifies insurance provided under the following:  

 
CAPITAL ASSETS PROGRAM (OUTPUT POLICY) COVERAGE PART 
COMMERCIAL AUTOMOBILE COVERAGE PART 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 
COMMERCIAL INLAND MARINE COVERAGE PART 
COMMERCIAL PROPERTY COVERAGE PART 
CRIME AND FIDELITY COVERAGE PART 
EMPLOYMENT-RELATED PRACTICES LIABILITY COVERAGE PART 
EQUIPMENT BREAKDOWN COVERAGE PART 
FARM COVERAGE PART 
LIQUOR LIABILITY COVERAGE PART 
MEDICAL PROFESSIONAL LIABILITY COVERAGE PART 
OWNERS AND CONTRACTORS PROTECTIVE LIABILITY COVERAGE PART 
POLLUTION LIABILITY COVERAGE PART 
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART 
RAILROAD PROTECTIVE LIABILITY COVERAGE PART 

 
The following is added:  
The premium shown in the Declarations was com-
puted based on rates in effect at the time the policy 
was issued. On each renewal, continuation, or anni-
versary of the effective date of this policy, we will 
compute the premium in accordance with our rates 
and rules then in effect.  



POLICY NUMBER: 
 IL 09 85 01 15
 

THIS ENDORSEMENT IS ATTACHED TO AND MADE PART OF YOUR POLICY IN 
RESPONSE TO THE DISCLOSURE REQUIREMENTS OF THE TERRORISM RISK 

INSURANCE ACT. THIS ENDORSEMENT DOES NOT GRANT ANY COVERAGE OR 
CHANGE THE TERMS AND CONDITIONS OF ANY COVERAGE UNDER THE POLICY.  
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DISCLOSURE PURSUANT TO TERRORISM RISK 
INSURANCE ACT 

 
SCHEDULE 

 
SCHEDULE – PART I 
Terrorism Premium (Certified Acts)  $  
This premium is the total Certified Acts premium attributable to the following Coverage Part(s), 
Coverage Form(s) and/or Policy(ies): 
 

Additional information, if any, concerning the terrorism premium: 
 

SCHEDULE – PART II 
Federal share of terrorism losses ____ % Year: 20  
(Refer to Paragraph B. in this endorsement.) 
 
Federal share of terrorism losses ____ % Year: 20  
(Refer to Paragraph B. in this endorsement.) 
 
Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

 
A. Disclosure Of Premium 

In accordance with the federal Terrorism Risk 
Insurance Act, we are required to provide you with 
a notice disclosing the portion of your premium, if 
any, attributable to coverage for terrorist acts 
certified under the Terrorism Risk Insurance Act. 
The portion of your premium attributable to such 
coverage is shown in the Schedule of this 
endorsement or in the policy Declarations. 

100.00

16
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B. Disclosure Of Federal Participation In Payment 
Of Terrorism Losses 
The United States Government, Department of the 
Treasury, will pay a share of terrorism losses 
insured under the federal program. The federal 
share equals a percentage (as shown in Part II of 
the Schedule of this endorsement or in the policy 
Declarations) of that portion of the amount of such 
insured losses that exceeds the applicable insurer 
retention. However, if aggregate insured losses 
attributable to terrorist acts certified under the 
Terrorism Risk Insurance Act exceed $100 billion 
in a calendar year, the Treasury shall not make 
any payment for any portion of the amount of such 
losses that exceeds $100 billion. 

C. Cap On Insurer Participation In Payment Of 
Terrorism Losses 
If aggregate insured losses attributable to terrorist 
acts certified under the Terrorism Risk Insurance 
Act exceed $100 billion in a calendar year and we 
have met our insurer deductible under the 
Terrorism Risk Insurance Act, we shall not be 
liable for the payment of any portion of the amount 
of such losses that exceeds $100 billion, and in 
such case insured losses up to that amount are 
subject to pro rata allocation in accordance with 
procedures established by the Secretary of the 
Treasury.  

 



Special Events Check List 
Event:______________________________________________________________________________ 

Date:________________ Event Time:__________to__________ 

Setup/Takedown Time: __________to__________ 

Services Needed: 

  Yes             No  

   Police Department Cost:_________ 

 

   Sanitations  Cost:_________ 

 

   Fire Department Cost:_________ 

 

   Electric Department Cost:_________ 

 

   Parks and Rec  Cost:_________ 
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Tammy Carlisle

Subject:  Special Events Meeting- Christmas Parade

 
 

From: Emma Gandy [mailto:emma@cityofstarkville.org]  
Sent: Tuesday, November 10, 2015 3:41 PM 
To: 'Tammy Carlisle' <t.carlisle@cityofstarkville.org> 
Cc: D.havelin@cityofstarkville.org 
Subject: RE: Special Events Meeting‐ Christmas Parade 
 

Christmas Parade Cost Estimate - $455 
 

From: Tammy Carlisle [mailto:t.carlisle@cityofstarkville.org]  
Sent: Tuesday, November 10, 2015 10:59 AM 
To: 'Daniel Havelin'; 'Andy Fultz'; 'Buddy Sanders'; 'Emma Gibson-Gandy'; 'Jason Horner '; 'Mark McCurdy '; 'Stein McMullen' 
Cc: 'Jennifer Prather' 
Subject: RE: Special Events Meeting- Christmas Parade 
Importance: High 
 

Good morning, 
 
With the exception of the Police Department, if you have not already given your cost estimate to Daniel for the upcoming Christmas Parade, 
please kindly do so, as that event application is going to be on the Board Agenda for November 17, 2015. 
 
The agenda submission deadline is tomorrow by 5:00 p.m. 
 
Thank you, 
 
Best Regards 
Tammy Carlisle, 
Senior Executive Asst. 
Board of Aldermen and 
Community Development 
110 West Main Street 
Starkville, MS 39759 
(662) 323-4583 ext. 3129 
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From: Daniel Havelin [mailto:d.havelin@cityofstarkville.org]  
Sent: Tuesday, October 27, 2015 9:51 AM 
To: Andy Fultz <afultz@cityofstarkville.org>; Buddy Sanders <b.sanders@cityofstarkville.org>; Emma Gibson‐Gandy 
<emma@cityofstarkville.org>; Jason Horner <jasonh@starkvilleelectric.com>; Mark McCurdy <mmccurdy@cityofstarkville.org>; Stein McMullen 
<smcmullen@cityofstarkville.org>; Tammy Carlisle <t.carlisle@cityofstarkville.org> 
Cc: Jennifer Prather <jprather@starkville.org> 
Subject: Special Events Meeting‐ Christmas Parade 
 
Special Events Committee and Applicant, 
We will be having a Special Events meeting for the Christmas Parade immediately following DRC at 9:45 on Thursday October 29th. See the 
attached application and information. 
 
Daniel Havelin, PLA  l  City Planner 
City of Starkville 
101 East Lampkin Street  l  Starkville  l  MS 39759-2944 
Ph: 662.323.2525  ext: 136 
www.cityofstarkville.org 
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                              AGENDA ITEM DEPT.:  Mayor’s Office 
CITY OF STARKVILLE COVERSHEET                    AGENDA DATE:  11/17/2015 
RECOMMENDATION FOR BOARD ACTION       PAGE: 1 of 4 
 

SUBJECT:  Discussion and Consideration of the appointment of two members to the 
Historic Preservation Commission for a three-year term with that term set to expire on July 
1, 2018. 

   

AMOUNT & SOURCE OF FUNDING:  N/A 
  
 

 
FISCAL NOTE: N/A 
  
 
AUTHORIZATION HISTORY: Commissioners Cindy Sullivan, Michael Fazio and Maxine Hamilton’s terms 
expired on July 1, 2015. 
 
Ms. Cindy Sullivan and Mr. Michael Fazio have submitted letters requesting reappointment to the Historic 
Preservation Commission. Please see attached supporting documentation. 
 
There is one remaining vacancy on the Historic Preservation Commission due to the expired term of Ms. Maxine 
Hamilton. No letters of interest have been received from anyone seeking appointment to this vacant position.  
 
 
REQUESTING                  DIRECTOR'S    
DEPARTMENT:  Mayor Wiseman                                    AUTHORIZATION: Mayor Wiseman 

          

  
FOR MORE INFORMATION CONTACT:  Buddy Sanders, Director Community Development 
            Tammy Carlisle, Board of Aldermen / Community Development 
  

 

 
  

SUGGESTED MOTION:    
  
  
Move approval of the reappointment of Cindy Sullivan, and Michael Fazio to the Historic 
Preservation Commission with terms set to expire on July 1, 2018. 
 
 

 
 
 

  
  
 









  
              AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET                AGENDA DATE:  November 17, 2015 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1 
 
SUBJECT:  Request authorization to advertise for janitorial services for the City Hall and Police Department 
Buildings. 
 
 
  
AMOUNT & SOURCE OF FUNDING  
 
Funding will be from the Building Maintenance accounts for each building. 
 
It is requested that the advertisement for source of janitorial services be for various options.  
 
For example: 
Two people daily for 2 hours each for five days (20 hours total) and two people three days a week for 3 hours each 
(18 hours total) per building. 
  
 
 
 
REQUESTING                                DIRECTOR'S  
DEPARTMENT:     Admin and Finance                               AUTHORIZATION: Lesa Hardin, City Clerk / CFO         
  
FOR MORE INFORMATION CONTACT:  Lesa Hardin, City Clerk / CFO     
 
 
  
  

 
  
SUGGESTED MOTION:    
 
Authorization to advertise for Janitorial Services for the City Hall and Police Department 
buildings. 
  



  
               AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET-Mayor Office   AGENDA DATE:  11/17/2015 
RECOMMENDATION FOR BOARD ACTION     PAGE:  
 
SUBJECT:  Approval of the striping and signage plan for West Main Street and Griffin Parking Lot. 
 
 

  
AMOUNT & SOURCE OF FUNDING  
 001-600-912-808-Street Improvement and Striping Fund 
 
 

  
FISCAL NOTE:.   
  

  

 
AUTHORIZATION HISTORY:  
 
 

  
REQUESTING                   DIRECTOR'S  
DEPARTMENT:  Alderman Vaughn and Mayor Wiseman               AUTHORIZATION:          
  
FOR MORE INFORMATION CONTACT:  Alderman Vaughn, Mayor Wiseman, and Edward Kemp 
 
The attached plan is a proposal for the striping and signage plan for West Main Street adjacent to City Hall. This will 
add approximately 21 parking spaces and assist in the safety and visibility for the traveling public.  It is also 
proposed to add some black concrete staining as well as a guardrail/handrail at the “pinch point” near the NW corner 
of the building. The staining and handrail are not expected to exceed $3000. 
 
Also attached is the proposed parking lot striping plan for Griffin Church. The Mayor has met with Griffin church 
and they are agreeable to the proposed plan. The cost of this striping will be approximately $1500. 
  

  

 
  

SUGGESTED MOTION:   Approved the striping and signage plan for West Main Street at a 
cost not to exceed $5000 and approval of Griffin parking lot including the concrete staining, 
guardrail at a cost not to exceed $5000. 
  









  
                              AGENDA ITEM DEPT.:  Mayor’s Office 
CITY OF STARKVILLE COVERSHEET                    AGENDA DATE:  11/17/2015 
RECOMMENDATION FOR BOARD ACTION       PAGE: 1 of 1 
 

SUBJECT:  First Amendment to Access and Maintenance Easement Agreement with Mississippi 
State University of Agriculture and Applied Sciences and the City of Starkville, Mississippi 

 

   

AMOUNT & SOURCE OF FUNDING:  N/A 
  
 

 
FISCAL NOTE: N/A 
 
  
 
AUTHORIZATION HISTORY: N/A 
 
 

  
REQUESTING                  DIRECTOR'S   Mayor Wiseman 
DEPARTMENT:  Mayor’s Office                                      AUTHORIZATION: 

          

  
FOR MORE INFORMATION CONTACT:  Mayor Wiseman 
  

  

  

 
  

SUGGESTED MOTION:    
  
 

  
  
  
  
 
 
 
 
 
 
 
 
 



  
              AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET    AGENDA DATE:   
RECOMMENDATION FOR BOARD ACTION  PAGE:  
 
SUBJECT:  Discussion and consideration of naming Alderman Walker and Mayor Wiseman to the corridor study 
stakeholder committee and request for approval of Hall Planning and Engineering, Inc. for planning and engineering 
services for the Starkville Multiway Boulevard Corridor Study and authorization for the mayor to execute the 
contract and related paperwork in accordance with the MDOT LPA Manual and the MDOT small purchases contract 
procedure. 
 
 

  
AMOUNT & SOURCE OF FUNDING $750,000 appropriation from the Mississippi Legislature 
  
 
 

  
FISCAL NOTE:.  N/A 
  

  

 
AUTHORIZATION HISTORY: The Project was activated July 7, 2015. 
 
 

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT:                                                                       AUTHORIZATION:          
  
Mayor’s Office            Mayor Wiseman   

 
FOR MORE INFORMATION CONTACT:  Mayor Wiseman 
 
 

  

  

 
  

SUGGESTED MOTION:   Move approval of naming Alderman Walker and Mayor Wiseman to the corridor 
study stakeholder committee and approval of Hall Planning and Engineering, Inc. for planning and engineering 
services for the Starkville Multiway Boulevard Corridor Study and authorization for the mayor to execute the 
contract and related paperwork in accordance with the MDOT LPA Manual and the MDOT small purchases contract 
procedure. 
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CLIENT SERVICE AGREEMENT 

THIS SERVICE AGREEMENT (“Agreement”) is between PrimePay, LLC (“Company”) and the employer listed 

below (“Client”). This Agreement governs the administrative services the Client has chosen to engage with 

PrimePay, LLC. By selecting the service(s) below and signing this Agreement, I am stating that I have read and 

understand the nature of the services selected below and the fees for them, that I have read and understand the 

full Agreement and agree to all of its terms and conditions, and that I have the authority to sign this Agreement on 

behalf of Client and its sponsored group health plan(s) (“Plan(s)”). By signing this document the parties agree    

to the terms and conditions in this Service Agreement and intend for this page to serve as the signature page for 

the Agreement. 

The services will have an inception date of: , 20 15   (“Effective Date”). 
 

 Solution Name Standard Fee Monthly 
Minimum 

Set Up Fee Renewal Fee 

COBRA Solution (Select only one solution) 

   Premium COBRA 
 

Choose Billing Option    

   Standard COBRA 
 

Choose Billing Option    

   Optional Service: $ 2.50/Notice to mail Initial Rights Notices to current participants 

   Optional Service: $15.00/Carrier/Month to remit collected COBRA premiums to insurance carriers 

Pre-Tax Reimbursement Solution 

   FSA Administration PEPM    

   HRA Administration PEPM    

   HSA Administration PEPM    

   Optional Service: $ 1.50/PIN to mail PIN Mailer to participants 

   Optional Service: $150.00/Non-English Summary of Benefits & Coverage drafted 

   Parking/Transit PEPM    

HR Advisory Solution 

   HR Advisory Monthly N/A N/A N/A 

 

Company Contact Information Client Contact Information 

PrimePay, LLC Name of Employer: 

1487 Dunwoody Drive Tax Identification #: 

West Chester, PA 19380 Address: 

Principal Contact: City, State, Zip: 

Name: Brooke Lanier Authorized Representative 

Phone: (610) 296-4500 ext. 1272 Name: 

Fax: (484) 325-2489 Phone: 

Email: blanier@primepay.com Email: 

 
<William J. Pellicano> 
Authorized Signature CEO 

 

PrimePay Acceptance Title Date Authorized Signature Title Date 

Once complete, please return this Agreement and all related forms by e-mail or fax to the PrimePay contact above. 

mailto:blanier@primepay.com
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SCHEDULE A – BANKING AUTHORIZATION 

 
As part of our efforts to lessen administrative costs, PrimePay has implemented paperless processing in our 

accounting functions. 

 

Client Name: _, (Client), hereby authorizes PrimePay, LLC (PrimePay) 

to initiate debit and/or credit entries to the bank account provided below, and Client authorizes the financial 

institution to process such entries. PrimePay is authorized to debit payment of all sums owed between Client 

and PrimePay. Client acknowledges that transactions may take twenty four (24) to forty eighty (48) hours to 

settle. Client has authority to agree to and to authorize such transactions, and represents that the bank 

account is a valid and legitimate account for the handling of such transactions, and the authorization granted 

herein will remain in effect until PrimePay receives written notice from Client revoking it. 

 
INFORMATION PROVIDED BY DATE  

   

FINANCIAL INSTITUTION ROUTING NUMBER ACCOUNT NUMBER 

   

AUTHORIZED BY: TITLE  

   
 

A VOIDED CHECK MUST BE ATTACHED. PLEASE DO NOT ATTACH DEPOSIT SLIPS 
 

Please indicate purpose for this account (select all which apply): 

COBRA Solution: In addition to the above statement, Client authorizes PrimePay to ACH transfer (credit) 

the COBRA Premiums collected on behalf of Client by PrimePay to the bank account monthly. 

HR Advisory 

Pre-Tax Reimbursement Solution (FSA, HRA, HSA, Transit and Parking): 

The Debit Cards (if applicable) and Manual Reimbursement Claims will be drawn from the above account, and Client 
designates the above bank account as the account out of which PrimePay is directed and authorized to 
pay Plan claims. For account verification, a $1.00 pre-note will be processed against the above account. 

PrimePay Starting Check # for Manual Check Reimbursements: 

Authorized Check Signers: Sign 3 separate times with a black felt tip pen if possible, otherwise use black ink. 
Leave enough space between them so they do not overlap; do not draw a line under the signatures. For 
additional signers, attach an additional page. 

 

Signer #1: Signature 1 Signer #2: Signature 1 

  

Signer #1: Signature 2 Signer #2: Signature 2 

  

Signer #1: Signature 3 Signer #2: Signature 3 
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SCHEDULE B – THIRD PARTY BILLING AGREEMENT 

 
Client has made arrangements with Payor to assume responsibility for service fees as outlined in the “Client Service 

Agreement.” The purpose of this Third Party Billing Agreement (“Billing Agreement”) is to establish terms and conditions 

with respect to payment of such charges. 

 

This is an arrangement between the Client and the Payor. It is not an agreement between Client and PrimePay LLC, and 

Client agrees to comply with all other conditions and obligations as outlined in the Service Agreement.  The Client is 

ultimately responsible for payment of services. Furthermore, payment of services does not imply disclosure of confidential 

information, and Client must authorize PrimePay to disclose any confidential information to the Payor. 

 

Payor agrees to assume full responsibility for payment directly to PrimePay LLC for services provided under the Service 

Agreement. Client acknowledges such assumption by Payor, and Payor agrees to promptly notify PrimePay LLC if the 

arrangement between Client and Payor described in this Agreement is terminated.  Payor acknowledges its continuing 

responsibility for payment of all such charges incurred prior to the date notice of such termination is received by PrimePay 

LLC. 

 

If PrimePay LLC is notified by Payor of termination of the arrangement described in this Agreement, PrimePay LLC will 

continue to provide administration service to Client through the Term stated in the Service Agreement, and Client will be 

responsible for payment of all applicable charges. 

 

If Payor fails to make any payment under this Agreement when due, PrimePay LLC may notify Payor and Client that it is 

terminating the arrangement described in this Agreement, and discontinue providing service to the  Client unless Client 

acknowledges and accepts responsibility for payment of all charges for its receipt of such Information thereafter. 

 
CLIENT NAME PAYOR COMPANY NAME 

  

PAYOR TAX ID # 

 

COMPANY ADDRESS PAYOR BILLING ADDRESS 

  

ACCEPTED BY ON THIS 
DATE 

ACCEPTED BY ON THIS DATE 

    

PRINT NAME TITLE PRINT NAME TITLE 

    

PHONE NUMBER EMAIL ADDRESS PHONE NUMBER EMAIL ADDRESS 
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SCHEDULE C – INCLUDED COBRA SERVICES 

 
Service Standard 

Solution 
Premium 
Solution 

Optional 
Service 

Provide a real-time client portal that establishes employee and qualified beneficiary records, stores 
COBRA compliance actions, tracks key COBRA-related dates, electronically archives COBRA notices, and 
offers a full range of COBRA administration reports. 

 
N/A 

Furnish via first-class mail PrimePay COBRA Welcome Packets to currently enrolled COBRA participants 
and QBs in their 60-day election period at the time of service transition.  

N/A 

Furnish via first-class mail Initial Rights Notice, HIPAA Special Enrollment Notice and Women’s Health and 
Cancer Rights Enrollment Notice (WHCRA) to newly enrolled participants.  

N/A 

Furnish via first-class mail Initial Rights Notices to all current enrolled participants at implementation. Not 
included 

Not 
included 

Process weekly COBRA files in PrimePay COBRA’s standard format. 
 

N/A 

Furnish via first-class mail Specific Rights Notices (e.g., COBRA Election Notices) and HIPAA Certificates to 
Qualified Beneficiaries and their covered dependents.  

N/A 

Furnish via first-class mail Notices of Unavailability of COBRA Coverage to Qualified Beneficiaries and 
covered dependents.  

N/A 

Furnish via first-class mail Enrollment Confirmation Notices, Premium Coupons, Late Payment Notices, 
Insignificant Partial Payment Notices, Significant Partial Payment Notices, Termination Notices, 
Conversion Notices, Change of Address Notices, Plan Change Notices, Rate Change Notices, Disability 
Confirmation Notices, Disability Denial Notices, Medicare Notices, Returned Check Notices. 

 
N/A 

Maintain Proof of Mail records for all required COBRA notices. 
 

N/A 

Track Maximum Coverage Period, First Day of COBRA/Last Day of COBRA, COBRA Enrollment Period, 
Initial Payment Grace Period, and Subsequent Payment Grace Period for all Qualified Beneficiaries.  

N/A 

Collect and process COBRA Election forms. 
 

N/A 

Provide a real-time participant portal for on-line enrollment, payment processing and account viewing. 
 

N/A 

Collect and process COBRA payments (checks, money orders, Visa®/MasterCard®, one-time ACH or 
recurring ACH).  

N/A 

Collect and process Disability Extension Requests and Second Qualifying Events. 
 

N/A 

Collect and process Benefit Change Requests from qualified beneficiaries. 
 

N/A 

Notify carrier(s) of COBRA elections, changes and terminations by EDI, online portal, email or fax. Not 
included 

N/A 

Remit collected COBRA premiums monthly to client. 
 

N/A 

Remit collected COBRA premiums monthly to carrier(s). Not 
included 

Not 
included 

Provide email and toll-free phone support for Qualified Beneficiaries. 
 

N/A 

Provide dedicated client support. 
 

N/A 

Support clients through the annual Open Enrollment period by assisting with mailing lists, updating 
client’s portal with new plans and rates, notifying COBRA population of new rates, issuing new Payment 
Coupons, and collecting and processing Annual Enrollment Forms. 

 
N/A 

Manage the annual Open Enrollment period for COBRA population, including preparing a COBRA Open 
Enrollment Form, collecting additional communications to explain benefit plan changes, determining if 
any required annual notices should be distributed, printing and mailing Open Enrollment packets, 
collecting and processing Open Enrollment Forms, providing QBs confirmation of election changes, 
issuing new Payment Coupons, and notifying the carrier or client of participant election changes. 

Not 
included 

N/A 

Access to PrimePay’s HRAdvisory Service, our comprehensive online HR and Benefits resource center 
PLUS direct access to certified HR and Benefits experts. 

Not 
included 

N/A 
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Master Service Agreement 
 

1. Service Fee. Client shall pay Company in accordance with the 
fees and charges set forth on Page 1 of this Agreement. 

b) Prior to the termination of this Agreement, Client shall extract 
all  required information from the Company’s web-based 

 Company shall invoice Client monthly for such fees and 
charges and Client shall pay all amounts due under such 
invoice within thirty (30) days of receipt of such monthly 

 administration system(s) utilizing any and all standard reports. 
Company shall have the right to inactivate the System and all 
user access at any time following the termination of this 

 invoice. If any invoiced amounts are not paid when due, a late 
charge of 1.5% per month or the highest late charge allowed 

 Agreement. 

 by law, whichever is less, shall apply to such unpaid amounts 
from the due date until paid in full. 

5. Limitation of Liability; No Warranty.  TO THE EXTENT 
PERMITTED BY LAW, IN NO EVENT WILL COMPANY BE 
LIABLE FOR AN AMOUNT OF DAMAGES IN  

2. 
 

Additional Services. If, following the Effective Date as set forth 
 LIABLE FOR AN AMOUNT OF DAMAGES IN EXCESS OF 

THE AMOUNT OF FEES ACTUALLY PAID BY CLIENT TO 
COMPANY FOR THE LAST TWELVE (12)  in the Recitals to this Agreement on page 1 above, Client 

requests Company to provide any services in addition to the 
 MONTHS FOR WHICH THIS AGREEMENT IS IN EFFECT. 

EXCEPT AS SPECIFICALLY PROVIDED IN THIS SECTION 

 services set forth in this Agreement then Client shall notify 
Company and Company shall prepare a revised Page 1 
amending this Agreement so as to reflect the additional 

 5, IN NO EVENT WILL COMPANY BE LIABLE FOR ANY 
DIRECT, INDIRECT, SPECIAL, INCIDENTAL, AND/OR 
CONSEQUENTIAL DAMAGES HOWSOEVER INCURRED 

 services, any related changes in the obligations of the parties 
and the corresponding change (if any) to Client’s applicable 

 OR DESIGNATED, OR ANY LOSS OF PROFITS, EVEN IF 
COMPANY WAS INFORMED OF THE POSSIBILITY OF 

 fees and payment obligations. The provision of additional 
services will be subject to Company’s then available 

 SUCH LOSS. ALL SERVICES ARE PROVIDED BY 
COMPANY “AS IS” AND WITHOUT WARRANTY, EXCEPT 

 resources and pre-existing commitments, and there is no 
implied obligation under this Agreement to provide additional 

 THAT COMPANY WARRANTS THAT THE SYSTEM DOES 
NOT INFRINGE THE COPYRIGHTS OR PATENT RIGHTS 

 services. Company shall provide such additional services as 
of the first day of the first calendar month following the 
execution of the amendment adding such additional services, 

 

 
6. 

OF ANY THIRD PARTY. 
 

Indemnification. 

 unless otherwise specified in the amendment.  

 
 

3. Term and Termination.   

a) This Agreement shall commence on the Effective Date and 
shall continue for an Initial Term of one year. Following the 

  

 Initial Term, this Agreement shall automatically renew for 
successive additional terms of one year each (each a 

  

 “Renewal Term”) unless either party gives written notice of 
termination to the other party at least thirty (30) days prior to 
the Renewal Term. 

  

 

b) 
 

Either party may terminate this Agreement by giving written 
  

 notice thirty (30) days in advance to the other party.  A $75 
termination fee may be billed if the agreement is terminated in 

  

 the first ninety (90) days. a) Company shall indemnify, defend and hold Client and its 
Indemnified Parties harmless against any Losses to the extent 

c) Upon the termination of this Agreement, Client shall pay all 
amounts due and outstanding within twenty (20) calendar 

 arising out of Company’s breach of any representation or 
warranty, or as a result of Company’s negligence in the 

 days following such expiration or termination.  performance of its duties as set forth in this Agreement. 

d) Client agrees that it shall have no right to withhold any b) Should any liability related to excise taxes be imposed on 

 payment due as a set-off against claims against Company 
and waives any such claim as a defense to termination by 

 Client by the Internal Revenue Service as a result of any 
COBRA violation directly caused by the failure of Company to 

 Company.  timely and properly perform any of the services that Company 
is obligated to provide under this Agreement, Client shall 

e) Notwithstanding any provision to the contrary, Company may 
terminate this Agreement and Service hereunder without 

 immediately notify Company and prior to indemnification 
under Section 6.b. above Company shall in its sole discretion 

 penalty or liability upon thirty (30) days’ written notice if in 
Company’s sole discretion regulatory or legal developments 
or other factors beyond the reasonable control of Company 

 have the right to challenge such assessment or liability, or to 
seek a waiver, abatement or offset (as appropriate) from the 
Internal Revenue Service with respect to all or any portion of 

 render its performance hereunder impracticable or impossible.  such excise taxes, and Client shall fully cooperate with 
Company in such regard as a condition precedent to Client’s 

4. Rights and Obligations after Expiration or Termination.  right to any indemnity under Section 6.b. Client, and not 
Company, shall have responsibility with respect to any liability 

a) Upon termination of this Agreement, Company shall have no 
further obligation to provide any Services listed in this 

 for excise taxes and applicable penalties or interest in cases 
where liability arises out of Client's act or failure to act in 

 Agreement to Client or its users.  accordance with any applicable law or this Agreement. 
Company shall not be responsible for any damages to Client 

   arising out of the unauthorized, dishonest, fraudulent, or 
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criminal acts of Client, its employees, directors, officers, 
guests, or trespassers, whether acting alone or in collusion 
with others. 

 
c) In cases in which indemnification is sought, Client shall 

promptly notify Company of any matters in respect of which 
the foregoing indemnity may apply and of which Client has 
knowledge, and give Company the opportunity to control the 
response thereto and the defense thereof. 

 

 
7. Confidential Information. 

 
a) Both during and after the Term of this Agreement, Client shall 

hold for Company’s benefit and shall not use or disclose to 
any third party any trade secrets, or confidential information, 
knowledge, or data relating to the subject of this Agreement or 
the System or related materials relating to the Company’s 
operations or business, including, without limitation, pricing 
proposals or pricing agreements. This restriction will not apply 
to disclosure to Client’s legal, tax or financial advisors 
provided those advisors are notified of this provision and agree 
to this confidentiality provision. 

 
b) Both during and after the Term of this Agreement, Company 

will hold any Client or user data in accordance with 
Company’s privacy policy as published on 
www.primepay.com, and Company will exercise the same 
prudent level of care it would exercise with respect to its own 
employee and user data, but no less than a reasonable 
standard of care, in maintaining the privacy, security and 
availability of such data. 

 

8. Ownership Rights in Materials. All products, forms, 
procedures and other materials (the “Materials") utilized or 
made available by Company to Client in connection with any 
service performed under this Agreement are the sole property 
of Company and/or its licensors, and Client shall not acquire 
any right, title or interest in the Materials by use thereof in 
accordance with this Agreement. Client shall not license, 
market, copy, modify, sell or transfer any of the Materials, in 
whole or in part. Client acknowledges and recognizes that any 
breach of this section would result in irreparable harm to 
Company, and, accordingly, agrees that in addition to and not 
in lieu of all remedies available to Company by reason of such 
breach (at law or equity), Company shall be entitled to 
equitable relief (including, without limitation, specific 
performance and injunctive relief) to enjoin the occurrence or 
continuation of such breach. Upon Company's request, Client 
shall promptly return all Materials to Company following the 
termination of this Agreement. 

 

9. Ownership of Systems and Software.  Company and/or its 
partners, licensors and vendors shall be the sole and 
exclusive owner of all right, title and interest (including, 
without limitation, all intellectual property rights) in and to the 
System and all software utilized by Company to perform the 
Services. Client shall not, and shall not permit any third party 
to, (i) modify, copy or otherwise reproduce the systems or 
software, (ii) remove, destroy or omit any copyright notices, 
legends, labels and other notices of proprietary interests 
appearing in or on any of the software, or (iii) attempt to 
decompile or reverse engineer the software. Except for the 
right to use the System as expressly specified in this 
Agreement, nothing in this Agreement shall be deemed to 

grant to Client, by implication, estoppel or otherwise, license 
rights, ownership rights or any other intellectual property rights 
in any software, literary works, other works of authorship, 
specifications, designs, and analyses, programs, 
documentation, reports, and similar work product owned by or 
provided through Company. 

 
10. Relationship of Parties.  Client and Company acknowledge 

and agree that Company is retained under this Agreement to 
assist Client, the Plan(s) and/or the plan administrator of the 
Plan(s) with their obligations to comply with regulations 
pertaining to their Plan(s), including but not limited to ERISA, 
HIPAA, COBRA, the Internal Revenue Code.  These 
obligations are Client’s obligations and not Company’s 
obligations and that Company is not a fiduciary under ERISA. 
The parties further acknowledge that Company is an 
independent contractor and not a joint venturer with or 
partner, agent or employee of Client, the Plan(s) or the plan 
administrator of the Plan(s). Nothing contained in this 
Agreement shall be deemed to permit either party to conduct 
business in the name of or on account of the other party, or to 
act on behalf of or bind the other party in any manner 
whatsoever, except for the taking of actions by Company on 
behalf of Client, the Plan(s) or the plan administrator of the 
Plan(s) in the fulfillment of Company's specific duties under 
this Agreement. 

 

11. Reliance by Company.  Company shall be fully protected in 
relying upon representations by Client set forth in this 
Agreement and communications made by or on behalf of 
Client in effecting its duties under this Agreement. Client 
represents that the signatory to this Agreement is authorized 
to enter into such Agreement on behalf of Client, the Plan(s) 
administrator(s) and/or the Plan(s). 

 
12. Force Majeure.  Company shall not be liable for failures or 

delays in performance which are caused by natural disasters, 
strikes, war, utility outages, communication outages, or any 
other circumstances which could not have been reasonably 
foreseen and avoided by commercially reasonable action, or 
are beyond the reasonable control of Company.  Company 
shall be excused 
from performance under this Agreement for the duration of the 
effects of such circumstances. 

 
13. Entire Agreement, Amendments and Modifications.  This 

Agreement represents the entire agreement between the 
parties with respect of the subject matter hereto, and there  
are no oral or other written agreements or understandings 
between the parties affecting this Agreement, or related to the 
services to be provided by Company or duties undertaken by 
Client under this Agreement. This Agreement supersedes all 
previous agreements between the parties relating to 
administrative services as identified on page 1. This 
Agreement may be amended only by a written agreement 
executed by Client and Company. Client may not assign this 
Agreement without the express written consent of Company. 

 
14. No Third Party Beneficiaries. The parties do not intend to 

provide any rights to third parties under this Agreement. 
 

15. Severability. If any provision of the agreement is held to be 
invalid by any court of competent jurisdiction, such finding 
shall not invalidate the remainder of the Agreement.  

http://www.primepay.com/
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COBRA SOLUTION 

16. Duties of Company.  Commencing on the Effective Date as  
set forth above in the recitals of this Agreement, Company 
shall provide the following services with respect to the Plan(s): 

 
a) Provide notification containing the information required to be 

included in the COBRA initial notification to all benefit eligible 
employees of Client and dependents under the Plan(s) and 
whose names and addresses are furnished by Client using 
either  the Company’s web-based COBRA administration 
system or an electronic file in a format approved by Company. 

 
b) Advise employees and other qualified beneficiaries of their 

rights to elect and receive COBRA continuation coverage 
under the Plan(s), after Client has notified Company of the 
occurrence of one of the qualifying events set forth in Section 
21below with respect to such individual. Company shall notify 
covered employees in writing by first class U.S. mail. 

 
c) Provide to the employee or other qualified beneficiary who is 

not entitled to COBRA coverage a "notice of unavailability" 
that includes an explanation of why the employee or other 
qualified beneficiary cannot elect COBRA coverage. 

 
d) Maintain proof of mailing for all required COBRA notices. 

 
e) Receive and process election responses. 

 
f) Electronically archive completed COBRA election forms. 

 
g) Collect valid and timely premiums (including administrative 

charges) from or on behalf of individuals who elect to continue 
coverage under the Plan(s) ("continuants"). Company shall 
administer the Initial Grace Period and Subsequent Grace 
Period as required by the current COBRA statute, unless 
Client advises in writing that a longer period applies under the 
Plan(s). Following the Initial Grace Period, all subsequent 
COBRA premiums shall be due on the first day of the month. 
Company shall consider payment received as of the U.S. 
Postal Service postmark date or the express delivery date, 
regardless of when actual payment is received. Company 
shall provide Electronic Payment Processing services through 
the web-based COBRA administration system. Company  
may charge continuants a reasonable convenience fee for 
credit/debit or ACH payment processing in order to offset 
Company’s incurred costs to accept such payments. 

 
h) Forward the amount of the paid premiums, less the 

administrative charges, to Client on a monthly basis via ACH 
transfer and provide report detailing remitted premium 
amounts by continuant and plan. Company shall take all 
commercially reasonable action to remit paid premiums within 
10 business days after the end of each month. Company may 
remit premiums directly to an insurance carrier for an 
additional fee. 

i) Provide a real-time client portal (the “System”) that 
establishes employee and qualified beneficiary records, 
stores COBRA compliance actions, tracks key COBRA- 
related dates and payment history, electronically archives 
COBRA notices, and offers COBRA administration reports. 
Company shall also provide a real-time continuant portal for 
on-line enrollment, payment processing and account viewing. 
In the event of interruption of Website access, Company’s 
sole obligation and liability shall be to restore service as soon 
as reasonably possible. Company represents that the System 
and Company’s internal processes shall utilize commercially 
reasonable measures and systems to assure the privacy, 
security and availability of Client’s data.  Company makes no 
other warranties, express or implied, with respect to the 
Website and the availability of the Website. 

 
j) Furnish to continuants via first-class mail Enrollment 

Confirmation Notices, Premium Coupons, Late Payment 
Notices, Insignificant Partial Payment Notices, Significant 
Partial Payment Notices, Change of Address Notices, Plan 
Change Notices, Rate Change Notices, Disability 
Confirmation Notices, Disability Denial Notices, Medicare 
Notices, and Returned Check Notices. Upon the provision of 
notice to Company of grounds for termination of COBRA 
coverage, Company shall provide the continuant with a notice 
of termination of COBRA coverage. Company shall take all 
commercially reasonable action to mail the notices within 
seven (7) business days of receiving notice of grounds for 
termination of coverage. If the Plan(s) offer an option of 
conversion to an individual health insurance policy when 
COBRA coverage under the Plan(s) is exhausted, and if the 
Client has provided Company with proper and complete 
information regarding the existence and terms of such 
conversion option, Company shall provide the continuant with 
a notice of his or her conversion rights under the Plan(s). 
Such notice shall be provided in writing by first class U.S. mail 
within one hundred eighty (180) days prior to the end of the 
maximum COBRA coverage period.   Company shall not be 
responsible for notifying the employee or other qualified 
beneficiary of any conversion right outside of COBRA 
coverage. Company will maintain Proof of Mail records for all 
notices required under COBRA statutes. 

 
k) Provide a toll-free phone number for continuant support. 

Customer Service Representatives shall be available during 
PrimePay’s normal business hours (8 am to 5 pm Eastern 
Time, Monday through Friday, excluding PrimePay observed 
holidays) to assist continuants and dependents (or their 
authorized representatives) with services provided by 
PrimePay under this agreement. 

 

l) Company shall comply with all applicable federal, state and 
local laws with respect to the services expressly agreed to be 
performed on behalf of Client. 

 
m) Company responsibilities include only the services expressly 

set forth herein and shall not include any other notices or 
certificates. 

 
n) In addition to the fees and charges set forth on Page 1, 

Company shall charge and retain the 2% administrative 
charge paid by each continuant under the Plan(s) as 
compensation for the handling of premium payments or shall 
charge and retain any greater administration charge allowed 
by law, whichever is higher. Company may adjust its pricing 
from time to time and shall give Client thirty (30) days 
advance notice of any such changes. 

 

17. Duties of Client. Commencing on the Effective Date as set 
forth above in the Recitals to this Agreement, Client accepts 
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the following responsibilities with respect to the Plan(s): 

 
a) Provide Company with all such information required, as 

Company determines in its sole discretion, to fulfill its 
obligations under this Agreement in a timely and efficient 
manner. 

 
b) Client shall be exclusively responsible for the accuracy, 

completeness and timeliness of the information provided 
to Company. Client understands and agrees that 
Company has no duty or responsibility to review, verify  
or otherwise inquire into any data provided to Company 
by Client. Client shall be responsible for examining all results 
and status reports produced by the Company and posted on 
the System, including premium calculations, reports and 
letters, and Client shall notify Company of any discrepancies 
between said results and Client records as soon as 
reasonably possible and not later than five (5) business days 
after Client becomes aware of such discrepancy. Client shall 
be responsible for all damages that result or could have been 
avoided had Client timely reviewed its reports and advised the 
appropriate parties of any discrepancies, and to the extent 
permitted by law, Company shall have no responsibility or 
liability in connection with any discrepancies not timely 
reported by Client. 

 
c) Client shall follow security procedures that are reasonably 

sufficient to assure all login and password information is kept 
secure and that all document transmissions are authorized 
and all data is protected from unauthorized access. Client 
shall be responsible for all activity occurring under Client’s 
user accounts. Client shall be responsible, and shall keep, all 
user passwords used to access Company’s System 
confidential and secure. Client shall prohibit all of its users 
from impersonating another user, providing false user 
information or passwords, or otherwise attempting to gain 
unauthorized access to the System. 

 
18. Client shall be responsible for all facilities, hardware and 

software necessary to access and use the System, consisting 
of: 
a) CPU Pentium III – 500 MHz or higher. 
b) Memory 256 MB RAM or higher. 
c) DSL/Cable Internet connection or higher. 
d) Internet Explorer 7.0 or higher with cookies and 

JavaScript enabled. 
e) Adobe Acrobat reader standard version 7.0 or higher. 

 
19. Client shall not utilize the System to resell or otherwise 

provide COBRA administration services to any other business 
entity. 

 

20. Client shall designate the determination period and the 
applicable premium rates to be charged for COBRA 
continuation coverage.  Client or their authorized agent shall 
notify Company in writing at least 30 days in advance of the 
applicable billing period of any changes to the premium rates 
or any addition, termination or modification of the Plan.  In the 
event that Client or their authorized agent notifies Company of 
premium increase and/or plan changes less than 5 days prior 
to the applicable billing period, Company may implement new 
premiums and/or changes with the next billing period which 
falls after the required 30 day notice period, and Client will be 
responsible for any premium increase which should be have 
been paid by the continuant.  Should Client or their authorized 
agent notify Company of a premium decrease less than 30 
days prior to the applicable billing period, Company shall 
process the premium adjustment as of the effective date and 
credit continuant payment overages towards future billing 
periods. 

21. Client shall advise Company of any of the following events 
that will result in a loss of coverage under one of Client’s 
Plan(s) (“qualifying events”): 

 

a) For a covered employee:  termination of employment 
(including for reasons of gross misconduct) or reduction in 
hours of employment. 

 
b) For spouses or dependent children of a covered employee: 

(a) the covered employee’s termination of employment (for 
reasons other than gross misconduct) or reduction in hours of 
employment; (b) death of a covered employee/retiree; (c) 
divorce or legal separation from a covered employee; (d) 
covered employee/retiree becoming entitled to benefits under 
Title XVIII of Social Security Act (Medicare); or (e) covered 
dependent child ceasing to meet dependent eligibility 
requirements under the terms of the Plan. 

 
c) For retirees, their spouses and dependent children: the filing 

of a petition in bankruptcy by, or with respect to, Client. 
 

d) Any other qualifying event resulting in a covered employee 
and/or dependent becoming qualified to continue coverage 
under the provisions of COBRA, as the law may be amended 
or interpreted from time to time. 

 
22. Client shall provide Company notice of qualifying events 

described in Section 21 above via the System, in Company’s 
standard Qualifying Event file layout, or in such other form as 
is agreed to in writing between parties within 14 days of the 
qualifying event date. Client shall be solely responsible for 
determining when a qualifying event has occurred and when 
an employee has been terminated for gross misconduct. 

 
23. Client shall be responsible for providing Company with the 

appropriate last known address for the individual(s) who 
experienced the qualifying event. 

 

 
24. Client shall notify the Company as soon as possible, but in no 

event later than five (5) business days after becoming aware, 
that any qualified beneficiary was disabled (as defined by the 
Social Security Act) at the time of the qualifying event, has 
become disabled within sixty (60) days of a qualifying event or 
of having been disabled, or is no longer disabled. 

 
25. Client shall notify and advise Company of qualified 

beneficiaries who, at the time of a qualifying event, have been 
deemed incompetent and provide Company with the name 
and address of such individual’s legal guardian. 

 

26. Client shall notify the Company as soon as possible, but in no 
event later than five (5) business days after becoming aware 
of a determination of Trade Adjustment Assistance for any 
qualified beneficiary by either the United States Department of 
Labor or a state agency. 

 
27. Client represents that the Plan(s) will be maintained during  

the term of this Agreement in accordance the Internal 
Revenue Code and other applicable Federal and state law. 
Client, the Plan’s administrator and/or the Plan(s) (and their 
agents or assigns), and not Company, shall be responsible for 
the determination, review and payment of claims for benefits 
under the Plan(s) and all appeals under ERISA and other 
applicable law, including, without limitation, with respect to 
claims, benefits and eligibility determinations under the 
Plan(s). 

 
28. Client agrees that Company may share information provided 

pursuant to this Agreement with Client’s insurance broker or 
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representative, unless Client provides Company written 
instructions to the contrary. 

 

 
PRE-TAX REIMBURSEMENT SOLUTION 

 
29. Duties of Company.  Commencing on the Effective Date as  

set forth above in the recitals of this Agreement, Company 
shall provide the following services with respect to the Plan(s): 

 
a) Subject to the supervision of the Client, the Company will 

administer the Plan(s) in accordance to the policies, 
interpretations, rules, practices and procedures set forth in the 
Plan Document(s), including any amendments.   All of the 
provisions of the Plan, including provisions governing 
indemnification of liability, are hereby incorporated by 
reference.  If applicable, Company will administer any grace 
period, rollover period and/or run out period(s) as defined in 
the Plan Documents(s), subject to ongoing payment of service 
fees. 

 
b) Provide a Client Portal (the “System”) that establishes 

employee and covered dependent records, stores enrollment 
actions, tracks key administrative dates, reimbursement 
history, and offers administrative reports. 

 
c) Company shall also provide a Participant Portal for on-line 

claim submission and account viewing. 

 
d) In the event of interruption of Website access, Company’s 

sole obligation shall be to restore service as soon as 
reasonably possible. Company represents that the System 
and Company’s internal processes shall utilize commercially 
reasonable measures and systems to assure the privacy, 
security and availability of Client’s data.   

 
e) Provide Client prescribed enrollment options, including EDI 

file exchange, Online Enrollment Tools and paper Enrollment 
Form. 

 
f) Process Participant Enrollment and Change Forms submitted 

in the prescribed manner. 
 

g) Process electronic files received from your medical carrier(s) 
and/or payroll data processor and/or HRIS vendor in a format 
and method specified by the Company. 

 
h) Provide a toll-free phone number for participant support. 

Customer Service Representatives shall be available during 
PrimePay’s normal business hours (8 am to 5 pm Eastern 
Time, Monday through Friday, excluding PrimePay observed 
holidays) to assist participants and dependents (or their 
authorized representatives) with services provided by 
PrimePay under this agreement. 

 
i) Monitor of benefit accounts and plan deferral limits. 

 
j) Process claims for plan benefits submitted by participants. 

 
k) Issue reimbursements to participants or their designated 

provider by check, direct deposit, or debit card payment. 

 
l) Preparation of a Plan Document, Summary Plan Description, 

Employee Enrollment Forms, Summary of Benefits and 
Coverage (if required)  and Summary Annual Reports. 

30. Duties of Client. Commencing on the Effective Date as set 
forth above in the Recitals to this Agreement, Client accepts 
the following responsibilities with respect to the Plan(s): 

 
a) Client serves as Plan Administrator and Fiduciary as 

described under the Employee Retirement Income Security 
Act (ERISA) and the Internal Revenue Code, and maintains 
authority to establish, waive, alter, or modify any of the Plan’s 
terms and conditions.  Client exercises all discretion, control 
and authority over the available benefits. Client will establish 
eligibility requirements in order for employees to participate in 
the Plan, and these eligibility requirements must be consistent 
with its Plan Document. 

 
b) As Plan Fiduciary, Client ensures the Plan documents 

identified in 29(l) in are appropriately completed, are in 
compliance with applicable laws and regulations, and are 
adopted timely. 

 
c) Client distributes to participants any required documents such 

Plan Documents, Summary Plan Description, Summary of 
Benefits and Coverage, and any other documentation related 
to the Plan on a timely basis. 

 
d) Client determines who is eligible to participate in the Plan and 

provides Company accurate and complete enrollment 
information in a reasonable manner determined by Company. 

 
e) Client provides Company with accurate and timely changes in 

participant enrollment and eligibility in the prescribed manner. 
Changes may include, but are not limited to, participant 
eligibility status, election changes, leaves of absence and 
terminations. 

 
f) Client ensures that any electronic files provided by their 

medical carrier(s), payroll data processor, HRIS system 
and/or HRIS vendor are timely, accurate and complete files in 
the Company’s prescribed electronic file format.  Client is 
responsible for correcting all errors in any electronic file 
provided to Company.  Company does not audit electronic 
data files. 

 

g) Client shall reimburse all monies required to cover 
participants under the Plan.  Any Client bank changes must 
be provided in writing to Company. 

 
h) Client, as Fiduciary, reviews and decides any appeal for plan 

benefits submitted by participants. 
 

i) The Client provides Company any requested, additional 
information necessary to provide administrative services to 
the Plan in a timely manner. 

 
j) Client pays all administrative fees identified on page 1 on a 

monthly or annual basis. 
 

k) Client is responsible for banking fees incurred for 
administration of its Pre-Tax Reimbursement Plans.  This 
includes, but is not limited to, standard monthly banking fees, 
stop payment fees, returned check fees, and returned direct 
deposit fees. 

 

l) Client must comply with all applicable laws, including but not 
limited to HIPAA, COBRA, and ERISA, with respect to your 
Plan and make any required filings with the appropriate 
governmental agencies, including the Department of Labor 
and the Internal Revenue Service. 

 
m) Client shall not utilize the System to resell or otherwise 

provide administration services to any other business entity. 
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31. ACH Authorization Release.  The Client hereby authorizes 
Alegeus Technologies, LLC, MBI Benefits, Inc., or MBI 
Benefits, Inc.’s agent, to initiate ACH (Automated Clearing 
House) transfer entries. 

 
32. Direct Deposit of Claim Reimbursements.  Client hereby 

requests and authorizes Company to implement, on Client’s 
behalf, direct deposit services which will enable claim 
reimbursements for Client’s Plan Participants and Dependent 
to be automatically debited (withdrawn) from the account 
designated by the Client out of which Plan claims are to be 
paid (the “Designated Account”) and deposited in the bank 
account designated by Plan Participants. Direct deposits will 
be initiated by the EFT processor with which Company has 
established a relationship for processing automated EFT 
transactions and will be subject to National Automated 
Clearing hours Association (NACHA) Rules, the terms, 
conditions and time limits of Company’s EFT processor, and 
the terms of the Client’s Plan. 

 
Employer understands that its Plan participants are 
responsible for providing to Company timely and accurate 
claim information necessary for Company to transmit direct 
deposit information containing ACH transactions to its 
designated EFT processor.  Client is responsible for 
maintaining sufficient funds in the Designated Account in 
accordance with a time table which Client in its reasonable 
discretion shall establish, not to exceed five (5) business 
days prior to the planned check date for the claim payment.  
To the extent permitted by law, Company will not be 
responsible or liable for actual deposit amounts or for interest, 
expenses or additional claimed damages of any kind. 

 
If during the course of providing direct deposit services to 
Client, Company notifies Client that an electronic debit of 
Client’s Designated Account has been returned to Company’s 
ACH processor by reason of insufficient funds in Client’s 
Designated Account (NSF), Client hereby agrees to wire funds 
to cover the NSF within 24 hours in accordance with the     
wire transfer instructions supplied by Company.  In the event 
such NSF is not cured by Client upon thirty (30) days written 
notice (including electronic mail), Client agrees to grant 
Company (and any subrogee of Company) a security interest 
in Client’s assets and receivables, which Company may file 
and record.  Provided however that the foregoing security 
interest shall not apply to those assets and receivables which 
are held in trust for or on behalf of Client’s owned Client or 
other third parties, or which contain confidential or privileged 
information, or which contact other information the disclosure 
of which would be a violation of Client’s Rules of Professional 
Conduct or any applicable law restricting such disclosure to 
their parties. 

 
Client’s authorization includes the authority to correct errors, 
subject to NACHA Rules, and the requirements and time 
limits of Company’s EFT processor. In the event of error, 
Client or participant, as the case may be, must notify 
Company by telephone within two (2) days of the date on 
which the claim information was provided to Company, and 
confirm this notice by written email or by prepaid First Class 
Mail within 24 hours thereafter. After receipt of such timely 
notice, Company agrees to re-transmit the corrected direct 
deposit information. 

 

 
33. Termination. Within 20 days after termination or expiration of 

this agreement, the Client shall return to Company all 
materials, brochures, computer programs, customer and 
vendor data bases, and any other documents regarding the 
Company’s programs and systems and any copies thereof.  In 

addition, Client shall refrain from any further direct or indirect 
use of Company’s marks, systems, publications, manuals, 
brochures, documents, computer databases in connection 
with the marketing, use, implementation, license, sale or 
distribution of any program or system that enables Clients to 
offer employee benefits on a pre-tax basis. Finally, the 
termination of this agreement shall not affect the duty of the 
Client not to infringe on Company’s trademarks and 
copyrights and not to disclose and keep confidential all said 
confidential information supplied to the Client by Company. 

 

 
HR ADVISORY SOLUTION 

 
34. HR Advisory Services are provided month to month on a 

subscription basis. Client has unlimited HR Web access to 
the online HR and Benefits resource center, and Client may 
receive up to 4 hours of HR Live assistance per month. 

 
35. Certified HR and Benefits professionals are available during 

normal business hours (Monday through Friday, 9 AM to 8 
PM Eastern Time, excluding major holidays). 

 
36. Clients are advised that the advice given through the Services 

is necessarily of a general nature and should not be  
construed as specific legal or tax advice.  These services do 
not include any drafting or review of specific documents or 
advice as to how to resolve particular employee relation 
issues. Clients are urged to seek the appropriate professional 
advisor for such assistance. 

 

37. Company’s sole obligation is to provide access to the 
Services as provided above. HR Advisory Services consist of 
advice of a general and supplemental nature and are not to be 
construed or relied upon as specific legal advice. Client 
understands and agrees that managing its workforce is 
Client’s own legal responsibility, and Client further 
understands that Client should consult local counsel in 
situations it deems appropriate. 

 
38. Company may adjust the pricing of any of its services and will 

provide a 30 day advance notice to Client in advance of the 
implementation of such new pricing. 

 
39.   HR Advisory Services may be terminated at any time upon 

written notice by Client or by Company. Termination will take 
effect at the beginning of the following calendar month. 
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This Business Associate Agreement ("Agreement") is made and entered into as of 20 14, 
by and between PrimeFlex Administrative Services, LLC, a Pennsylvania limited liability company 
(PrimeFlex"), and , ("Company") for and on behalf of its 
  (referred to individually and if 
applicable, collectively if PrimeFlex is to provide services to more than one plan sponsored by the 
Company, as the “Plan”). The Health Insurance Portability and Accountability Act of 1996 (“HIPAA”) 
requires the Plan to provide the Company with this Business Associate Agreement and Privacy Notice. 

RECITALS 
 

The Plan, through the Company as its fiduciary and Plan sponsor, has delegated certain 
administrative services to PrimeFlex in an Application and Service Agreement (the "Main Agreement"); 
and 

PrimeFlex provides administrative services to employers and their health plans covered under 45 
Code of Federal Regulations (CFR) 164.104 and the regulations codified at 45 CFR Parts 160 and 164 (the 
"HIPAA Security and Privacy Rule") promulgated under the Health Insurance Portability and 
Accountability Act of 1996, ("HIPAA"). Title XIII of Division A and Title IV of Division B of the American 
Recovery and Reinvestment Act of 2009 (Pub. L. 111-5), called the "Health Information Technology for 
Economic and Clinical Health" ("HITECH") Act, provides modifications to the HIPAA Security and Privacy 
Rule. All references to “HIPAA” and the "HIPAA Security and Privacy Rule" in this agreement are deemed 
to include all amendments to such law and such rule contained in the HITECH Act and any  
accompanying regulations, and any other subsequent amendments or regulations as may be enacted or 
adopted in the future. 

As a result of services to be provided under the Main Agreement, PrimeFlex is a business 
associate of the Plan under HIPAA, and Company and/or its employees and participants may provide to 
PrimeFlex individually identifiable health information on behalf of the Plan as defined in HIPAA 
("Protected Health Information" or "PHI") in order for PrimeFlex to provide such services. 

The Plan is required by HIPAA privacy regulations to maintain the privacy of certain health 
information about Plan participants that is created or received in administering the Plan (“PHI,” as 
defined below). This Agreement describes how the Plan may use and disclose PHI.  This Agreement 
applies only to the PHI used by or disclosed to PrimeFlex for purposes of medical expense 
reimbursements under the Plan. Plan participants should receive a different privacy notice from the 
insurer that provides group health insurance coverage for Company employees. In addition, this 
Agreement does not apply to health information that Company may have in its employment records, 
such as sick leave documentation, or to doctors, hospitals or other health care providers, who may have 
different policies or notices regarding Plan participant health information. 

NOW, THEREFORE, PrimeFlex and Company, in consideration of the Parties' continuing 
obligations under the Main Agreement, compliance with the HIPAA Security and Privacy Rule, and for 
other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, 
and intending to be legally bound, agree to the provisions of this Agreement in order to address the 
requirements of the HIPAA Security and Privacy Rule and to protect the interests of both Parties. 

AGREEMENT 

I. DEFINITIONS 

Except as otherwise defined below, all capitalized terms in this Section shall have the definitions set 
forth in the HIPAA Security and Privacy Rule. In the event of an inconsistency between the provisions of 
this Agreement and mandatory provisions of the HIPAA Security and Privacy Rule, as amended, the 
HIPAA Security and Privacy Rule shall control. Where provisions of this Agreement are different than 
those mandated in the HIPAA Security and Privacy Rule, but are nonetheless permitted by the HIPAA 
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Security and Privacy Rule, the provisions of this Agreement shall control. 

The term "Protected Health Information" or “PHI” means any information created or received by a 
health care provider, health plan, employer or health care clearinghouse that relates to the past, 
present or future physical or mental health or condition of a specific individual, or to the provision of 
health care, or payment for such health care, if that information identifies a specific individual or may 
reasonably be used to identify such individual. PHI includes without limitation "Electronic Protected 
Health Information" as defined below. 

The term "Electronic Protected Health Information" means PHI which is transmitted by Electronic Media 
(as defined in the HIPAA Security and Privacy Rule) or maintained in Electronic Media. 

PrimeFlex acknowledges and agrees that all Protected Health Information that is created or received by 
Company and disclosed or made available in any form to PrimeFlex, including paper record, oral 
communication, audio recording, and electronic display by Company or its operating units to PrimeFlex 
or is created or received by PrimeFlex on Company's behalf shall be subject to this Agreement. 

 

II. CONFIDENTIALITY AND SECURITY REQUIREMENTS 
 

(a) PrimeFlex agrees: 

(i) to use or disclose any Protected Health Information solely: (1) for meeting its 
obligations as set forth in any agreements between the Parties evidencing their business 
relationship, or (2) as required by applicable law, rule or regulation, or by accrediting or 
credentialing organization to whom Company is required to disclose such information or as 
otherwise permitted under this Agreement, the Main Agreement (if consistent with this Agreement 
and the HIPAA Security and Privacy Rule), or the HIPAA Security and Privacy Rule, and (3) as would 
be permitted by the HIPAA Security and Privacy Rule if such use or disclosure were made by 
Company. All such uses and disclosures shall be subject to the limits set forth in 45 CFR §164.514 
regarding limited data sets and 45 CFR §164.502(b) regarding the minimum necessary 
requirements; 

(ii) at termination of this Agreement, the Main Agreement or any similar documentation of 
the business relationship of the Parties, whichever occurs first, if feasible, PrimeFlex will return or 
destroy all PHI received from or created or received by PrimeFlex on behalf of Company that 
PrimeFlex still maintains in any form and retain no copies of such information, or if such return or 
destruction is not feasible, PrimeFlex will extend the protections of this Agreement to such PHI and 
limit further uses and disclosures to those purposes that make the return or destruction of the 
information not feasible; 

(iii) to ensure that its agents, including a subcontractor, to whom it provides PHI received 
from or created by PrimeFlex on behalf of Company, agrees to the same restrictions and conditions 
that apply to PrimeFlex with respect to such information, and agrees to implement reasonable and 
appropriate safeguards to protect any of such information which is Electronic Protected Health 
Information. In addition, PrimeFlex agrees to take reasonable steps to ensure that its employees' 
actions or omissions do not cause PrimeFlex to breach the terms of this Agreement; 

(iv) PrimeFlex shall, following the discovery of a breach of unsecured PHI, as defined in the 
HITECH Act or accompanying regulations, notify the Company of such breach pursuant to the terms 
of 45 CFR §164.410 and cooperate in the Company's breach analysis procedures, including risk 
assessment, if requested. A breach shall be treated as discovered by PrimeFlex as of the first day on 
which such breach is known to PrimeFlex or, by exercising reasonable diligence, would have been 
known to PrimeFlex. PrimeFlex will provide such notification to Company without unreasonable 
delay and in no event later than sixty (60) calendar days after discovery of the breach. Such 
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notification will contain the elements required in 45 CFR § 164.410; and 

(v) PrimeFlex will, pursuant to the HITECH Act and its implementing regulations, comply with 
all additional applicable requirements of the Privacy Rule, including those contained in 45 CFR 
§§164.502(e) and 164.504(e)(1)(ii), at such time as the requirements are applicable to PrimeFlex. 
PrimeFlex will not directly or indirectly receive remuneration in exchange for any PHI, subject to the 
exceptions contained in the HITECH Act, without a valid authorization from the applicable individual. 
PrimeFlex will not engage in any communication which might be deemed to be "marketing" under 
the HITECH Act. In addition, PrimeFlex will, pursuant to the HITECH Act and its implementing 
regulations, comply with all applicable requirements of the Security Rule, contained in 45 CFR 
§§164.308, 164.310, 164.312 and 164.316, at such time as the requirements are applicable to 
PrimeFlex. To the extent PrimeFlex is to carry out any of Company’s obligations under Subpart E of 
45 CFR Part 164, PrimeFlex will comply with the requirements of Subpart E that apply to the 
Company in the performance of those obligations. PrimeFlex will make its internal practices, books 
and records available to the Secretary of Health and Human Services as may be required under 
applicable law for purposes of determining compliance with the HIPAA Rules. 

(b) PrimeFlex will not use or disclose PHI in a manner that would violate Subpart E of 45 
CFR Part 164 if done by the Company itself, except for the specific uses and disclosures set forth below: 

(i) if necessary, for the proper management and administration of PrimeFlex or to carry out 
the legal responsibilities of PrimeFlex, whether under the Main Agreement or otherwise, provided 
that as to any such disclosure, the following requirements are met: 

(A) the disclosure is required by law; or 

(B) PrimeFlex obtains reasonable assurances from the person to whom the 
information is disclosed that it will be held confidentially and used or further disclosed only 
as required by law or for the purpose for which it was disclosed to the person, and the 
person notifies PrimeFlex of any instances of which it is aware in which the confidentiality of 
the information has been breached; 

(ii) for data aggregation services, if to be provided by PrimeFlex for the health care 
operations of Company pursuant to any agreements between the Parties evidencing their business 
relationship. For purposes of this Agreement, data aggregation services means the combining of 
Protected Health Information by PrimeFlex with the protected health information received by 
PrimeFlex in its capacity as a business associate of another Company, to permit data analyses that 
relate to the health care operations of the respective covered entities. 

 

(c) PrimeFlex will implement appropriate safeguards to prevent use or disclosure of PHI 
other than as permitted in this Agreement. PrimeFlex will implement administrative, physical, and 
technical safeguards that reasonably and appropriately protect the confidentiality, integrity, and 
availability of any Electronic Protected Health Information that it creates, receives, maintains, or 
transmits on behalf of Company as required by the HIPAA Security and Privacy Rule. 

 

(d) The Secretary of Health and Human Services shall have the right to audit PrimeFlex's 
records and practices related to use and disclosure of Protected Health Information to ensure 
Company's compliance with the terms of the HIPAA Security and Privacy Rule. 

 

(e) PrimeFlex shall report to Company any use or disclosure of Protected Health  
Information which is not in compliance with the terms of this Agreement of which it becomes aware. 
PrimeFlex shall report to Company any Security Incident of which it becomes aware. For purposes of this 
Agreement, "Security Incident" means the attempted or successful unauthorized access, use, disclosure, 
modification, or destruction of information or interference with system operations in an information 
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system. In addition, PrimeFlex agrees to mitigate, to the extent practicable, any harmful effect that is 
known to PrimeFlex of a use or disclosure of PHI by PrimeFlex in violation of the requirements of this 
Agreement. 

 

III. AVAILABILITY OF PHI 
 

PrimeFlex agrees to comply with any requests for restrictions on certain disclosures of PHI pursuant to 
Section 164.522 of the HIPAA Security and Privacy Rule to which Company has agreed and of which 
PrimeFlex is notified in writing by Company. PrimeFlex agrees to make available PHI to the extent and in 
the manner required by Section 164.524 of the HIPAA Security and Privacy Rule. If PrimeFlex maintains 
PHI electronically, it agrees to make such PHI electronically available to the applicable individual in a 
designated record set. PrimeFlex agrees to make PHI available for amendment and incorporate any 
amendments to PHI in accordance with the requirements of Section 164.526 of the HIPAA Security and 
Privacy Rule. In addition, PrimeFlex agrees to make PHI available for purposes of accounting of 
disclosures, as required by Section 164.528 of the HIPAA Security and Privacy Rule and Section 
13405(c)(3) of the HITECH Act. PrimeFlex and Company shall cooperate in providing any accounting 
required on a timely basis. 

 

IV. TERMINATION 
 

The term of this Agreement shall be effective as of the date of execution by the Company below, and 
shall remain in effect until the Main Agreement is terminated for any reason and PrimeFlex ceases to 
perform any services for Company, or on the date Company terminates this Agreement for cause as 
provided below, whichever occurs sooner. Notwithstanding anything in this Agreement to the contrary, 
Company shall have the right to terminate this Agreement and the Main Agreement immediately if 
Company determines that PrimeFlex has violated any material term of this Agreement. If Company 
reasonably believes that PrimeFlex will violate a material term of this Agreement and, where 
practicable, Company gives written notice to PrimeFlex of such belief within a reasonable time after 
forming such belief, and PrimeFlex fails to provide adequate written assurances to Company that it will 
not breach the cited term of this Agreement within a reasonable period of time given the specific 
circumstances, but in any event, before the threatened breach is to occur, then Company shall have the 
right to terminate this Agreement and the Main Agreement immediately. 

 

V. MISCELLANEOUS 
 

Except as expressly stated herein or in the HIPAA Security and Privacy Rule, the Parties to this 
Agreement do not intend to create any rights in any third parties. The obligations of PrimeFlex under 
Section II shall survive the expiration, termination, or cancellation of this Agreement, the Main 
Agreement and/or the business relationship of the Parties, and shall continue to bind PrimeFlex, its 
agents, employees, contractors, successors, and assigns as set forth herein. 

 

This Agreement may be amended or modified only in a writing signed by the Parties. No Party may 
assign its respective rights and obligations under this Agreement without the prior written consent of 
the other Party. None of the provisions of this Agreement are intended to create, nor will they be 
deemed to create any relationship between the Parties other than that of independent parties 
contracting with each other solely for the purposes of effecting the provisions of this Agreement and 
any other agreements between the Parties evidencing their business relationship. This Agreement will 
be governed b y the laws of the Commonwealth of Pennsylvania and applicable Federal law (and if a 
conflict should exist, the Federal law shall govern). No change, waiver or discharge of any liability or 
obligation hereunder on any one or more occasions shall be deemed a waiver of performance of any 
continuing or other obligation, or shall prohibit enforcement of any obligation, on any other occasion. 
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The Parties agree that, in the event that any documentation of the arrangement pursuant to which 
PrimeFlex provides services to Company contains provisions relating to the use or disclosure of PHI 
which are more restrictive than the provisions of this Agreement, the provisions of the more restrictive 
documentation will control. The provisions of this Agreement are intended to establish the minimum 
requirements regarding PrimeFlex's use and disclosure of PHI. 

In the event that any provision of this Agreement is held by a court of competent jurisdiction to be 
invalid or unenforceable, the remainder of the provisions of this Agreement will remain in full force and 
effect. In addition, in the event a Party believes in good faith that any provision of this Agreement fails  
to comply with the then-current requirements of the HIPAA Security and Privacy Rule, including any 
then-current requirements of the HITECH Act or its regulations, such Party shall notify the other Party in 
writing. For a period of up to thirty days, the Parties shall consult and address in good faith such concern 
and amend the terms of this Agreement, if necessary to bring it into compliance. If, after such thirty-day 
period, the Agreement fails to comply with the HIPAA Security and Privacy Rule, including the HITECH 
Act, then either Party has the right to terminate upon written notice to the other Party. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first 
above written. 

 
 
 

PrimeFlex Administrative Services, LLC 
 

By: William J. Pellicano, CEO   
<Signature> 

 
Company (for and on behalf of Plan) 

 
By:    

Authorized Representative  Title 
 

 
 

Print Name 
 

 
 

Company Name 
 
 
 
 
 

Return signed copy to PrimePay Benefit Services 
F: (877) 632-9372 or E: benefitservices@primepay.com 

 
 
 
 
 
 
 
 

v.03182014 

mailto:benefitservices@primepay.com


  
                                AGENDA ITEM DEPT.:  Board of Aldermen 
CITY OF STARKVILLE COVERSHEET                      AGENDA DATE:  Nov. 17, 2015 
RECOMMENDATION FOR BOARD ACTION                        PAGE: 1 of 1 
 

SUBJECT:  Update on the acquisition and installation of the Board-approved Siren to be located 
on the corner of Reed Road and Hospital Road. 
 
 

  
AMOUNT & SOURCE OF FUNDING N/A 
  
 
 

  
FISCAL NOTE:  N/A 
  

  

 
AUTHORIZATION HISTORY: N/A 
 
 

  
REQUESTING     Board of Aldermen               DIRECTOR’S          
DEPARTMENT: Vice-Mayor Roy A’ Perkins         AUTHORIZATION: Vice-Mayor Roy A’ Perkins        
 
      
  
FOR MORE INFORMATION CONTACT:  Vice-Mayor Roy A’ Perkins        
 
 

  

  

 
  

SUGGESTED MOTION:    
  



  
                            AGENDA ITEM DEPT.:  Board of Aldermen 
CITY OF STARKVILLE COVERSHEET                  AGENDA DATE:  Nov. 17, 2015 
RECOMMENDATION FOR BOARD ACTION    PAGE: 1 of 1 
 

SUBJECT:  Update by Police Chief on the wording to be placed on the exterior of the former City 
Hall Building. 
 

 

  
AMOUNT & SOURCE OF FUNDING N/A 
  
 
 

  
FISCAL NOTE:  N/A 
  

  

 
AUTHORIZATION HISTORY: N/A 
 
 

  
REQUESTING     Board of Aldermen               DIRECTOR’S          
DEPARTMENT: Vice-Mayor Roy A’ Perkins         AUTHORIZATION: Vice-Mayor Roy A’ Perkins        
 
      
  
FOR MORE INFORMATION CONTACT:  Vice-Mayor Roy A’ Perkins        
 
 

  

  

 
  

SUGGESTED MOTION:    
  



  
                               AGENDA ITEM DEPT.:  Board of Aldermen 
CITY OF STARKVILLE COVERSHEET                     AGENDA DATE:  Nov. 17, 2015 
RECOMMENDATION FOR BOARD ACTION       PAGE: 1 of 1 
 

SUBJECT:  Discussion of the vacant and grassy tract or parcel of land located on the corner of 
Highway 182 and North Jackson Street. 
  
AMOUNT & SOURCE OF FUNDING N/A 
  
 
 

  
FISCAL NOTE:  N/A 
  

  

 
AUTHORIZATION HISTORY: N/A 
 
 

  
REQUESTING     Board of Aldermen               DIRECTOR’S          
DEPARTMENT: Vice-Mayor Roy A’ Perkins         AUTHORIZATION: Vice-Mayor Roy A’ Perkins        
 
      
  
FOR MORE INFORMATION CONTACT:  Vice-Mayor Roy A’ Perkins        
 
 

  

  

 
  

SUGGESTED MOTION:    
  



  
               AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET- Alderman Jason Walker AGENDA DATE:  11/17/2015 
RECOMMENDATION FOR BOARD ACTION     PAGE:  
 
SUBJECT: 

 

 Approval to purchase construction materials and signage for the North Nash traffic calming project at a 
cost not to exceed $5000 to be paid from Ward 4 discretionary funds. 

 
  
AMOUNT & SOURCE OF FUNDING
001-600-948-874 

  

Ward 4 Discretionary Funds 
 

 
  
FISCAL NOTE:
  

.   

  
 

 
AUTHORIZATION HISTORY:  

 
  
REQUESTING                   DIRECTOR'S  
DEPARTMENT:  Alderman Walker      AUTHORIZATION:          
  
FOR MORE INFORMATION CONTACT:
 

  Alderman Walker and Edward Kemp 

  

 
  
SUGGESTED MOTION:   Approval to purchase construction materials and signage for the North Nash 
traffic calming project at a cost not to exceed $5000 to be paid from Ward 4 discretionary funds. 
  



  
                                       AGENDA ITEM DEPT.:  AIRPORT 
CITY OF STARKVILLE COVERSHEET                             AGENDA DATE:  NOVEMBER 17, 2015 
RECOMMENDATION FOR BOARD ACTION               PAGE: 1 
 

SUBJECT:  REQUEST APPROVAL TO ACCEPT THE LOWEST AND BEST BID RECEIVED 
FOR CONTRACT A- SUPPLY OF 8-UNIT TEE HANGAR 
  

AMOUNT & SOURCE OF FUNDING MDOT Multi-Modal Grant Project No. MM-0068-0615 in the 
Amount of $397,816.00 and a loan for the match of $271,505.00 for a total project of 
$669,321.00 

 
 

 FISCAL NOTE:.  BOA Accepted the MDOT Multi-Modal Grant Project No. MM-0068-0615 in 
the Amount of $397,816.00 with permission to acquire a loan for the match of $271,505.00for a 
total project of $669,321.00 on July 15, 2014 

  

  

 

AUTHORIZATION HISTORY: Both grant acceptance and loan agreement previously approved by 
Airport Board and Board of Alderman 
 
 

  
REQUESTING                                            DIRECTOR'S  

DEPARTMENT: AIRPORT                                                                  AUTHORIZATION: Rodney Lincoln         

  

FOR MORE INFORMATION CONTACT:  Carey Hardin 323-6000 
 
 

  

  

 
  

SUGGESTED MOTION:   Move to award Contract A for supply of 8-Unit Tee Hangar 
building to Erect-A-Tube, Inc. 

 

 

  







  
                                       AGENDA ITEM DEPT.:  AIRPORT 
CITY OF STARKVILLE COVERSHEET                             AGENDA DATE:  NOVEMBER 17, 2015 
RECOMMENDATION FOR BOARD ACTION               PAGE: 1 
 

SUBJECT:  REQUEST APPROVAL TO ACCEPT LOWEST AND BEST BID RECEIVED FOR 
CONTRACT B- CONSTRUCTION OF 8-UNIT TEE HANGAR AND RELATED 
APPURTENANCES 
 
  

AMOUNT & SOURCE OF FUNDING MDOT Multi-Modal Grant Project No. MM-0068-0615 in the 
Amount of $397,816.00 and a loan for the match of $271,505.00 for a total project of 
$669,321.00 

 
 

 FISCAL NOTE:.  BOA Accepted the MDOT Multi-Modal Grant Project No. MM-0068-0615 in 
the Amount of $397,816.00 with permission to acquire a loan for the match of $271,505.00for a 
total project of $669,321.00 on July 15, 2014 

  

  

 

AUTHORIZATION HISTORY: Both grant acceptance and loan agreement previously approved by 
Airport Board and Board of Alderman 
 
 

  
REQUESTING                                            DIRECTOR'S  

DEPARTMENT: AIRPORT                                                                  AUTHORIZATION: Rodney Lincoln         

  

FOR MORE INFORMATION CONTACT:  Carey Hardin 323-6000 
 
 

  

  

 
  

SUGGESTED MOTION:   Move to award Contract B for construction of 8-Unit Tee Hangar building 
and related appurtenances to T&M Steel Erectors, Inc. 

 

  







  
            AGENDA ITEM DEPT.:  Community Development-Planning 
CITY OF STARKVILLE COVERSHEET    AGENDA DATE:  11-17-15 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1of 9 

 
SUBJECT:  VA 15-06: Scott Sanford requesting relief by variance from Appendix A, Article Vi, Section B, 

Location of accessory structures on residential lots. 

 

AMOUNT & SOURCE OF FUNDING:  N/A 
  
FISCAL NOTE: N/A 
  
AUTHORIZATION HISTORY: The Board of Adjustments and Appeals voted to recommend approval of the 

variance request by Scott Sanford for an expansion of an existing nonconforming accessory building in the sideyard 

of his residence located at 506 Critz Street on October 28th. The existing structure is located within the sideyard of 

the house, but does not violate any setbacks for R-2 zoning. Mr. Sanford is proposing to add onto the structure to 

allow for more storage and shop space.  

 

 

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT: Community Development                             AUTHORIZATION:  Buddy Sanders   

  (662) 323-2525, Ext. 3119   

  
FOR MORE INFORMATION CONTACT: Daniel Havelin at 662-323-2525, Ext. 3136  

 

 

  

  

 
  

SUGGESTED MOTION:    

Move to approve VA 15-06 variance request from Appendix a, Article VI, Section B Location of 

Accessory Structures on Residential Lots for 506 Critz Street. 



 
 
 
 
 
 

STAFF REPORT 

 

TO: Members of the Board of Adjustments & Appeals   
 

FROM: Daniel Havelin (662-323-2525 ext. 136)   
 

SUBJECT: VA 15-06 Scott Sanford, Accessory Structure Variance, 506 Critz Street, Zoned R-2, Ward 5, 
Expansion of an existing non-conforming accessory structure, Applicant/Owner: Scott Sanford 

DATE: October 28, 2015 

 

AREA: 
 
The subject property is located at 506 Critz Street. The parcel is in an R-2 Single 
Family/Duplex zone. 
 
PROPOSED USE & BACKGROUND: 
 
The applicant, Scott Sanford, is requesting a variance from the location of accessory 
structure on residential lots requirement. The applicant has an existing shed/building 
located within the front and side yard of an existing house. The applicant would like to 
modify the existing shed/building to increase the amount of storage.  
 
Please see Attachments 1-6.  
 
VARIANCE REQUESTS: 
 
APPENDIX A – ZONING, ARTICLE VI. – GENERAL PROVISIONS 
 
Sec. B. - Location of accessory structures on residential lots.  
 

Accessory structures in residential districts and on any lot used primarily for residential 
purposes shall conform to the following regulations:  

1. No accessory structure shall be erected in any required front or side yard. Accessory 
structures shall not exceed 45 feet in height except as provided in article VII hereof, 
and shall not cover more than 30 percent of any required rear yard and shall be at 
least five feet from any other structure on the same lot.  

2. On any lot adjoining along its side lot line another lot which is in a residential district, 
no part of any accessory building which is not an integral part of the main building 
shall be located within 60 feet of any front lot line.  

3. On any corner lot adjoining in the rear another lot which is in a residential district, 
no part of any structure within 25 feet of the common lot line shall be nearer the side 
street lot line than the least depth of any front yard required for a dwelling on such 
adjoining lot along such side street.  

  
THE CITY OF STARKVILLE 
COMMUNITY DEVELOPMENT DEPT 
CITY HALL, 101 E. LAMPKIN STREET 

STARKVILLE, MISSISSIPPI 39759 



 

4. It is the intent of this ordinance that accessory structures shall not include living 
quarters.  

5. Projecting architectural features. Every part of a required yard shall be open and 
unobstructed from the ground to the sky except for permitted accessory structures 
and for the ordinary projections of sills, beltcourses, cornices, buttresses, eaves and 
similar architectural features, provided that such projections shall not extend more 
than two feet into any required yard. Open fire escapes may extend into any required 
yard not more than 3½ feet.  

6. Fences and walls. No fence or wall that obstructs sight shall be erected or altered in any required 
front yard to exceed a height of three feet.  

 
VARIANCE REQUEST REQUIREMENTS: 
 
Appendix A, Article VI, Section K outlines four conditions a Variance request needs to 
meet: 
 
To authorize an appeal in specific cases such variance from the terms of this ordinance 
[may be issued] as will not be contrary to the public interest where, owing to special 
conditions, a literal enforcement of the provisions of this ordinance would result in 
unnecessary hardship. A variance from the terms of this ordinance shall not be granted by 
the board of adjustments and appeals unless and until a written application for a variance 
shall be submitted, demonstrating:  
 

1. That special conditions and circumstances exist which are peculiar to the land, 
structure, or building involved, and the same conditions are not applicable to other 
land, structures and buildings in the same district.  

 
2. That literal interpretation of the provisions of this ordinance would deprive the 

applicant of rights commonly enjoyed by other properties in the same district under 
the terms of this ordinance. 

 
3. That the special conditions and circumstances have not resulted from the actions of 

the applicant. 
 

4. That granting the variance requested will not confer on the applicant any special 
privilege that is denied by this ordinance to other lands, structures or buildings in the 
same district. In granting any variance, the board of adjustments and appeals shall 
have the authority to prescribe appropriate conditions and safeguards in conformity 
with this ordinance. Violation of such conditions and safeguards, when made a part 
of the terms under which the variance is granted, shall be deemed a violation of this 
ordinance. Under no circumstances shall the board of adjustments and appeals 
grant a variance to permit a use other than a use permitted generally, or by special 
exception, in the district involved, nor shall a variance be granted to any use 
expressly or by implication prohibited by the terms of this ordinance in said district.  

 
 



 

 
 

 



 

 
 

 

 



 

Attachment 3 

 



 

Attachment 4 

 
 
 
 
 
 
 
 
 
 



 

Attachment 5 
Applicant Sketch 

 
 



 

 
Attachment 6 

Survey 

 



  
            AGENDA ITEM DEPT.:  Community Development-Planning 
CITY OF STARKVILLE COVERSHEET    AGENDA DATE:  11-17-15 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1of 13 

 
SUBJECT:  PP 15-17: Request for Preliminary Plat approval for subdividing one lot into two lots located +/-0.27 

miles south of the Garrard Road and Hwy 12 East intersection on the east side of Hwy 12 East with the parent parcel 

number 117F-00-008.00 

 

AMOUNT & SOURCE OF FUNDING:  N/A 
  
FISCAL NOTE: N/A 
  
AUTHORIZATION HISTORY: Carlson Consulting Engineers is current developing plans for the proposed 

42,000 sqft Walmart Neighborhood Market and fuel station. As part of this development, they are proposing to 

construct a new public street that will provide access to Highway 12 East. The new road will consist of two travel 

lanes with a center turn lane. This road will also provide access for future developments to the south and east of the 

proposed parcel. The Planning and Zoning Commission voted to recommend approval with conditions of the 

Preliminary Plat request by Carlson Consulting Engineers on behalf of Development Enterprises of Starkville on 

November 10th.   

 

Conditions 

1. When infrastructure plans have been approved for construction, a pre-construction conference shall be held 

with appropriate city staff prior to the commencement of any construction activities at the site.   

2. When required improvements are complete the applicant shall provide “as-built” drawings of all 

infrastructure improvements (water, sewer, storm drainage, roadways, sidewalks, etc.) in “AutoCAD” 

format as well as a paper copy that is signed and sealed by a licensed professional engineer, indicating that 

the improvements were installed under his/her responsible direction and that the improvements conform to 

the approved construction plans, specifications and the City’s ordinances. 

3. All cost associated with MDOT approved traffic signal are to be paid for by the applicant. Traffic signal 

arm and associated equipment shall be chosen by the City. Traffic signal arm and associated equipment 

shall be installed to the City’s satisfaction prior to a Certificate of Occupancy being issued. 

 

 

 
REQUESTING                  DIRECTOR'S  
DEPARTMENT: Community Development                             AUTHORIZATION:  Buddy Sanders   

  (662) 323-2525, Ext. 3119   

  
FOR MORE INFORMATION CONTACT: Daniel Havelin at 662-323-2525, Ext. 3136  

 

 

  

  

 
  

SUGGESTED MOTION:    

Move to approve PP 15-17 Preliminary Plat with three conditions recommended by Planning and 

Zoning Commission. 



 
 
 
 
 
 

STAFF REPORT 

 

TO: Members of the Planning & Zoning Commission  
 

FROM: Daniel Havelin, City Planner (662-323-2525)   
 

CC: Applicant: Carlson Consulting Engineers Owner: Development Enterprises of Starkville, LLC 
 

SUBJECT: PP 15-17 Request for Preliminary Plat approval for subdividing one lot into two lots located 
+/-0.27 miles south of the Garrard Road and Hwy 12 East intersection on the East side of 
Hwy 12 East with the parent parcel number 117F-00-008.00 

DATE: November 10, 2015  
_____________________________________________________________________________________________ 

 
BACKGROUND INFORMATION: 
 
The purpose of this report is to provide information regarding the request by Carlson 
Consulting Engineers, Inc on behalf of Development Enterprises of Starkville, Inc for 
approval of a Preliminary Plat for subdividing one lot into two lots with right of way. The 
proposed lots would be located +/-0.27 miles south of the Garrard Road and Hwy 12 East 
intersection on the East side of Hwy 12 East. The parent parcel is +/- 41.37 acres and is 
zoned C-2 General Business. Carlson Consulting Engineers is current developing plans 
for the proposed 42,000 sqft Walmart Neighborhood Market and fuel station. As part of 
this development, they are proposing to construct a new public street that will provide 
access to Highway 12 East. The new road will consist of two travel lanes with a center 
turn lane. This road will also provide access for future developments to the south and east 
of the proposed parcel. The applicant will add a traffic signal at the intersection of the 
proposed road and Highway 12 East. The Development Review Committee has already 
review and commented on the plat on October 29th of 2015. Please see attachments 1-
4. 
 
Below is information pertaining to C-2 General Business Zoning District  
 

Sec. L. - C-2 business (general business) zoning district regulations.  

These [C-2 general business] districts are intended to be composed of the wide range 
of commercial goods and services to support community needs. Under special 
conditions some light industrial and distribution uses are also permitted. Usually located 
along arterial streets or near the intersection of two or more arterials, these districts are 
usually large and within convenient driving distance of the entire community. The district 
regulations provide for certain minimum yard and area standards to be met to assure 
adequate open space and compatibility with surrounding districts. [The following 
regulations apply in the C-2 districts:]  

THE CITY OF STARKVILLE 
COMMUNITY DEVELOPMENT DEPT 
CITY HALL, 110 WEST MAIN STREET 

STARKVILLE, MISSISSIPPI 39759 
 



1. See chart for uses permitted. 

2. See chart for uses which may be permitted as an exception. 

3. Minimum lot size: It is the intent of this ordinance that lots of sufficient size be 
used for any business or service use and to provide adequate parking and loading 
space in addition to the space required for the other normal operations of the 
business or service.  

4. Minimum yard size: Front, 20 feet; rear, 20 feet; side, a total of 20 feet, but one 
side shall be sufficient in width to provide vehicular access to the rear. On any lot 
[in] which the side lot line adjoins a residential district, the side yard on that side 
shall not be less than required by the residential district.  

5. Maximum height of building or structures: 45 feet. 

6. Off-street parking: One space for each 200 square feet of retail or office building 
area. See article VIII of this ordinance for requirements for other uses.  

7. Off-street loading and unloading: The required rear or side yard may be used for 
loading and unloading.  

8. All building facades that are visible from public right-of-way or adjacent property 
zoned residential shall meet these requirements.  

a) The following materials are allowed for use on a building façade: brick, wood, 
fiber cement siding, stucco, natural stone, and split faced concrete masonry 
units that are tinted and textured. Architectural metal panels may be used as 
long as the panels make up less than 40 percent of an individual façade.  

b) The following materials are not allowed for use on a building facade: smooth 
faced concrete masonry units, vinyl siding, tilt-up concrete panels, non-
architectural steel panels (R Panels), and EIFS (exterior insulation and finish 
systems). EIFS is permitted to be used for trim and architectural accents.  

c) The primary facade colors shall be low reflectance, subtle, neutral or earth 
tones. The use of high intensity, metallic flake, or fluorescent colors is 
prohibited.  

9. All parking lots adjacent to public right-of-way shall be paved either entirely or 
with a combination of the following: asphalt, concrete, porous pavement, concrete 
pavers, or brick pavers. Gravel can be used temporarily as a parking surface for 
a period on no longer than 12 months upon the approval of the community 
development director. All temporary gravel lots must provide ADA accessible 
parking and access ways in accordance with the ADA guidelines.  

(Ord. No. 2014-4, 9-16-14) 

 
 
 
 
 



PLAT PROPOSAL 
 
General Information 
The proposed parcel is +/-7.58 acre. The parcel is located within a C-2 General Business 
district. 
 
Easements and Dedications 
One street with a 70’ right of way will be dedicated as part of this plat. Ten foot easements 
for utilities are shown on the plat. 
 
Findings and Comments 
All utility connections are currently available.  
 
Is this lot a part of a previously platted subdivision? If so, were letters of 
authorization provided by adversely affect property owners adjacent to the 
parcel. 
This parcel is not a part of a platted subdivision. No authorization needed 
 
 
CONCLUSIONS 
 
If the Planning and Zoning Commission decides to approve the Applicant’s request for a 
preliminary plat for a lot subdivision, Staff request the following condition: 
 

1. When infrastructure plans have been approved for construction, a pre-
construction conference shall be held with appropriate city staff prior to the 
commencement of any construction activities at the site.   

2. When required improvements are complete the applicant shall provide “as-built” 
drawings of all infrastructure improvements (water, sewer, storm drainage, 
roadways, sidewalks, etc.) in “AutoCAD” format as well as a paper copy that is 
signed and sealed by a licensed professional engineer, indicating that the 
improvements were installed under his/her responsible direction and that the 
improvements conform to the approved construction plans, specifications and the 
City’s ordinances. 

3. All cost associated with MDOT approved traffic signal are to be paid for by the 
applicant. Traffic signal arm and associated equipment shall be chosen by the 
City. Traffic signal arm and associated equipment shall be installed to the City’s 
satisfaction prior to a Certificate of Occupancy being issued. 
 



 
 

 

 



 
 

 

 



Attachment 3 Preliminary Plat 

 



 



 



 



 



 



 
Attachment 5 Site Plan Aerial 

 
 



  
            AGENDA ITEM DEPT.:  Community Development-Planning 
CITY OF STARKVILLE COVERSHEET    AGENDA DATE:  11-17-15 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1of 12 

 
SUBJECT:  FP 15-16: Request for Final Plat approval for subdividing one lot into five lots at the southwest corner 

of the intersection of Garrard Road and Hwy 12 East with the parcel number 117F-00-002.00 

 

AMOUNT & SOURCE OF FUNDING:  N/A 
  
FISCAL NOTE: N/A 
  
AUTHORIZATION HISTORY: HPM Development LLC is requesting Final Plat approval for subdividing one 

parcel into five. The proposed lots would be located at the southwest corner of the intersection of Garrard Road and 

Hwy 12 East. The current parcel is +/- 25.69 acres and is zoned C-2 General Business. HPM Development is current 

in the planning stages for constructing car dealerships on several of the lots. As part of this development, they are 

proposing to construct a new public street that will connect Garrard road with Old West Point Road. The 

Preliminary Plat was approved by the Board of Aldermen on October 20, 2015. The Planning and Zoning 

Commission voted to recommend approval with three conditions of the Final Plat request by HPM Development 

LLC on November 10th.   

 

Conditions 

1. When infrastructure plans have been approved for construction, a pre-construction conference shall be held 

with appropriate city staff prior to the commencement of any construction activities at the site.   

2. Bond in the amount of 200% of the engineering cost estimate which will be based on an approved set of 

infrastructure plans. The bond must meet the standards set forth in the City of Starkville’s subdivision 

ordinance and must meet the City Attorney’s approval. The bond is to be approved and executed prior to 

the case going before the Board of Aldermen for final plat approval. 

3. When required improvements are complete the applicant shall provide “as-built” drawings of all 

infrastructure improvements (water, sewer, storm drainage, roadways, sidewalks, etc.) in “AutoCAD” 

format as well as a paper copy that is signed and sealed by a licensed professional engineer, indicating that 

the improvements were installed under his/her responsible direction and that the improvements conform to 

the approved construction plans, specifications and the City’s ordinances. 

 

 
REQUESTING                  DIRECTOR'S  
DEPARTMENT: Community Development                             AUTHORIZATION:  Buddy Sanders   

  (662) 323-2525, Ext. 3119   

  
FOR MORE INFORMATION CONTACT: Daniel Havelin at 662-323-2525, Ext. 3136  

 

 

  

  

 
  

SUGGESTED MOTION:    

Move to approve FP 15-16 Final Plat with three conditions recommended by Planning and 

Zoning Commission. 



 
 
 
 
 
 

STAFF REPORT 

 

TO: Members of the Planning & Zoning Commission  
 

FROM: Daniel Havelin, City Planner (662-323-2525)   
 

CC: Applicant: HPM Development, LLC 
 

SUBJECT: FP 15-16, Request for Final Plat approval for subdividing one lot into five lots at the southwest 
corner of the intersection of Garrard Road and Hwy 12 East with the parcel number 117F-00-
002.00 

DATE: November 10, 2015  
________________________________________________________________________________________________ 
 

 
BACKGROUND INFORMATION: 
 
The purpose of this report is to provide information regarding the request by HPM 
Development LLC for approval of a Final Plat for subdividing one parcel into five lots. The 
proposed lots would be located at the southwest corner of the intersection of Garrard Road 
and Hwy 12 East. The current parcel is +/- 25.69 acres and is zoned C-2 General Business. 
HPM Development is current in the early planning stages for constructing car dealerships 
on several of the lots. As part of this development, they are proposing to construct a new 
public street that will connect Garrard road with Old West Point Road. The new road, labeled 
Parker-McGile Road on the plat, will service lots one, two, four, and five. Lot three will access 
Highway 12 by means of an easement through private property. The Development Review 
Committee has already review and commented on the plat on August 27th of 2015. Please 
see attachments 1-6. 
 

Below is information pertaining to C-2 General Business Zoning District  
 
Sec. L. - C-2 business (general business) zoning district regulations.  

These [C-2 general business] districts are intended to be composed of the wide range of 
commercial goods and services to support community needs. Under special conditions 
some light industrial and distribution uses are also permitted. Usually located along arterial 
streets or near the intersection of two or more arterials, these districts are usually large 
and within convenient driving distance of the entire community. The district regulations 
provide for certain minimum yard and area standards to be met to assure adequate open 
space and compatibility with surrounding districts. [The following regulations apply in the 
C-2 districts:]  

1. See chart for uses permitted. 

2. See chart for uses which may be permitted as an exception. 

3. Minimum lot size: It is the intent of this ordinance that lots of sufficient size be used 
for any business or service use and to provide adequate parking and loading space 

THE CITY OF STARKVILLE 
COMMUNITY DEVELOPMENT DEPT 
CITY HALL, 110 WEST MAIN STREET 

STARKVILLE, MISSISSIPPI 39759 
 



in addition to the space required for the other normal operations of the business or 
service.  

4. Minimum yard size: Front, 20 feet; rear, 20 feet; side, a total of 20 feet, but one side 
shall be sufficient in width to provide vehicular access to the rear. On any lot [in] 
which the side lot line adjoins a residential district, the side yard on that side shall 
not be less than required by the residential district.  

5. Maximum height of building or structures: 45 feet. 

6. Off-street parking: One space for each 200 square feet of retail or office building 
area. See article VIII of this ordinance for requirements for other uses.  

7. Off-street loading and unloading: The required rear or side yard may be used for 
loading and unloading.  

8. All building facades that are visible from public right-of-way or adjacent property 
zoned residential shall meet these requirements.  

a) The following materials are allowed for use on a building façade: brick, wood, 
fiber cement siding, stucco, natural stone, and split faced concrete masonry 
units that are tinted and textured. Architectural metal panels may be used as 
long as the panels make up less than 40 percent of an individual façade.  

b) The following materials are not allowed for use on a building facade: smooth 
faced concrete masonry units, vinyl siding, tilt-up concrete panels, non-
architectural steel panels (R Panels), and EIFS (exterior insulation and finish 
systems). EIFS is permitted to be used for trim and architectural accents.  

c) The primary facade colors shall be low reflectance, subtle, neutral or earth 
tones. The use of high intensity, metallic flake, or fluorescent colors is 
prohibited.  

9. All parking lots adjacent to public right-of-way shall be paved either entirely or with 
a combination of the following: asphalt, concrete, porous pavement, concrete 
pavers, or brick pavers. Gravel can be used temporarily as a parking surface for a 
period on no longer than 12 months upon the approval of the community 
development director. All temporary gravel lots must provide ADA accessible 
parking and access ways in accordance with the ADA guidelines.  

(Ord. No. 2014-4, 9-16-14) 

 
 
 
PLAT PROPOSAL 
 
General Information 
The proposed parcel is +/-25.69 acre. The parcel is located within a C-2 General Business 
district 
 
Easements and Dedications 
One street with a varying right of way of 50-60’ will be dedicated as part of this plat. Ten foot 
easements for utilities are shown on the plat. 
 



Findings and Comments 
All utilities are currently available for proposed parcel.  
 
Is this lot a part of a previously platted subdivision? If so, were letters of 
authorization provided by adversely affect property owners adjacent to the parcel. 
This parcel is not a part of a platted subdivision. No authorization needed 
 
 
CONCLUSIONS 
 
If the Planning and Zoning Commission decides to approve the Applicant’s request for a 
preliminary plat for a lot subdivision, Staff request the following condition: 
 

1. When infrastructure plans have been approved for construction, a pre-construction 
conference shall be held with appropriate city staff prior to the commencement of 
any construction activities at the site.   

2. Bond in the amount of 200% of the engineering cost estimate which will be based 
on an approved set of infrastructure plans. The bond must meet the standards set 
forth in the City of Starkville’s subdivision ordinance and must meet the City 
Attorney’s approval. The bond is to be approved and executed prior to the case 
going before the Board of Aldermen for final plat approval. 

3. When required improvements are complete the applicant shall provide “as-built” 
drawings of all infrastructure improvements (water, sewer, storm drainage, 
roadways, sidewalks, etc.) in “AutoCAD” format as well as a paper copy that is 
signed and sealed by a licensed professional engineer, indicating that the 
improvements were installed under his/her responsible direction and that the 
improvements conform to the approved construction plans, specifications and the 
City’s ordinances. 

 



 
 

  



 
 
  



Attachment 3 

 



 
Attachment 4 

 
  



Attachment 5 

 
 

 



 
Attachment 6 

 
 



 
 
 
 
 
 



 



  
                  AGENDA ITEM DEPT.:   Community Dev. - Planning 
CITY OF STARKVILLE COVERSHEET       AGENDA DATE:                 November 17, 2015 
RECOMMENDATION FOR BOARD ACTION  PAGE:  
 
SUBJECT:  RZ 15-05:  Rezoning request by Capital Growth Properties of the following parcels: 
   
  101C-00-002.00:  Rezoning request from T-4 to T-6 
 
  101C-00-001.00:  Rezoning request from C-2 to T-6 
 
  101D-00-001.00; 101D-00-002.00; 101D-00-003.00; 101D-00-004.00 from T-5 to T-6 
 
AMOUNT & SOURCE OF FUNDING:  N/A 
  
FISCAL NOTE:.  N/A 
 
AUTHORIZATION HISTORY:  Planning and Zoning Commission:  October13, 2015: 
                                                          Recommendation of approval with conditions: 
 

1. Buildings within one hundred and seventy feet of University Drive not exceed four stories in height. 
2. The first floor of buildings adjacent to University Drive are to be retail. 
3. Buildings along western line adjacent to R-1 property will be required to have a buffer.  
4. In addition to the site being required to meet the requirements of the current Stormwater Ordinance, post-

development runoff cannot exceed pre-development runoff at the point of sub-basin discharge for a 2 and 
10 year event.  

5. A traffic study will need to be submitted to City staff prior to Board of Aldermen meeting. 
6. There be a Construction easement via Collegeview Street.  

 
       Planning and Zoning Commissioner’s Votes: 
 
               Jason Camp, Ward 1 Nay  
               Jim McReynolds, Ward 2 Yea 
               Tom Walker, Ward 3 Yea 
               Michael Brooks (Chair), Ward 4 Not voting 
               Patrick Miller, Ward 5 Nay 
               Ira Loveless, Ward 6 Yea 
               John Moore, Ward 7 Yea  
 
       Public Notice:  An ad in the Starkville Daily News, letters to adjacent property owners within three hundred feet   
       of subject rezoning property lines, and a notice sign placed along University Drive were completed fifteen days  
       prior to November 17, 2015. 
 

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT:  Community Development - Planning          AUTHORIZATION:  Buddy Sanders 
  
FOR MORE INFORMATION CONTACT:  Buddy Sanders (662) 323-2525 

 
  

SUGGESTED MOTION:   “Move approval of Rezoning RZ 15-05 with the conditions per the 
minutes of the October 13, 2015 Starkville Planning and Zoning Commission Hearing.” 
  







































































































































































































































































































































































































  
               AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET-Engineering    AGENDA DATE: 11/17/2015  

 and Street   
RECOMMENDATION FOR BOARD ACTION  PAGE:  

 
SUBJECT:    Consideration of approval of on-street parking on Russell Street in coordination with the construction 

as part of the 505 Project. 
 

 

  
AMOUNT & SOURCE OF FUNDING  
 001-600-648-877 
Ward 7 Discretionary Funds   
  
FISCAL NOTE:.   
  

  

 
AUTHORIZATION HISTORY:  

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT: Engineering and Street                               AUTHORIZATION: Edward C. Kemp and Buddy 

                                                                                                  Sanders         

  
FOR MORE INFORMATION CONTACT:  Edward C. Kemp and Buddy Sanders 

 

The applicant for the 505 development has requested the City allow construction of parallel parking spaces on 

Russell Street in the City right-of-way. 

This project is a development proposed in the SW corner of the intersection of  Mill Street and Russell Street. The 

proposed parallel parking is not necessary to meet minimum parking counts. A copy of the conceptual project 

design and parking is attached. 

There will be no cost to the City for these improvements, and the applicant understands that these parking spaces 

will be public in perpetuity and cannot be reserved, metered, or otherwise saved for occupants or visitors of the 

proposed development.  

 

 
  

SUGGESTED MOTION:   Approval of on-street parking on Russell Street in coordination with 

the construction as part of the 505 Project. 
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               AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET     AGENDA DATE:  11/17/2015 
RECOMMENDATION FOR BOARD ACTION     PAGE:  

 
SUBJECT:   Accept the low quote from Hester Fence in the amount of $6,380.00 for the Henderson School 

Sidewalk Connector Project. 
 

 

 

  
AMOUNT & SOURCE OF FUNDING  
 001-600-648-877 

Ward 7 Discretionary Funds   

 

 

 

  
FISCAL NOTE:.   
  

  

 
AUTHORIZATION HISTORY:  

 

 

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT:  Engineering and Street                              AUTHORIZATION: Edward C. Kemp         

  
FOR MORE INFORMATION CONTACT:  Edward C. Kemp 

 

The City solicited quotes from contractors to complete the Jackson Street Sidewalk Extension. 

 

We received two quotes from local contractors:  

Hester Construction Inc.: $6,308.00 

Groundstone Construction:  $10,747.50 

 

Section of Sidewalk along the north side of Highway 182 from the University Motel to School Street. See 

the attached plan for more information. 

 

 

 

  

 
  

SUGGESTED MOTION:   Accept the low quote from Hester Fence in the amount of $6,380.00 for the 

Henderson School Sidewalk Connector Project. 
 

  





























































STARKVILLE ELECTRIC DEPT                          ACCOUNTS PAYABLE LISTING         UNPAID INVOICES                    PAGE         1
PRG. ACTPAYLT                                    FOR: 11/18/15  ACCOUNT  23200                           RUN DATE 11/11/15  09:47 AM

                                                              TEMPL    AP       INVOICE         TAX  PMT     PAID  PAID/VOID  CHECK/
INVOICE            DATE     PO NBR DESCRIPTION                 INV    DATE       AMOUNT      AMOUNT  TYP     AMOUNT    DATE  ACH SEQ

    VENDOR:        124  ATMOS ENERGY

11/04/15         11/10/15        0 Utility Bill                     11/18/15      34.08         .00  ACH

                                                             VENDOR TOTAL:               34.08

    VENDOR:        125  AT & T

10/22/15         11/10/15        0 Phone Bill                       11/18/15     639.07         .00  CHK

                                                             VENDOR TOTAL:              639.07

    VENDOR:        197  BARRACUDA NETWORKS, INC.

1329406          11/10/15        0 Server Backup                    11/18/15     100.00         .00  CHK

                                                             VENDOR TOTAL:              100.00

    VENDOR:        202  BELL BUILDING SUPPLY

133178           11/10/15     6201 Tools for New Employees          11/18/15     140.25         .00  CHK

                                                             VENDOR TOTAL:              140.25

    VENDOR:        209  BLOSSMAN PROPANE GAS & APPL.

129526           11/10/15        0 Propane                          11/18/15      26.14         .00  CHK

                                                             VENDOR TOTAL:               26.14

    VENDOR:        232  BRADLEY BAGWELL

OCTOBER 2015     11/10/15        0 Meter Reading                    11/18/15    5169.19         .00  ACH

                                                             VENDOR TOTAL:             5169.19

    VENDOR:        303  C SPIRE WIRELESS

10/31/15         11/10/15        0 Phone Bill                       11/18/15     690.23         .00  CHK

                                                             VENDOR TOTAL:              690.23

    VENDOR:        306  CITY OF STARKVILLE

11/10/15         11/10/15        0 Tax & Administration             11/18/15  112916.67         .00  CHK

                                                             VENDOR TOTAL:           112916.67



STARKVILLE ELECTRIC DEPT                          ACCOUNTS PAYABLE LISTING         UNPAID INVOICES                    PAGE         2
PRG. ACTPAYLT                                    FOR: 11/18/15  ACCOUNT  23200                           RUN DATE 11/11/15  09:47 AM

                                                              TEMPL    AP       INVOICE         TAX  PMT     PAID  PAID/VOID  CHECK/
INVOICE            DATE     PO NBR DESCRIPTION                 INV    DATE       AMOUNT      AMOUNT  TYP     AMOUNT    DATE  ACH SEQ

    VENDOR:        341  CDW GOVERNMENT, INC

ZK03426          11/11/15     5985 Printer Toner                    11/18/15    2124.74         .00  ACH
ZZ41878          11/11/15     6186 Laptop Dock                      11/18/15     191.89         .00  ACH

                                                             VENDOR TOTAL:             2316.63

    VENDOR:        348  DELL MARKETING L.P.

XJT98W145        11/11/15     6171 Dell Server Migration            11/18/15   18360.00         .00  CHK

                                                             VENDOR TOTAL:            18360.00

    VENDOR:        400  IVY AUTO PARTS

513608           11/10/15     6206 Transformer Wrenches             11/18/15     189.00         .00  ACH

                                                             VENDOR TOTAL:              189.00

    VENDOR:        508  EQUIPMENT INCORPORATED

135704229        11/10/15     6189 Forklift Service                 11/18/15     139.57         .00  ACH

                                                             VENDOR TOTAL:              139.57

    VENDOR:        550  EVANS PLUMBING & A/C

557443           11/11/15        0 Main Office A/C Repair           11/18/15     769.60         .00  CHK

                                                             VENDOR TOTAL:              769.60

    VENDOR:        552  EXPRESS SERVICES, INC

16506127-6       11/10/15        0 Temp Office Employees            11/18/15     232.80         .00  CHK

                                                             VENDOR TOTAL:              232.80

    VENDOR:        555  ELSTER SOLUTIONS

9000063604       11/11/15        0 AMI Project Support              11/18/15   35000.00         .00  ACH
9000063648;63456 11/11/15     5451 AMI Meters                       11/18/15   65769.60         .00  ACH

                                                             VENDOR TOTAL:           100769.60

    VENDOR:        691  GATEWAY TIRE&SERVICE CENTER

I102956935       11/10/15     6187 Flat Tire Repair                 11/18/15      15.00         .00  CHK

                                                             VENDOR TOTAL:               15.00



STARKVILLE ELECTRIC DEPT                          ACCOUNTS PAYABLE LISTING         UNPAID INVOICES                    PAGE         3
PRG. ACTPAYLT                                    FOR: 11/18/15  ACCOUNT  23200                           RUN DATE 11/11/15  09:47 AM

                                                              TEMPL    AP       INVOICE         TAX  PMT     PAID  PAID/VOID  CHECK/
INVOICE            DATE     PO NBR DESCRIPTION                 INV    DATE       AMOUNT      AMOUNT  TYP     AMOUNT    DATE  ACH SEQ

    VENDOR:        696  GARNER LUMLEY ELECTRIC

517666           11/10/15     6150 Material Order                   11/18/15    7572.20         .00  ACH
518072           11/10/15     6182 #4 BSD Wire                      11/18/15     832.00         .00  ACH

                                                             VENDOR TOTAL:             8404.20

    VENDOR:        701  GLENN MACHINE WORKS, INC.

73452X           11/11/15     6154 Chisel Tool                      11/18/15      30.00         .00  CHK

                                                             VENDOR TOTAL:               30.00

    VENDOR:        721  GOLDEN TRIANGLE

184315           11/10/15     6202 Commercial Waste Disposal        11/18/15      64.53         .00  CHK

                                                             VENDOR TOTAL:               64.53

    VENDOR:        809  HOWARD INDUSTRIES, INC.

244024-513790;24 11/10/15     5955 Transformer Order                11/18/15   17356.00         .00  ACH

                                                             VENDOR TOTAL:            17356.00

    VENDOR:        818  HANCOCK EQUIP. & OIL CO.

8968             11/10/15     6194 55 Gallon Drum - Truck Wash      11/18/15     255.00         .00  CHK

                                                             VENDOR TOTAL:              255.00

    VENDOR:        907  INDOFF, INC.

2710719          11/10/15     6195 Office Supplies                  11/18/15     115.24         .00  CHK

                                                             VENDOR TOTAL:              115.24

    VENDOR:       1014  JACKSON THORNTON

49803            11/11/15        0 Financial Rate Analysis          11/18/15    4799.19         .00  CHK

                                                             VENDOR TOTAL:             4799.19

    VENDOR:       1205  LOWE'S

1435             11/10/15     6204 Wire Connector                   11/18/15      11.28         .00  CHK

                                                             VENDOR TOTAL:               11.28
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PRG. ACTPAYLT                                    FOR: 11/18/15  ACCOUNT  23200                           RUN DATE 11/11/15  09:47 AM

                                                              TEMPL    AP       INVOICE         TAX  PMT     PAID  PAID/VOID  CHECK/
INVOICE            DATE     PO NBR DESCRIPTION                 INV    DATE       AMOUNT      AMOUNT  TYP     AMOUNT    DATE  ACH SEQ

    VENDOR:       1311  MS ELEC. MAINT. TESTING, INC

228              11/10/15     6157 Primary Sub Wire Check           11/18/15     600.00         .00  CHK

                                                             VENDOR TOTAL:              600.00

    VENDOR:       1319  MONTS PAPER & PACKAGING

276171;276051    11/11/15     6172 AP Checks & Paper                11/18/15     566.87         .00  CHK

                                                             VENDOR TOTAL:              566.87

    VENDOR:       1400  NESCO

S2053743.001;S20 11/10/15     6185 Tools for New Employees          11/18/15     350.37         .00  ACH
S2055419.001     11/10/15     6197 1" Steel Conduit                 11/18/15     397.36         .00  ACH

                                                             VENDOR TOTAL:              747.73

    VENDOR:       1406  NORTHEAST EXTERMINATING

11/4/15          11/10/15     6203 Monthly Pest Control             11/18/15      45.00         .00  ACH

                                                             VENDOR TOTAL:               45.00

    VENDOR:       1408  NETWORK BILLING SYSTEMS, LLC

153045479        11/10/15        0 Phone Bill                       11/18/15     191.80         .00  ACH

                                                             VENDOR TOTAL:              191.80

    VENDOR:       1420  NORTH MISSISSIPPI

OCTOBER 2015     11/10/15        0 Meter Reading                    11/18/15   13366.40         .00  ACH

                                                             VENDOR TOTAL:            13366.40

    VENDOR:       1525  OKTIBBEHA CO. CO-OP

973182;973914    11/11/15     6207 Uniform Purchase                 11/18/15     382.78         .00  ACH

                                                             VENDOR TOTAL:              382.78

    VENDOR:       1680  PURCHASE POWER

11/10/15         11/10/15        0 Postage Meter Refill             11/18/15     550.98         .00  CHK

                                                             VENDOR TOTAL:              550.98
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PRG. ACTPAYLT                                    FOR: 11/18/15  ACCOUNT  23200                           RUN DATE 11/11/15  09:47 AM

                                                              TEMPL    AP       INVOICE         TAX  PMT     PAID  PAID/VOID  CHECK/
INVOICE            DATE     PO NBR DESCRIPTION                 INV    DATE       AMOUNT      AMOUNT  TYP     AMOUNT    DATE  ACH SEQ

    VENDOR:       1818  UNITED RENTALS, INC.

131791567-001    11/10/15     6208 Water Pump Repair                11/18/15     318.66         .00  ACH

                                                             VENDOR TOTAL:              318.66

    VENDOR:       1882  AFFINITY RMC, INC.

5493067-001;-002 11/11/15     6167 Uniform Purchase                 11/18/15     916.85         .00  ACH

                                                             VENDOR TOTAL:              916.85

    VENDOR:       1887  S & S LINE SERVICE

1658-1661        11/10/15        0 Right of Way Clearing            11/18/15   10513.60         .00  ACH

                                                             VENDOR TOTAL:            10513.60

    VENDOR:       1931  STARKVILLE SANITATION DEPT

11/10/15         11/10/15        0 October 2015 Collections         11/18/15  221229.88         .00  CHK

                                                             VENDOR TOTAL:           221229.88

    VENDOR:       1933  STARKVILLE WATER DEPT

11/10/15         11/10/15        0 October 2015 Collections         11/18/15  500643.07         .00  CHK

                                                             VENDOR TOTAL:           500643.07

    VENDOR:       1940  STUART C. IRBY

S009104021.001   11/10/15     6007 100 Amp Loadbreak Cutouts        11/18/15    3166.75         .00  ACH
S009242492.001   11/10/15     6170 High Voltage Glove Protector     11/18/15      59.25         .00  ACH

                                                             VENDOR TOTAL:             3226.00

    VENDOR:       1945  SULLIVAN'S

1366;1466;1487;1 11/10/15     6205 Office Supplies                  11/18/15     356.18         .00  ACH

                                                             VENDOR TOTAL:              356.18

    VENDOR:       1999  T & C SPECIALTY DISTRIBUTORS

11783-IN         11/10/15     6145 750 URD Wire                     11/18/15   14451.75         .00  CHK

                                                             VENDOR TOTAL:            14451.75



STARKVILLE ELECTRIC DEPT                          ACCOUNTS PAYABLE LISTING         UNPAID INVOICES                    PAGE         6
PRG. ACTPAYLT                                    FOR: 11/18/15  ACCOUNT  23200                           RUN DATE 11/11/15  09:47 AM
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    VENDOR:       2021  TCC FACILITIES MANAGEMENT

1482             11/10/15        0 Janitorial Services              11/18/15     450.00         .00  ACH

                                                             VENDOR TOTAL:              450.00

    VENDOR:       2116  UTILITECH

1860             11/10/15        0 Product Development & Suppor     11/18/15     500.00         .00  CHK

                                                             VENDOR TOTAL:              500.00

    VENDOR:       2118  BORDER STATES ELECTRIC

910215161        11/10/15     6139 Stock Material                   11/18/15    1481.00         .00  ACH

                                                             VENDOR TOTAL:             1481.00

    VENDOR:       2210  VERIZON WIRELESS

9754764490       11/10/15        0 AMI M2M Data Usage               11/18/15     485.21         .00  CHK
9754798853       11/11/15        0 Phone Bill                       11/18/15    1061.86         .00  CHK
9754798854       11/10/15        0 Mobile Workforce                 11/18/15     176.35         .00  CHK

                                                             VENDOR TOTAL:             1723.42

    VENDOR:       2303  WATERMARK PRINTERS

9302             11/11/15     6188 Business Cards                   11/18/15      82.00         .00  ACH
9320             11/11/15     6116 Door Hangers                     11/18/15     620.00         .00  ACH

                                                             VENDOR TOTAL:              702.00

    VENDOR:       2305  WASTE PRO

98903            11/10/15     6165 Commercial Waste Disposal        11/18/15     327.47         .00  CHK

                                                             VENDOR TOTAL:              327.47

    VENDOR:       2327  WAUKAWAY DISTRIBUTORS, INC.

22942            11/10/15        0 Water                            11/18/15      31.00         .00  ACH
CLR1115-259      11/11/15        0 Water                            11/18/15      20.00         .00  ACH

                                                             VENDOR TOTAL:               51.00
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    VENDOR:    9909857  MITCHELL, MCNUTT, & SAMS

304635           11/10/15        0 Professional Services            11/18/15      30.00         .00  CHK

                                                             VENDOR TOTAL:               30.00

                                                             GRAND TOTAL:           1046915.71



 
         AGENDA ITEM NO:  

CITY OF STARKVILLE      AGENDA DATE:  11-17-2015 

RECOMMENDATION FOR BOARD ACTION    PAGE: l 

 

 

SUBJECT:  Request approval of the October 2015 financial statements of the City of Starkville, 

MS. 
 

 

AMOUNT & SOURCE OF FUNDING:  N/A 

 

 

FISCAL NOTE: N/A 

 

 

REQUESTING            DIRECTOR'S 
DEPARTMENT: City Clerk’s Office             AUTHORIZATION:  Lesa Hardin, City Clerk 

        

 

FOR MORE INFORMATION CONTACT:        Martesa Bishop, Deputy Clerk – Staff Accountant 

 

 

 

 

AUTHORIZATION HISTORY:  N/A 

  

 

 

 

SUGGESTED MOTION:  Approval of the October 2015 financial statements of the City of Starkville, Ms. 
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Budget Report
City of Starkville, MS Group Summary

For Fiscal: 2015-2016 Period Ending: 10/31/2015

Fiscal
Activity

Variance
Favorable

(Unfavorable)
Period

ActivityCategor…
Current

Total Budget
Original

Total Budget
Percent

Used

Fund: 001 - GENERAL FUND

Revenue

Department: 000 - UNDESIGNATED

200 - TAXES 179,996.13179,996.135,775,000.00 5,775,000.00 -5,595,003.87 3.12 %

220 - LICENSES AND PERMITS 14,527.0014,527.00236,700.00 236,700.00 -222,173.00 6.14 %

230 - INTERGOVERNMENTAL REVENUES 749,023.69749,023.698,530,694.00 8,530,694.00 -7,781,670.31 8.78 %

280 - CHARGES FOR GOVERNMENTAL SERVICES 0.000.00250.00 250.00 -250.00 0.00 %

330 - FINES AND FORFEITS 79,615.2479,615.241,377,500.00 1,377,500.00 -1,297,884.76 5.78 %

340 - MISCELLANEOUS 7,765.437,765.43175,680.00 175,680.00 -167,914.57 4.42 %

360 - CHARGES FOR SERVICES 11,048.0311,048.0328,600.00 28,600.00 -17,551.97 38.63 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 113,078.95113,078.954,227,700.00 4,227,700.00 -4,114,621.05 2.67 %

1,155,054.471,155,054.4720,352,124.00 20,352,124.00 -19,197,069.53Department: 000 - UNDESIGNATED Total: 5.68 %

1,155,054.471,155,054.4720,352,124.00 20,352,124.00 -19,197,069.53Revenue Total: 5.68 %

Expense

Department: 100 - BOARD OF ALDERMEN

400 - PERSONNEL SERVICES 13,997.2113,997.21164,735.00 164,735.00 150,737.79 8.50 %

600 - CONTRACTUAL SERVICES 417.57417.5728,600.00 28,600.00 28,182.43 1.46 %

14,414.7814,414.78193,335.00 193,335.00 178,920.22Department: 100 - BOARD OF ALDERMEN Total: 7.46 %

Department: 110 - MUNICIPAL COURT

400 - PERSONNEL SERVICES 28,874.0828,874.08391,462.00 391,462.00 362,587.92 7.38 %

500 - SUPPLIES 1,316.031,316.0312,164.00 12,164.00 10,847.97 10.82 %

600 - CONTRACTUAL SERVICES 948.38948.3823,000.00 23,000.00 22,051.62 4.12 %

900 - CAPITAL OUTLAY 0.000.005,300.00 5,300.00 5,300.00 0.00 %

31,138.4931,138.49431,926.00 431,926.00 400,787.51Department: 110 - MUNICIPAL COURT Total: 7.21 %

Department: 111 - YOUTH COURT

600 - CONTRACTUAL SERVICES 68.9768.97800.00 800.00 731.03 8.62 %

68.9768.97800.00 800.00 731.03Department: 111 - YOUTH COURT Total: 8.62 %

Department: 120 - MAYORS OFFICE

400 - PERSONNEL SERVICES 9,653.929,653.92243,724.00 243,724.00 234,070.08 3.96 %

500 - SUPPLIES 137.08137.087,000.00 7,000.00 6,862.92 1.96 %

600 - CONTRACTUAL SERVICES 4,713.134,713.1374,800.00 74,800.00 70,086.87 6.30 %

900 - CAPITAL OUTLAY 0.000.00500.00 500.00 500.00 0.00 %

14,504.1314,504.13326,024.00 326,024.00 311,519.87Department: 120 - MAYORS OFFICE Total: 4.45 %

Department: 123 - IT

400 - PERSONNEL SERVICES 11,349.6311,349.63198,875.00 198,875.00 187,525.37 5.71 %

500 - SUPPLIES 133.70133.703,000.00 3,000.00 2,866.30 4.46 %

600 - CONTRACTUAL SERVICES 868.13868.1380,750.00 80,750.00 79,881.87 1.08 %

900 - CAPITAL OUTLAY 0.000.0065,000.00 65,000.00 65,000.00 0.00 %

12,351.4612,351.46347,625.00 347,625.00 335,273.54Department: 123 - IT Total: 3.55 %

Department: 130 - ELECTIONS

500 - SUPPLIES 0.000.004,000.00 4,000.00 4,000.00 0.00 %

600 - CONTRACTUAL SERVICES 0.000.005,000.00 5,000.00 5,000.00 0.00 %

0.000.009,000.00 9,000.00 9,000.00Department: 130 - ELECTIONS Total: 0.00 %

Department: 142 - CITY CLERKS OFFICE

400 - PERSONNEL SERVICES 21,255.2321,255.23314,188.00 314,188.00 292,932.77 6.77 %

600 - CONTRACTUAL SERVICES 88,907.0588,907.05149,100.00 149,100.00 60,192.95 59.63 %

110,162.28110,162.28463,288.00 463,288.00 353,125.72Department: 142 - CITY CLERKS OFFICE Total: 23.78 %

Department: 145 - OTHER ADMINISTRATIVE

400 - PERSONNEL SERVICES -342.50-342.506,523.00 6,523.00 6,865.50 -5.25 %
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500 - SUPPLIES 2,546.162,546.1612,600.00 12,600.00 10,053.84 20.21 %

600 - CONTRACTUAL SERVICES 35,593.3535,593.35600,000.00 600,000.00 564,406.65 5.93 %

900 - CAPITAL OUTLAY 0.000.003,000.00 3,000.00 3,000.00 0.00 %

37,797.0137,797.01622,123.00 622,123.00 584,325.99Department: 145 - OTHER ADMINISTRATIVE Total: 6.08 %

Department: 159 - BONDING-CITY EMPLOYEES

600 - CONTRACTUAL SERVICES 350.00350.005,000.00 5,000.00 4,650.00 7.00 %

350.00350.005,000.00 5,000.00 4,650.00Department: 159 - BONDING-CITY EMPLOYEES Total: 7.00 %

Department: 160 - ATTORNEY AND STAFF

400 - PERSONNEL SERVICES 4,864.804,864.8065,650.00 65,650.00 60,785.20 7.41 %

4,864.804,864.8065,650.00 65,650.00 60,785.20Department: 160 - ATTORNEY AND STAFF Total: 7.41 %

Department: 169 - LEGAL

600 - CONTRACTUAL SERVICES 12,835.8912,835.89200,000.00 200,000.00 187,164.11 6.42 %

12,835.8912,835.89200,000.00 200,000.00 187,164.11Department: 169 - LEGAL Total: 6.42 %

Department: 180 - PERSONNEL ADMINISTRATION

400 - PERSONNEL SERVICES 13,661.0713,661.07176,985.00 176,985.00 163,323.93 7.72 %

500 - SUPPLIES 920.22920.223,000.00 3,000.00 2,079.78 30.67 %

600 - CONTRACTUAL SERVICES 223.32223.327,750.00 7,750.00 7,526.68 2.88 %

14,804.6114,804.61187,735.00 187,735.00 172,930.39Department: 180 - PERSONNEL ADMINISTRATION Total: 7.89 %

Department: 190 - CITY PLANNER

400 - PERSONNEL SERVICES 14,406.5414,406.54224,000.00 224,000.00 209,593.46 6.43 %

500 - SUPPLIES 252.26252.265,000.00 5,000.00 4,747.74 5.05 %

600 - CONTRACTUAL SERVICES 755.52755.52191,500.00 191,500.00 190,744.48 0.39 %

15,414.3215,414.32420,500.00 420,500.00 405,085.68Department: 190 - CITY PLANNER Total: 3.67 %

Department: 192 - GENERAL GOVERN BLDG & PLANT

500 - SUPPLIES 154.36154.367,500.00 7,500.00 7,345.64 2.06 %

600 - CONTRACTUAL SERVICES 4,174.574,174.5770,500.00 70,500.00 66,325.43 5.92 %

4,328.934,328.9378,000.00 78,000.00 73,671.07Department: 192 - GENERAL GOVERN BLDG & PLANT Total: 5.55 %

Department: 194 - OTHER-OUTSIDE CONTRIB & APPRSL

600 - CONTRACTUAL SERVICES 13,698.0013,698.0050,823.00 50,823.00 37,125.00 26.95 %

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 0.000.002,000.00 2,000.00 2,000.00 0.00 %

13,698.0013,698.0052,823.00 52,823.00 39,125.00Department: 194 - OTHER-OUTSIDE CONTRIB & APPRSL Total: 25.93 %

Department: 195 - TRANSFERS TO OTHER AGENCIES

600 - CONTRACTUAL SERVICES 650.00650.004,000.00 4,000.00 3,350.00 16.25 %

900 - CAPITAL OUTLAY 17,982.0017,982.0061,928.00 61,928.00 43,946.00 29.04 %

990 - TRANSFERS 0.000.0057,500.00 57,500.00 57,500.00 0.00 %

18,632.0018,632.00123,428.00 123,428.00 104,796.00Department: 195 - TRANSFERS TO OTHER AGENCIES Total: 15.10 %

Department: 196 - CEMETERY ADMINISTRATION

600 - CONTRACTUAL SERVICES 2,050.002,050.0034,000.00 34,000.00 31,950.00 6.03 %

2,050.002,050.0034,000.00 34,000.00 31,950.00Department: 196 - CEMETERY ADMINISTRATION Total: 6.03 %

Department: 197 - ENGINEERING

400 - PERSONNEL SERVICES 13,118.0913,118.09177,250.00 177,250.00 164,131.91 7.40 %

500 - SUPPLIES 12.2012.201,800.00 1,800.00 1,787.80 0.68 %

600 - CONTRACTUAL SERVICES 2,619.422,619.4221,000.00 21,000.00 18,380.58 12.47 %

800 - DEBT SERVICE 436.96436.965,250.00 5,250.00 4,813.04 8.32 %

16,186.6716,186.67205,300.00 205,300.00 189,113.33Department: 197 - ENGINEERING Total: 7.88 %

Department: 200 - POLICE ADMINISTRATION

400 - PERSONNEL SERVICES 7,376.697,376.6998,425.00 98,425.00 91,048.31 7.49 %

7,376.697,376.6998,425.00 98,425.00 91,048.31Department: 200 - POLICE ADMINISTRATION Total: 7.49 %

Department: 201 - POLICE DEPARTMENT

400 - PERSONNEL SERVICES 244,499.62244,499.623,489,250.00 3,489,250.00 3,244,750.38 7.01 %

500 - SUPPLIES 22,148.0922,148.09264,500.00 264,500.00 242,351.91 8.37 %

600 - CONTRACTUAL SERVICES 19,912.6419,912.64307,700.00 307,700.00 287,787.36 6.47 %

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 18,160.0018,160.000.00 0.00 -18,160.00 0.00 %

800 - DEBT SERVICE 0.000.0092,895.00 92,895.00 92,895.00 0.00 %
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900 - CAPITAL OUTLAY 1,550.331,550.3310,000.00 10,000.00 8,449.67 15.50 %

306,270.68306,270.684,164,345.00 4,164,345.00 3,858,074.32Department: 201 - POLICE DEPARTMENT Total: 7.35 %

Department: 204 - SEATBELT GRANT

500 - SUPPLIES 0.000.00750.00 750.00 750.00 0.00 %

0.000.00750.00 750.00 750.00Department: 204 - SEATBELT GRANT Total: 0.00 %

Department: 215 - CUSTODY OF PRISONERS

500 - SUPPLIES 13,320.3013,320.30170,000.00 170,000.00 156,679.70 7.84 %

13,320.3013,320.30170,000.00 170,000.00 156,679.70Department: 215 - CUSTODY OF PRISONERS Total: 7.84 %

Department: 230 - POLICE TRAINING

600 - CONTRACTUAL SERVICES 536.50536.5035,000.00 35,000.00 34,463.50 1.53 %

536.50536.5035,000.00 35,000.00 34,463.50Department: 230 - POLICE TRAINING Total: 1.53 %

Department: 237 - FIRING RANGE

500 - SUPPLIES 3,469.003,469.008,000.00 8,000.00 4,531.00 43.36 %

3,469.003,469.008,000.00 8,000.00 4,531.00Department: 237 - FIRING RANGE Total: 43.36 %

Department: 240 - POLICE-COMMUNICATION SERV

600 - CONTRACTUAL SERVICES 406.00406.008,500.00 8,500.00 8,094.00 4.78 %

406.00406.008,500.00 8,500.00 8,094.00Department: 240 - POLICE-COMMUNICATION SERV Total: 4.78 %

Department: 245 - DISPATCHERS

400 - PERSONNEL SERVICES 18,195.0118,195.01275,750.00 275,750.00 257,554.99 6.60 %

600 - CONTRACTUAL SERVICES 3,750.003,750.0015,000.00 15,000.00 11,250.00 25.00 %

21,945.0121,945.01290,750.00 290,750.00 268,804.99Department: 245 - DISPATCHERS Total: 7.55 %

Department: 250 - NARCOTICS BUREAU

600 - CONTRACTUAL SERVICES 818.98818.9826,500.00 26,500.00 25,681.02 3.09 %

818.98818.9826,500.00 26,500.00 25,681.02Department: 250 - NARCOTICS BUREAU Total: 3.09 %

Department: 254 - DUI GRANT

400 - PERSONNEL SERVICES 12,179.3012,179.30100,200.00 100,200.00 88,020.70 12.15 %

600 - CONTRACTUAL SERVICES 155.12155.1214,300.00 14,300.00 14,144.88 1.08 %

900 - CAPITAL OUTLAY 0.000.005,500.00 5,500.00 5,500.00 0.00 %

12,334.4212,334.42120,000.00 120,000.00 107,665.58Department: 254 - DUI GRANT Total: 10.28 %

Department: 260 - FIRE ADMINISTRATION

400 - PERSONNEL SERVICES 6,581.806,581.8087,985.00 87,985.00 81,403.20 7.48 %

6,581.806,581.8087,985.00 87,985.00 81,403.20Department: 260 - FIRE ADMINISTRATION Total: 7.48 %

Department: 261 - FIRE DEPARTMENT

400 - PERSONNEL SERVICES 218,434.74218,434.743,446,750.00 3,446,750.00 3,228,315.26 6.34 %

500 - SUPPLIES 2,843.592,843.5965,450.00 65,450.00 62,606.41 4.34 %

600 - CONTRACTUAL SERVICES 5,335.995,335.99142,000.00 142,000.00 136,664.01 3.76 %

900 - CAPITAL OUTLAY 0.000.0070,000.00 70,000.00 70,000.00 0.00 %

226,614.32226,614.323,724,200.00 3,724,200.00 3,497,585.68Department: 261 - FIRE DEPARTMENT Total: 6.08 %

Department: 262 - FIRE PREVENTION

500 - SUPPLIES 860.32860.326,000.00 6,000.00 5,139.68 14.34 %

860.32860.326,000.00 6,000.00 5,139.68Department: 262 - FIRE PREVENTION Total: 14.34 %

Department: 263 - FIRE TRAINING

600 - CONTRACTUAL SERVICES 18,814.3718,814.3747,500.00 47,500.00 28,685.63 39.61 %

18,814.3718,814.3747,500.00 47,500.00 28,685.63Department: 263 - FIRE TRAINING Total: 39.61 %

Department: 264 - FIRE COMMUNICATIONS

600 - CONTRACTUAL SERVICES 4,526.254,526.2570,000.00 70,000.00 65,473.75 6.47 %

4,526.254,526.2570,000.00 70,000.00 65,473.75Department: 264 - FIRE COMMUNICATIONS Total: 6.47 %

Department: 267 - FIRE STATIONS AND BUILDINGS

500 - SUPPLIES 110.00110.0025,000.00 25,000.00 24,890.00 0.44 %

600 - CONTRACTUAL SERVICES 3,083.333,083.3350,000.00 50,000.00 46,916.67 6.17 %

3,193.333,193.3375,000.00 75,000.00 71,806.67Department: 267 - FIRE STATIONS AND BUILDINGS Total: 4.26 %

Department: 281 - BUILDING/CODES OFFICE

400 - PERSONNEL SERVICES 18,399.8518,399.85247,975.00 247,975.00 229,575.15 7.42 %
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500 - SUPPLIES 148.90148.906,750.00 6,750.00 6,601.10 2.21 %

600 - CONTRACTUAL SERVICES 1,789.631,789.6320,400.00 20,400.00 18,610.37 8.77 %

800 - DEBT SERVICE 586.48586.485,250.00 5,250.00 4,663.52 11.17 %

20,924.8620,924.86280,375.00 280,375.00 259,450.14Department: 281 - BUILDING/CODES OFFICE Total: 7.46 %

Department: 290 - CIVIL DEFENSE/WARNING SYSTEM

600 - CONTRACTUAL SERVICES 313.87313.8710,000.00 10,000.00 9,686.13 3.14 %

900 - CAPITAL OUTLAY 0.000.005,000.00 5,000.00 5,000.00 0.00 %

313.87313.8715,000.00 15,000.00 14,686.13Department: 290 - CIVIL DEFENSE/WARNING SYSTEM Total: 2.09 %

Department: 301 - STREET DEPARTMENT

400 - PERSONNEL SERVICES 36,101.4236,101.42595,750.00 595,750.00 559,648.58 6.06 %

500 - SUPPLIES 26,192.0126,192.01160,000.00 160,000.00 133,807.99 16.37 %

600 - CONTRACTUAL SERVICES 2,377.742,377.7468,688.00 68,688.00 66,310.26 3.46 %

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 0.000.0010,000.00 10,000.00 10,000.00 0.00 %

800 - DEBT SERVICE 753.21753.2121,562.00 21,562.00 20,808.79 3.49 %

900 - CAPITAL OUTLAY 0.000.0029,500.00 29,500.00 29,500.00 0.00 %

65,424.3865,424.38885,500.00 885,500.00 820,075.62Department: 301 - STREET DEPARTMENT Total: 7.39 %

Department: 302 - STREET LIGHTING

600 - CONTRACTUAL SERVICES 40,258.7240,258.72475,000.00 475,000.00 434,741.28 8.48 %

40,258.7240,258.72475,000.00 475,000.00 434,741.28Department: 302 - STREET LIGHTING Total: 8.48 %

Department: 360 - ANIMAL CONTROL

400 - PERSONNEL SERVICES 5,763.245,763.2482,950.00 82,950.00 77,186.76 6.95 %

500 - SUPPLIES 179.38179.384,400.00 4,400.00 4,220.62 4.08 %

600 - CONTRACTUAL SERVICES 1,062.391,062.3915,900.00 15,900.00 14,837.61 6.68 %

900 - CAPITAL OUTLAY 26,500.0026,500.00106,000.00 106,000.00 79,500.00 25.00 %

33,505.0133,505.01209,250.00 209,250.00 175,744.99Department: 360 - ANIMAL CONTROL Total: 16.01 %

Department: 500 - LIBRARIES

900 - CAPITAL OUTLAY 43,850.0043,850.00175,400.00 175,400.00 131,550.00 25.00 %

43,850.0043,850.00175,400.00 175,400.00 131,550.00Department: 500 - LIBRARIES Total: 25.00 %

Department: 541 - MSU COOPERATIVE PROJECTS HORSE PARK

600 - CONTRACTUAL SERVICES 5,000.005,000.0020,000.00 20,000.00 15,000.00 25.00 %

5,000.005,000.0020,000.00 20,000.00 15,000.00Department: 541 - MSU COOPERATIVE PROJECTS HORSE PARK Total: 25.00 %

Department: 550 - PARKS AND REC DEPARTMENT

400 - PERSONNEL SERVICES 0.000.00496,900.00 496,900.00 496,900.00 0.00 %

500 - SUPPLIES 1,912.491,912.4928,000.00 28,000.00 26,087.51 6.83 %

600 - CONTRACTUAL SERVICES 6,403.706,403.70476,000.00 476,000.00 469,596.30 1.35 %

8,316.198,316.191,000,900.00 1,000,900.00 992,583.81Department: 550 - PARKS AND REC DEPARTMENT Total: 0.83 %

Department: 600 - CAPITAL PROJECTS

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 0.000.0015,000.00 15,000.00 15,000.00 0.00 %

900 - CAPITAL OUTLAY 439,120.98439,120.981,850,000.00 1,850,000.00 1,410,879.02 23.74 %

439,120.98439,120.981,865,000.00 1,865,000.00 1,425,879.02Department: 600 - CAPITAL PROJECTS Total: 23.55 %

Department: 605 - BROWNFIELD GRANT

600 - CONTRACTUAL SERVICES 0.000.00215,000.00 215,000.00 215,000.00 0.00 %

0.000.00215,000.00 215,000.00 215,000.00Department: 605 - BROWNFIELD GRANT Total: 0.00 %

Department: 653 - GRANTS, SUBSIDIES, AND ALLOCATIONS

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 3,500.003,500.0014,000.00 14,000.00 10,500.00 25.00 %

3,500.003,500.0014,000.00 14,000.00 10,500.00Department: 653 - GRANTS, SUBSIDIES, AND ALLOCATIONS Total: 25.00 %

Department: 800 - DEBT SERVICE

800 - DEBT SERVICE 357,343.98357,343.981,552,187.00 1,552,187.00 1,194,843.02 23.02 %

357,343.98357,343.981,552,187.00 1,552,187.00 1,194,843.02Department: 800 - DEBT SERVICE Total: 23.02 %

Department: 900 - INTERFUND TRANSACTIONS

900 - CAPITAL OUTLAY 2,398.912,398.91945,000.00 945,000.00 942,601.09 0.25 %
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2,398.912,398.91945,000.00 945,000.00 942,601.09Department: 900 - INTERFUND TRANSACTIONS Total: 0.25 %

1,970,627.211,970,627.2120,352,124.00 20,352,124.00 18,381,496.79Expense Total: 9.68 %

-815,572.74-815,572.740.00 0.00 -815,572.74Fund: 001 - GENERAL FUND Surplus (Deficit): 0.00 %
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Fund: 002 - RESTRICTED POLICE FUND

Revenue

Department: 000 - UNDESIGNATED

330 - FINES AND FORFEITS 0.000.0015,000.00 15,000.00 -15,000.00 0.00 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.0060,000.00 60,000.00 -60,000.00 0.00 %

0.000.0075,000.00 75,000.00 -75,000.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.0075,000.00 75,000.00 -75,000.00Revenue Total: 0.00 %

Expense

Department: 251 - DRUG EDUCATION FUND

500 - SUPPLIES 400.00400.0021,000.00 21,000.00 20,600.00 1.90 %

600 - CONTRACTUAL SERVICES 0.000.005,000.00 5,000.00 5,000.00 0.00 %

900 - CAPITAL OUTLAY 0.000.0049,000.00 49,000.00 49,000.00 0.00 %

400.00400.0075,000.00 75,000.00 74,600.00Department: 251 - DRUG EDUCATION FUND Total: 0.53 %

400.00400.0075,000.00 75,000.00 74,600.00Expense Total: 0.53 %

-400.00-400.000.00 0.00 -400.00Fund: 002 - RESTRICTED POLICE FUND Surplus (Deficit): 0.00 %
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Fund: 003 - RESTRICTED FIRE FUND

Revenue

Department: 000 - UNDESIGNATED

230 - INTERGOVERNMENTAL REVENUES 0.000.00129,000.00 129,000.00 -129,000.00 0.00 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.0091,280.00 91,280.00 -91,280.00 0.00 %

0.000.00220,280.00 220,280.00 -220,280.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.00220,280.00 220,280.00 -220,280.00Revenue Total: 0.00 %

Expense

Department: 560 - MISSING DESCRIPTION FOR DEPT - 560

500 - SUPPLIES 0.000.0025,500.00 25,500.00 25,500.00 0.00 %

800 - DEBT SERVICE 0.000.00104,315.00 104,315.00 104,315.00 0.00 %

900 - CAPITAL OUTLAY 0.000.0090,465.00 90,465.00 90,465.00 0.00 %

0.000.00220,280.00 220,280.00 220,280.00Department: 560 - MISSING DESCRIPTION FOR DEPT - 560 Total: 0.00 %

0.000.00220,280.00 220,280.00 220,280.00Expense Total: 0.00 %

0.000.000.00 0.00 0.00Fund: 003 - RESTRICTED FIRE FUND Surplus (Deficit): 0.00 %
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Variance
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(Unfavorable)
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ActivityCategor…
Current

Total Budget
Original

Total Budget
Percent

Used

Fund: 010 - MULTI-UNIT DRUG TASK FORCE

Revenue

Department: 000 - UNDESIGNATED

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.0025,937.00 25,937.00 -25,937.00 0.00 %

0.000.0025,937.00 25,937.00 -25,937.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.0025,937.00 25,937.00 -25,937.00Revenue Total: 0.00 %

Expense

Department: 252 - DRUG TASK FORCE

900 - CAPITAL OUTLAY 0.000.0025,937.00 25,937.00 25,937.00 0.00 %

0.000.0025,937.00 25,937.00 25,937.00Department: 252 - DRUG TASK FORCE Total: 0.00 %

0.000.0025,937.00 25,937.00 25,937.00Expense Total: 0.00 %

0.000.000.00 0.00 0.00Fund: 010 - MULTI-UNIT DRUG TASK FORCE Surplus (Deficit): 0.00 %
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Current

Total Budget
Original

Total Budget
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Fund: 015 - AIRPORT FUND

Revenue

Department: 000 - UNDESIGNATED

230 - INTERGOVERNMENTAL REVENUES 7,982.007,982.00725,770.00 725,770.00 -717,788.00 1.10 %

340 - MISCELLANEOUS 800.00800.0047,000.00 47,000.00 -46,200.00 1.70 %

360 - CHARGES FOR SERVICES 5,243.305,243.3066,908.00 66,908.00 -61,664.70 7.84 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.00127,000.00 127,000.00 -127,000.00 0.00 %

14,025.3014,025.30966,678.00 966,678.00 -952,652.70Department: 000 - UNDESIGNATED Total: 1.45 %

14,025.3014,025.30966,678.00 966,678.00 -952,652.70Revenue Total: 1.45 %

Expense

Department: 505 - AIRPORT

400 - PERSONNEL SERVICES 2,848.782,848.7839,125.00 39,125.00 36,276.22 7.28 %

500 - SUPPLIES 574.25574.258,850.00 8,850.00 8,275.75 6.49 %

600 - CONTRACTUAL SERVICES 3,527.463,527.4679,600.00 79,600.00 76,072.54 4.43 %

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 0.000.00704,495.00 704,495.00 704,495.00 0.00 %

800 - DEBT SERVICE 0.000.0029,500.00 29,500.00 29,500.00 0.00 %

900 - CAPITAL OUTLAY 0.000.00105,108.00 105,108.00 105,108.00 0.00 %

6,950.496,950.49966,678.00 966,678.00 959,727.51Department: 505 - AIRPORT Total: 0.72 %

6,950.496,950.49966,678.00 966,678.00 959,727.51Expense Total: 0.72 %

7,074.817,074.810.00 0.00 7,074.81Fund: 015 - AIRPORT FUND Surplus (Deficit): 0.00 %
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Fund: 016 - RESTRICTED AIRPORT

Revenue

Department: 000 - UNDESIGNATED

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.00300,000.00 300,000.00 -300,000.00 0.00 %

0.000.00300,000.00 300,000.00 -300,000.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.00300,000.00 300,000.00 -300,000.00Revenue Total: 0.00 %

Expense

Department: 515 - RESTRICTED FAA PROJECTS

600 - CONTRACTUAL SERVICES 0.000.0040,000.00 40,000.00 40,000.00 0.00 %

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 313,416.00313,416.00260,000.00 260,000.00 -53,416.00 120.54 %

313,416.00313,416.00300,000.00 300,000.00 -13,416.00Department: 515 - RESTRICTED FAA PROJECTS Total: 104.47 %

313,416.00313,416.00300,000.00 300,000.00 -13,416.00Expense Total: 104.47 %

-313,416.00-313,416.000.00 0.00 -313,416.00Fund: 016 - RESTRICTED AIRPORT Surplus (Deficit): 0.00 %
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Fund: 022 - SANITATION

Revenue

Department: 000 - UNDESIGNATED

230 - INTERGOVERNMENTAL REVENUES 0.000.005,000.00 5,000.00 -5,000.00 0.00 %

340 - MISCELLANEOUS 220,083.26220,083.262,707,500.00 2,707,500.00 -2,487,416.74 8.13 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.00300,000.00 300,000.00 -300,000.00 0.00 %

220,083.26220,083.263,012,500.00 3,012,500.00 -2,792,416.74Department: 000 - UNDESIGNATED Total: 7.31 %

220,083.26220,083.263,012,500.00 3,012,500.00 -2,792,416.74Revenue Total: 7.31 %

Expense

Department: 322 - SANITATION DEPARTMENT

400 - PERSONNEL SERVICES 62,936.4262,936.42822,430.00 822,430.00 759,493.58 7.65 %

500 - SUPPLIES 6,196.966,196.96284,000.00 284,000.00 277,803.04 2.18 %

600 - CONTRACTUAL SERVICES 22,927.9422,927.94741,500.00 741,500.00 718,572.06 3.09 %

900 - CAPITAL OUTLAY 0.000.00430,438.00 430,438.00 430,438.00 0.00 %

92,061.3292,061.322,278,368.00 2,278,368.00 2,186,306.68Department: 322 - SANITATION DEPARTMENT Total: 4.04 %

Department: 324 - MDEQ RECYCLE GRANT

500 - SUPPLIES 0.000.0025,000.00 25,000.00 25,000.00 0.00 %

0.000.0025,000.00 25,000.00 25,000.00Department: 324 - MDEQ RECYCLE GRANT Total: 0.00 %

Department: 325 - RUBBISH

400 - PERSONNEL SERVICES 7,599.917,599.91144,700.00 144,700.00 137,100.09 5.25 %

500 - SUPPLIES 35.1435.1445,500.00 45,500.00 45,464.86 0.08 %

600 - CONTRACTUAL SERVICES 546.36546.3626,500.00 26,500.00 25,953.64 2.06 %

800 - DEBT SERVICE 9,609.899,609.89184,982.00 184,982.00 175,372.11 5.20 %

17,791.3017,791.30401,682.00 401,682.00 383,890.70Department: 325 - RUBBISH Total: 4.43 %

Department: 341 - LANDSCAPING

400 - PERSONNEL SERVICES 15,565.6715,565.67228,450.00 228,450.00 212,884.33 6.81 %

500 - SUPPLIES 160.98160.9837,500.00 37,500.00 37,339.02 0.43 %

600 - CONTRACTUAL SERVICES 480.39480.3941,500.00 41,500.00 41,019.61 1.16 %

16,207.0416,207.04307,450.00 307,450.00 291,242.96Department: 341 - LANDSCAPING Total: 5.27 %

126,059.66126,059.663,012,500.00 3,012,500.00 2,886,440.34Expense Total: 4.18 %

94,023.6094,023.600.00 0.00 94,023.60Fund: 022 - SANITATION Surplus (Deficit): 0.00 %
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Total Budget
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Fund: 023 - LANDFILL ACCOUNT

Revenue

Department: 000 - UNDESIGNATED

230 - INTERGOVERNMENTAL REVENUES 0.000.00197,000.00 197,000.00 -197,000.00 0.00 %

340 - MISCELLANEOUS 0.000.00100.00 100.00 -100.00 0.00 %

360 - CHARGES FOR SERVICES 0.000.0045,000.00 45,000.00 -45,000.00 0.00 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.00514.00 514.00 -514.00 0.00 %

0.000.00242,614.00 242,614.00 -242,614.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.00242,614.00 242,614.00 -242,614.00Revenue Total: 0.00 %

Expense

Department: 323 - SANITARY LANDFILL

400 - PERSONNEL SERVICES 6,636.576,636.57126,150.00 126,150.00 119,513.43 5.26 %

500 - SUPPLIES 219.75219.7519,750.00 19,750.00 19,530.25 1.11 %

600 - CONTRACTUAL SERVICES 109.48109.4835,500.00 35,500.00 35,390.52 0.31 %

800 - DEBT SERVICE 2,778.402,778.4043,214.00 43,214.00 40,435.60 6.43 %

900 - CAPITAL OUTLAY 0.000.0018,000.00 18,000.00 18,000.00 0.00 %

9,744.209,744.20242,614.00 242,614.00 232,869.80Department: 323 - SANITARY LANDFILL Total: 4.02 %

9,744.209,744.20242,614.00 242,614.00 232,869.80Expense Total: 4.02 %

-9,744.20-9,744.200.00 0.00 -9,744.20Fund: 023 - LANDFILL ACCOUNT Surplus (Deficit): 0.00 %



Budget Report For Fiscal: 2015-2016 Period Ending: 10/31/2015

11/12/2015 12:37:57 PM Page 13 of 23

Fiscal
Activity

Variance
Favorable

(Unfavorable)
Period

ActivityCategor…
Current

Total Budget
Original

Total Budget
Percent

Used

Fund: 105 - 1994 2% RESTAURANT TAX

Revenue

Department: 000 - UNDESIGNATED

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.003,527.00 3,527.00 -3,527.00 0.00 %

0.000.003,527.00 3,527.00 -3,527.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.003,527.00 3,527.00 -3,527.00Revenue Total: 0.00 %

Expense

Department: 650 - 1994 2% RESTAURANT TAX

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 0.000.003,527.00 3,527.00 3,527.00 0.00 %

0.000.003,527.00 3,527.00 3,527.00Department: 650 - 1994 2% RESTAURANT TAX Total: 0.00 %

0.000.003,527.00 3,527.00 3,527.00Expense Total: 0.00 %

0.000.000.00 0.00 0.00Fund: 105 - 1994 2% RESTAURANT TAX Surplus (Deficit): 0.00 %
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Fund: 106 - LAW ENFORCEMENT GRANTS

Revenue

Department: 000 - UNDESIGNATED

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.003,264.00 3,264.00 -3,264.00 0.00 %

0.000.003,264.00 3,264.00 -3,264.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.003,264.00 3,264.00 -3,264.00Revenue Total: 0.00 %

Expense

Department: 253 - LOCAL LAW ENFORCEMENT BLOCK GR

900 - CAPITAL OUTLAY 0.000.003,264.00 3,264.00 3,264.00 0.00 %

0.000.003,264.00 3,264.00 3,264.00Department: 253 - LOCAL LAW ENFORCEMENT BLOCK GR Total: 0.00 %

0.000.003,264.00 3,264.00 3,264.00Expense Total: 0.00 %

0.000.000.00 0.00 0.00Fund: 106 - LAW ENFORCEMENT GRANTS Surplus (Deficit): 0.00 %
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Fund: 107 - COMPUTER ASSESMENTS

Revenue

Department: 000 - UNDESIGNATED

330 - FINES AND FORFEITS 0.000.0050,000.00 50,000.00 -50,000.00 0.00 %

0.000.0050,000.00 50,000.00 -50,000.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.0050,000.00 50,000.00 -50,000.00Revenue Total: 0.00 %

Expense

Department: 112 - COMPUTER ASSESMENTS

600 - CONTRACTUAL SERVICES 13,080.1713,080.1750,000.00 50,000.00 36,919.83 26.16 %

13,080.1713,080.1750,000.00 50,000.00 36,919.83Department: 112 - COMPUTER ASSESMENTS Total: 26.16 %

13,080.1713,080.1750,000.00 50,000.00 36,919.83Expense Total: 26.16 %

-13,080.17-13,080.170.00 0.00 -13,080.17Fund: 107 - COMPUTER ASSESMENTS Surplus (Deficit): 0.00 %
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Fund: 118 - HOME PROGRAM GRANT

Expense

Department: 404 - HOME PROGRAM GRANT

900 - CAPITAL OUTLAY 49,875.1549,875.150.00 0.00 -49,875.15 0.00 %

49,875.1549,875.150.00 0.00 -49,875.15Department: 404 - HOME PROGRAM GRANT Total: 0.00 %

49,875.1549,875.150.00 0.00 -49,875.15Expense Total: 0.00 %

49,875.1549,875.150.00 0.00 -49,875.15Fund: 118 - HOME PROGRAM GRANT Total: 0.00 %
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Fund: 125 - MIDDLETON MARKETPLACE TIF BOND

Revenue

Department: 000 - UNDESIGNATED

340 - MISCELLANEOUS 0.380.3810.00 10.00 -9.62 3.80 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.002,215.00 2,215.00 -2,215.00 0.00 %

0.380.382,225.00 2,225.00 -2,224.62Department: 000 - UNDESIGNATED Total: 0.02 %

0.380.382,225.00 2,225.00 -2,224.62Revenue Total: 0.02 %

Expense

Department: 655 - MIDDLETON MARKETPLACE PROJ TIF

900 - CAPITAL OUTLAY 0.000.002,225.00 2,225.00 2,225.00 0.00 %

0.000.002,225.00 2,225.00 2,225.00Department: 655 - MIDDLETON MARKETPLACE PROJ TIF Total: 0.00 %

0.000.002,225.00 2,225.00 2,225.00Expense Total: 0.00 %

0.380.380.00 0.00 0.38Fund: 125 - MIDDLETON MARKETPLACE TIF BOND Surplus (Deficit): 0.00 %
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Fund: 150 - FEDERAL FORFEITED FUNDS

Revenue

Department: 000 - UNDESIGNATED

340 - MISCELLANEOUS 9.129.1220.00 20.00 -10.88 45.60 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.00230.00 230.00 -230.00 0.00 %

9.129.12250.00 250.00 -240.88Department: 000 - UNDESIGNATED Total: 3.65 %

9.129.12250.00 250.00 -240.88Revenue Total: 3.65 %

Expense

Department: 217 - FEDERAL FORFEITED FUNDS

900 - CAPITAL OUTLAY 0.000.00250.00 250.00 250.00 0.00 %

0.000.00250.00 250.00 250.00Department: 217 - FEDERAL FORFEITED FUNDS Total: 0.00 %

0.000.00250.00 250.00 250.00Expense Total: 0.00 %

9.129.120.00 0.00 9.12Fund: 150 - FEDERAL FORFEITED FUNDS Surplus (Deficit): 0.00 %
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Fund: 202 - CITY BOND & INTEREST

Revenue

Department: 000 - UNDESIGNATED

340 - MISCELLANEOUS 0.000.00950,125.00 950,125.00 -950,125.00 0.00 %

0.000.00950,125.00 950,125.00 -950,125.00Department: 000 - UNDESIGNATED Total: 0.00 %

0.000.00950,125.00 950,125.00 -950,125.00Revenue Total: 0.00 %

Expense

Department: 850 - CITY BOND & INTEREST

800 - DEBT SERVICE 403,650.00403,650.00950,125.00 950,125.00 546,475.00 42.48 %

403,650.00403,650.00950,125.00 950,125.00 546,475.00Department: 850 - CITY BOND & INTEREST Total: 42.48 %

403,650.00403,650.00950,125.00 950,125.00 546,475.00Expense Total: 42.48 %

-403,650.00-403,650.000.00 0.00 -403,650.00Fund: 202 - CITY BOND & INTEREST Surplus (Deficit): 0.00 %
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Fund: 311 - PARKING MILL PROJECT

Expense

Department: 656 - PARKING MILL PROJECT

900 - CAPITAL OUTLAY 226,972.20226,972.200.00 0.00 -226,972.20 0.00 %

226,972.20226,972.200.00 0.00 -226,972.20Department: 656 - PARKING MILL PROJECT Total: 0.00 %

226,972.20226,972.200.00 0.00 -226,972.20Expense Total: 0.00 %

226,972.20226,972.200.00 0.00 -226,972.20Fund: 311 - PARKING MILL PROJECT Total: 0.00 %
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Fund: 375 - PARK AND REC TOURISM

Revenue

Department: 000 - UNDESIGNATED

230 - INTERGOVERNMENTAL REVENUES 65,835.2665,835.26700,000.00 700,000.00 -634,164.74 9.41 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.00496,000.00 496,000.00 -496,000.00 0.00 %

65,835.2665,835.261,196,000.00 1,196,000.00 -1,130,164.74Department: 000 - UNDESIGNATED Total: 5.50 %

65,835.2665,835.261,196,000.00 1,196,000.00 -1,130,164.74Revenue Total: 5.50 %

Expense

Department: 551 - PARK & REC TOURISM

800 - DEBT SERVICE 0.000.00381,690.00 381,690.00 381,690.00 0.00 %

900 - CAPITAL OUTLAY 25,821.0425,821.04814,310.00 814,310.00 788,488.96 3.17 %

25,821.0425,821.041,196,000.00 1,196,000.00 1,170,178.96Department: 551 - PARK & REC TOURISM Total: 2.16 %

25,821.0425,821.041,196,000.00 1,196,000.00 1,170,178.96Expense Total: 2.16 %

40,014.2240,014.220.00 0.00 40,014.22Fund: 375 - PARK AND REC TOURISM Surplus (Deficit): 0.00 %
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Fund: 400 - WATER & SEWER DEPARTMENTS

Revenue

Department: 000 - UNDESIGNATED

230 - INTERGOVERNMENTAL REVENUES 266,673.90266,673.903,760,000.00 3,760,000.00 -3,493,326.10 7.09 %

340 - MISCELLANEOUS 0.000.00225,000.00 225,000.00 -225,000.00 0.00 %

360 - CHARGES FOR SERVICES 416,129.88416,129.885,760,000.00 5,760,000.00 -5,343,870.12 7.22 %

380 - TRANSFERS AND NON REVENUE RECEIPTS 0.000.00500,000.00 500,000.00 -500,000.00 0.00 %

682,803.78682,803.7810,245,000.00 10,245,000.00 -9,562,196.22Department: 000 - UNDESIGNATED Total: 6.66 %

682,803.78682,803.7810,245,000.00 10,245,000.00 -9,562,196.22Revenue Total: 6.66 %

Expense

Department: 721 - NEW CONSTRUCTION REHAB

400 - PERSONNEL SERVICES 17,231.8817,231.88271,511.00 271,511.00 254,279.12 6.35 %

500 - SUPPLIES 826.49826.4935,600.00 35,600.00 34,773.51 2.32 %

600 - CONTRACTUAL SERVICES 47,782.7547,782.751,022,800.00 1,022,800.00 975,017.25 4.67 %

800 - DEBT SERVICE 16,417.8716,417.8798,000.00 98,000.00 81,582.13 16.75 %

900 - CAPITAL OUTLAY 0.000.0050,000.00 50,000.00 50,000.00 0.00 %

82,258.9982,258.991,477,911.00 1,477,911.00 1,395,652.01Department: 721 - NEW CONSTRUCTION REHAB Total: 5.57 %

Department: 723 - WATER DEPARTMENT

400 - PERSONNEL SERVICES 77,405.0277,405.021,278,932.00 1,278,932.00 1,201,526.98 6.05 %

500 - SUPPLIES 5,569.205,569.20417,000.00 417,000.00 411,430.80 1.34 %

600 - CONTRACTUAL SERVICES 21,436.8621,436.86862,800.00 862,800.00 841,363.14 2.48 %

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 0.000.0015,000.00 15,000.00 15,000.00 0.00 %

800 - DEBT SERVICE 3,799.593,799.599,500.00 9,500.00 5,700.41 40.00 %

900 - CAPITAL OUTLAY 5,590.915,590.911,835,521.00 1,835,521.00 1,829,930.09 0.30 %

113,801.58113,801.584,418,753.00 4,418,753.00 4,304,951.42Department: 723 - WATER DEPARTMENT Total: 2.58 %

Department: 726 - WASTEWATER TREATMENT PLANT

400 - PERSONNEL SERVICES 13,599.1813,599.18263,593.00 263,593.00 249,993.82 5.16 %

500 - SUPPLIES 1,591.791,591.7969,000.00 69,000.00 67,408.21 2.31 %

600 - CONTRACTUAL SERVICES 32,258.4732,258.47721,850.00 721,850.00 689,591.53 4.47 %

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 0.000.0050,000.00 50,000.00 50,000.00 0.00 %

800 - DEBT SERVICE 14,554.4314,554.4370,500.00 70,500.00 55,945.57 20.64 %

900 - CAPITAL OUTLAY 0.000.0050,000.00 50,000.00 50,000.00 0.00 %

62,003.8762,003.871,224,943.00 1,224,943.00 1,162,939.13Department: 726 - WASTEWATER TREATMENT PLANT Total: 5.06 %

Department: 730 - BOND AND OTHER FUND DEBT

800 - DEBT SERVICE 41,154.2541,154.25525,000.00 525,000.00 483,845.75 7.84 %

41,154.2541,154.25525,000.00 525,000.00 483,845.75Department: 730 - BOND AND OTHER FUND DEBT Total: 7.84 %

Department: 740 - DRINKING WATER TREATMENT

400 - PERSONNEL SERVICES 14,766.7514,766.75203,993.00 203,993.00 189,226.25 7.24 %

500 - SUPPLIES 0.000.00184,400.00 184,400.00 184,400.00 0.00 %

600 - CONTRACTUAL SERVICES 44,716.4444,716.44572,500.00 572,500.00 527,783.56 7.81 %

700 - GRANTS, SUBSIDIES, AND ALLOCATIONS 0.000.0050,000.00 50,000.00 50,000.00 0.00 %

900 - CAPITAL OUTLAY 0.000.0037,500.00 37,500.00 37,500.00 0.00 %

59,483.1959,483.191,048,393.00 1,048,393.00 988,909.81Department: 740 - DRINKING WATER TREATMENT Total: 5.67 %

Department: 747 - MDA CAP LOAN SEWER IMPROVEMENTS

600 - CONTRACTUAL SERVICES 0.000.00120,000.00 120,000.00 120,000.00 0.00 %

900 - CAPITAL OUTLAY 10,982.8710,982.871,430,000.00 1,430,000.00 1,419,017.13 0.77 %

10,982.8710,982.871,550,000.00 1,550,000.00 1,539,017.13Department: 747 - MDA CAP LOAN SEWER IMPROVEMENTS Total: 0.71 %

369,684.75369,684.7510,245,000.00 10,245,000.00 9,875,315.25Expense Total: 3.61 %

313,119.03313,119.030.00 0.00 313,119.03Fund: 400 - WATER & SEWER DEPARTMENTS Surplus (Deficit): 0.00 %

Report Surplus (Deficit): -1,378,469.30 -1,378,469.300.00 0.00 -1,378,469.30 0.00 %
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Fund Summary

Fiscal
Activity

Variance
Favorable

(Unfavorable)Fund
Period

Activity
Current

Total Budget
Original

Total Budget

001 - GENERAL FUND -815,572.74-815,572.740.00 0.00 -815,572.74

002 - RESTRICTED POLICE FUND -400.00-400.000.00 0.00 -400.00

003 - RESTRICTED FIRE FUND 0.000.000.00 0.00 0.00

010 - MULTI-UNIT DRUG TASK FORCE 0.000.000.00 0.00 0.00

015 - AIRPORT FUND 7,074.817,074.810.00 0.00 7,074.81

016 - RESTRICTED AIRPORT -313,416.00-313,416.000.00 0.00 -313,416.00

022 - SANITATION 94,023.6094,023.600.00 0.00 94,023.60

023 - LANDFILL ACCOUNT -9,744.20-9,744.200.00 0.00 -9,744.20

105 - 1994 2% RESTAURANT TAX 0.000.000.00 0.00 0.00

106 - LAW ENFORCEMENT GRANTS 0.000.000.00 0.00 0.00

107 - COMPUTER ASSESMENTS -13,080.17-13,080.170.00 0.00 -13,080.17

118 - HOME PROGRAM GRANT -49,875.15-49,875.150.00 0.00 -49,875.15

125 - MIDDLETON MARKETPLACE TIF BOND 0.380.380.00 0.00 0.38

150 - FEDERAL FORFEITED FUNDS 9.129.120.00 0.00 9.12

202 - CITY BOND & INTEREST -403,650.00-403,650.000.00 0.00 -403,650.00

311 - PARKING MILL PROJECT -226,972.20-226,972.200.00 0.00 -226,972.20

375 - PARK AND REC TOURISM 40,014.2240,014.220.00 0.00 40,014.22

400 - WATER & SEWER DEPARTMENTS 313,119.03313,119.030.00 0.00 313,119.03

Report Surplus (Deficit): -1,378,469.30 -1,378,469.300.00 0.00 -1,378,469.30



 
         AGENDA ITEM NO:   
        AGENDA DATE:      November 17, 2015  
CITY OF STARKVILLE COVERSHEET                                           PAGE: 1 of 1                              
RECOMMENDATION FOR BOARD ACTION   
 
 
  
 
SUBJECT:   Request authorization for City Clerk Office to advertise for source of supply bids for all departments 
other than electric department material for the period January 1, 2016 through June 30, 2016.  
 
AMOUNT & SOURCE OF FUNDING:      
 
FISCAL NOTE:   
 
AUTHORIZATION HISTORY: 
 
 
REQUESTING     DIRECTOR'S               
DEPARTMENT:  Finance and Admin               AUTHORIZATION:   Lesa Hardin  
 
 
 
FOR MORE INFORMATION CONTACT:   Lesa Hardin, City Clerk / CFO; (662) 323-2525 ext.3117 
                                                                        Or Joanna McLaurin, (662) 323-2525 ext. 3106 
 
 
 
SUGGESTED MOTION:   
 
Move approval for City Clerk Office to advertise for source of supply bids for the period January 1, 2016 through 
June 30, 2016 for all departments other than the electric division. 
 
 



  
              AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET                AGENDA DATE:  November 17, 2015 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1 
 
 
SUBJECT:  Request authorization for City Clerk / CFO Lesa Hardin to attend 2015 Municipal Clerk Winter 
Educational Conference in Jackson, MS December 16-18 with advance travel of $464.50. 
 
 
  
AMOUNT & SOURCE OF FUNDING 001-145-610-350 
 
Registration : $160.00 
Hotel:               224.00 
Meals:                23.00 
Travel:               57.50  (.23- city vehicle available rate x 250 miles)  
 
REQUESTING                                DIRECTOR'S  
DEPARTMENT:     Admin and Finance                               AUTHORIZATION: Lesa Hardin, City Clerk / CFO    
      
  
FOR MORE INFORMATION CONTACT:  Lesa Hardin, City Clerk / CFO     
 
 
  
  

 
  
SUGGESTED MOTION:   Authorization for City Clerk / CFO Lesa Hardin to attend 2015 
Municipal Clerk Winter Educational Conference in Jackson, MS December 16-18 with advance 
travel of $464.50. 
 
 



2015 WINTER EDUCATIONAL WORKSHOP 
December 16-18, 2015 

 
Tentative Agenda 

 
Wednesday, December 16 
 
2:00-5:00 p.m.  Registration  
 
2:00-3:00 p.m.               Committee Meetings 
 
3:30-4:30                        New Clerk Orientation 
 
4:30-6:30                        Welcome Reception (Tentative) 

  
Thursday, December 17 
 
7:30-8:00 a.m.                 Registration & Continental Breakfast 
 
8:00 a.m.                         Welcome/Introductions 
 
                                         Celia Boren 
                                         MCCA President and City Clerk, Tunica 
 
                                         Patrick Miller 
                                         Mississippi State University Extension 
                                         Center for Government and Community Development 
          
 
8:15 a.m.                          Fire Rebate Money  ..................................... Brad Smith 

State Fire Coordinator, Mississippi Insurance Department 
 
9:15 a.m.                           Fraud ............................................. Greg Higginbotham 

Technical Assistance, Office of the State Auditor 
 

10:00 a.m.                          Break 
 
10:15 a.m.                          Personnel Policy and Handbook ………Gary Friedman 

                                                                             Phelps Dunbar 
 
11:15 a.m.                            GASB 68 .................................................. Bill Benson 

Lee County Chancery Clerk/PERS Board of Trustees, Board Chairman 
 
12:15 a.m.                            Luncheon 
 
1:30-3:30                             Leadership and Exercising Power…………….. Dr. Jerry Emison 
                                                                                                                Mississippi State University 
                                                                  Professor of Political Science and Public Administration 
 
 
 



Friday, December 18 
 
8:00 a.m.                    Buffet Breakfast 
                                    Sponsored by the MS Municipal Service Company 
 
8:30 a.m.                      MS Municipal Service Co. Update ………………………Steve Smith 
                                                                                                            Marion Alford, Jennifer Carter 
       
9:00 a.m.                      MS Municipal League Update …………………………Shari Veazey 
                                                                                                              MML Executive Director 
 
9:30 a.m.                      MS Municipal Clerk & Collector Association Business Meeting 
  
11:30 a.m.                    Adjournment 
 
 
 
 

 
 

 



  
 
 

              AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET                AGENDA DATE:  November 17, 2015 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1 
 
 
SUBJECT:   Consideration of budget amendments for fiscal year 9-30-15. 
 
 
  
AMOUNT & SOURCE OF FUNDING:  N/A 
 
 
 
REQUESTING                                DIRECTOR'S  
DEPARTMENT:     Admin and Finance                               AUTHORIZATION: Lesa Hardin, City Clerk / CFO    
      
  
 
FOR MORE INFORMATION CONTACT:  Lesa Hardin, City Clerk / CFO     
 
 
  
  

 
  
SUGGESTED MOTION:    
 
Approval of budget amendments for fiscal year 9-30-15. 
 



 
 

CITY OF STARKVILLE COVERSHEET                                       AGENDA ITEM DEPT: Human Resource 

RECOMMENDATION FOR BOARD ACTION       AGENDA DATE:  November 17, 2015 

             Page: 1 

 

SUBJECT:   Request approval to advertise to fill the vacant position of Foreman in the Street Department 

 

AMOUNT & SOURCE OF FUNDING: Salary Grade 9, 2080 hours with the established range from the step 1 rate 

of $28,514.23 ($13.71 hour) to Step 10b rate of $37,948.70 ($18.24 hour)  

Line Item Number:  001-301-440-114 

 

FISCAL NOTE: The Foreman position in the Street Department has been in Salary Grade 8.  We are requesting that the 

Street Department Foremen be raised to salary grade 9 to be equal in grade to Foreman positions in Water/Sewer and New 

Construction/Rehab. A certification requirement has been added to the job description. We are requesting that the existing 

foreman receive a 10% increase upon attainment of certification.  

 

AUTHORIZATION HISTORY: The foreman position has been vacant since the retirement of Bill Stephenson 

earlier this year 

 

The proposed job description is: 

 

Foreman 

Duties– This is a position of a working foreman who assigns tasks to crews, supervises and oversees work; operates heavy 

equipment; performs standby operations; and performs related tasks as required.  Physical work involved with this position 

includes, but is not limited to, lifting, walking, shoveling, digging and climbing. 

Minimum Qualifications– The ability to lead a team to peak performance and assume responsibility for the team’s 

performance is a must.  The selected candidate shall assume full responsibility for the department’s zero tolerance for lost 

time accident policy both personally and for subordinates. The candidate must also have working knowledge of machinery 

operations and maintenance procedures, some experience in pipe laying or related field, some experience in a construction 

related field, possess a valid Mississippi Class B Commercial driver’s license and an acceptable MVR, high school diploma 

or its equivalent, and the physical ability to perform the essential job functions. The candidate must complete certification 

through the American Public Works Association Maintenance Supervisor Certification program or a comparable program 

as approved by the City Engineer.  Candidate shall assume full responsible for crew vehicle(s), equipment and other job-

issued materials or supplies. Candidate must have a successful track record of exceptional customer service, both internally 

and externally, and provide the leadership to instill a high level of customer service to all subordinates and colleagues. 

Preferred Qualifications- Possess a valid Mississippi Class A Commercial Driver’s license, proficiency operating a 

trackhoe, backhoe, mini-excavator and other construction related equipment, understanding and experience with computers 

and basic computer software, expertise in traffic control jobsite safety and the ability to lead crews or the department in 

safety seminars 

 

REQUESTING DEPARTMENT:  Street Department–  

 

DIRECTOR’S AUTHORIZATION: Edward Kemp, City Engineer 

 

FOR MORE INFORMATION CONTACT: Stephanie Halbert, Interim Human Resource Management Director 

 

 

SUGGESTED MOTION 

Move approval of salary grade change to grade 9 and to advertise to fill the vacant position of Foreman in the 

Street Department.  Also recommend that existing foremen in the Street Department be eligible to receive a 10% 

salary increase upon completion of the certification program as stated above. 



 
 

CITY OF STARKVILLE COVERSHEET                                       AGENDA ITEM DEPT: Human Resource 

RECOMMENDATION FOR BOARD ACTION       AGENDA DATE:  November 17, 2015 

             Page: 1-3 

 

SUBJECT:   Request approval to advertise to fill a position of System /Network Administrator  

 

AMOUNT & SOURCE OF FUNDING:  Salary Grade 13, 2080 hours with the established range from $41,747.69 

($20.07 hour) to $55,560.69($26.71 hour) 

 

Line Item Number:  001-123-430-107  
 

FISCAL NOTE:  
 

AUTHORIZATION HISTORY: With the move of City Hall and the demanding needs of technology in the Police 

Department, this position will provide support and maintenance of all hardware and software for the Starkville Police 

Department in a more- timely manner.To accomplish this, we recommend advertising for an additional System/Network 

Administrator in the Information Technology Department. 

 

REQUESTING DEPARTMENT:  Information Technology 

 

DIRECTOR’S AUTHORIZATION: Joel Clement, Information Technology Manager 

 

FOR MORE INFORMATION CONTACT: Stephanie Halbert, Interim Human Resource Management Director 

 

 

SUGGESTED MOTION 

Move approval to advertise for a System /Network Administrator in the Information Technology Department 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

CITY OF STARKVILLE 

JOB DESCRIPTION 

 

Title: System / Network Administrator    Department: Information Technology    

 

Reports to:  Information Technology Manager  Classification:  Non Exempt, Salary Grade 13  

 

Date Prepared:  October 27, 2010    Approved by Board:  _November 2, 2010__  

    

 

GENERAL POSITION SUMMARY: 
The System/Network Administrator provides support and maintenance of all hardware and software technical needs for all City 

departments. Troubleshoots system, hardware, and software problems.  Assists users as may be necessary.  Monitors effectiveness of 

network.  Work involves implementation of project plans, processes and procedures to implement and achieve systems and 

programming objectives.  The System/Network Administrator is responsible for network connectivity, management and maintenance, 

installing third party software, configuring storage systems, managing backup and restoration operations, installation and configuration 

of software and performing optimization operations.  The System/Network Administrator is a full time position who works regularly 

scheduled hours year round, with occasional overtime and night/weekend work when the need arises.  This person is on after hours call.   

 

ESSENTIAL JOB FUNCTIONS: 
1. Configure and manage DCHP, DNS, and Remote Access 

2. Maintain backup Infrastructure and Disaster Recovery Plan 

3. Maintain a multi-controller Active Directory environment                           

4. Manage multiple networks switches including Fibre-Channel Switching 

5. Install, update, and manage various Microsoft Operating Systems                                          

6. Install, configure, and maintain Windows Server infrastructure   

7. Ability to configure LAN spanning multiple sites including mobile VPN 

8. Experience with ISA server, Windows operating systems 

9. Ability to design and maintain network group policy 

10. Ability to troubleshoot multiple hardware, software and network problems 

11. Working knowledge of web proxies, hardware and software firewalls, and other Internet security devices 

12. Perform a wide range of system administration duties, including, install, debug, maintain, upgrade and general support 

13. Evaluate, test, and deploy all software and hardware  

14. Proactive monitoring of all servers, applications and services using a combination of tools to ensure high availability 

15. Collect and review system data for capacity and planning purposes                       

16. Manage and troubleshoot networks, intranet and internet connectivity; throughout the organization 

17. Maintain up-to-date knowledge of emerging server tools and technologies                                                        

18. Assist the Information Technology Manager to research, evaluate and recommend system technologies to support business 

requirements        

19. Provide data processing support; analyze, detect and resolve user difficulties, including hardware and software malfunctions 

related to data input, retrieval and report generation 

20. Provide software support, to include, assisting users in the installation and operation of variety of Microsoft products                           

21. Rigorously create and maintain documentation for all processes and procedures 

22. Administer overall network operations, including security, data file and applications 

23. Must be available to work after hours and weekends as needed 

 

 

OTHER FUNCTIONS: 
1. Work as team player with other employees 

2. Prioritize daily work flow 

3. Meet specified or required deadlines 

4. Communicate effectively with residents, elected officials, and other City employees , etc., both orally and written 

5. Work autonomously but under the direction of the Information Technology Manager. 

6. Handle multiple tasks simultaneously with frequent interruptions 

7. Follow Department and City policies and procedures 



 
8. Must be willing to attend computer classes and undergo an on-going training effort 

9. Deal with others in a professional manner 

10. Maintain professional composure in heated situations 

11. Operates with minimum supervision 

 

 

SUPERVISORY RESPONSIBILITY: 
The System/Network Administrator has no supervisory authority. 

 

 

INTERPERSONAL CONTACTS: 
The System/Network Administrator has regular contact with internal and external sources, including employees, Department 

Heads, outside agencies, the media, and other governmental agencies.  Has frequent contact with vendors and consultants. 

 

EDUCATION AND/OR EXPERIENCE REQUIRED: 
1. Associate Degree in computer science or equivalent with approximately two (2) years of hands on experience with server 

applications in MS networked environment or high school diploma or equivalent and six (6) years working with computers 

2. Expertise in Windows XP/2000 workstations 

3. Expertise in Windows 2000/2003, SQL Server, MS Exchange, Active directory management, Security management to 

include group policy objects, working knowledge of TCP/IP, Server Setup, Server Hardware, some level of expertise in 

LAN network administration 

4. Working technical knowledge of current network hardware and standards 

5. Demonstrated ability to be a team player and  have a willingness to lend a hand with any project 

6. Must have good verbal and written skills 

7. Must have a valid driver’s license 

8. The ability to perform the essential functions of the job  

 

 

 

PREFERRED QUALIFICATIONS: 
Bachelor’s Degree in Computer Science, business or other closely related field with two years experience in computer applications, 

data processing, and/or information systems.   

                                               

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the essential functions of this 

job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential job functions. 

Environment: Work is performed primarily in a standard office environment with some travel to different sites; incumbents may be 

required to work extended hours including evenings and weekends and may be required to travel outside City boundaries to attend 

meetings. 

Physical: Primary functions require sufficient physical ability and mobility to work in an office setting; to stand or sit for prolonged 

periods of time; to occasionally stoop, bend, kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 

weight (up to 60 pounds); to operate office equipment requiring repetitive hand movement and fine coordination including use of a 

computer keyboard; to travel to other locations using various modes of private and commercial transportation; and to verbally 

communicate to exchange information. 

Vision: See in the normal visual range with or without correction. 

Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and 

the ability to adjust focus. 

Hearing: Hear in the normal audio range with or without correction.  

 

The duties listed above are intended as illustrations of the types of work that may be performed.  The omission of specific 

job duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position. 
 

The job description does not constitute and employment contract and is subject to change as the needs of the City and 

requirements of the job change. 
 

Regular and consistent attendance is a condition of continuing employment. 



 
 

CITY OF STARKVILLE COVERSHEET                                       AGENDA ITEM DEPT: Human Resource 

RECOMMENDATION FOR BOARD ACTION       AGENDA DATE:  November 17, 2015 

             Page: 1-3 

 

SUBJECT:   Request approval to advertise  for a Warehouse Manager in the Utility—Water/Sewer Operations 

 

AMOUNT & SOURCE OF FUNDING:  Salary Grade 6, 2080 hours with the established range from $21,423.16 

($10.30 hour) to $28,511.43($13.71 hour).  

 

Line Item Number:  400-723-440-114 
 

FISCAL NOTE:  
 

AUTHORIZATION HISTORY:  Duties of this position were previously split between the positions of Maintenance 

Worker and Support Services Manager.  The Support Service Manager position is no longer staffed.  We need more focus 

on these duties to maintain better control of expenses and parts.  To accomplish this, we recommend creating the 

Warehouse Manager position in the Water Operations to function similarly to the Warehouse Manager in Electric 

Operations.  A proposed job description is attached. 

 

REQUESTING DEPARTMENT:  Utility—Water/Sewer Operations 

 

DIRECTOR’S AUTHORIZATION: Terry Kemp, General Manager 

 

FOR MORE INFORMATION CONTACT: Stephanie Halbert, Interim Human Resource Management Director 

 

 

SUGGESTED MOTION 

Move approval of the job description as submitted and approval to advertise  for a Warehouse Manager in the Utility—
Water/Sewer Operations 

 



 
 

CITY OF STARKVILLE JOB DESCRIPTION 
 

Title: Warehouse Manager   Department:   Utility—Water/Sewer Operations 
 
Reports to: Lead Foreman—Water/Sewer Classification:  Salary Grade 6  
 
Date Prepared:  11/11/15   Approved by Board:  _____________   

 

GENERAL POSITION SUMMARY: 
The purpose of this position is to manage, direct, and coordinate the activities of the warehouse; coordinate warehouse 
activities with other departmental personnel; and to provide assistance for auxiliary services.  This position must 
understand the functionality, usage, and demand of the materials used in the departmental operations.   
  
 Under the direction of the Lead Foreman, the Warehouse Manager establishes inventory policies and procedures. 
Exercises, directs, and ensures a safe work environment in the Warehouse area at all times. Coordinates work schedule to 
ensure timely and effective completion of projects and to ensure timely and efficient delivery of materials to using 
departmental personnel. Pulls parts orders from warehouse inventory quickly and efficiently for designated use, obtains 
proper work order account numbers and locations, documents materials taken, and using inventory control computer 
system, generates invoices for materials removed. Orders parts and materials from outside vendors to maintain adequate 
inventory quantities are on hand at all times. Using the Internet locates and establishes new vendors to meet criteria of 
lowest price and availability. The Warehouse Manager must maintain a positive working relationship with outside vendors 
to ensure the best pricing and availability of materials and may also be required to obtain multiple price quotes in a timely 
manner.  
 
The Warehouse Manager will perform related duties as assigned and possess the ability to perform the essential functions 
of the job and will uphold the strictest confidentially regarding departmental matters.   
 

ESSENTIAL JOB FUNCTIONS: 
1.   Calculates and plans daily and long term ordering requirements of inventory stock items. Tracks annual changes in 

requirements in the inventory control system and adjusts inventory levels accordingly.  
2.   Adapts inventory product lines to meet the needs of the department, including new product research, pricing, 

ordering, and vendor connections.  
3. Properly labels procurement receipts for purchases with account numbers, material use explanation, and other 

required data.  
4. Operates a motor vehicle to assist in carrying out the business of the department and the City.  
5. Operates forklift to unload trucks and store materials. Responsible for unloading and receiving materials from 

vendors, verifying quantity received matches order; verifies quality meets specifications. 
6. Input of stock items into automated inventory control system and maintains hard copies in invoice file system. 
7. Maintains special projects away from stock inventory items. 
8. Cleans and organizes warehouse, storage areas, and yard in an orderly fashion including discarding of trash and 

pallets, restacking material on pallets, sweeping, mopping, and dusting. 
9. Checks trash dumpster levels daily and arranges for dumpster pick-up and exchange. 
10. Opens and closes locks and unlocks facilities as needed.  
11. Maintains a full line of personal safety equipment and checks equipment to ensure working order.  
 

OTHER FUNCTIONS: 
1. Assist with preparation of documents as may be necessary. 



 
2. Perform other duties as assigned or directed. 
3. Attend meetings, training, and workshops as may be required. 

 

INTERPERSONAL CONTACTS: 
Has regular contact with internal and external sources, including employees, Department Heads, and outside agencies. 
This position has no supervisory responsibility. 
 

PHYSICAL, MENTAL, & OTHER CAPABILITIES 
The job is performed primarily indoors in an warehouse setting.    Requires the ability to sit, stand, walk, see, and 
effectively communicate with others for extended periods of time.  May be required to lift objects weighing up to 50 
pounds without assistance.   Must be able to handle multiple tasks or projects simultaneously, work with numerous 
interruptions, and adjust to changing priorities.  Must demonstrate good use of judgment and demonstrate the ability to 
properly deal with confidential matters.  Must use good interpersonal skills. 

 

EDUCATION AND/OR EXPERIENCE REQUIRED: 
Graduation from high school or GED equivalent with three years experience in purchasing or warehousing operations, or 
any equivalent combination of education and experience.  Experience in a warehousing operation is preferred.  Must be 
knowledgeable of utility operations and materials associated with utility operations. Considerable knowledge of vendors, 
bid specifications, ordering procedures and schedules associated with these supplies.  Ability to work independently to 
complete daily activities according to work schedule.  Ability to lift heavy objects (up to 50 pounds unassisted), walk and 
stand for long periods of time, and to perform strenuous physical labor.  Must have excellent communications ability, 
both verbal and written.  Must have strong computer usage skills and be proficient in software usage including Word, 
Excel, and internet search engines and ability to obtain a valid Mississippi Driver’s License and acceptable MVR.   
 

The duties listed above are intended as illustrations of the types of work that may be performed.  The omission of 
specific job duties does not exclude them from the position if the work is similar, related, or a logical assignment to the 

position. 
The job description does not constitute and employment contract and is subject to change as the needs of the City and 

requirements of the job change. 
Regular and consistent attendance is a condition of continuing employment. 
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SUBJECT:   Request approval to hire Martesa Bishop to fill the position of Deputy Clerk -Payroll 

 

AMOUNT & SOURCE OF FUNDING:  Salary Grade 11, (2080), Annual Salary of $36,225.00 ($17.42 per hour) 

Line Item Number:  001-142-430-107 
 

FISCAL NOTE:  
 

AUTHORIZATION HISTORY:  The Board authorized advertising to fill the Deputy Clerk-payroll position on October 

21, 2015. 

 

Martesa Bishop is a Starkville, MS resident. She graduated from Starkville High School. She received a Bachelor of 

Accountancy and a Bachelor of Business Administration   Degree from Mississippi State Universary. She currently serves 

as the Accounting Assistant for the City of Starkville. She worked as a Payroll Assistant for Mississippi State University. 

 

REQUESTING DEPARTMENT:  City Clerk Department  
 

DIRECTOR’S AUTHORIZATION: Lesa Hardin, CFO/City Clerk 

 

FOR MORE INFORMATION CONTACT: Stephanie Halbert, Interim Human Resource Management Director 

 

 

SUGGESTED MOTION 

 

Move approval to hire Martesa Bishop to fill the position for Deputy Clerk - Payroll in the City Clerk Department. Subject 

to six (6) month probationary period. 
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SUBJECT:   Request approval to advertise to fill a position for a Deputy Clerk Accounting Assistant in the City 

Clerk Department.  

 

AMOUNT & SOURCE OF FUNDING:  Salary Grade 11, (2080), salary range $33,497.00 ($16.10) to 

$44,580.00 ($21.43) 

Line Item Number: 001-142-420-105 

 

FISCAL NOTE:  
 

AUTHORIZATION HISTORY: Martesa Bishop is the present Deputy Clerk Accounting Assistant. She 

applied for and a recommendation has been submitted to the Board of Alderman for her to fill the position of 

Deputy Clerk-Payroll. Upon approval of the Deputy Clerk-Payroll position the Deputy Clerk Accounting 

Assistant position will be vacant. 

 

REQUESTING DEPARTMENT:  City Clerk Department  

 

DIRECTOR’S AUTHORIZATION: Lesa Hardin, CFO / City Clerk 

 

FOR MORE INFORMATION CONTACT: Stephanie Halbert, Interim Human Resource Management 

Director 

 

 

SUGGESTED MOTION 

 

Move approval to advertise to fill the vacant position for Deputy Clerk Accounting Assistant in the City Clerk 

Department. Subject to one year probationary period. 

 

 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 

CITY OF STARKVILLE JOB DESCRIPTION 
 

Title: Deputy Clerk—City Accountant/Budget Officer Department:   City Clerk 
 
Reports to:       City Clerk     Classification:  Salary Grade 11 
 
Date Prepared:  3/27/14    Approved by Board:  _____________   

 

GENERAL POSITION SUMMARY: 
Under the supervision of the City Clerk, the Deputy Clerk—City Accountant/Budget Officer provides support for 
department activities with specific responsibility for ensuring that overall fiscal policies, practices and/or regulations meet 
compliance requirements; completes audits and reviews of departmental processes, procedures and methodologies; 
develops and monitors internal controls; generates monthly financial reports; conducts audits of internal funds; evaluates 
the effectiveness of internal controls; maintains the Fixed Asset and associated depreciation schedules; provides monthly 
detail for General Journal entries; insure proper recording of new purchases and disposals; and ensures the accuracy of 
departmental assets and inventory records.  Performs accounting work involving accurate compilation, preparation, and 
maintenance of financial data.   

 
The Deputy Clerk—City Accountant/Budget Officer will perform related duties as assigned and possess the ability to 
perform the essential functions of the job and will uphold the strictest confidentially regarding departmental matters.   
 

ESSENTIAL JOB FUNCTIONS: 
1. Using excellent customer service skills, establishes and maintains effective working relationships with other 

employees, officials, and all members of the general public. 
2. Performs technical and administrative accounting work necessary in maintaining the fiscal records and systems of the 

City in accordance with generally accepted accounting principles and applicable federal and state governmental 
accounting standards.  

3. Assists the budget committee with budget preparations, including attendance at the budget committee sessions as 
may be deemed necessary by the budget committee and /or Mayor; 

4. Ensures proper maintenance of fixed assets in accordance with generally accepted accounting principles and 
governmental accounting standards; records, tracks, and monitors all fixed assets and infrastructure of the City from 
acquisition or construction to disposal or retirement;  

5. Maintains the general fixed asset work order system; records adjusting journal entries;  
6. Assists in development of  year-end asset reports; prepares depreciation schedules; prepares and posts journal entries 

to the general ledger;  
7. Prepares a variety of complex accounting reports and ensures timely completion of monthly, quarterly, and annual 

standard reports including completion of regular and special request accounting projects; 
8. Preforms routine system management and maintenance in conjunction with the contractor providing the software 
9. Verifies account numbers on reports, journal entries, and purchase requisitions. 



 
10. Verifies source documents for accuracy, completeness, authorization, and coding, as well as proper application of 

fees, refunds, collections, and discounts in order to verify general ledger balances, reconcile subsystems to the 
general ledger, and identify accounting system problems or weaknesses. 

11. Reconciles accounts, initiates corrective actions, and formulates and recommends system and process changes 
through evaluation, analysis of problems, and application of accounting theory. 

 

OTHER FUNCTIONS: 
12. Assist with preparation of documents for the Board, or others as may be necessary. 
13. Perform other duties as assigned or directed. 
14. Attend meetings, training, and workshops as may be required. 

 

INTERPERSONAL CONTACTS: 
Has regular contact with internal and external sources, including employees, Department Heads, outside agencies, and 
other governmental agencies. This position has no supervisory responsibility. 

 

PHYSICAL, MENTAL, & OTHER CAPABILITIES 
The job is performed primarily indoors in an office setting.    Requires the ability to sit, stand, walk, see, and effectively 
communicate with others for extended periods of time.  May be required to lift objects weighing up to 25 pounds without 
assistance.   Must be able to handle multiple tasks or projects simultaneously, work with numerous interruptions, and 
adjust to changing priorities.  Must demonstrate good use of judgment and demonstrate the ability to properly deal with 
confidential matters.  Must use good interpersonal skills. 

 

EDUCATION AND/OR EXPERIENCE REQUIRED: 
Minimum requirements:  B.S. in Accounting, experience with computer based financial packages, effective 
communication skills.  Must be able to apply and adhere to FERC accounting policies and regulations.   Knowledge of 
Generally Accepted Accounting Principles (GAAP) and Governmental Accounting Standards Board (GASB) statements, 
theories, and practices.  Ability to maintain efficient and effective accounting systems and procedures; ability to 
accurately account for department funds.  Demonstrated analytical and technical/computer skills using accounting 
systems.  Ability to communicate effectively.  Ability to work under stress and handle stressful situations.  Ability to meet 
deadlines.  Ability to work independently to complete daily activities according to work schedule.  Ability to lift heavy 
objects (up to 25 pounds unassisted).  Must have excellent communications ability, both verbal and written.  Must have 
strong computer usage skills and be proficient in software usage including Word, Excel, and internet search engines.   

 
Desired Qualifications:  Two (2) or more years related work experience.  CPA license. 
 

 
 
 

The duties listed above are intended as illustrations of the types of work that may be performed.  The omission of 
specific job duties does not exclude them from the position if the work is similar, related, or a logical assignment to the 

position. 
The job description does not constitute and employment contract and is subject to change as the needs of the City and 

requirements of the job change. 
Regular and consistent attendance is a condition of continuing employment. 

         



 
 

CITY OF STARKVILLE COVERSHEET                                       AGENDA ITEM DEPT: Human Resource 

RECOMMENDATION FOR BOARD ACTION       AGENDA DATE:  November 17, 2015 

             Page: 1 

 

SUBJECT:   Request approval to hire Ryan K. Adair to fill the vacant position of Accounting Clerk in the Starkville 

Utilities Department.  

 

AMOUNT & SOURCE OF FUNDING:  Salary Grade 11, (2080), Annual Salary of $34,502.23 ($16.59 per hour) 
 

FISCAL NOTE:  
 

AUTHORIZATION HISTORY:  The Board authorized advertising to fill an Accounting Clerk position on September 15, 

2015. 

 

Ryan Adair is a Columbus, MS resident. She graduated from New Hope High School. She received an Accounting Degree 

from Mississippi Universary for Women and an International Business Degree from Southern Miss.   

 

REQUESTING DEPARTMENT:  Starkville Utilities Department  
 

DIRECTOR’S AUTHORIZATION: Terry Kemp, General Manager 

 

FOR MORE INFORMATION CONTACT: Stephanie Halbert, Interim Human Resource Management Director 

 

 

SUGGESTED MOTION 

 

Move approval to hire Ryan K. Adair to fill the vacant position for Accounting Clerk in the Starkville Utilities Department. 

Subject to one year probationary period. 

 



 
 

CITY OF STARKVILLE COVERSHEET                                       AGENDA ITEM DEPT: Human Resource 

RECOMMENDATION FOR BOARD ACTION       AGENDA DATE:  November 17, 2015 

             Page: 1 

 

SUBJECT:   Request approval to hire David Perry to fill the vacant position of Driver in the Sanitation Department 

 

AMOUNT & SOURCE OF FUNDING:  Salary Grade 5, (2080), Annual Salary of $24,356.80 ($11.71 per hour) 

 

Line Item Number:  022-322-440-114 
 

FISCAL NOTE:  
 

AUTHORIZATION HISTORY:  The Board authorized advertising to fill a Driver  on February 12, 2015  

 

David Perry is currently serving as a temporary Driver in the Sanitation Department 

 

REQUESTING DEPARTMENT:  Sanitation Department  
 

DIRECTOR’S AUTHORIZATION: Emma Gandy, Department Head 

 

FOR MORE INFORMATION CONTACT: Stephanie Halbert, Interim Human Resource Management Director 

 

 

SUGGESTED MOTION 

 

Move approval to hire David Perry to fill the vacant position for Driver in the Sanitation Department. Subject to one year 

probationary period. 

 



 
 

CITY OF STARKVILLE COVERSHEET                                       AGENDA ITEM DEPT: Board Business 

RECOMMENDATION FOR BOARD ACTION       AGENDA DATE:  November 17, 2015 

             Page: 1-1 

 

SUBJECT:   Consideration of approval of 2016 Holiday Schedule for the City of Starkville 
 

AMOUNT & SOURCE OF FUNDING:   N/A  
 

FISCAL NOTE:  
 

AUTHORIZATION HISTORY:  The schedule as presented below includes the same holidays as current year, 

with the inclusion of Columbus Day to make a total of twelve (12) holidays.  The proposed schedule is as 

presented: 

2016 Holiday Schedule 

New Year’s Day                1st of January                                   Friday, January 1, 2016 

Martin Luther King Jr.                        3rd Monday in January                    Monday, Januar18, 2016 

President’s Day                                   3rd Monday in February                  Monday, February 15, 2016 

Good Friday                                        Friday before Easter                         Friday, March 25, 2016 

Memorial Day                                     Last Monday in May                        Monday, May 30, 2016 

Independence Day                              4th of July                                         Monday, July 4, 2016 

Labor Day                                           1st Monday in September                Monday, September 5, 2016 

Columbus Day                                    2nd Monday in October                   Monday, October 10, 2016 

Thanksgiving Holidays                      Thanksgiving Day and day after      Thurs & Fri, November 24 & 25, 2016 

Christmas Holidays                            Christmas Eve & Christmas Day     Friday, Dec 23 & Monday, Dec 26, 2016 

 

REQUESTING DEPARTMENT:  Board Business 
 

DIRECTOR’S AUTHORIZATION:  Board of Aldermen 

 

FOR MORE INFORMATION CONTACT:  Stephanie Halbert, Interim Human Resource Management Director 

 

 

SUGGESTED MOTION 

Move approval of the proposed 2016 Holiday Schedule for the City of Starkville as presented. 

 



  
              AGENDA ITEM DEPT.:  Police 
CITY OF STARKVILLE COVERSHEET    AGENDA DATE:  11/17/15 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1 of  5    
  
SUBJECT:  Request board authorization to send Corporal Josh Wilson and Sgt. Shane Kelly to a NRA Law 
Enforcement Select Fire Rifle Instructor School in Florence, Alabama, December 7-11, 2015.  It is further requested 
that the City Clerk’s office be authorized to issue checks to cover cost incurred by this training. 
  

  
AMOUNT & SOURCE OF FUNDING:  Total educational and travel expenses is $2,333.95 to be paid from line 
item 001-230-690-552. 
  
FISCAL NOTE:  Tuition for both officers totals $1190.00 and is payable to the National Rifle Association.  There 
is a total range fee of $90.00 payable to University of North Alabama Public Safety.  Lodging for both will be in the 
amount of $493.95 and is payable to the Holiday Inn. Per Diem for each officer will be in the amount of $51.00 per 
officer per day ($38.00 on the first and last day of travel) for a total of $280.00 per officer, payable individually to 
Josh Wilson and to Shane Kelly.  
  

  
AUTHORIZATION HISTORY:  These officers are two of four previously certified law enforcement firearms 
instructors.  This is a course that will enable them to instruct in additional weapon disciplines that will enhance our 
department’s readiness.   
 
REQUESTING                  DIRECTOR'S  
DEPARTMENT: Police                AUTHORIZATION: Chief R. Frank Nichols 

          

  
FOR MORE INFORMATION CONTACT:  Chief R. Frank Nichols  
  

  

  

 
  

SUGGESTED MOTION:    
  
Move approval of the authorization for Corporal Josh Wilson and Sgt. Shane Kelly to attend 
NRA Select Fire Rifle Instructor Training in Florence, Alabama with the advance travel checks 
issued in the total amount of $2,333.95 from line item 001-230-690-552. 
  
  
  
  





Select-Fire Instructor 

This school is designed for the select-fire firearm with full-automatic capability and applies to both submachine 
guns and rifles. Classroom presentations cover how to teach basic fundamentals of marksmanship, handling, 
zeroing, practical range drill development, and liability issues. Range work covers marksmanship, operating 
techniques, use of cover, various firing positions, pivots and turns, use of the safety circle concept, reloading under 
stress, firing on the move, multiple threats, decision-making, reduced light threat identification and firing, semi-
automatic, burst and automatic firing trigger control, and handgun transition techniques. Students design a tactical 
course of fire and are responsible for developing a lesson plan and running fellow students through their course at 
the end of the week. 

In addition to the above mentioned equipment, the following are ALSO necessary for this school: 

 Duty-type, law enforcement select-fire rifle or submachine gun capable of being fired single shot and full-auto, 
equipped with a sling. 

 At least three magazines with a capacity of 20 rounds or more. 
 1,500 rounds of duty or training rifle ammunition. 
 100 rounds of duty or training handgun ammunition. 

 



Training Schedule 

December - 2015  

12/07/2015 - 
12/11/2015  

Select-Fire Instructor 
Range Fee: $45.00  

Florence, AL  Slots Available: 9 
 

12/07/2015 - 
12/11/2015  

Precision Rifle Instructor  
Range Fee: None  

Las Vegas, NV  Slots Available: 
17 
 

12/07/2015 - 
12/11/2015  

Tactical Shotgun Instructor  
Range Fee: $80.00  

Richmond, CA  Slots Available: 
17 

 

 





 
        AGENDA ITEM NO:  
CITY OF STARKVILLE     AGENDA DATE:  11-17-2015 
RECOMMENDATION FOR BOARD ACTION   PAGE: l of 1 
 
SUBJECT:  Request authorization for Pedro Yera to attend a Crime Scene Investigation Class 
 
AMOUNT & SOURCE OF FUNDING:   $728.00 
 
LINE ITEM  001-230-690-552 
 
 
FISCAL NOTE:  
 
 
REQUESTING     DIRECTOR'S  R. FRANK NICHOLS, 
DEPARTMENT:  POLICE   AUTHORIZATION:  CHIEF OF POLICE 
 
 
 
FOR MORE INFORMATION CONTACT:  R. FRANK NICHOLS 
      CHIEF OF POLICE 
      662-323-2700  
PRIOR BOARD ACTION:   N/A 
 
 
BOARD AND COMMISSION ACTION: N/A 
 
 
PURCHASING:  
 
 
 
DEADLINE:   
 
 
 
SUGGESTED MOTION: 
Request authorization for Pedro Yera to attend a Crime Scene Investigation class in Biloxi, Ms., December 7-9, 
2015.  We are requesting advance travel. 
 
Registration fee:  295.00 
Hotel:   237.00 
Per Diem:  196.00 
Total   728.00 
 
 



 
        AGENDA ITEM NO:  
CITY OF STARKVILLE     AGENDA DATE:  11-17-15 
RECOMMENDATION FOR BOARD ACTION   PAGE: l of 1 
 
SUBJECT:  Remove 3 Taser X26 from city inventory 
 
AMOUNT & SOURCE OF FUNDING:   N/A   
 
LINE ITEM  N/A 
 
 
FISCAL NOTE:  
 
 
REQUESTING     DIRECTOR'S  R. FRANK NICHOLS 
DEPARTMENT:  POLICE   AUTHORIZATION:  CHIEF OF POLICE 
 
 
 
FOR MORE INFORMATION CONTACT:  R. FRANK NICHOLS 
      CHIEF OF POLICE 
      662-323-2700  
PRIOR BOARD ACTION:   N/A 
 
 
BOARD AND COMMISSION ACTION: N/A 
 
 
PURCHASING:  
 
 
 
DEADLINE:  OCTOBER 20, 2015 
 
 
 
SUGGESTED MOTION: 
 
REQUEST AUTHORIZATION TO REMOVE 3 TASER X 26 FROM CITY INVENTORY.  THEY ARE 
BROKEN AND CAN NOT BE REPAIRED. 
 
SERIAL NUMBER 
X00-561262 
X00-561854 
X00-429965 
 
 



  
              AGENDA ITEM DEPT.:   
CITY OF STARKVILLE COVERSHEET                AGENDA DATE:  11-17-15 
RECOMMENDATION FOR BOARD ACTION  PAGE:  
 
SUBJECT:  REQUEST AUTHORIZATION TO ALLOW ONE POLICE OFFICER TO BE ASSIGNED TO 
WORK WITH THE US MARSHAL TASK FORCE AT THE DISCRETION OF THE POLICE CHIEF.  SEE 
ATTACHED MEMO. 
 

  
AMOUNT & SOURCE OF FUNDING   N/A 
  

  
FISCAL NOTE:.  N/A 
  

  

 
AUTHORIZATION HISTORY:  
 
 

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT:      STARKVILLE POLICE DEPT            AUTHORIZATION:  R. FRANK NICHOLS        
           CHIEF OF POLICE 
          662-323-2700  
FOR MORE INFORMATION CONTACT: 
   
 
 

  

  

 
  

SUGGESTED MOTION:    
 REQUEST AUTHORIZATION TO ALLOW ONE POLICE OFFICER TO BE ASSIGNED TO WORK WITH 
THE US MARSHAL TASK FORCE AT THE DISCRETION OF THE POLICE CHIEF.  SEE ATTACHED 
MEMO 



 

 
 
 
 

The United States Marshals Service is the federal government's primary agency for fugitive 
investigations.  As set forth in the Presidential Threat Protection Act of 2000 and directed by the 
Attorney General, the United States Marshals Service (USMS) has been granted authority to 
direct and coordinate permanent Fugitive Task Forces consisting of federal, state, and local law 
enforcement authorities for the purpose of locating and apprehending fugitives. The Marshal 
Service has developed a premier task force model using a collaborative multi-agency approach to 
combine federal, state and local law enforcement agencies with one common goal to locate and 
arrest the most dangerous fugitives. 

 
Task forces prioritize non-federal felony fugitives which include targeted state and local 
fugitives with offenses involving: homicide, kidnapping, sexual assault, robbery, other assault, 
threats, arson, extortion, burglary, home invasion, carjacking, drugs (manufacture, sale and 
distribution), sex offenses, obscenity, cruelty toward child/spouse, obstructing the police, flight 
(escape), weapon offenses, gang-related crimes, crimes against persons, and obstructions of 
justice.   These cases in which the USMS has held the primary arresting authority and cases 
arguably have the greatest impact on public safety, making them a fugitive apprehension priority. 

 
The Marshals Service has sixty district task forces and seven Congressionally-funded  Regional 
Fugitive Task Forces (RFTF) that are located in Gulf Coast, New York/New Jersey, Pacific 
Southwest, Great Lakes, Capital Area, Southeast, and Florida/Caribbean  regions dedicated to 
violent crime reduction by locating and apprehending wanted criminals. 

 
Risk mitigation and officer safety remains essential for the task force operations.  With the 
continued efforts of task force personnel to arrest violent offenders, ongoing training is 
imperative to ensure officer safety and risk mitigation remain a high priority for task force 
partners while ensuring public safety. 

 
Marshal Service's fugitive task force are able to support their state and local law enforcement 
partners not only with investigative assistance, but also by providing overtime compensation, 
equipment, vehicles, technical assistance, financial and electronic surveillance, foreign field 
office support, and training. 

 
More specifically the Gulf Coast RFTF has offices located in the following locations: 
Birmingham- HQ Office, Huntsville, Al, Montgomery, Al, Mobile, Al, Gulfport, MS, Jackson, 
MS, Oxford, MS, Memphis, TN, Jackson, TN, and New Orleans, LA. 

U.S. MARSHALS
INVESTIGATIVE OPERATIONS DIVISION 

Gulf Coast Regional Fugitive Task Force 



 
 
 
 
 
 

Full-time Task Force Officers are state and local police officers that receive special deputation 
from the Marshals. While on a task force, these officers can exercise U.S. Marshals authorities, 
such as crossing jurisdictional  lines. Task Force Officers fulfill a vital role and are responsible 
for being the fugitive investigative subject matter expert for their parent agency. 

 
Task Force Officer Duties: 

• Investigation and apprehension of fugitives, and assisting state and local law enforcement 
agencies in the location of suspects involved in violent crimes who are actively seeking to 
avoid apprehension and prosecution. 

• Responsible for directing and managing criminal investigations. 
• Developing and coordinating with witnesses and confidential sources, etc. 
• Development of operational plans for warrant service. 
• Joint task force participation. 
• Surveillance operations. 
• Make high risk entries into residences to locate and arrest violent offenders. 
• Maintain good physical condition and be tactically sound. 
• Maintain a background clearance in order to be provided access to USMS offices, 

records, and computer systems. 
• Normal schedule of 08:30 a.m. to 5:00 p.m. Monday through Friday. Available to work 

unscheduled overtime, before office hours, after office hours and on weekends. 
• Routinely work outside their parent agencies jurisdictional  boundaries. 
• Be available for extended travel outside of the jurisdiction  to which they are normally 

assigned in furtherance of task force business (travel costs reimbursed directly by the 
USMS for their travel expenses in accordance with applicable federal laws, rules, and 
regulations). 

• Assigned and work in a team environment investigating cases assigned to them and assist 
other team members with their cases. 

• Developed relationships with other agencies and gathering warrants from these agencies. 
• Responsible for adhering to the USMS Code of Professional Responsibility 

demonstrating the highest standards of personal and moral conduct expected of law 
enforcement officers and other government employees on and off duty. 
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U.S. Department of Justice 
United States Marshals Service 

 
OMB Number 1105-0094 (Exp. 10/31/2015) 

 

Application for Special Deputation/ 
Sponsoring Federal Agency  Information 

 

1. Applicant Name (Last, First, Ml): 2. Date of Birth 3. Social Security Number: 

4. Employer: 
 
 

  

5. Employer Address - Street: 8. ZIP Code: 
 
 
 
 

11. Job Title : 
 

0 Yes 0 No 13. I am a citizen of the United States (includes naturalized citizen). 

0 Yes  DNo 
 

14. I am employed full-time by a federal, state, local or tribal law enforcement agency, or an agency approved by the DOJ. 

0 Yes DNo 15. I have successfully completed the following basic law enforcement training program or military equivalent 
(EXCEPTION: Executive Office of United States Attorney) . If not, state what course you have completed that is 
(FLETC) comparable and provide documentation and/or certificate of completion: 

Academy : _  _   

Location (City, State): 

Course  Name: -------------- 
Completion Date (Month/Year) : 

0 Yes D No 16. I had a 5-year break in law enforcement, however , I have completed a law enforcement refresher course within the 
past year of signing this application (attach certificate): 

Agency : Course Name:      -------------- Location (City, State): Completion Date (Month/Year) : 

0 Yes DNo 17. I have at least one year of basic law enforcement experience to include general arrest authority. (If no general arrest 
authority, provide letter explaining what your authority was or is.) 

 
Agency: ---------------- 
Dates (Month/Year - Month/Year): 

 

Location (City, State): ------------- 

0 True  D False 18. I have not been convicted of a crime of domestic violence as defined in Title 18 U.S.C. Section 922 (g)(9) Lautenberg 
Amendment. 

DYes D No 19. I have qualified with my primary authorized firearm. Give full description (firearm manufacturer) model, caliber): 

Description: 
 

Qualification Date (Month/Day/Year) : --------- (Qualification date must be within 6 months of application date.) 

0 Yes D No 20. I have read and I agree to comply with the deadly force policy of either my agency or the Department of Justice. 

DYes D No 21. I have included a copy of my employer's authorization letter stating that they concur with my participation and that the 
applicant has no internal investigations pending within the organization. 

 
 

To be completed by Protection Details only (person/building/assets/artifacts, etc.): 

0 Yes D No 22. I have successfully completed the following basic protective services training program. If not, state what 
course you have completed that is (FLETC) comparable and provide documentation and/or certificate of 
completion. 

Course Name:---------------- Location (City, State): ------------- 
CompIetion Date (Month/Year) : (Attach certificate .) 

 
 

23. I certify that the above statements are true and accurate. (False or fraudulent information knowingly provided on this form is criminally 
punishable pursuant to federal law, including Title 18 U.S.C. Section 1001.) 

 
 

Signature of Applicant: ------------------------ Date: ------- 

  6. City: 7. State:  

9. Work Telephone: 10. E-mail Address: 

    12. Job Series (If Federal Employee): 
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SPONSORING FEDERAL AGENCY INFORMATION - To be completed by the sponsoring agency point of contact and signed by the sponsor. 
 

 
 

 

15. State sole purpose of Special Deputation. Explain the need and justification for the deputation, to include the name of the task force, 
operation, or special project. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Provide full details and supporting documentation for all "NO" answers: 

DYes D No 16. I have reviewed the Application for Special Deputation I Sponsoring Federal Agency Information (Form USM-3A) 
submitted by the applicant for Special Deputation and verify that the statements submitted by the applicant are true 
and correct. 

DYes DNo 17. I have ensured the applicant has read and understood the current deadly force policy from the Sponsoring Agency or 
from the Department of Justice. 

D Yes D No 18. I have included a copy of the applicant's employer's authorization letter stating that they concur with the applicant's 
participation and that the applicant has no internal investigations pending within his/her organization . 

DYes DNo 19. USMS ONLY - I have attached a copy of the favorable adjudication memorandum from the Personnel Security Branch 
(PSB) and the date of adjudication . (MANDATORY for unescorted access to USMS space and use of IT systems.) 

Date (Month/Day/Year) : 

D Yes D No 20. USMS ONLY - I have provided the applicant with a copy of the Memorandum of Understanding (MOU) between the 
USMS and the applicant's employer. · 

 
 

21. I certify that the above statements are true and accurate and that I have reviewed the applicant's statements . (False or fraudulent information 
knowingly provided on this form is criminally punishable pursuant to federal law, including Title 18 U.S.C. Section 1001.) 

 
 

Signature of Sponsor :   

 
 

CLICK HERE to submit form to Spec Dep@usdoi.gov  (Attach any supporting documentation) 
 

 

SOU Staff Only: 0 Approval D Disapproval D Application Incomplete D Other 

 
Signature of Chief, Special Deputation Unit: ----------------- Date: _  _ 

 
 

6. City: 7. State: 

10. Telephone: 

1. Sponsoring Agency Name: 2. Sponsoring District:

3. Name of Sponsor: 4.Agency PhoneNumber:

5. Sponsoring Agency Address - Street: 8. ZIP Code:

9. Name of District Contact: 11. E-mail Address: 

12. Name of Sponsored Applicant: 13.Applicant Employer:

14. Type of Request:   D First Time D Renewal (Must be submitted 60 days prior to expiration date) - Exp. Date (MM/YY):    



INSTRUCTIONS TO COMPLETE THIS FORM 
 

1. Applicants must be provided with a copy of the U.S. Marshals Service deadly force policy from the sponsoring agency or from the 
Department of Justice. 

2. Applicants must be sponsored by a Federal Law Enforcement Agency . 

3. Renewal requests must be received 60 days prior to the expiration of the current Special Deputation expira'tion date . 

4. Complete all fields. Type or print legibly in blue or black ink. If no response is necessary or applicable, indicate this on the form (for 
example, enter "None" or "NIA"). 

5. Any changes that you make to this form after you sign it must be initialed and dated by you. Under certain limited circumstances , USMS 
may modify the form consistent with your intent. 

6. You must use U.S. Postal Service 2-letter state abbreviations when you fill out this form. Do not abbreviate the names of cities or foreign 
countries. 

7. All telephone numbers must include area codes . 

8. Provide a copy of the applicant's employer authorization letter on official letterhead. The letter must indicate that the employer concurs with 
the employee's participation and that the applicant has no pending internal investigations with the organization. 

 
 

 
 

Privacy Act Statement 
 

The authority for collection of the information on this form is 28 CFR subpart T, 0.112, 28 U.S.C. 561 through 569. The USMS is authorized to 
deputize selected persons to perform the functions of a Deputy U.S. Marshal whenever the law enforcement needs of the USMS so require, to 
provide courtroom security for the Federal judiciary, and as designated by the Associate Attorney General pursuant to 28 CFR 0.19(a)(3). This 
form serves as a record of the special deputations granted by the USMS to assist in tracking, controlling and monitoring the Special 
Deputation Program. Your Social Security number is requested as an additional identifier pursuant to Executive Order 9397. Disclosure of the 
information on this form is voluntary, however, failure to provide the information may result in your disqualification for special deputation. 

 
This form may be routinely disclosed: To a federal, state or local law enforcement agency regarding that agency's USMS deputized 
employees; Where a record, either alone or in conjunction with other information, indicates a violation or potential violation of law - criminal, 
civil, or regulatory in nalure - the relevant records may be referred to the appropriate federal, state, local, territorial, tribal, or foreign law 
enforcement authority or other appropriate entity charged with the responsibility for investigating or prosecuting such violation or charged with 
enforcing or implementing such law; and as otherwise provided in USMS Privacy Act system of records notice Justice/USM-004, Special 
Deputation Files, 72 FR 33515 (June 18, 2007). 

 
Public reporting burden for this collection of information is estimated to average 15 minutes per response, including the time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information.  Send comments regarding this burden estimate or any other aspects of this collection of information, including suggestions for 
reducing this burden, to U.S. Marshals Service, Attn: TOD-Special Deputation Unit, 2604 Jefferson Davis Highway, Alexandria, VA 22301 . 

 
An agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currently 
valid OMB control number. 
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United States Marshals Service 
Regional Fugitive Task Force - Memorandum of Understanding 

 
 

 
PARTIES AND AUTHORITY: 

 
This Memorandum of Understanding (MOU) is entered into by the 

Starkville Police Department 
 

and the United States Marshals Service (USMS) pursuant to 28 U.S.C. § 566(e)(l )(B). As set 
forth in the Presidential Threat Protection Act of 2000 and directed by the Attorney General, the 
USMS has been granted authority to direct and coordinate permanent Regional Fugitive Task 
Forces consisting of Federal, state, and local law enforcement authorities for the purpose of 
locating and apprehending fugitives.  The authority of the USMS to investigate fugitive matters 
as directed by the Attorney General is set forth in 28 USC § 566. The Director's authority to 
direct and supervise all activities of the USMS is set forth in 28 USC§ 561(g) and 28 CFR OJ 11. 
The authority of United States Marshals and Deputy U.S. Marshals, "in executing the laws of the 
United States within a State . . . [to] exercise the same powers which a sheriff of the State may 
exercise in executing the laws thereof ' is set forth in 28 USC § 564. Additional authority is 
derived from 18 USC § 3053 and Office of Investigati ve Agency Policies Resolutions 2 & 15. 
(See also) "Memorandum for Howard M. Shapiro, General Counsel, Federal Bureau of 
Investigation" concerning the "Authority to Pursue Non-Federal Fugitives", issued by the U.S. 
Department of Justice, Office of Legal Counsel, dated February 21, 1995. (See also) 
Memorandum concerning the Authority to Pursue Non-Federal Fugitives, issued by the USMS 
Office of General Counsel, dated May, 1, 1995. (See also) 42 U.S.C. § 16941(a)(the Attorney 
General shall use the resources of federal law enforcement, including the United States Marshals 
Service, to assist jurisdictions  in locating and apprehending sex offenders who violate sex 
offender registration requirements). 

 
MISSION: 
The primary mission of the task force is to investigate and arrest, as part of joint law enforcement 
operations, persons who have active state and federal warrants for their arrest. The intent of the 
joint effort is to investigate and apprehend local, state and federal fugitives, thereby improvi ng 
public safety and reducing violent crime. 

 
Each participating agency agrees to refer cases for investigation by the RFTF (Regional Fugitive 
Task Force). Cases will be adopted by the RFTF at the discretion of the RFTF Chieflnspector. 
Targeted crimes will primarily include violent crimes against persons, weapons offenses, felony 
drug offenses, failure to register as a sex offender, and crimes committed by subjects who have a 
criminal history involving violent crimes, felony drug offenses, and/or weapons offenses. Upon 
receipt of a written request, the RFTF may also assist non-participating law enforcement  
agencies in investigating, locating and arresting their fugitives. Task force personnel will be 
assigned federal, state, and local fugitive cases for investigation. Investigative teams will consist 
of personnel from different agencies whenever possible. Participati ng agencies retain responsibility 
for the cases they refer to the RFTF. 

 
Federal fugitive cases referred to the task force for investigation by any participating agency will 
be entered into the National Crime Information Center (NCIC) by the USMS or originating 
agency, as appropriate. State or local fugitive cases will be entered into NCIC (and other 
applicable state or local lookout systems) as appropriate by the concerned state or local agency. 
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SUPERVISION: 
The RFTF will consist of law enforcement and administrative personnel from federal, state, and 
local law enforcement agencies. Agency personnel must be approved by the RFTF Chief 
Inspector prior to assignment to the RFTF. Agency personnel may be removed at any time at the 
discretion of the RFTF Chief Inspector. 

 
Direction and coordination of the RFTF shall be the responsibility of the USMS RFTF Chief 
Inspector. Administrative matters which are internal to the participating agencies remain the 
responsibility of the respective agencies. Furthermore, each agency retains responsibility for the 
conduct of its personnel. 

 
A Task Force Advisory Committee, consisting of representatives of participating agencies and 
USMS RFTF personnel, may be established at the discretion of the RFTF Chief Inspector and 
will meet and confer as necessary to review and address issues concerning operational matters 
within the RFTF. 

 
PERSONNEL: 
In accordance with Homeland Security Presidential Directive 12, personnel assigned to the task 
force are required to undergo background investigations in order to be provided unescorted 
access to USMS offices, records, and computer systems. The USMS shall bear the costs 
associated with those investigations. Non-USMS law enforcement officers assigned to the task 
force will be deputized as Special Deputy U.S. Marshals. Task force personnel may be required 
to travel outside of the jurisdiction to which they are normally assigned in furtherance of task 
force operations . State or local task force officers traveling on official business at the direction of 
the USMS shall be reimbursed directly by the USMS for their travel expenses in accordance with 
applicable federal laws, rules, and regulations. 

 
REIMBURSEMENT: 
Ifthe Marshals Service receives Asset Forfeiture funding for either 1) overtime incurred by state 
and local investigators who provide full time support to USMS RFTF joint law enforcement task 
forces; or 2) travel, training, purchase or lease of police vehicles, fuel, supplies or equipment for 
state and local investigators in direct support of state and local investigators, the USMS shall, 
pending availability of funds, reimburse your organization for expenses incurred, depending on 
which category of funding is provided. 

 
Reimbursement of overtime work shall be consistent with the Fair Labor Standards Act. 
Annual overtime for each state or local law enforcement officer is capped at the equivalent of 
25% of a GS-1811-12, Step 1, of the general pay scale for the RUS.  Reimbursement for all 
types of qualified expenses shall be contingent upon availability of funds and the submission of 
a proper request for reimbursement which shall be submitted quarterly on a fiscal year basis, and 
which provides the names of the investigators who incurred overtime for the RFTF during the 
quarter; the number of overtime hours incurred , the hourly regular and overtime rates in effect 
for each investigator , and the total quarterly cost. 
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The request for reimbursement must be submitted to the RFTF Chief Inspector, who will review 
the request for reimbursement, stamp and sign indicating that services were received and that the 
request for reimbursement is approved for payment. Supporting documentation must accompany 
requests for reimbursement for equipment, supplies, training, fuel, and vehicle leases. 

 
VEHICLES AND EQUIPMENT: 
Notwithstanding the above, pending the availability of asset forfeiture funding and approval by 
the USMS in advance of any purchase, the USMS may reimburse the undersigned state or local 
agency for vehicles and equipment purchased in support of full time state and local investigators 
assigned to the RFTF involved in joint law enforcement operations. Such vehicle and equipment 
purchases are to be contracted for and titled in the name of the state or local law enforcement 
agency and must comply with requirements prescribed by the USMS pursuant to this MOU and 
applicable policies of the United States Department of Justice. Vehicles and equipment 
purchased by state and local law enforcement agencies with asset forfeiture monies provided by 
the USMS must remain available for exclusive use of the task force officers assigned to the 
RFTF by the undersigned participant agency for the duration of the task force. Upon termination 
of the agreement, usage and disposition of such vehicles are at the discretion of the undersigned 
state or local law enforcement agency. 

 
Pending the availability of funds and equipment, the USMS will issue USMS radios, telephones, 
and other communication devices to each task force officer to be used for official RFTF business. 
All equipment used by or assigned to task force officers by the USMS or an agency will    
remain the property of the agency issuing the equipment and will be returned to that agency  
upon termination of the task force, or upon agency request. 

 
RECORDS AND REPORTS: 
Original reports of investigation, evidence, and other investigative materials generated, seized, or 
collected by the RFTF shall be retained by the agency in the RFTF responsible for the case. 
However, evidence may be turned over to other law enforcement agencies as appropriate. Copies 
of investigative reports and other materials may be provided to other agencies in accordance with 
applicable laws, rules, and regulations. Task force statistics will be maintained in the USMS 
Justice Detainee Information System (JDIS) - Warrant Information Network (WIN). Statistics 
will be made available to any participating agency upon request. 

 
INFORMANTS: 
Pending the availability of funds, the USMS may provide funding for the payment of informants. 
However, all payments of informants utilizing USMS funding shall comply with USMS policy. 

 
USE OF FORCE: 
All members of the RFTF shall comply with their agencies' guidelines concerning the use of 
firearms, deadly force, and less-lethal devices. Copies of all applicable firearms, deadly force, 
and less-lethal policies shall be provided to the RFTF Chief Inspector and each concerned task 
force officer. In the event of a shooting involving task force personnel, the incident will be 
investigated by the appropriate agency(s). 
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NEWS MEDIA 
Media inquires will be referred to the RFTF Chief Inspector. A press release may be issued and 
press conference held, upon agreement and through coordination with participant agencies' 
representatives. All press releases will exclusively make reference to the task force. 

 
RELEASE OF LIABILITY: 
Each agency shall be responsible for the acts or omissions of its employees. Participating 
agencies or their employees shall not be considered as the agents of any other  participating 
agency. Nothing herein waives or limits sovereign immunity under federal or state statutory or 
constitutional  law. 

 
EFFECTIVE  DATE AND TERMINATION: 
This MOU is in effect once signed by a law enforcement participant agency. Participating 
agencies may withdraw their participation after providing 30 days advanced 
written notice to the RFTF Chief Inspector. 

 

RFTF: Gulf Coast Regional Fugitive Task Force 
 
 

United States Marshal or RFTF Commander: 
 

Dan Wertheimer 11/03/2015 
 

   

Print Name Signature Date 
 

Participant Agency: 

Name: Starkville Police Department 

Location (City & State): Starkville, MS 

Phone: 662-323-4134 

 
Participant Agency Representative: 

 
 

Frank Nichols, Chief 11/03/2015 
 

   

Print Name & Title Signature Date 
 
 

 

Assistant Director, Investigative Operations Division: 
 
 

Derrick Driscoll 
Print Name 

 
 
 

Signature 

 

 
 

Date 
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        AGENDA ITEM NO:  
CITY OF STARKVILLE     AGENDA DATE:   11-17-2015                       
RECOMMENDATION FOR BOARD ACTION   PAGE: l of 1 
 
SUBJECT:  Request authorization to purchase a SUV all-wheel drive  
 
AMOUNT & SOURCE OF FUNDING:  $26,281.00 
 
LINE ITEM  002-251-740-570 (DARE fund) 
 
 
FISCAL NOTE:  
 
 
REQUESTING     DIRECTOR'S  R. FRANK NICHOLS, 
DEPARTMENT:  POLICE   AUTHORIZATION:  CHIEF OF POLICE 
 
 
 
FOR MORE INFORMATION CONTACT:  R. FRANK NICHOLS 
      CHIEF OF POLICE 
      662-323-2700  
PRIOR BOARD ACTION:   N/A 
 
 
BOARD AND COMMISSION ACTION: N/A 
 
 
PURCHASING:  
 
 
 
DEADLINE:   
 
 
 
SUGGESTED MOTION: 
 
Request authorization to purchase a SUV all-wheel drive.  The vehicle will be purchased with monies in the 
DARE fund.  The state contract price is $26,281.00. 
 





  
                          AGENDA ITEM DEPT.:  Police 
CITY OF STARKVILLE COVERSHEET                AGENDA DATE:  11-17-15 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1 of 11      
  
SUBJECT:  The Starkville Police Department is requesting permission to submit an application with the Office of 
Highway Safety in relation to a 100% reimbursable grant in the area of funding for Overtime enforcement in the 
amount of $20,000, Funding for LEL Luncheons during the Click it or Ticket Campaign, and Equipment in the area 
of (1) Radar for a Motor Unit.  This funding is in the amount of $23,673.60. 
 
  
AMOUNT & SOURCE OF FUNDING:  N/A  
 
 
 
FISCAL NOTE:  Office of Highway Safety if the application is approved “as is” will reimburse funds as they are 
expended and claimed.  
 
  
AUTHORIZATION HISTORY:  Annual Grant  
 
 
 
  
REQUESTING                  DIRECTOR'S  
DEPARTMENT: Starkville Police Department                AUTHORIZATION: Chief R. Frank Nichols            
                                                                                                      

          
  
FOR MORE INFORMATION CONTACT:  Lt. Shawn Word 662-323-4131  
  
  
  

 
  
SUGGESTED MOTION:    
  
Move approval for the Police Department to submit an application with the Office of Highway 
Safety in the area of Police Traffic Safety in the amount of $23,673.60 which would be 100% 
reimbursable.    
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1. Applicant Name:  
City of Starkville Police Department 
Mailing Address: 
101 E. Lampkin St.  
Starkville, Ms 39759 
 
Telephone:  
662-323-4131 
FAX:  
662-324-4016 
E-Mail:    sword@cityofstarkville.org                                      

2. Date: 11-2-2015 

3. Beginning and Ending Dates: 
    October 1, 2016 thru September 30, 2017 

4. Subgrant Payment Method: 
   X   Cost Reimbursement Method   

5. DUNS # -   782430557 

6. Congressional District- 
MS03 

7. Program Title: Enforcement Overtime for Speed, Child Restraint, and Seat Belt violations/LEL Network Lunches/ Equipment 

8. The following funds will be proposed for FY17 funding: 

A. COST CATEGORY  B. SOURCE OF FUNDS 

(1) Personal Services-Salary $20,000.00 (1) Federal $23,673.60 

(2) Fringe: (PI&E, College & 
Universities, State Agencies Only)  

(2) State 
 

(3) Contractual Services $800.00 (3) Local  

(4) Travel $873.60 (4) Other  

(5) Equipment $2,000.00   

(6) Commodities    

(7) Indirect Costs    

TOTAL $23,673.60 TOTAL $23,673.60 

9. The applicant agrees to operate the program outlined in this application in accordance with all provisions as included herein. The following 
sections are attached and incorporated into this application: 

Project Identification                                                 Proposed Countermeasures  
Travel                                                                          Equipment 
Commodities                                                               Indirect Costs 
Match Amounts (If Applicable) 

All policies, terms, conditions, and provisions in the application provided to applicants, are also incorporated into this agreement, and applicant 
agrees to fully comply herewith. 

10. Approved Signature of Authorized Official 
(Mayor/Board of Supervisor President) for Jurisdiction to  
Apply: 
 

MOHS USE Only: 
 

 Signature                 Date
 

Print Name: Parker Wiseman 
 
Title:Mayor, City of Starkville 
  

Problem Identification: 
Location: 

FY17 MOHS GRANT APPLICATION 
Mississippi Office of Highway Safety 

1025 North Park Drive 
Ridgeland, MS 39157 

Phone: (601)977-3700; Fax: (601)977-3701 
mohs@dps.ms.gov 
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This section must be filled out completely for all project applications. 

 

 
Problem Identification Summary: 

 
Please provide a detailed problem identification description for the location that the grant will seek funding, 
such as high speed areas, college/universities, factories, community events, alcohol related establishments, etc. 
Please limit to 350 words for the Problem Identification Summary.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Problem Identification 
Total Number of Citations 2012-2014 

City Name: 
 

Starkville, MS 

County Name: 
 

Oktibbeha County 

Surrounding Counties: 
 

Webster, Clay, Lowndes, Winston, Choctaw, Noxubee 

Troop District: 
 

District 5 

Number of Square Miles: 
 

25.7 

Number of Population: 
 

24,886 

Major Roadways in the Area: 
 
 

Hwy 12, Hwy25, Hwy82, Hwy 182, Hwy 389 

During the school year, Starkville hosts thousands of visitors for various reasons including college sporting events, 
concerts, business events and festivals, such as Down in the District and Bulldog Bash.  Estimated attendance at the 
Bulldog Bash, held in September 2014, was 35,000.  During the past year, additional bar and club establishments 
have been opened, and cold beer sales were approved.  Bar hours were extended on the weekends as well in recent 
years.  With the wide variety of the types of clubs, the nightlife in Starkville has grown exponetialy. In addition to 
festivals, concerts, rallies and sporting events, Starkville has a ever-revolving population of students, ranging in ages 
17-24. The increased number of residents and visitors along with the extended club hours has increased the number 
of seat belt tickets consistently over the past years. 
Prior to the full implementation of traffic assisted grants in the city, Starkville as well as the county saw between 5-
10 fatalities on a yearly basis.  Since the assistance of the grants that are utilized by our department, we are seeing 
these numbers drop to between 0-2 for the last 5 years.  When talking with those in the community it is obvious that 
the work done in relation to Seat Belt usage is being taken seriously.  These people comment on the fact that if 
caught not wearing a seat belt, a citation is most likely the outcome if seen by an officer on patrol in our city.   
In the past years, to assist more with traffic violations, Starkville added two officers that will be the first in 20 years 
to start back up the Motor Cycle Unit.  Two Motor Cycles were purchased and after training two officers for this 
unit, they began to focus more on the problems related to traffic.  With all of this our department is seeing a steady 
decline in collisions mainly in part of the efforts of our officers in apprehending those impaired and enforcing safety 
belt restraints through education and citations.  These officers comment on the fact that the main citation that they 
issue is in relation to Seat Belt offenses. 
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This section must be filled out completely for all project applications. Continuation grants, please provide “grant” 
funded citation information. If data is unavailable, please insert (NA) for not available. 
 
Agency Citation Data Totals 2012 2013 2014 Total: 

All Traffic Citations 11,691 8,840 8,848 29,379 

Agency Speed Citations 1,638 1,191 1,268 4,097 

Agency Seatbelt Citations 2,879 1,806 1,824 6,509 

Agency Child Restraint Citations 273 183 139 595 

Agency DUI Arrests (Alcohol) 467 347 366 1180 

Agency DUI-Other (Drug) 6 6 8 20 

 
Grant Funded Citation Data Totals-
Continuation Grants ONLY 

2012 2013 2014 Total: 

Grant Funded Speed Citations N/A N/A N/A N/A 

Grant Funded Seatbelt Citations 532 770 928 2,230 

Grant Funded Child Restraint Citations 40 32 37 109 

Grant Funded DUI Arrests (Alcohol) N/A N/A N/A N/A 

Grant Funded DUI Other (Drug) N/A N/A N/A N/A 

Numbers in relation to grant funded citations reflect the OP Grant awarded to SPD during these years.  FY15 
SPD received the first PTS grant for the department. 

Total Public Information and Education Presentations: 
 

This section must be filled out completely for all project applications. Continuation grants, please provide “grant” 
funded presentation information. If data is unavailable, please insert (NA) for not available. 
 
PI&	E	Efforts	 2012	 2013	 2014	 Total:	

Presentations	Given	 12 1 11 33 

#	of	People	Reached	 800 800 800 2,400 

Evaluations	Received	 0 0 UNKNOWN 
(STARS) 

0 

  
 
 
 
 
 

Proposed Target, Performance Measure and Strategies to be achieved during FY17: 
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{See Grant Funding Guidelines for information on correct format and information needed under this section.  
Must be specific, measureable (include hard numbers from previous year), detailed outline of program activities 
and projected achievements during grant period}. 
 
Target for Enforcement Project: 
 
The jurisdiction/agency of _Starkville________ will (maintain) the number of (speed) injuries from __1__ in 
2013 to __1__ by the end of 2017.  
 
The jurisdiction/agency of _Starkville________ will (reduce) the number of (speed) crashes from __26_ in 
2013 to __24_ by the end of 2017.  
 
The jurisdiction/agency of _Starkville________ will (maintain) the number of (speed) fatalities from __0__ in 
2013 to __0__ by the end of 2017.  
 
The jurisdiction/agency of _Starkville________ will (reduce) the number of (unbelted) injuries from _11__ in 
2013 to __10_ by the end of 2017.  
 
The jurisdiction/agency of _Starkville________ will (reduce) the number of (unbelted) crashes from _19__ in 
2013 to __17_ by the end of 2017.  
 
The jurisdiction/agency of _Starkville________ will (maintain) the number of (unbelted) fatalities from _1___ 
in 2013 to __1__ by the end of 2017. 
 
Target for PI & E Project: 
 
The jurisdiction/agency of _____N/A____________ will attribute to (reduce or maintain) the number of 
(alcohol related, drug impaired, unbelted or speed) injuries from _____ in 2013 to _____ by the end of 2017.  
 
The jurisdiction/agency of _____N/A____________ will attribute to (reduce or maintain) the number of 
(alcohol related, drug impaired, unbelted or speed) crashes from _____ in 2013 to _____ by the end of 2017.  
 
The jurisdiction/agency of _____N/A____________ will attribute to (reduce or maintain) the number of 
(alcohol related, drug impaired, unbelted or speed) fatalities from _____ in 2013 to _____ by the end of 2017.  
 
Performance Measures for Enforcement Project: 
 
(Increase or Maintain) the number of grant funded Speed citations by __% from ____in FY14 to _120_in FY17. 
                                           Numbers reflect OP Grant, PTS Grant began FY15 
(Maintain) the number of grant funded Seatbelt citations by __% from _928___ in FY14 to __928__in FY17. 
                                            Numbers reflect OP Grant, PTS Grant began FY15 
(Maintain) the number of grant funded Child Restraint citations by __% from _37_ in FY14 to _37__in FY17. 
                                            Numbers reflect OP Grant, PTS Grant began FY15 
 
Performance Measures for PI & E Project: 
 
Increase or Maintain) the number of grant funded (unbelted or speed) related presentations by _33_% from 
_15_ in FY14 to _20_in FY17. 
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Strategies for Project: 
 
 Conduct at least __4___ checkpoints during year.  (Enforcement Only) 
If more is needed we will conduct additional checkpoints.  However, we have found that violators as they 
approach the DL Checkpoint put their seatblets on prior to arriving at the checkpoints 
 Conduct at least ___24___ saturation patrols during year. (Enforcement Only) 
 

 
 
 

FY17 Proposed Program Coordination: 
 

If grant is awarded, please identify the following persons that will be working on grant activities and will be 
responsible for the grant: 

 
 

 
 

FY17 Proposed Program Coordination: 

Name	of	Chief/Sheriff/Partner:	
	 	
Chief	R.	Frank	Nichols	

Name	of	Project	Director:	
	
Lt.	Shawn	Word	

Phone	Number:	
	
662‐323‐4131	

Phone Number: 
 
662-323-4131 

Email	Address:	
	
r.nichols@cityofstarkville.org	

Email Address: 
 
sword@cityofstarkville.org 

Name	of	Financial	Manager:	
	 	
Assistant	Chief	John	C.	Thomas	

Name	of	Signatory	Official:	
	
Mayor	Parker	Wiseman	

Phone	Number:	
	
662‐323‐4231	

Phone Number: 
 
662-323-2525 

Email	Address:	
	
johncthomas@cityofstarkville.org	

Email Address: 
 
p.wiseman@cityofstarkville.org 

	  

Name	of	LEL	Project	Director/Co‐Project	Director:	
	 	
Lt.	Shawn	Word	
Phone	Number:	
	
662‐323‐4131	
Email	Address:	sword@cityofstarkville.org	
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Proposed Project Staff for Grant Responsibilities: 
 
 

Submit information for proposed project staff that will be funded with federal funds under the grant agreement.  
 
*Unallowable Personnel Expenses for FY17: Fringe benefits (FICA & Retirement) and health insurance will not 
be allowable personnel expenses during FY17 for law enforcement agencies. During FY17, grant administrators 
and/or grant personnel will not be allowable personnel expenses for law enforcement agencies. Law Enforcement 
personnel must be kept to a full time officer(s) and overtime expenses for those that are performing law 
enforcement duties within the law enforcement agency. 

 
Personnel	Title:	 %	of	

Time	
Hourly	Salary	 #	of	Hours	 Total	of	Time	

Overtime	for	Enforcement	 100 25.00 avg 800 $20,000.00 
	     
	     
	     
	     
	     
	     
	     

We are requesting funding in the area of Overtime enforcement for areas such as Child Restraint Violations, 
Speed violations and finally with Seat Belt offenders.  Our agency in relation to Child Restraint works diligently 
in both enforcement and education of these offenses.  However in the past we are finding that more and more 
motorist are using Child Restraints and these violations are not easy to locate.  With Seat Belt and Speed our 
department issued these citations as well when seen and still sees a large number of violations mainly due to the 
revolving population that our jurisdiction sees. 

Fringe Amounts (PI&E, College and Universities and State Agencies Only) 
 

Submit information for proposed fringe amounts per project staff that will be funded with federal funds under the 
grant agreement.  

 
Personnel:	 Fringe	Item:	 %		 Total	

N/A	    
	    
	    
	    
	    
	    
	    

Total	Fringe:	    
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FY17 Proposed Contractual Services Expenses: 
 

Include a detailed assessment of contractual services within the program area in which you will be applying. Also 
include a cost estimate for all contractual needs (rental, shipping costs, etc.). (Based on current state and federal 
guidelines) For non-law enforcement applications that will be applying for grant funds such as rent, indirect costs, 
etc. Cost allocations must be included with the application request.  
 
Type	of	Contractual	Service	
Expenses:	

Quantity/Amount	of	Service/Amount	
per	Month	

Total	Costs	of	
Expenses:	

1	 LEL	 Lunch	 during	 CIOT	
campaign	

1 Luncheon for the quarter in relation ot the 
Click it or Ticket National Campaign 

$800.00 

	   
	   
	   
	   
	   
Total	Contractual	Service	
Expense:	

 $800.00 

 
Contractual Services Justification: 

The Starkville Police Department currently employes one of the nine LEL’s located throughout the State of 
MS.With this, we are requesting funding for one lunch to be able to better serve the surrounding area of 
Starkville. This will allow multiple Law Enforcement agencies to gather in one place and strengthen the 

communication between agencies as well as discuss current trends in relation to restraints and speed involved 
incidents and crashes and other factors as they relate to the safety of the highways and roads in the area. 

 
 
 
 

FY17 Proposed Travel Expenses: 
 

Include a detailed assessment of travel needs within the program area in which you will be applying. Also include 
a cost estimate for all travel needs (airfare, hotel, per diem, mileage, parking, baggage and other travel related 
expenses). (Based on current state and federal guidelines).  
 
Type	of	Travel	 Number	of	People	 Cost:	 Total:	
STARS	 2 436.80 873.60 
	    
	    
	    
	    
Total	Travel	Expense:	   873.60 

 
Travel Justification: 



 

8 
 

Over the past two years the LEL assigned to Starkville PD has presented at the STARS conference held in the 
state.  As well through the training gained from this conference our officers are able to return to Starkville with 
better and more up to date ways of conducting law enforcement.  
 
 

 
 
 

FY17 Proposed Equipment: 
 

List all equipment request for which you will be requesting for FY16. If any equipment is requested in the 
application that is over $5,000.00, please include quotes for the equipment, equipment descriptions and a through 
explanation of the use of the equipment.  
 
All equipment must be approved by MOHS and/or NHTSA and be included on the Conforming Product List 
(CPL) and must be used specifically for the purposes for which is purchased. CPL list can be found at: 
 

 Alcohol Screening Devices: (Only 154/405D/402PTS) 
http://www.gpo.gov/fdsys/pkg/FR-2012-06-14/pdf/2012-14582.pdf 

 Breath Alcohol Measurement Devices: (Only 154/405D/402PTS) 
http://www.gpo.gov/fdsys/pkg/FR-2012-06-14/pdf/2012-14581.pdf 

 Calibrating Units for Breath Alcohol Testers(Only 154/405D/402PTS) 
http://www.dot.gov/sites/dot.dev/files/docs/20121022_CPL_Calibrating_Units.pdf 

 Radar Speed –Measuring Devices (Only 402PTS) 
http://www.nhtsa.gov/people/injury/enforce/SpeedMeasure/radarcpldec162002.htm 

 Lidar Speed-Measuring Devices (Only 402PTS) 
http://icsw.nhtsa.gov/people/injury/enforce/SpeedMeasure/lidarcpldec162002.pdf 

 
Unallowable equipment for FY17: Guns, Ammunition, Uniforms, Vehicles, Body Armor, 
Body Cameras. 
 
Type	of	Equipment:	 #	Requested:	 Cost	Per	Item:	 Line	Total:	
Radar	for	Motor	Officer	 1 2000.00 2000.00 
	    
	    
	    
	    
	    
Total	Equipment	
Expense:	

  2000.00 

 
Equipment Justification: 
The units currently being used by the department are no longer made and are non repairable by the company.  
Funds are not available to the department for a upgrade in units.  We are requesting one radar unit for only the 
assigned Motor officer to aid in stops for violations as they relate to speed.  These stops can, at times, bring with 
it a multitude of violations. 
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FY17 Proposed Commodities: 
 

Include a detailed assessment of other grant expenses within the program area in which you are applying. Also 
include a cost estimate for all additional grant expenses (mouthpieces, tape, office supplies, etc.). (Based on 
current state and federal guidelines) 
 
Type	of	Commodity	Expenses:	 Quantity	 Price	of	Commodity:	 Total	of	Expense:	
N/A	    
	    
	    
	    
	    
Total	of	Commodity	Expenses:	    

 
Commodity Expenses Justification: 

FY17 Proposed In-Direct Costs: 
 

List all proposed indirect costs for which you will be requesting for FY16.  
 
List	All	Indirect	Costs:		 Amount	of	Indirect	Costs:	
N/A	  
	  
	  
	  
	  
Total	of	Indirect	Costs:	  

 
Indirect Cost Justification: 

 
FY17 Match Amounts: 

 
List all Match items and amounts that the agency will use as match for FY16.  
 
List	All	Match	Items:		 Amount	of	Match	Amounts:	
N/A	  
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Total	of	Match	Amounts:	  

 
Mississippi Office of Highway Safety 

 
MOHS FY17 Application Submission 

 
The application submitted to the MOHS is a request for funds. Funding is based on funds available to the MOHS 
through federal and state funds.  Application requests received are not guaranteed and will be subject to be 
adjusted as funding is available. 
 
Each application will be reviewed by the MOHS staff and management for application completeness, data 
provided, citation information, budget requests of personnel, contractual services, travel, equipment and other 
expenses requested to enhance the already existing program.  The proposed targets, performance measure and 
strategies are also reviewed for effectiveness and efficiency.  
 
Applications received from continuation grant agencies will be reviewed by MOHS staff and management for 
application completeness, data provided, citation information, budget requests of personnel, contractual services, 
travel, equipment and other expenses requested to enhance the already existing program. Grants will also be 
funded based on the review of past grant performance of meeting targets and performance measures, expenditure 
of previous grant funds and information from program documentation and assessments. 
 
The MOHS grant program is a data driven program and all applications must represent a need and the ability to 
help reach the State’s target and performance measures to help reduce fatalities, crashes and injuries. 

 
 

Submission of A-133 Financial Audit 
 

All applicants for the FY17 MOHS Grant Application, must submit a copy of the most recent A-133 financial audit from 
the requesting agency. If the A-133 financial audit is not included with the grant application, the application will not be 
considered for funding eligibility. 

 
Incomplete Applications: 

 
If all sections of this Application are not filled out, documentation provided and/or justifications provided, this 
Application will not be considered for review and/or approval.  This includes missing signatures. 
 

Agreement of Understanding and Compliance: 
 
The Agreement of Understanding and Compliance documents will be attached within the FY17 Grant Agreement. 
The Applicant will be required to sign all compliance documents upon receipt of the finalized Grant Agreement 
between the State, MOHS and applicant. The following compliance certifications and assurances will be included 
in the Grant Agreement.       

 
      



  
                          AGENDA ITEM DEPT.:  Police 
CITY OF STARKVILLE COVERSHEET                AGENDA DATE:  11-17-15 
RECOMMENDATION FOR BOARD ACTION  PAGE: 1 of 11      
  
SUBJECT:  The Starkville Police Department is requesting permission to submit an application with the Office of 
Highway Safety in relation to a 100% reimbursable grant in the area of funding for 2 DUI officer Salaries, 
Equipment in the form of (1) radar, LEL Network funds for luncheons, and Overtime for enforcement in DUI 
offenses for a total requested amount of $98,356.34 
 

  
AMOUNT & SOURCE OF FUNDING:  N/A  
 

 

 
FISCAL NOTE:  Office of Highway Safety if the application is approved “as is” will reimburse funds as they are 
expended and claimed.  
 

  
AUTHORIZATION HISTORY:  Annual Grant  
 

 

 

  
REQUESTING                  DIRECTOR'S  
DEPARTMENT: Starkville Police Department                AUTHORIZATION: Chief R. Frank Nichols            
                                                                                                      

          

  
FOR MORE INFORMATION CONTACT:  Lt. Shawn Word 662-323-4131  
  

  

  

 
  

SUGGESTED MOTION:    
  
Move approval for the Police Department to submit an application with the Office of Highway 
Safety in the area of DUI enforcement and education in the amount of $98,356.34 which would 
be 100% reimbursable.    
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1. Applicant Name:     City of Starkville 
 
Mailing Address:101 East Lampkin St. 
                            Starkville, Ms 39759 
 
Telephone:           662-323-4131 
FAX:                    662-324-4016 
E-Mail:                 sword@cityofstarkville.org 
 
 
 

2. Date: 10-19-2015 

3. Beginning and Ending Dates: 
    October 1, 2016 thru September 30, 2017 

4. Subgrant Payment Method: 
   X   Cost Reimbursement Method   

5. DUNS # -   782430557 

6. Congressional District- MS03 

7. Program Title:  DUI Officer/ DUI Overtime/ LEL Network 

8. The following funds will be proposed for FY17 funding:   

A. COST CATEGORY  B. SOURCE OF FUNDS 

(1) Personal Services-Salary $89,827.94 (1) Federal $98,356.34 

(2) Fringe: (PI&E, College & 
Universities, State Agencies Only)  

(2) State 
 

(3) Contractual Services $2,400.00 (3) Local  

(4) Travel $3,878.40 (4) Other  

(5) Equipment $2,000.00   

(6) Commodities $250.00   

(7) Indirect Costs    

TOTAL $98,356.34 TOTAL $98,356.34 

9. The applicant agrees to operate the program outlined in this application in accordance with all provisions as included herein. The following 
sections are attached and incorporated into this application: 

Project Identification                                                 Proposed Countermeasures  
Travel                                                                          Equipment 
Commodities                                                               Indirect Costs 
Match Amounts (If Applicable) 
 

All policies, terms, conditions, and provisions in the application provided to applicants, are also incorporated into this agreement, and applicant 
agrees to fully comply herewith. 

10. Approved Signature of Authorized Official 
(Mayor/Board of Supervisor President) for Jurisdiction to  
Apply: 
 

MOHS USE Only: 
 

 Signature                 Date
 

Print Name:  Parker Wiseman, Mayor, City of Starkville 
 
Title: 
  

Problem Identification: 

FY17 MOHS GRANT APPLICATION 
Mississippi Office of Highway Safety 

1025 North Park Drive 
Ridgeland, MS 39157 

Phone: (601)977-3700; Fax: (601)977-3701 
mohs@dps.ms.gov 
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Location: 
 

This section must be filled out completely for all project applications. 
 

 
Problem Identification Summary: 

 
Please provide a detailed problem identification description for the location that the grant will seek funding, 
such as high speed areas, college/universities, factories, community events, alcohol related establishments, etc. 
Please limit to 350 words for the Problem Identification Summary.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Problem Identification 

City Name: 
 

City of Starkville 

County Name: 
 

Oktibbeha County  

Surrounding Counties: 
 

Webster, Clay, Lowndes, Winston, Choctaw, Noxubee 

Troop District: 
 

District 5 

Number of Square Miles: 
 

25.7 

Number of Population: 
 

24,886 

Major Roadways in the Area: 
 
 

Hwy 12, Hwy 25, Hwy 182, Hwy 82, Hwy 389 

During the year, Starkville is host to thousands of visitors for various reasons including college sporting events, 
concerts, and festivals.  Art and music festivals, such as Bulldog Bash, also bring a large number of visitors to the 
area.  Estimated attendance at the Bulldog Bash, held in October 2014, was 34,000.  During the past years, more bar 
and club establishments have been opened, cold beer sales were approved by the board of aldermen and bar hours 
were extended on the weekends as well in recent years.  With the wide variety of the types of clubs, the nightlife in 
Starkville has grown and multiplied.  In addition to festivals, concerts, rallies and sporting events, Starkville has 
become known as a place of rest and relaxation.  Whether attending an event or relaxing and vacationing in town, 
the increased number of residents and visitors along with the extended club hours has increased the number of tickets 
and DUI citations consistently over the past years. 
Prior to the full implementation of traffic assisted grants in the city, Starkville as well as the County saw between 5-
10 fatalities on a yearly basis.  Since, the assistance of the grants utilized by our department, we are seeing these 
numbers drop to between 0-2 for the last 5 years.  Most violators have commented on the fact that they normally 
stay outside the city limits of Starkville because there is an understanding that if you are caught in the city of 
Starkville driving impaired that you will be arrested and convicted.   
In recent years we have seen a drastic increase with those under the influence of either illegal or prescription 
narcotics.  With this new trend SPD sent two officers to training in the field of Drug Recognition.  This additional 
knowledge has helped in identifying those driving impaired for either alcohol or narcotics.  More times than not we 
are finding offenders who are both alcohol and narcotic influenced.  Many times this rules out the need for a full 
blown Drug Recognition.  However, these officers are able to inform the arresting officer what he is under the 
influence of.   
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Total Number of Citations 2012-2014 
 

This section must be filled out completely for all project applications. Continuation grants, please provide “grant” 
funded citation information. If data is unavailable, please insert (NA) for not available. 
 
Agency Citation Data Totals 2012 2013 2014 Total: 

All Traffic Citations 11691 8840 8848 29,379 

Agency Speed Citations 1638 1191 1268 4097 

Agency Seatbelt Citations 2879 1806 1824 6509 

Agency Child Restraint Citations 273 183 139 595 

Agency DUI Arrests (Alcohol) 467 347 366 1180 

Agency DUI-Other (Drug) 6 6 8 20 

 
Grant Funded Citation Data Totals-
Continuation Grants ONLY 

2012 2013 2014 Total: 

Grant Funded Speed Citations 376 194 356 926 

Grant Funded Seatbelt Citations 346 156 181 683 

Grant Funded Child Restraint Citations 50 27 21 98 

Grant Funded DUI Arrests (Alcohol) 404 260 306 970 

Grant Funded DUI Other (Drug) 0 6 3 9 

 
Total Public Information and Education Presentations: 

 
This section must be filled out completely for all project applications. Continuation grants, please provide “grant” 
funded presentation information. If data is unavailable, please insert (NA) for not available. 
 
PI&	E	Efforts	 2012	 2013	 2014	 Total:	

Presentations	Given	 12 10 11 33 

#	of	People	Reached	 800 800 800 2400 

Evaluations	Received	 0 0 UNKNOWN 
(STARS) 

0 

Presentations such as defensive driving, STARS presentations, Speaking to Sororities and Fraternaties, MSU 
Football Team, etc it is estimated for these numbers.   
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Proposed Target, Performance Measure and Strategies to be achieved during FY17: 
 

{See Grant Funding Guidelines for information on correct format and information needed under this section.  
Must be specific, measureable (include hard numbers from previous year), detailed outline of program activities 
and projected achievements during grant period}. 
 
Target for Enforcement Project: 
 
The jurisdiction/agency of _Starkville_  will ( maintain) the number of (drug impaired) injuries from __2___ in 
2013 to __2___ by the end of 2017.  
 
The jurisdiction/agency of _Starkville_ will (reduce) the number of (drug impaired) crashes from __5___ in 
2013 to _4__ by the end of 2017.  
 
The jurisdiction/agency of _Starkville_  will (maintain) the number of (drug impaired) fatalities from __1___ in 
2013 to _1__ by the end of 2017.  
 
The jurisdiction/agency of _Starkville_  will (maintain) the number of (alcohol related) injuries from __2___ in 
2013 to ___2__ by the end of 2017.  
 
The jurisdiction/agency of _Starkville_  will (reduce) the number of (alcohol related) crashes from __23___ in 
2013 to __18___ by the end of 2017.  
 
The jurisdiction/agency of __Starkville_  will (maintain) the number of (alcohol related) fatalities from __1___ 
in 2013 to __1___ by the end of 2017.  
 
 
Target for PI & E Project: 
 
The jurisdiction/agency of _____N/A____________ will attribute to (reduce or maintain) the number of 
(alcohol related, drug impaired, unbelted or speed) injuries from _____ in 2013 to _____ by the end of 2017.  
 
The jurisdiction/agency of _____N/A____________ will attribute to (reduce or maintain) the number of 
(alcohol related, drug impaired, unbelted or speed) crashes from _____ in 2013 to _____ by the end of 2017.  
 
The jurisdiction/agency of _____N/A____________ will attribute to (reduce or maintain) the number of 
(alcohol related, drug impaired, unbelted or speed) fatalities from _____ in 2013 to _____ by the end of 2017.  
 
Performance Measures for Enforcement Project: 
 
(Increase) the number of grant funded DUI by _4_% from __306__ in FY14 to __330__in FY17. 
 
(Increase) the number of grant funded DUI/Other/Impaired by _33_% from __3__ in FY14 to __4__in FY17. 
 
Performance Measures for PI & E Project: 
 
Maintain the number of grant funded (alcohol related, drug impaired) related presentations by _33_% from 
__15__ in FY14 to __20__in FY17. 
 
Strategies for Project: 
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 Conduct at least __8___ checkpoints during year.  (Enforcement Only) 
 
 Conduct at least __20__ saturation patrols during year. (Enforcement Only) 
 

 
 
 
 
 
 

FY17 Proposed Program Coordination: 
 

If grant is awarded, please identify the following persons that will be working on grant activities and will be 
responsible for the grant: 

 
 

 
 

 
FY17 Proposed Program Coordination: 

Name	of	Chief/Sheriff/Partner:	
	 Chief	R.	Frank	Nichols	
	

Name	of	Project	Director:	
Lieutenant	Shawn	Word	

Phone	Number:	
																										662‐323‐2700				
	

Phone Number: 
662-323-4131 
 

Email	Address:	
																										r.nichols@cityofstarkville.org	
	

Email Address: 
sword@cityofstarkville.org 
 

Name	of	Financial	Manager:	
	 Assistant	Chief	John	C.	Thomas	
	

Name	of	Signatory	Official:	
Mayor	Parker	Wiseman	

Phone	Number:	
																										662‐323‐4131	
	

Phone Number: 
662-323-2525 
 

Email	Address:	
																										johncthomas@cityofstarkville.org	
	

Email Address: 
p.wiseman@cityofstarkville.org 
 

Name	of	LEL	Project	Director/Co‐Project	Director:	
Lieutenant	Shawn	Word	 	
	
Phone	Number:	
662‐769‐4425	
	
Email	Address:	
sword@cityofstarkville.org	
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Proposed Project Staff for Grant Responsibilities: 
 
 

Submit information for proposed project staff that will be funded with federal funds under the grant agreement.  
 
*Unallowable Personnel Expenses for FY17: Fringe benefits (FICA & Retirement) and health insurance will not 
be allowable personnel expenses during FY17 for law enforcement agencies. During FY17, grant administrators 
and/or grant personnel will not be allowable personnel expenses for law enforcement agencies. Law Enforcement 
personnel must be kept to a full time officer(s) and overtime expenses for those that are performing law 
enforcement duties within the law enforcement agency. 

 
Personnel	Title:	 %	of	

Time	
Hourly	Salary	 #	of	Hours	 Total	of	Time	

DUI	Officer	#1	 100 15.66 2229.5 34,913.97 
DUI	Officer	#2	 100 15.66 2229.5 34,913.97 

DUI	Enforcement	Overtime	 100 25.00 800 20,000.00 
	     
	     
	     
	     

Total	     
We are requesting funding in two areas.  The first, being the grant funded DUI officers which is a continuation 
from years past.  Our department has a revolving population of minors between the ages of 17-24 which is one 
of the highest at risk ages for Drinking and Driving.  These two officers EVERY year have been inducted to the 

DUI 100 Club and 200 Club as a result of their efforts.  This problem within our community is new every 
January and August when new students arrive at the local campus.  The request for overtime is to aid in these 

efforts with, sometimes large details for checkpoints through out the city or saturation patrols on large 
weekends. 

Fringe Amounts (PI&E, College and Universities and State Agencies Only) 
 

Submit information for proposed fringe amounts per project staff that will be funded with federal funds under the 
grant agreement.  

 
Personnel:	 Fringe	Item:	 %		 Total	

	    
	    
	    
	    
	    
	    
	    

Total	Fringe:	    
 

Fringe will be paid for by the department on the two DUI officers assigned. 
 
 
 

FY17 Proposed Contractual Services Expenses: 
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Include a detailed assessment of contractual services within the program area in which you will be applying. Also 
include a cost estimate for all contractual needs (rental, shipping costs, etc.). (Based on current state and federal 
guidelines) For non-law enforcement applications that will be applying for grant funds such as rent, indirect costs, 
etc. Cost allocations must be included with the application request.  
 
Type	of	Contractual	Service	
Expenses:	

Quantity/Amount	of	Service/Amount	
per	Month	

Total	Costs	of	
Expenses:	

3	 LEL	 Lunches	 during	 DSOGPO	
campaign	

1 Luncheon per quarter for three quarters / 
$800 per luncheon 

$2,400.00 

	   
	   
	   
	   
	   
Total	Contractual	Service	
Expense:	

 $2,400.00 

 
Contractual Services Justification: 

The Starkville Police Department currently employes one of the nine LEL’s located throughout the State of 
MS.With this, we are requesting funding for three lunches to be able to better serve the surrounding area of 

Starkville. This will allow multiple Law Enforcement agencies to gather in one place and strengthen the 
communication between agencies as well as discuss current trends in relation to Drugs, alcohol, and other 

contributing factors as they relate to the safety of the highways and roads in the area. 
FY17 Proposed Travel Expenses: 

Include a detailed assessment of travel needs within the program area in which you will be applying. Also include 
a cost estimate for all travel needs (airfare, hotel, per diem, mileage, parking, baggage and other travel related 
expenses). (Based on current state and federal guidelines).  
 
Type	of	Travel	 Number	of	People	 Cost:	 Total:	
STARS/Gratuity/taxes	 3 436.80 1310.40 
In	State	Training	 2 200.00 400.00 
GHSA	Conference	 1 2168.00 2168.00 
	    
	    
Total	Travel	Expense:	   3,878.40 

 
Travel Justification: 
Over the past two years the LEL assigned to Starkville PD has presented at the STARS conference held in the 
state.  As well through the training gained from this conference our officers are able to return to Starkville with 
better and more up to date ways of conducting law enforcement.  
In State training in alcohol related fields allows our DUI officers to continue to stay up to date with the various 
trends that are being seen.  We are requesting to attend one approved in state training conference to continue the 
training that these officers see.   
Finally our department would like to be able to send the LEL assigned to the department to the Govenors 
Highway Safety Conference held in 2017. 
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FY17 Proposed Equipment: 
 

List all equipment request for which you will be requesting for FY16. If any equipment is requested in the 
application that is over $5,000.00, please include quotes for the equipment, equipment descriptions and a through 
explanation of the use of the equipment.  
 
All equipment must be approved by MOHS and/or NHTSA and be included on the Conforming Product List 
(CPL) and must be used specifically for the purposes for which is purchased. CPL list can be found at: 
 

 Alcohol Screening Devices: (Only 154/405D/402PTS) 
http://www.gpo.gov/fdsys/pkg/FR-2012-06-14/pdf/2012-14582.pdf 

 Breath Alcohol Measurement Devices: (Only 154/405D/402PTS) 
http://www.gpo.gov/fdsys/pkg/FR-2012-06-14/pdf/2012-14581.pdf 

 Calibrating Units for Breath Alcohol Testers(Only 154/405D/402PTS) 
http://www.dot.gov/sites/dot.dev/files/docs/20121022_CPL_Calibrating_Units.pdf 

 Radar Speed –Measuring Devices (Only 402PTS) 
http://www.nhtsa.gov/people/injury/enforce/SpeedMeasure/radarcpldec162002.htm 

 Lidar Speed-Measuring Devices (Only 402PTS) 
http://icsw.nhtsa.gov/people/injury/enforce/SpeedMeasure/lidarcpldec162002.pdf 

 
Unallowable equipment for FY17: Guns, Ammunition, Uniforms, Vehicles, Body Armor, 
Body Cameras. 
 
Type	of	Equipment:	 #	Requested:	 Cost	Per	Item:	 Line	Total:	
Radar	for	DUI	Officer		 1 2000.00 2000.00 
	    
	    
	    
	    
	    
Total	Equipment	
Expense:	

  2000.00 

 
Equipment Justification: 
The units currently being used by the department are no longer made and are non repairable by the company.  
Funds are not available to the department for a upgrade in units.  We are requesting one radar unit for only the 
assigned DUI officer to aid in stops for violations of DUI offenders. 
 
 
 
 
 
 
 
 
 
 

FY17 Proposed Commodities: 
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Include a detailed assessment of other grant expenses within the program area in which you are applying. Also 
include a cost estimate for all additional grant expenses (mouthpieces, tape, office supplies, etc.). (Based on 
current state and federal guidelines) 
 
Type	of	Commodity	Expenses:	 Quantity	 Price	of	Commodity:	 Total	of	Expense:	
Mouthpieces	for	Portable	Breath	
Testers	

1000 .25 250.00 

	    
	    
	    
	    
Total	of	Commodity	Expenses:	   250.00 

 
Commodity Expenses Justification: 
The City of Starkville is requesting funding for mouth pieces in relation to our Portable Breath Testers.  These 

funds will assist our department with proper confirmation for those with out training in Field Sobriety as well as 
those that are underage DUI violators with a  low BAC. 

 
FY17 Proposed In-Direct Costs: 

 
List all proposed indirect costs for which you will be requesting for FY16.  
 
List	All	Indirect	Costs:		 Amount	of	Indirect	Costs:	
N/A	  
	  
	  
	  
	  
Total	of	Indirect	Costs:	  

 
Indirect Cost Justification: 

 
FY17 Match Amounts: 

 
List all Match items and amounts that the agency will use as match for FY16.  
 
List	All	Match	Items:		 Amount	of	Match	Amounts:	
N/A	  
	  
	  
	  
	  
Total	of	Match	Amounts:	  

The Starkville Police Department will be paying the Fringe Amount attached to the Salaries as well 
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Mississippi Office of Highway Safety 
 

MOHS FY17 Application Submission 
 
The application submitted to the MOHS is a request for funds. Funding is based on funds available to the MOHS 
through federal and state funds.  Application requests received are not guaranteed and will be subject to be 
adjusted as funding is available. 
 
Each application will be reviewed by the MOHS staff and management for application completeness, data 
provided, citation information, budget requests of personnel, contractual services, travel, equipment and other 
expenses requested to enhance the already existing program.  The proposed targets, performance measure and 
strategies are also reviewed for effectiveness and efficiency.  
 
Applications received from continuation grant agencies will be reviewed by MOHS staff and management for 
application completeness, data provided, citation information, budget requests of personnel, contractual services, 
travel, equipment and other expenses requested to enhance the already existing program. Grants will also be 
funded based on the review of past grant performance of meeting targets and performance measures, expenditure 
of previous grant funds and information from program documentation and assessments. 
 
The MOHS grant program is a data driven program and all applications must represent a need and the ability to 
help reach the State’s target and performance measures to help reduce fatalities, crashes and injuries. 

 
 

Submission of A-133 Financial Audit 
 

All applicants for the FY17 MOHS Grant Application, must submit a copy of the most recent A-133 financial audit from 
the requesting agency. If the A-133 financial audit is not included with the grant application, the application will not be 
considered for funding eligibility. 

 
Incomplete Applications: 

 
If all sections of this Application are not filled out, documentation provided and/or justifications provided, this 
Application will not be considered for review and/or approval.  This includes missing signatures. 
 

Agreement of Understanding and Compliance: 
 
The Agreement of Understanding and Compliance documents will be attached within the FY17 Grant Agreement. 
The Applicant will be required to sign all compliance documents upon receipt of the finalized Grant Agreement 
between the State, MOHS and applicant. The following compliance certifications and assurances will be included 
in the Grant Agreement.       

 
      



 

 
 
 

        AGENDA ITEM DEPT: Sanitation & Environmental 
Ser. 
CITY OF STARKVILLE     AGENDA DATE: December 17, 2015 
RECOMMENDATION FOR BOARD ACTION  PAGE:       1                             
 
 
SUBJECT:    Consideration of approving travel for Emma Gandy, Courtney Ross and Cap Riley to attend Class I 
Rubbish Landfill Certification Training. 
 
 
 
AMOUNT & SOURCE OF FUNDING:      $421.74   022-322-610-350  

$526.00   023-323-610-350 
 
 
 
FISCAL NOTE:   
 
 
 
AUTHORIZATION HISTORY:  On January 20, 2015 the Board authorized Emma Gandy, Cap Riley and Thalmus 
Morgan to attend the Class I Certification Training.  However, we were unable to attend due to the snow/ice storm.  Mr. 
Morgan has since terminated is employment with the City. 
 
 
REQUESTING       DIRECTOR'S 
DEPARTMENT:  Sanitation & Environmental Services   AUTHORIZATION:  Emma Gibson-Gandy  
  
                  
 
 
FOR MORE INFORMATION CONTACT:   Emma Gibson-Gandy 
 
 
 
 

 
SUGGESTED MOTION: 
 
Move approval of travel for Emma Gandy, Courtney Ross and Cap Riley to attend Class I Rubbish Landfill 
Certification Training in Jackson, MS on December 2-3, 2015, with advance travel not to exceed $950.00. 
 
 







 

TRAVEL EXPENSE VOUCHER/REIMBURSEMENT 

CITY OF STARKVILLE 

SANITATION & ENVIRONMENTAL SERVICES 

 

NAME:    EMMA GANDY         

DATE:    December 2-3, 2015                  

DEPARTMENT:      SES  

FUND:  022-322-610-350                                                                             

PURPOSE OF TRIP:  MDEQ Class I Landfill Certification Training 

 

 

TOTAL OF TRAVEL BREAKDOWN 

MEALS: $97.00 

TRAVEL (POV): $146.74 

TRAVEL (COV): $ 

HOTEL: $178.00 (MAKE PAYABLE TO: Cabot Lodge-Millsap) 

REGISTRATION: -0- 

 
TOTAL: $421.74 

 

 

____________________  ____________________    
REQUESTED BY            VERIFIED BY 
 

 



 

MEAL BREAKDOWN 

DATE BREAKFAST LUNCH DINNER INCIDENTALS TOTAL 

12/1/2015 
  

$23.00  $5.00  $28.00  

12/2/2015 $6.00 $12.00  $23.00 $5.00  $46.00  

12/3/2015 $6.00 $12.00  -- $5.00  $23.00  

      

            
TOTAL: $12.00  24.00  $46.00  $15.00  $97.00  

 

MILEAGE TRAVELED  

DATE STARTING  
POINT 

ENDING    
POINT 

MILES 
TRAVELED 

RATE PER 
MILE AMOUNT TOTAL 

11/1/2015 CITY HALL 
STARKVILLE 

CABOT LODGE - 
JACKSON 127.60 .575 73.37 

10/28/2015 CABOT LODGE - 
JACKSON 

CITY HALL 
STARKVILLE 127.60 .575 73.37 

      

TOTAL:   255.20 .575  $146.74 
 

HOTEL ACCOMIDATIONS: 
   

NAME CHECKIN 
DATE ROOM RATE # OF 

NIGHTS TOTAL CONFERMANTION # 

CABOT LODGE-
JACKSON 12/1/2015 $89.00 2 178.00 195283 

 

 



 
         AGENDA ITEM NO:   

        AGENDA DATE:      November 17, 2015  

CITY OF STARKVILLE COVERSHEET                                           PAGE: 1 of 1                              

RECOMMENDATION FOR BOARD ACTION   

 

 

  

 

SUBJECT:   Request authorization for Starkville Utilities to advertise for source of supply bids for electric 

department material for the period January 1, 2016 through June 30, 2016.  
 

AMOUNT & SOURCE OF FUNDING:      
 

FISCAL NOTE:   
 

AUTHORIZATION HISTORY: 

 

 

REQUESTING     DIRECTOR'S               

DEPARTMENT:  Utilities                AUTHORIZATION:   Terry Kemp, General Manager  

 

 

 

FOR MORE INFORMATION CONTACT:   Terry Kemp   323-3133 

 

 

 

 

SUGGESTED MOTION:   

 

Move approval for Starkville Utilities to advertise for source of supply bids for the period January 1, 2016 through 

June 30, 2016 for the Electric division. 

 

 



 
         AGENDA ITEM NO:   

        AGENDA DATE:      November 17, 2015  

CITY OF STARKVILLE COVERSHEET                                           PAGE: 1 of 1                              

RECOMMENDATION FOR BOARD ACTION   

 

 

  

 

SUBJECT:   Request authorization for Starkville Utilities to enter into a pole attachment license agreement with 

Telepak Networks, Inc.  
 

AMOUNT & SOURCE OF FUNDING:      
 

FISCAL NOTE:   
 

AUTHORIZATION HISTORY: 

 

 

REQUESTING     DIRECTOR'S               

DEPARTMENT:  Utilities                AUTHORIZATION:   Terry Kemp, General Manager  

 

 

 

FOR MORE INFORMATION CONTACT:   Terry Kemp   323-3133 

 

 

 

 

SUGGESTED MOTION:   

 

Move approval for Starkville Utilities to enter into a pole attachment agreement with Telepak Network, Inc. 
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LICENSE AGREEMENT 
 

This License Agreement (“Agreement”) is made and entered into the _____ day of 

November, 2015 (the “Effective Date”), by and between the CITY OF STARKVILLE, 

MISSISSIPPI, a municipal corporation organized and existing under the laws of the State of 

Mississippi (hereinafter called “Licensor”), and TELEPAK NETWORKS, INC., a Mississippi 

corporation (“Licensee”).  Licensor and Licensee are sometimes collectively referred to herein as 

the “Parties” and individually as a “Party.” 

 

WITNESSETH: 

 

WHEREAS, Licensor owns, operates and maintains Structures (as hereinafter defined) 

in the City of Starkville, Mississippi, and Oktibbeha County, Mississippi; and  

 

WHEREAS, Licensee intends to expand its fiber optic network by developing, 

constructing, installing, and operating one or more fiber optic routes in the City of Starkville, 

Mississippi and Oktibbeha County, Mississippi area; and Licensee desires to use certain of 

Licensor’s Structures in furtherance of same; and  

 

WHEREAS, Licensee desires to place certain lines, attachments, and/or apparatus 

(“Licensee Equipment”) on certain Structures of Licensor, for the limited purpose of the 

transmission of signals in compliance with any and all local, state, and federal regulations, 

provided that such transmission of signals does not interfere or compete with the corporate 

purposes of Licensor or interfere with the furnishing of electrical service to consumers of 

Licensor, and where, in Licensor’s judgment, safety will not be adversely affected; and  

 

WHEREAS, Licensor is willing to permit Licensee to use its Structures in consideration 

of the covenants and agreements set forth in this Agreement and upon and subject to the terms 

and conditions provided herein.  

 

NOW, THEREFORE, in consideration of the premises and the mutual covenants and 

terms and conditions herein contained, the Parties hereto, for themselves, their successors and 

assigns, do hereby covenant and agree as follows:  

 

1. DEFINITIONS  
 

“Actual Costs” means the actual amount spent by a Party in performing certain 

obligations under this Agreement including, but not limited to, Licensor’s Actual Costs of 

making its Joint Use Poles ready for Licensee’s Attachments. 

 

“Agreement” means this Agreement and all extensions, amendments and modifications 

hereof, together with all attachments, appendices and schedules.  

 

“Attachment” is any piece of Licensee’s Equipment installed on Licensor’s Structures. 
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“Joint Use Pole” means a pole conforming to the latest specifications of the American 

National Standards Institute (“ANSI”) upon which space is provided under this Agreement for 

the attachments of Licensor and Licensee on the same pole at the same time.  

 

“NEC” means National Electrical Code, as amended.  

 

“NESC” means National Electrical Safety Code, as amended.  

 

“Plans” means the design and construction plans for the Attachments to be installed along 

the Route.  

 

“Pole contact” is defined as any Attachment of Licensee’s on the poles of Licensor.  

 

“Route” means the specific route(s) upon which Licensee’s Attachments will be located, 

and as further depicted in the Plans.  

 

“Structures” means wood, concrete or metal poles or any combination thereof and steel 

lattice transmission towers and any other related facilities owned and/or controlled by Licensor, 

including but not limited to Joint Use Poles as defined herein.  

 

“Usable Space” means the space on a utility pole above the minimum grade level which 

can be used for the attachment of wires, cables, and associated equipment, and which includes 

space occupied by Licensor.  

 

“Unusable Space” means the space on a utility pole below the Usable Space including the 

amount required to set the depth of the pole. 

 

2. SPECIFICATIONS  
 

(a) Licensor hereby grants to Licensee a royalty-free, non-exclusive license to install, 

construct, monitor, repair, maintain, and operate Attachments on the Structures located along the 

Route, as further described herein.  Licensor shall have the right to grant, by contract or 

otherwise, to others not parties to this Agreement, rights or privileges to use any of the Structures 

covered by this Agreement, and Licensor shall have the right to continue and extend any such 

rights or privileges heretofore granted.  

 

(b) The Structures covered by this Agreement shall be placed and maintained in 

accordance with the most stringent requirements, specifications, rules, and regulations of the 

latest edition of the NEC, NESC, the Occupational Safety and Health Act (“OSHA”), the 

Tennessee Valley Authority (“TVA”), any governing authority having jurisdiction, and the rules 

and practices of Licensor as set forth in Exhibit “A”.  

 

 (c) Provided any such change is in compliance with applicable law, Licensor may amend 

Exhibit A by providing thirty (30) days written notice to Licensee of any such changes.   
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(d) No tag, brand, or other device showing Licensee’s name or insignia shall be placed 

on, or attached to, any Structure of Licensor, except such tag or insignia which shows Licensee 

to be the Licensee or lessee of such Structure and not the owner thereof, and then only after 

obtaining the written consent of Licensor.  

 

(e) The strength of Structures covered by this Agreement shall be sufficient to withstand 

the transverse and vertical loads imposed upon them under the storm loadings of the NESC 

assumed for the area in which they are located.  

 

(f) Any unbalanced loading of Licensor’s Structures caused by the placement of 

Licensee’s Attachments shall be properly guyed and anchored by Licensee, at no expense to 

Licensor.  

 

3. ESTABLISHING JOINT USE OF POLES  
 

(a) Before the Licensee shall make use of any of the Licensor’s Structures under this 

Agreement, it shall request permission in writing on the application form attached and identified 

as Exhibit “B” APPLICATION AND PERMIT FOR USE OF STRUCTURES (the “Application”), 

and shall comply with the procedures set forth in this section.  

 

(b) Within thirty (30) days after the receipt of such application, Licensor shall notify 

Licensee in writing whether the Application is approved or rejected.  If rejected the Licensor 

shall specify the reasons therefor and include all relevant information supporting its denial, and 

shall explain how such evidence and information relate to the denial of access for reasons of lack 

of capacity, safety, reliability, or engineering standards as specified by the rules of the Federal 

Communications Commission (“FCC”). 

 

(c) After the receipt of notice from Licensor regarding the approved Application, 

Licensee shall furnish Licensor detailed construction plans and drawings for each pole line, 

together with necessary maps, indicating specifically the Structures of Licensor to be used 

jointly, the number and character of the Attachments to be placed on such Structures, any 

rearrangement of Licensor’s fixtures and equipment necessary for joint use, any relocations or 

replacements of existing Structures, and any additional Structures which may be required.  

Licensor shall, on the basis of such detailed construction plans and drawings, submit to Licensee 

within forty-five (45) days of receipt a cost estimate (based on Licensor’s method of computing 

its Actual Costs) for all changes which may be required in each such pole line.  Upon written 

notice by Licensee to Licensor of approval of the cost estimate and payment of said cost estimate 

to Licensor, Licensor shall proceed with the necessary changes in the pole line covered by the 

referenced cost estimate.  Upon completion of the necessary changes, Licensor will reimburse 

Licensee for any amounts in excess of the Actual Costs or provide a detailed invoice to Licensee 

for any additional amounts owed by Licensee in excess of the cost estimate which was 

previously paid by Licensee.  Upon completion of all necessary changes, Licensee shall have the 

right to use the Structures jointly and to make Attachments in accordance with the terms of the 

Application and of this Agreement.  Licensee shall, at its own expense, make Attachments in 

such manner as not to interfere with the service of Licensor, and shall place guys and anchors to 

substation any unbalanced loads caused by its Attachments.  
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(d) Upon completion of all changes in each pole line to be used jointly, Licensee shall 

pay to Licensor the Actual Cost of making such changes.  The obligations of Licensee shall not 

be limited to amounts shown on estimates made by Licensor.  Costs include, but are not limited 

to, materials, labor, engineering, supervision, overheads, and tree trimming.  Engineering 

includes design, proper conductor spacing and bonding, and calculations to determine proper 

ground clearances and pole and down guy strength requirements for horizontal and transverse 

loading.  An itemized statement of the Actual Cost of all such changes shall be submitted by 

Licensor to Licensee, in a form mutually agreed upon.  

 

(e) All Structures jointly used under this Agreement shall remain the property of 

Licensor, and any payments made by Licensee for changes in Structures under this Agreement 

shall not entitle Licensee to ownership of any of said Structures.  Licensee shall acquire no right, 

title or interest in or to the Structures.  

 

(f) Licensee will retain ownership of its Attachments to be installed along the Route, and 

Licensor shall acquire no right, title or interest in or to the Attachments.  

 

(g) Licensor will provide nondiscriminatory access to any of Licensor’s Structures.  

Notwithstanding the foregoing obligation, Licensor may deny Licensee access to Licensor’s 

Structures on a nondiscriminatory basis where there is insufficient capacity or for reasons of 

safety, reliability, and generally applicable engineering purposes as permitted by the rules of the 

FCC.  

 

4. EASEMENTS AND RIGHT-OF-WAY FOR LICENSEE’S ATTACHMENTS  
 

(a) Each Party shall at all times comply with all laws, ordinances, and regulations 

which in any manner affect the rights and obligations of the Parties under this Agreement. 

 

(b) Licensor does not warrant or assure to Licensee any right-of-way privilege or 

easements; and if Licensee shall at any time be prevented from placing or maintaining its 

Attachments on Licensor’s Structures for those reasons, no liability shall attach to Licensor.  

Each Party shall be responsible for obtaining its own easements and right-of way.  

 

5. MAINTENANCE OF STRUCTURES, ATTACHMENTS AND RIGHT-OF-

WAY  
 

(a) Licensor shall, at its own expense, inspect and maintain the Structures in accordance 

with industry practices and the specifications mentioned in Section 2, and shall replace, 

reinforce, or repair such Structures as are determined to be defective.  

 

(b) Whenever right-of-way considerations or public regulations make relocation of a 

Structure necessary, such relocation shall be made by Licensor at its own expense, except each 

Party shall bear the cost of transferring its own attachments.  
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(c) Whenever it is necessary to replace or relocate a Structure, Licensor shall give written 

notice of such relocation to a specified Licensee contact pertaining to the Structure modified or 

changed.  Licensee will have sixty (60) days from receipt of the written notice to make 

appropriate changes or transfer Attachments to the Structure.  If transfers are not made within 

sixty (60) of receipt of the notice, then a charge of fifty dollars ($50.00) per day will be assessed 

to Licensee until the necessary transfers are made.  Licensor will not be liable for any damages 

incurred during the period taken for Licensee to make appropriate transfers.  

 

(d) Except as otherwise provided in (c) of this Section, each Party shall at all times 

maintain all of its attachments in accordance with the specifications mentioned in Section 2 and 

shall keep them in thorough repair.  All necessary right-of-way maintenance, including tree 

trimming or cutting, shall be performed by the Parties as may be mutually agreed upon and only 

with written authorization from Licensor.  

 

(e) Licensee expressly assumes responsibility for determining the condition of all poles to 

be climbed by its employees, contractors, or employees of contractors.  Licensor disclaims any 

warranty or representation regarding the condition and safety of the poles of Licensor.  Licensor 

agrees that, upon written notification from Licensee, it will replace any pole that has become 

unserviceable, which will be determined at the sole discretion of Licensor.  

 

6. RECOVERY, REARRANGING OR RELOCATION OF FACILITIES  
 

(a) Should Licensor need, for its own service requirements or for changes it is required to 

make as a result of any governmental mandate, the space occupied by Licensee’s Attachments on 

any of Licensor’s Structures, then Licensor will notify Licensee in writing at least thirty (30) 

days in advance of the proposed removal date.  Licensee shall remove its Attachments at its 

expense prior to the proposed removal date.  Licensee shall be entitled to reimbursement of its 

Actual Costs of removal paid to Licensor by any governmental entity. 

 

(b) In any case where facilities of Licensor or third parties are required to be rearranged 

on the Structures to accommodate the Attachments of Licensee, Licensee shall reimburse 

Licensor and any third party for their Actual Costs incurred to rearrange their facilities.  

 

(c) Whenever it is necessary to replace or change the location of a Joint Use Pole, over 

which Licensee has no control, Licensor shall, before making such change, give at least thirty 

(30) days prior written notice to Licensee, specifying in such notice the time of such proposed 

change, and Licensee shall promptly begin to transfer or remove its Attachments.  Licensee shall 

thereafter be permitted to place its Attachments on the relocated or replaced Joint Use Pole. 

 

(d) In the event of any changes contemplated under Sections 6(a), (b), or (c), Licensee 

shall pay the entire Actual Cost of any removal, transfer or installation of its Attachments.  

 

(e) Licensee may at any time remove its Attachments from any Structure(s) of Licensor, 

but shall immediately give Licensor written notice of such removal.  No refund of any rental will 

be due on account of such removals.  
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7. INDEMNIFICATION AND INSURANCE  
 

(a) Licensee shall indemnify, protect, and save harmless and insure Licensor from 

and against any and all claims and demands for damages to property, and for injury or death to 

persons, including payments made under any Workers’ Compensation Law or under any plan for 

employees’ disability and death benefits, and including all expenses incurred in defending 

against any such claims or demands, which may arise out of or be caused by the erection, 

maintenance, presence, use, rearrangement, removal or attachment of Licensee’s Attachments to 

Licensor’s Structures or by the proximity of Licensee’s Attachments to the facilities of Licensor, 

or any act of Licensee, its agents and employees on or in the vicinity of Licensor’s Structures.  

This duty to indemnify shall survive the termination of this Agreement.  

  

(b) Licensee shall cause to be issued and maintained during the Term of this 

Agreement insurance coverage of the types and in the amounts set forth below, as applicable:  

 

Type of Insurance Limit 
General Liability (including General Aggregate   $2,000,000/Aggregate  

contractual liability) written Prod./Comp. Op. Agg.   $1,000,000/Occurrence 

on an occurrence basis Personal & Adv. Injury    

 

Automobile Liability, including Combined Single Limit  $2,000,000/Aggregate  

any auto, hired auto and non-owned autos    $1,000,000/Occurrence 

 

Excess Liability, Umbrella Form    $2,000,000/Aggregate/Occurrence  

 

Workers’ Compensation Each Accident    $500,000  

 

8. ABANDONMENT OF JOINT USE POLES  
 

If Licensor desires at any time to abandon any Joint Use Pole, it shall give Licensee 

notice in writing to that effect at least sixty (60) days prior to the date on which it intends to 

abandon said Structure.  Licensee will remove its Attachments prior to the date of abandonment.  

If, at the expiration of said period, Licensor shall have no attachments on such Structure but 

Licensee shall not have removed all of its Attachments, such Structure shall become the property 

of Licensee, and Licensee shall hold harmless Licensor from every obligation, liability, or cost, 

and from all damages, expenses or charges incurred thereafter, arising out of, or because of, the 

presence of or the condition of such Structure or any Attachments; and shall pay to Licensor a 

sum equal to the present value in place of such abandoned Structure(s), or such other equitable 

sum as may then be agreed upon between the Parties, and Licensor shall provide Licensee with a 

properly authorized bill of sale for such Structure(s).  

 

9. RENTALS, CHARGES AND RATES  
 

(a) In consideration of the license described in Section 2 above and the other covenants, 

terms and conditions contained in this Agreement, Licensee agrees to pay an annual fee to 

Licensor for each Structure utilized by Licensee along the Route as described in Section 19 
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herein.  On or about December 31 of each year, the Parties, acting in cooperation, shall tabulate 

the total number of Structures to which Attachments of Licensor are attached as of the preceding 

day.  This tabulation shall indicate the number of Structures on which rentals are to be paid.  The 

rentals shall be computed on the basis of Twenty-Seven Dollars ($27.00) per annum for each 

Structure and will increase at a rate of Three Percent (3%) each year thereafter.  

 

(b) The yearly rental period covered by this Agreement shall be the twelve month period 

between January 1 and December 31.  Licensor shall invoice Licensee for rent on an annual basis 

on or about February 1 of each year during the Term.  Rent is due and payable within thirty (30) 

days of receipt of invoice.  The annual rental fee per Structure shall apply to any Attachments 

made or removed during the year.  The annual rental fee for the first year of the Term of this 

Agreement shall be prorated based on day Licensee’s construction plans are approved by 

Licensor. 

 

(c) In the event that Licensee requires a source of electrical energy for power supply to a 

cable system or otherwise which constitutes a part of the licensed Attachments and apparatus, 

such energy will be supplied by Licensor in accordance with the provisions of its standard 

service extension policies and approved rates and tariffs.  

 

(d) All other amounts payable under this Agreement, such as for erection, rearrangement, 

relocation or abandonment, shall be due to payable within thirty (30) days of receipt of an 

invoice from Licensor by Licensee.  

 

 (e) No refund of any Attachment rental fee will be paid on account of any voluntary 

termination or surrender of an Attachment by Licensee.  If Licensor terminates an Attachment 

for any reason other than Licensee’s uncured default, then Licensor shall refund to Licensee a 

pro-rata portion of the annual rental fee paid as of the date of termination of the Attachment. 

 

10. DEFAULTS  
 

(a) If Licensee shall fail to comply with any of the provisions of this Agreement or should 

default in any of its obligations under this Agreement, and shall fail within thirty (30) days after 

receipt of written notice from Licensor to correct such noncompliance or default, Licensor may, 

at its option, and without further notice, declare this Agreement to be terminated in its entirety, 

or may terminate the permit covering the Structures to which such default or noncompliance 

shall have occurred.  In case of such termination, no refund of accrued rental shall be made.  

 

(b) If Licensee shall default in the performance of any work which it is obligated to do 

under this Agreement, Licensor may elect to do such work, and Licensee shall reimburse 

Licensor for its Actual Costs.  

 

 (c) If Licensor shall fail to comply with any provisions of this Agreement and shall fail to 

correct such noncompliance within thirty (30) days of receipt of written notice from Licensee, 

then Licensee may (i) terminate this Agreement and receive a refund of all prepaid rental fees 

paid, and/or (ii) pursue any and all remedies it may have at law or in equity. 
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(d) If either Party defaults in any of its obligations under this Agreement and it becomes 

necessary for the other Party to obtain the services of an attorney, who is not a salaried employee 

of said Party, to enforce such obligations, then the defaulting Party agrees to pay any and all 

attorney fees, court costs and other costs of litigation associated with the enforcement of such 

obligations.  

 

11. UNAUTHORIZED ATTACHMENT  
 

(a) If any of Licensee’s Attachments for which no license has been issued shall be found 

attached to Licensor’s Structures, Licensor may, without prejudice to its other rights or remedies 

under this Agreement, including termination, require Licensee to submit, within fifteen (15) days 

after the date of receipt of written or oral notification from Licensor of the unauthorized 

Attachment, a pole attachment license application.  If such application is not received by 

Licensor within the specified time period, Licensee shall immediately remove its unauthorized 

Attachment, or Licensor may remove such Licensee facilities without liability, and the expense 

of such removal shall be borne by Licensee.  

 

(b) No act or failure to act by Licensor with regard to said unauthorized Attachment shall 

be deemed as ratification or the licensing of the unauthorized Attachment.  If any license should 

be subsequently issued, said license shall not operate retroactively or constitute a waiver by 

Licensor of any of its rights or privileges under this Agreement; provided, however, that 

Licensee shall be subject to all liabilities, obligations, and responsibilities of this Agreement 

from its inception in regard to said unauthorized Attachment.  

 

12. RIGHTS OF OTHER PARTIES  
 

Nothing herein shall be construed to limit the right of Licensor, by contract or otherwise, 

to confer upon others, not parties to this Agreement, rights or privileges to use the Structures 

covered by this Agreement; provided that no third party subsequent to Licensee shall have any 

right to the space occupied by Licensee.  

 

13. TERM OF AGREEMENT  
 

This Agreement shall continue in force and effect for an initial term of ten (10) years 

from and after the Effective Date of this Agreement (the “Initial Term”).  At the end of the Initial 

Term this Agreement shall automatically renew on a year to year basis (each a “Renewal Term”) 

unless terminated by either Party by giving written notice of its intention to do so not less than 

thirty (30) days prior to the end of the Initial Term or any Renewal Term.  The Initial Term and 

any Renewal Term(s) are sometimes collectively referred to as the “Term.”  Upon termination of 

this Agreement, Licensee shall remove its Attachments from the Structures of Licensor within 

one hundred eighty (180) days after the effective date of such termination.  Should Licensee fail 

to comply, Licensor may elect to do such work and Licensee shall pay Licensor the Actual Cost.  

Notwithstanding the foregoing, if Licensee fails to submit an application to install its 

Attachments on Licensor’s Structures within one hundred and eighty (180) days of the Effective 

Date, then this Agreement shall automatically terminate. 
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14. WAIVER OF TERMS OR CONDITIONS  
 

The failure of either Party to enforce or insist upon compliance with any of the terms or 

conditions of this Agreement shall not constitute a general waiver or relinquishment of any such 

terms or conditions, but such conditions and terms shall be and remain at all times in full force 

and effect.  

 

15. SUPPLEMENTAL AGREEMENTS  
 

(a) This Agreement may be amended or supplemented at any time upon written 

agreement by the Parties hereto.  Should an amendment or supplement become necessary, the 

Party desiring such amendment or supplement shall give thirty (30) days written notice to the 

other Party setting out in detail the changes or additions desired.  

 

(b) In the event that Licensee desires to add or reduce the number of pole Attachments, 

Section 15 (a) shall not apply, but in each case a sketch, map, or other mutually acceptable notice 

shall be submitted to Licensor, setting out in detail the pole numbers and exact locations of the 

Structures, and the quantity of Structures involved in the addition or subtraction.  

 

16. PAYMENT OF TAXES  
 

Licensor shall pay all taxes and assessments lawfully levied upon its Structures and its 

equipment located thereon.  Licensee shall pay all taxes and assessments lawfully levied upon its 

Attachments and/or levied upon the Licensor solely due to the presence of Licensee’s 

Attachments on Licensor’s Structures. 

 

17. INTEREST AND PAYMENTS  
 

All amounts to be paid by Licensee to Licensor under this Agreement shall be due and 

payable within thirty (30) days after receipt of an itemized statement is presented to Licensee.  

Any payment not made within thirty (30) days from the due date shall accrue late payment 

charges at the rate of One and One Half Percent (1.5%) per month or the maximum amount 

permitted by law, whichever is less.  

 

18. NOTICES  
 

Any notice, request, consent, demand, or statement which is contemplated to be made 

upon either Party by the other Party under any of the provisions of this Agreement, shall be in 

writing and shall be delivered personally, via certified or registered U.S. Mail, postage prepaid, 

return receipt requested, or via overnight delivery service to the addresses of the Parties as 

follows:  

 

(a) If notice is to Licensor,  

 

Terry N Kemp  

Starkville Utility Department  
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200 N Lafayette Street  

P. O. Box 927  

Starkville, MS 39759  

 

With a copy to:  

 

Christopher J. Latimer  

Mitchell, McNutt & Sams  

P. O. Box 1366  

Columbus, MS 39703-1366  

 

(b) If notice is to Licensee,  

 

 Telepak Networks, Inc. 

 Sr. VP, Engineering and Development 

 1018 Highland Colony Parkway 

 Suite 400 

 Ridgeland, MS 39157 

 

With a copy to: 

 

Ken Rogers 

Brunini, Grantham, Grower & Hewes, PLLC 

190 E. Capitol Street, Suite 100 

Jackson, MS 39201 

 

19. SUPPLYING INFORMATION  
 

(a) Within one hundred twenty (120) days after the completion of the installation of its 

Attachments Licensee shall furnish to Licensor a map showing the precise location of each 

Attachment of Licensee which is actually installed on Structures of Licensor.  Such revised 

sketch or map shall be verified by Licensor and shall be the basis for determining the number of 

Attachments made initially.  

 

(b) Licensee shall promptly report to Licensor any changes made in the number of 

Structures of Licensor contacted by Licensee.  

 

(c) Upon request of Licensor or Licensee, but not sooner than six (6) years after the 

execution of this Agreement, and every six (6) years thereafter, or as may be mutually agreed 

upon, the Parties shall make a joint field check to verify the accuracy of contact records.  If, as a 

result of any such joint field check, it is found that Licensee is occupying any Structures of 

Licensor without having advised Licensor as provided in Section 19(b), Licensee shall pay to 

Licensor the rental for such Structures from the date that Licensee’s Attachments were installed 

on such Structures, or if dates of installation cannot be determined to the satisfaction of both 

Parties, the installations shall be presumed to have occurred at the same rate as those reported 

throughout the entire period since the last field check was made.  
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20. CONSTRUCTION OF AGREEMENT  
 

This Agreement is deemed executed in the State of Mississippi and shall be construed 

under the laws of the State of Mississippi.  Venue for any legal action relating to this Agreement 

shall be in a court of competent jurisdiction in Oktibbeha County, Mississippi.  

 

21. PRIOR AGREEMENTS SUPERSEDED  
 

This Agreement supersedes and replaces any and all previous agreements entered into by 

and between Licensor and Licensee with respect to the subject matter of this Agreement.  

 

22. ASSIGNMENT OF AGREEMENT  
 

Neither Party shall assign or otherwise transfer this Agreement or any of its rights and 

interests to any firm, corporation or individual, without the prior written consent of the other 

Party.  Notwithstanding the foregoing, Licensee may assign this Agreement without consent but 

with written notice to a purchaser of all or substantially all its assets or common stock. 

 

23. COUNTERPARTS 

 

 This Agreement may be executed in counterparts and delivered to the other Party, which 

counterparts shall be binding as originals and, when combined, shall constitute one instrument 

binding upon the Parties. 

 

[Signature page follows] 
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In witness whereof, the Parties have caused this Agreement to be duly executed effective as of 

the Effective Date.  

 

TELEPAK NETWORKS, INC. 

LICENSEE 

ATTEST:  

 

       

 

By:       ______   

 

Title: ______________________________ 

 

 

 

CITY OF STARKVILLE, MISSISSIPPI,  

LICENSOR  
ATTEST:  

 

       

 

By:        

 

Title:        
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EXHIBIT “A” 

RULES AND PRACTICES FOR ATTACHMENTS 
 

1. All facilities attached to Licensor’s Structures shall be installed in a manner to ensure 

compliance with the requirements of the NESC in effect at the time of installation.  

 

2. The location of all cables or power supplies on Licensor’s Structures shall be approved in 

writing by Licensor.  No Attachments shall be made without prior approval of Licensor.  

 

3. All television cables and power supplies shall be located on the same side of each Structure as 

any existing telephone cable, or as designated by Licensor.  

 

4. On Joint Use Poles where Licensor has secondary conductors, all cables and power supplies 

shall be located on the side of the Structure opposite the secondary conductors, or as designated 

by Licensor.  

 

5. Licensee’s service connections or drops to its customers shall be installed and maintained so 

as to provide at least a forty (40) inch square climbing space directly over and corresponding to 

the climbing space provided for and through any telephone service connections or drops.  

 

6. Licensee shall cause all cabinets and enclosures to be grounded by bonding to the existing 

Structure ground with #6 solid, bare, soft drawn copper wires.  

 

7. No power supply shall be installed on any of Licensor’s Structures on which are already 

installed transformers, underground electric services, capacitor banks, or sectionalizing 

equipment.  

 

8. No bolt used by Licensee to attach its facilities shall extend or project more than one (1) inch 

beyond its nut.  

 

9. All Attachments of Licensee shall have at least two (2) inches clearance from unbonded 

hardware.  

 

10. All cables shall have at least forty (40) inches clearance under the effectively grounded parts 

of transformers, transformer platforms, capacitor banks and sectionalizing equipment and at least 

forty (40) inches clearance under the current carrying parts of such equipment (energized at 8700 

volts or less).  Clearances not specified in this rule shall be determined by reference to the 

NESC.  
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11. No service connection shall be made or installed by Licensor until after Licensee shall have 

completed installation of an approved fused service disconnect switch or circuit breaker.  

 

12. Licensee may, with the prior written approval of Licensor, install crossarms, alley arms, or 

cable extension arms for the support of any of its Attachments.  However, Licensee shall not use 

any crossarm or alley arm brace above the arm which it supports.  

 

13. Licensee shall install and maintain any and all of its Attachments in a neat and workmanlike 

manner consistent with the maintenance of the overall appearance of the jointly used Structure, 

and all subject to the approval of Licensor, provided that Licensee shall be solely responsible for 

compliance with the specifications referred to in Section 5 of this Agreement.  

 

14. All down guys, head guys or messenger dead ends installed by Licensee shall be attached to 

Jointly Used Poles by the use of “thru” bolts.  Such bolts placed in a “bucking” position shall 

have at least three inches vertical clearance.  Under no circumstances shall Licensee install down 

guys, head guys or messenger dead ends by means of encircling jointly used poles with such 

attachments.  All guys and anchors shall be installed prior to installation of any messenger wire 

or cables.  

 

15. In the event that any of Licensee’s proposed Attachments are to be installed upon Structures 

already jointly used by Licensor and other parties, without in any way modifying the clearance 

requirements set forth in these Rules and practices, Licensee shall negotiate with such other 

parties, as to clearances between its facilities and the spans of Licensee and such other parties.  

 

16. In the event Licensee desires to request a change in the number of pole contacts, it shall do so 

by submitting to Licensor the standard form suitable for the purpose.  

 

17. Licensee shall provide a written statement, signed by a Professional Engineer representing 

Licensee, which its facilities, including protection devices, as installed are fully in compliance 

with the applicable rules of the NESC, other codes and requirements, and good engineering 

design.  This inspection shall be made within thirty (30) days after installation has been 

completed.  Failure to comply will result in termination of this Agreement as outlined in Section 

10.  
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EXHIBIT “B” 

APPLICATION AND PERMIT FOR USE OF STRUCTURES 
 

Application No._________________  

Date__________________________  

 

In accordance with the terms of the License Agreement dated ______________, 2015, 

application is hereby made for Licensee to make attachments to _____ Structures located in or 

near the City of Starkville in the County of Oktibbeha and the State of Mississippi.  

 

The Structures, including proposed construction if necessary for which permission is 

requested, are listed by pole number and further identified on the attached map.  Detailed 

construction plans and location drawings will be furnished.  

 

 

_______________________________  

Licensee  

 

By:____________________________  

Title:__________________________  

 

Permission for construction granted _____________, 20___, subject to (1) your approval of the 

following changes and rearrangements at an estimated cost to you of $_________, (2) the 

necessary third-party arrangements are done satisfactorily, and (3) that Licensee construct 

according to standards.  

 

CITY OF STARKVILLE, MISSISSIPPI 

 

By:____________________________ 

 Title:__________________________  

 

The above estimates for make-ready changes and rearrangements approved ________, 20____. 

Licensee intends to construct line(s) within 120 days after make-ready work is complete.  

 

 

By:____________________________  

Title:__________________________  

 

 

Certification to be completed  

 

I hereby certify that upon final inspection (which will be made within 30 days after construction 

is complete), the attachments fully comply with the National Electrical Safety Code (NESC), 

latest edition, and no Structures or facilities to be used by Telepak Networks, Inc., will be in 

violation of NESC as the result of said attachments.  

 



 

910648_1 02116416   

 

              

Registration Number (State)    Engineer’s Signature 



 
         AGENDA ITEM NO:   

        AGENDA DATE:      November 17, 2015  

CITY OF STARKVILLE COVERSHEET                                           PAGE: 1 of 1                              

RECOMMENDATION FOR BOARD ACTION   

 

 

  

 

SUBJECT:   Request authorization to advertise for sealed construction bids to replace a failing gravity sewer 

system in south Starkville (Banyan Road force main project) 

 

Background and project description provided in separate documents 

  
 

AMOUNT & SOURCE OF FUNDING:      
 

FISCAL NOTE:   
 

AUTHORIZATION HISTORY: 

 

 

REQUESTING     DIRECTOR'S               

DEPARTMENT:  Utilities                AUTHORIZATION:   Terry Kemp, General Manager  

 

 

 

FOR MORE INFORMATION CONTACT:   Terry Kemp   323-3133 

 

 

 

 

SUGGESTED MOTION:   

 

Move approval for Starkville Utilities to advertise for sealed construction bids to replace a failing gravity sewer 

system in south Starkville 



History – Banyan Road Project 

 

On August 12
th

, 2014, a boring contractor was using a probe rod to verify the location of the 21” 

iron gravity sewer pipe located in the SW corner of the Banyan Road and Laurel Hill Drive 

intersection in preparation to bore in the fiber cable. Rod probing is common practice to locate 

underground pipes. 

 

When the probe rod struck the top of the sewer pipe, the pipe caved in due to the corrosive sewer 

gases being discharged into the sewer from the Catalpa Creek pump station located on the MSU 

campus. 

 

Due to the extensive nature of the corrosion, the City was unable to assume the risk of a repair 

that would cause a total collapse. A total collapse would be catastrophic. All the wastewater 

generated in Northeast Starkville and on the MSU campus flow through this section of sewer. 

The excavation site around the failure was covered with a steel plate and surrounded by 

construction fencing ever since. 

 

The following photo is from the iron sewer line in the industrial park that we have recently 

replaced due to similar failures and is illustrative of the same condition along Banyan Road. 

 

 
 

When this system was originally installed in the early 1980’s, this area was undeveloped 

agricultural land. It now part of the Greenbrier Subdivsion. The residents now living along the 

route of the sewer have been plagued with odor issues for years as the hydrogen sulfide gases 

discharge from the pressure pipe from the Catalpa pump station into the failing gravity sewer. A 

few years back, a manhole completely collapsed in a resident’s front yard. Upon investigation, it 



was discovered that the concrete and reinforcing steel were completely corroded away by the 

hydrogen sulfide gases. The manhole was replaced. 

 

The proposed solution is described in the attached Project Description. A probable construction, 

engineering design and project management cost totaling $770,000 was developed and also 

follows. 

 

Partial funding for the project has been secured by an Appalachian Regional Commission (ARC) 

grant with the balance funded by an MDA CAP loan. 

 

We are seeking board approval to advertise for construction bids so that when all pieces are in 

place (engineering, funding) we can do so without the further delay of seeking approval at a 

subsequent board meeting. 
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